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SkyPort Dashboard

My Students

Profile

Class Summary
Attendance

Schedule

Add/Drop
Entry/Withdrawal

RTI Information

IHP

Emergency Contacts
Discipline

NCLB

Academic History
Graduation Requirements
Educational Milestones
Student Services

Test Scores

Busing

Student Portfolio
Recommendations

Family Access History
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Custom Forms

Family Access Display Gradebook
Family Access Message Center
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Multi-Class Progress Report
Progress Report Letter

My Classes

My Gradebook
Attendance
Discipline
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Report Card Posting

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Athletic Eligibility Posting
Survey

Food Service

Educational Milestones

Test Scores

Busing

Recommendations
Curriculum Mapping

Reports

Lesson Scheduler

Personal Graduation Plan Notes
Interventions

Assign Textbooks to Students
Gradebook Tracker

Online Assignment Templates
Custom Forms

My Lesson Plans

Post Daily Attendance
By Name

By Seating Chart

Assign Seats

My Homeroom
Profile

Class Summary
Attendance

Schedule

Add/Drops
Entry/Withdrawal

RTI Information

IHP

Emergency Contacts
Discipline

NCLB

Academic History
Graduation Requirements
Educational Milestones
Student Services

Test Scores

Busing

Student Portfolio
Recommendations
Family Access History
Activities

Custom Forms

Family Access Display Gradebook

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Family Access Display Message Center
Family Access Display Calendar
Information Report

Multi-Class Progress Report
Progress Report Letter

My Homeroom Roster
Attendance Detail Report
Progress Report

Missing Assignment Report
Report Card Summary
Standards Report Card

My Activities

Student Profile

Class Summary
Attendance

Schedule

Add/Drop

Entry/Withdrawal

RTI Information

IHP (Individual Health Plan)
Emergency Contacts
Discipline

NCLB

Academic History
Graduation Requirements
Educational Milestones
Student Services

Test Scores

Busing

Student Portfolio
Recommendations

Family Access History
Activities

Custom Forms

Family Access Display Gradebook
Family Access Message Center
Family Access Calendar
Information Report
Multi-Class Progress Report
Progress Report Letter
Roster Report

Attendance Report
Progress Report

Missing Assignment Report
Report Card Summary
Standards Report Card

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Students with Disabilities

My LEP Students

My Section 504 Students

My Gifted and Talented Students
My At Risk Students

Roster of Special Programs

My Conference Scheduler

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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How to Use This Guide

Accessing this Document
Click the main Teacher Guide link in SkyDoc.
Click the link for a specific area of the document.

Use the Help feature in the Skyward software to go directly to the section of the document
related to the area where you are currently working.

Navigation

From the main table of contents, click on the Section Heading to move to that area of the
document.

Within each of the sections, click on the Item Links to drill down to the specific information
for your search.

Conventions

The features and functionality described in this guide may vary depending upon your
district/entity configuration.

** Next to a field name indicates that a value must be entered in that field in order to save
the current screen.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Login Screen
Forgot Login/Password Link

Your district should be able to supply you with the URL (address) to access the Skyward
Login Screen through a web browser.

District Link: The text that displays below the Skyward logo may be a link to another
website such as your district’s home page.

Login ID: You should enter the Login ID given to you by your district here. Your ID may be
any combination of alphanumeric and special characters, and may include spaces. The Login
ID is not case sensitive.

Password: If you were provided a password with your Login ID, you should enter it here
exactly as it was given to you. The password may use alphanumeric and special character
values, and is also case sensitive. It is best to keep your password private. Upon logging in,
you may be prompted to change your password right away. Individual Districts will define
any special requirements for minimum character settings within a password.

Forgot your Login/Password?: This can be used to reset your password or retrieve your
login name if you forgot it. To use this option, you must know either your Login ID or the
email address attached to your user account within Skyward.

Skyward Version Number: The series of numbers below the Forgot Password Link is used
by Skyward Support to identify the version of the software your district is running.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Login Area: This area is used to select which part of the System you wish to log into. The
options include: All Areas, Employee Access, Family/Student Access, or Secured Access.
When selecting an area, you will only be able to see options that pertain to that area when
logging in with the exception of the All Areas option. Depending on the District Setup, you
may be able to switch between the areas to which you have access. Teacher Access will be
accessible from the All Areas or Secured Access areas.

Skyward, Inc.: The Skyward link at the bottom of the screen will take you to the
Skyward.com home page.

Operating System/Browser Version: This area identifies the Operating System (e.g.
Windows 7, Windows XP, OS X) and the Internet Browser (e.g. Internet Explorer, Safari,
Chrome) with the version number that you are using to access your district’'s Skyward
Database.

Sign In: Click this button after entering your Login and Password to access the system.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Using the Forgot Login/Password Link

Upon clicking the “Forgot Your Login/Password?” link from the Login Screen, a screen
similar to this will pop up.

CAPTCHA: This option is used to provide an extra level of security when requesting a
Password Reset. You will need to type the letter and/or nhumbers as they appear in the box.

Email or User Name: Type either your email address that is attached to your account in
Skyward or your Login ID.

Submit: Clicking this button will trigger an email to be sent to the Email Address attached
to the user’s account based on the email address or Login ID entered. There will be a link
within that email that should be clicked to open a Reset Password Screen as seen below.

Back: This button will cancel the “Forgot Your Login/Password?” request and take you back
to the Login Screen.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Forgotten Login /Password Assistance

Please enter a new password.

Marne: Daoustscr, Ignacia
Logirn: amys
Meww Passwiord: [sesssssss

Confirrn Mew Passwiord: jeesssssss Submit
Murnber of Special Characters Required: 1
Minirnurn Password Length: 2
Murnber of Passwords Before Reuse: 0

Marne Lsed &As: SECURITY USER
STAFF
STUDENT

This screen will display once the link in the received email is clicked. If the Login ID was
forgotten, you can see it next to the Login field.

New Password: Enter the new password to be used with your account. The password must
be different than the current one, and also must follow the requirements specified in the
Number of Special Characters Required (those are things like spaces and punctuation),
Minimum Password Length, and Number of Passwords before Reuse fields.

Confirm New Password: Re-enter your new password in this field. If this does not match
the New Password field, you will be prompted of the fact.

Name Used As: This area indicates the parts of the system where the name connected to
the Login ID are used. You may see Security User here; you may also see Staff, and
perhaps Guardian, among others.

Submit: Click this button to save your password change. You will then be taken back to the
Login Screen where you can use the Login ID and Password you just confirmed.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Skyport Dashboard

After you log in to Skyward, this is always the first screen you will see. The SkyPort
Dashboard allows you to navigate to the information you want to access for your students.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Configuring Your Dashboard

Select Widgets: Allows you to determine the information that displays on your Dashboard.

The Widgets you see listed will depend on the district setup. You will select the widgets you
would like to utilize and click on Save.

Add Dashboard: Allows you to create additional dashboard views.

You will need to enter the new dashboard name and click Save. After saving the dashboard
name, you will then be able to select the widgets for your new dashboard.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Rename Selected Dashboard: Allows you to change the name of the dashboard.
Delete Selected Dashboard: Allows you to remove a dashboard.

Reset Selected Dashboard: Allows you to reset the dashboard to the original defaulted
widgets selected by the district.

Uncheck All Items: Deselects all of the widgets currently selected.

Additional Options available on the Dashboard

Yellow Circle with ! (Alerts)
The Alert displays when a parent creates or responds to a Message Center message.

After clicking on the Yellow Circle Alert icon, you can click on the Unread Class Message
(3115/01).

It will then take you the Class Message screen where you can read the message.

New Window
This allows you operate multiple windows. When you click on the New Window, another
window will open and allow you to navigate to a different area of the software.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Print Queue

Any process (report or utility) that you generate will run through your Print Queue. You can
access the Print Queue from any screen; the button will always display in the upper right
corner. Depending on the screen, the button may say "My Print Queue,” but it could also
just be the small printer icon as well. From this screen you can reopen the reports you
previously ran, or review the status of a process run earlier. There is a district setting that
controls how many days a report will remain available in your Print Queue; the number of
days displays in the bottom left corner.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Account

This option in the upper right corner can be selected to view the details of the account you

are logged into. You can view the login history of the account, change the account password
from here (along with maintaining a separate Family Access Password if you are guardian as
well), and maintain Browse Filters that take a long time to load.

Account Information

Email

* Use Default icon
Use Staff picture

MName:

User Name:

Password Last Changed:
School Email:

Phone:
Address:

Account Information (52)

MARILEE ¥ ANDREASCR

amys
01/24/2013
m.andreascr@skyward. k12 wi.us

: ' m.andreascr@skyward. k12.wius

(123} 456-7890
1234 Cherry Ave STRAWN, TX 74475

Family Access Wall Profile Picture

" Select a custom picture

Complete your Skyward Training Evaluation

ANDREMAROO1

e 7 +Back

Save

Change
Password
Login
History

Browse
Filiers

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Preferences

This button can be selected in the upper right hand corner and will allow you to set up
options associated with your account. Changes here will not affect other users. Some of the
things that can be done are changing your theme color from something other than Skyward
Blue, turn on the ability to use the Check Spelling button, and set up Accessibility Options to
make the software easier to navigate.

User Preferences (33) e | 7| 4Back
Miscellaneous Options __save
Reset

Theme Color:

e T XTI e
® Purle

¥ Display Check Spelling Button

¥ Display Open/Save Dialog Before Displaying Reports

I+ Dim Background When Displaying Alerts

™ Maximize Large Windows 2]

I Automatically Display Popup Browse Details On Mouseover

2 Display Navigation Menu Paths 7]

I Disable Interface Animations [?]

2 Display Browse Row Numbers @

I™ Enable Favorites Heads Up Display 7]

r Display Data Mining Favorites in General Favorites Menu
Favorites Shortcut Key:| 21t Key + (1-3) [~] 7]

Spreadsheet Format: |[Microsoft Office 2002+ B3|

Maximum EEL Results:| 0] (0 = Use District Setting)

Accessibility Options

I™ Show Icon Text @

I use Larger Font Sizes E

I Use High Contrast Color Theme ?]
I Optimize for Screen Readers E‘

I Use Enhanced Keyboard Navigation 7]
r Display Tooltip for Element with Focus

Window Titles  [?]
[» Entity

b Description
b Path

b Menu ID

b Release

P ¥ Pl ¥ P ¥ P Y P

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Exit

Use this button when logging out of Skyward. It is best to use the navigation buttons
(including the Sign Out) within the software to close windows instead of using the browser’s
close button (i.e. the X). This ensures that nothing on the current screen was set
up/entered incorrectly or is missing if it was required.

Help (?)

You can use the Help icon (the “?” symbol) in the upper right corner to access Customer
Access and SkyDoc. Customer Access, depending on how your district is set up, could allow
you to create a help ticket if something is not working as expected in the software. SkyDoc
can be accessed to find Skyward’s online documentation of the software.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Students
Profile
Class Summary
Attendance
Schedule
Add/Drop
Entry/Withdrawal
RTI Information
IHP
Emergency Contacts
Discipline
NCLB
Academic History
Graduation Requirements
Educational Milestones
Student Services
Test Scores
Busing
Student Portfolio
Recommendations
Family Access History
Activities
Custom Forms
Family Access Display Gradebook
Family Access Message Center
Family Access Calendar
Information Report
Multi-Class Progress Report
Progress Report Letter

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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The “My Students” area allows you to view information related to a specific student in a
class that you instruct.

You can access My Students by clicking on Teacher Access.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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After clicking on My Students, you will see a list of students currently enrolled in one of
your classes. You will highlight the student for whom you want to view information and click

on Select.

Entity (001) Grades 9 to 12
§{TWARD SADIE ADUSCR

Home Teacher Access = Student Services Access

4l Profile

El=3 Student Info

[ Profile

[ Class Summary

[ Attendance (5)

[ Schedule

[ Add/Drops (8)

[ Entry/withdrawal

(] RTI Information

0 me

[} Emergency Contacts

[} piscipline (2)

[ neee

[ Academic History

[} Graduation Requirements

| Educational Milestones

1) student Services

[] Test Scores (0)

[1 Busing

1) student Portfolio

[ Recommendations (0}

[] Family Access History (13)

11 Activities (2)

L custom Forms

=13 Family Access Display

|1 Gradebook

[ Message Center

L) calendar

=3 Reports
[} Information Report
[ Multi-Class Progress Report
P Progress Report Letter

Administrator Access = Food Semvice

ADUSCR, SADIE A

1254 E MAPLE ST
AUSTIN, TX 55555

- Primary Guardian:
ND ]]m@&@ ABBY ADUSCR
Avallable (555) 135-8435

Second Phone:
School Email:
Student Access Login: aduscsad
Student Id: 000000000004
Internal Id: 9635
Status: Active

Entity: 001/Entity (001) Gr
School: School (001)
Homeroom: 20

Entity: 950/9-12 Summer Rol
School: School (001)
Homeroom:

ABBY ADUSCR
Alonso Aduscr
GERARDO ADMIRESCR
Simon ADUSCR

Inactive Sibling
Active  Sibling

Tab Malonescr

SADE.ADUSCR@students.piusxi.org
1000

Mother

EA+ Classic View

Critical Alert Information!
Severely Allergic to Peanuts. -

Note:

Third Phone:
Home Email:
Student Access Password:

Birthday: 03/05/1998 Language
Age: 15 Gender:
Locker: 0098 Local Race:
Other Name: Federal Race:

School Information
Advisor: AGRIPINA TEXADAS
scramble4223@example.com
Hr Teacher: MARILEE ANDREASC
m.andreascr@skyward.k12.wi.us
Disc Officer:
School Information
Advisor:
Hr Teacher:
Disc Officer:

Family ***1
(555) 135-8435 lol@lolloll.com

Grade: Graduated
Grade: 11
Family 2
(555) 478-6513

Grade: 09
Student Alert Indicators B I [@ H &

new password

: ENGLISH
: Female

13 0@

Entity: 001/Entity (001) Gra
Entity: 001/Entity (001) Gra

Marilee Andreascr

Email
Teachers

Edit Login

Edit
Guardian
Email

Account

Preferences | Ext | |2

8 My Print Queue 4 Back

You can now select an item listed on the left side of the screen to view the selected

information. The options you have available will depend on security access.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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< Profile #21 My Print Queue 4 Back
B3 Student Info
O profie ADUSCR, SADIE - Grade: 09 | Email
[ class Summary Student Alert Indicators B H @ HE & Teachers
J Attendance (5) 1254 E MAPLE ST Critical Alert Information! i
Edit Login
j S(dhdjdu‘e - Qﬁ?@?y"élguiisss Severely Allergic to Peanuts. -
Add/Drops (8] o Qe H
2 Eypomsis Mol et :
[ RTI Information Note:
0 me P
[} Emergency Contacts
[ piscipline (2) -
) nows Second Phone: Third Phone:
School Email:  SADE.ADUSCR@students.piusxi.org Home Email:
) Academic History Student Access Login: aduscsad000 Student Access Password: new password
[ Graduation Requirements Student Id: 000000000004 Birthday: 03/05/1998 Language: ENGLISH
[} Educational Milestones Intemnal Id: 9635 Age: 15 Gender: Female
0 Student Services Status: Active Locker: 0098 Local Race: -
1) Test Scores (0) Other Name: Federal Race: 13 [2]
[ Busing School Information
ntity: n T Advisor: AGRIPINA TEXADAS
DR dations (0) scramble4223@example.com
ecommendations Hr Teacher: MARILEE ANDREASC
13 Family Access History (13) m.andreascr@skyward.k12.wi.us
[] Activities (2) hDislc Offﬂcer: )
[} Custom Forms School Information
=3 Family Access Display y TAdv:nr:
r Teacher:
1) Gradebook Homeroom: Disc Officer:
[] Message Center
[} Calendar Family ***1 i
B CIReports ABBY ADUSCR Mother (555)135-8435  lol@lolioll.com "
Guard
[] Information Report Alonso Aduscr uardian
1) Multi-Class P Report GERARDO ADMIRESCR  Inactive Sibling Grade: Graduated Entity: 001/Entity (001) Gra Email
o P“ 3 SSR ’°9r£e|:‘5ttep° Simon ADUSCR Active  Sibling Grade: 11 Entity: 001/Entity (001) Gra
rogress Report Letter Family 2

Tab Malonescr

GRACE ADUSCR
WILLIAM EDUSCR
ABBY ADUSCR
Alonso Aduscr

(555) 478-6513
Emergency Contacts

Biological father
Mother (555) 135-8435 lol@lolloll.com
(555) 135-8435

The Profile displays a variety of student information, including demographic, family, school,

and emergency contact information

for the student.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Email Teachers

The Email Teachers option allows you to email the student’s teachers or all staff. Select the
Message Recipients from All Staff or the Student’s Teachers and click Next.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Teacher Email (28)

iy | ? 4Back

Teacher Email

From: |m.andreascr@skyward. k12 . wi.us

To: |ANDREASCR, MARILEE; ANNANSCR, RHODA; REUSSSCR, LEON; WINTERSTEENSCR, JENNY;
co
Review Email
Bcc

Subject: |RE: ADUSCR, SADIE

Check Spelling

Send Email

Body:|Good Afternoon,

We will be holding 2 meeting regarding Sadie’s progress currently in her core academic courses. Please come to the meeting with

Sadie’s current grade in your class and any comments related to her progress. 'We will be meeting in B204 at 3:30 PM on
Thursday.

If you cannot make the meeting on Thursday, please let me know!

Marilee

You can now create your message for the body of the email. If you would like to see what

the email will look like, you can select “"Review Email.” After verifying the email, you can
select Send Email.

Edit Login

The Edit Login allows you to modify the student’s login and password to Student Access.
The student’s password will not display if they have changed it from the district created
password. If you set the password, you will be able to see the password and you will also
have the ability to “Force password change at next login.”

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit Guardian Email

When you Edit the Guardian’s Email the program allows you to make modifications to a
guardian’s email address. Highlight the Guardian’s Name and select Edit.

Guardian Email Maintenance (29) ep | 7| 4Back
Guardian Email Maintenance Check
Spellin
Guardian: ABBY ADUSCR =DEIna
Name Key: ADUSCABBOOO Save
Home Email: |abby@scramble.com|

You can now modify the guardian’s email address. If you change the guardian’s email
address, you are changing the email address throughout the software.

Student Alert Indicators

Student Indicator Information £ My Print Queue 4 Back | ?

Student Alert Indicator Information

Student: SADIE ADUSCR

Indicator Reason Displayed for Student
5 | Sadie is dlassified as 'Section 504'.
Accomodations:
+ ORAL MATH TAKS

[ Sadie is marked as 'Gifted/Talented'.

P Sadie has 'Parental Consent Note(s)'.
08/06/2012 - Parental Consent
Comment: Parent Consents note

A Sadie is marked as "At Risk Of Not Graduating'.

The Student Alert Indicators allow you to view specific information for a student that is set
up by administration. You can access this information by clicking on a student indicator.
You can also see the information if you hover the mouse over the indicator.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Hyperlinked Email Address

Send Email (27) o | ? | 4Back

Check Spelling

Send Email Review Email

To: abby@scramble.com

C: |

Bec:

Maximum characters: 20000, Remaining characters: 20000

From: [m.andreascr@skyward.k12.wi.us |
Subject: | |
[~ Send a Copy to Me

Good Afternoon Abby,
T would like to meet with you regarding the process of Sadie. Please let me know when you would be available to meet.

Ms Andreascr

When you click on an individual’s email address, it allows you to email the person directly
from Skyward. You can create your message for the body of the email. If you would like to
see what the email will look like, you can select “Review Email.” After verifying the email,
you can select Send Email.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Hyperlinked Name

< ) |~ Family Detail

=3 Student Info
""" [ Profile Guardian: ABBY ADUSCR
""" [ Class Sumrmary

[ Attendance (5) Guardian's Relationship to the Student: Mother

Address: 1254 E MAPLE ST

..... 1) Schedule AUSTIN, TX 55555
L1 Add/Drops (8) Primary Phone: (555) 135-8435
""" [ Entry/withdrawal
""" [ RTI Information Email: abby@scramble.com
""" [ ™Hp Receive Report Cards: Yes Hard Copy Report Cards: Yes

IF| Emergency Contacts
[ piscipline (2)

[ Academic Histary

[ Graduation Reguirements
[ Educational Milestones
[ student Services

[ Test Scores (0)

[] Busing

[ student Portfolio

[ Recommendations (0)

[ Family Access History (15)
[ Activities (2)

[ custom Forms

3 Family Access Display
11 Gradebook

1 Message Center

Y Palandar

Fp My Print Queue 4 Back

Student: SADIE ADUSCR

Confidential Phone Number: No

Primary Phone Long Distance: No

Family Transportation Code: Home Language: SPANISH

When you click on the individual name on the Profile, the program will allow you to see

additional information for the guardian or emergency contact.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Class Summary

< Class Summary £33 My Print Queue 4 Back
=3 Student Info
O Profie ADUSCR, SADIE - Grade: 09
[} Class Summary Show Dropped Classes | Display Options
[1 Attendance (5) 001/Entity (001) Grades 9 to 12
[ schedule Last Week  This Week _
) Add/Drops (8) Grades 04/22 - 04/26 04/29 - 05/03 Absences  Tardies
O Entry/Withdrawal Prd Class Term CZ1 1ST CZ2 2ND CZ3 3RD EX1 SM1 CZ4 4TH CZ5 5TH CZ6 6TH EX2 SM2 FNL M TW R FM TWR F T6 12-13 Te 12-13
L1 RTI Information 0 aao ¥ B € B B 0 0 0 0
1 e
[} Emergency Contacts 0 2READ/01 Y A c B A 0 0 0 0
j EEEE‘W @ 0 2SPELj01 Y C B €| C 0 0 0 0
L1 Academic History 0 2WRIT/OL Y A A 0 0 0 o
[ Graduation Requirements
[ Educational Milestones 1 Varab/ol ¥ c c 0 0 0 0
| student Services
[ Test Scores (0) 3 110212 ¥ 1] 1 [1] 4
[ Busing
[ student Portfalio 3 110212 ¥ 0 0 0 0

[ Recommendations (0)

[} Famiy Access History (15) 4 4446/01 =M 0 0 0 0
Activiti 2
j Custwtliiérgrs 5 1255/01 ¢ A A A 0 1 0 4
{3 Family Access Displa
ty = 6 3151/01 ¥ A A A 0 1 1} 4
L1 Gradebook
1 Message Center Attendance Totals by Period: 0 3 [\] 12
[ calendar

The Class Summary (Web Applications>Educator Access Plus>Teacher Access>My
Students) will show the classes in which the student is enrolled. You can see their current
and past grades for the class, as well as attendance for the current and past week. Click on
the Grade Mark to view a Progress Detail Report for the selected grading period.

Entity (001) Grades 9 to 12 Print Close
SKYWARD
TERM 5 - 5TH Progress Detail Report for SADIE ADUSCR
View Grade Marks
25PEL/01 2 Speling MARILEE ANDREASCR - There are no Missing assignments in TERM 5 - 5TH for this class
Assign Has Points Points Percent Spec. No
Category Date Due Attach. Description Earned Possible Earned Grade Code Missing Count
Grade for TERM 5 - 5TH 02/25/13 - 04/11/13 85.00 B
6WKS TEST/TEST (100.00% of TERM 5 Grade) 85.00 100.00 85.00 B
6T/T 03/04/13 Assignment 1 85.00 100.00 85.00 B

This screen will show all of the assignments entered for the class. If you want to see more
information regarding the individual assignment, click on the assignment.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Assignment Detail

> Student: SADIE ADUSCR Close
SKYWARD Assignment for 2 Spelling / 01

Assignment Detail Information
Assignment: Assignment 1
Category: 6T/T - 6WKS TEST/TEST
Assign Date: 03/04f13
Due Date: 03/04/13
Max Score: 100
Weight Multiplier: 1.00

Assignment Score Detail for SADIE ADUSCR
Grade: B

Percent: 85.00%

Points Earned/Possible: 8% [/ 100
Special Code:
MNo Count:
Missing:
Comment:
Absent:

Class Assignment Summary
Class Average Score: 86.00
Class Median Score: 85
Class High Score: 98
Class Low Score: 75

The Assignment Detail screen will display additional information.

View Grade Marks on Progress Report

Y Student: SADIE ADUSCR Close
SKYWARD Grade Marks for 2 Spelling / 01
Grade Mark Group for Grade Lewvel 09
Grade Mark Grade Value High Grade Value Low
A 100.00 91.50
B 91.49 84.50
C 84.49 71.50
D 71.49 60.50
F 60.49 0.00

The View Grade Marks option allows you to see the grading scale being used by the student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Print on Progress Detail Report

The Print button on the Progress Detail Report allows you to generate a copy of the
information that displays on the screen. When you click on print, the program will ask you
to specify the printer where you want the document sent. The document will go directly to
the printer and not display on the screen first.

Show/Hide Dropped Classes
The Show/Hide Dropped Classes option allows you to determine the classes that will display
for the student.

Display Options

Save | Back
| Show Class Key/Section
Show Class Description
Showr Teacher
Showr Percent Earmned in Gradebook
Show Days Meet

The Display Options allow you to determine the class/grade information that will display on
the Class Summary screen.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Attendance
4 Attendance o My Print Queue 4 Back
E-£3 student Info

""" [ Profile ADUSCR, SADIE - Grade: 09

""" [ class Summary 001/Entity (001) Grades 9 to 12

""" [ Attendance (5) Parent e o L ATl =]

_____ D Schedule Date e i T EOS BT R B s e

""" [ Add/Drops (8) 01/30/2013 - Wednesday No - T - T U U T T

""" [ Entry/withdrawal 01/29/2013 - Tuesday No T T- T- T- T T- T- T-

""" LI RTI Information 09/11/2012 - Tuesday No - - T T T T T T

_____ L e 09/10/2012 - Monday No R EEEE
[ Emergency Contacts 09/06/2012 - Thursday Yes | E = | = | = = =
[ Discipline (2)

""" [ ncie

1 Academic History

[) Graduation Reguirements
[ Educational Milestones
[] student Services

[ Test Scores (0)

[ Busing

[ student Portfolio

1 Recommendations (0}
(11 Family Access History (15)
[ Activities (2)

[ custom Forms

=3 Family Access Display
[ Gradebook

Message Center

[ calendar

The Attendance (Web Applications>Educator Access Plus>Teacher Access>My Students) will
show a record of a student’s absences and tardies along with the reason, if indicated. There
is also a box that will show if the parent has been notified.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Schedule

<4 Schedule €31 Wy Print Queue 4 Back
=3 Student Info
O Profle ADUSCR, SADIE - Grade: 09
urrent ear by Term urren| ear by Perio urren| erm On revious Year [ ear
1) Class Summary Current Year by Term | Current Year by Period | Current Term Only | P Year | Next Vi
L] Attendance (5)
O Schedule 001/Entity (001) Grades 9 to 12
""" 1 Add/Drops (8) Term Period Class Description Dept Subject Days Room Teacher Credits
Entry/Withdrawal 1 00 2READ/OL 2 Reading MTWRF MARILEE ANDREASCR 0.167
riting ..
[1 RTI Information 100 ZWRIT/DL 2 Wi MTWRF MARILEE ANDREASCR 0.167
peling ..
1 e 1 il 2SPEL/01 2 Spell MTVWRF MARILEE ANDREASCR 0.167
j E"‘Ef?e”“’f Contacts 1 a0 2LA/01 2 Lang Arts MTWRF MARILEE ANDREASCR 0.167
o 3?8;’ wE 1 01 Varib/01 Variable Scale Grading MTWRF MARILEE ANDREASCR 0.167
R 103 1102/12  HONORS ENG I i 0 F 10  LEON REUSSSCR 0.167
: f LEON REUSSSCR
_____ j E;ﬂ;zt;;l%;ﬂc:;:;:’;esnts 102 1102/12  HONORS ENG I i 0 MTWRF e | O
P —— 1 04 4446/01 Advenced Mubrition & Heath 07 07 MTWRF 25  ALISON ABETTASCR 0.333
105 1255/01 French T 09 09 MTWRF 11  RHODA ANNANSCR 0.167
06 3151/01 ARTI w0 10 MTWRF AR RHODA ANNANSCR 0.167
L1 Student Portfolia Total credits for Term 1 1.669
C eading .
j z“”m:*’”dat':“_ﬁ”: (”313 ] 00 JREAD/01 2 Read MTWRF MARILEE ANDREASCR 0.167
o Aa;t”_’“:mf(:; ory (13) 2 o0 SWRIT/O1 2 Writing MTWRF MARILEE ANDREASCR 0.167
paling .
e 2 o0 25PEL/D1 2 Spall MTWRF MARILEE ANDREASCR 0.167
El3 Famiy Access Display 2 00 2A01 2 lang Ars MTWRF MARILEE ANDREASCR 0.167
1 Gradebook 2 01 Varibb/01 Varable Scole Grading MTWRF MARILEE ANDREASCR 0.167
] Message Center 2 03 1102/12  HONORS ENG I o 01 F 10  LEOM REUSSSCR 0.167
1 Calendar LEON REUSSSCR
E-3 Reports 2 03 1102/12  HONORS ENG I oo MTWRF e | B3
(1 Information Report 2 04 4445/01 Advanced Nutriion & Health 07 07 MTWRF 25  ALISON ABEITASCR 0.332
11 Multi-Ciass Progress Report 2 05 1255/01 French T 02 09 MTWRF 11 RHODA ANNANSCR 0.167
1 Pragress Repart Letter 2 0 3501 ARTI w10 MTWRF AR RHODA ANNANSCR 0.167

Total credits for Term2  1.669

The Schedule (Web Applications>Educator Access Plus>Teacher Access>My Students) will
show the student’s current, past, and future schedule. The option to view future schedule
will depend on security access established by administration. You can select the schedule

you want view at the top of the screen.

Current Year by Period View

4 M~ Schedule £31 Wy Print Queus 4 Back
B3 Student Info
[ profie ADUSCR, SADIE - Grade: 09
_____ L1 Class Summary Current Year by Term | Current Year by Period | Current Term Only | Previous Year | Next Year
[ Attendance (5)
----- [ Schedule 001/Entity (001) Grades 9 to 12
""" 1 Add/Drops (8) Period Term 1 Term 2 Term 3 Term 4 Term 5 Term 6
""" 1 Entry/Withdrawal 2 Reading 2 Reading 2 Reading 2 Reading 2 Reading 2 Reading
1 RTI Information MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR
1 me (2READ/01) (2READ/ (2READ/01) (2READ/01) (2READ/01) 2READ/
MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits
L1 Emergency Contacts 2 Writing 2 Writing 2 Writing 2 Writing 2 Writing 2 Writing
[ Discipline (2) MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR
[ neLs (2WRIT/01) (2WRIT/01) (2WRIT/01) (2WRIT/01) (2WRIT/01) (2WRIT/01)
..... Period 0 MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits
) Academic History 2 Spelling 2 Spelling 2 Spelling 2 Spelling 2 Spelling 2 Spelling
""" ] Graduation Requirements MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR
----- O Educational Miestones (25PEL/01) (2SPEL/01) (2SPEL/01) (2SPEL/01) (25PEL/01) (2SPEL/01)
..... D) Student Services MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits  MTWRF  0.167 credits  MTWRF  0.167 credits
_____ 2 Lang Arts 2 Lang Arts 2 Lang Arts 2 Lang Arts 2 Lang Arts 2 Lang Arts
[ Test Scores (0) MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR
""" 1 Busing (2LAf01) (2LA/01) (2LAf01) (21A/01) (2LAf01) (21A/01)
[ Student Portfolio MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits
[ Recommendations (0) Variable Scale Variable Scale Variable Scale Variable Scale Variable Scale Variable Scale
[ Famiy Access History (13) Period 1 MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR
Ty (Variabj01) (Variab/01) (Variab/01) (Variab/01) (Variabj01) (Variab/01)
L1 Activities (2) MTWRF  0.167 credts MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits
L1 custom Forms Period 2
=) i
Py RS E L HONORS ENG T HONORS ENG T HONORS ENG T HONORS ENG T HONORS ENG I HONORS ENG T
1] Gradebook LEON REUSSSCR LEON REUSSSCR LEON REUSSSCR LEON REUSSSCR LEON REUSSSCR LEOM REUSSSCR
[ Message Center (1102/12) Rm 10 (1102/12) Rm 10 (1102/12) Rm 10 (1102/12) Rm 10 (1102/12) Rm 10 (1102/12) Rm 10
[ calendar F 0.167 credits F 0.167 credits F 0.167 credits F 0.167 credis F 0.167 credits F 0.167 credis
B2 Reports Period 3 HONORS ENG T HONORS ENG T HONORS ENG T HONORS ENG T HONORS ENG I HONORS ENG T
LEON REUSSSCR LEON REUSSSCR LEON REUSSSCR LEON REUSSSCR LEON REUSSSCR LEOM REUSSSCR
[} information Report JEMNY WINTERSTEENSCR JENNY WINTERSTEENSCR JENMY WINTERSTEEMSCR JENNY WINTERSTEENSCR JENMY WINTERSTEEMSCR JENNY WIMTERSTEENSCR
[ Multi-Class Progress Report (1102/12) (1102/12) (1102/12) (1102/12) (1102/12) (1102/1
[} Progress Report Letter MTWRF  0.000 credits MTWRF  0.000 credits MTWRF  0.000 credits  MTWRF  0.000 credits MTWRF  0.000 credits MTWRF  0.000 credits

When viewing the Current Year by Period, the term will display horizontally across the top of
the screen and the class periods will display vertically.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Current Term Only

4 Schedule £ My Print Queue o Back
=53 Student Info
. = rade:
[ Profile ADUSCR, SADIE Grade: 09

[ Class Summary

Current Year by Term | Current Year by Period | Current Term Onby | Previous Year | Next Year
[ attendance (5)

"1 schedule 001/Entity (001) Grades 9 to 12
[1 Add/Drops (8) Term Period Class Description Dept Subject Days Room Teacher Credits
“[] Entry/Withdrawal 6 00 2READ/01 2 Reading MTWRF MARILEE ANDREASCR 0.167
“[1 RTI Information 6 0o 2WRIT/01 2 Wiriting MTWRF MARILEE ANDREASCR 0.167
j HP 6 00 2SPEL/01 2 Speling MTWRF MARILEE ANDREASCR 0.167
"] Emergency Contacts 6 00 2LA/01 2 Lan
B g Arts MTWRF MARILEE ANDREASCR 0.167
ara arable >cale Grading .
j Eiig’"ne @) 6 01  Varab/0l Variable Scale Gradi MTWRF MARILEE ANDREASCR 0.167
. 6 03 110212 HONORS ENG I 01 01 F 10 LEON REUSSSCR 0.167
[ Acaderic History
“[] Graduation Requirements 6 03  1102/12 HONORS ENG I 01 o1 MTV/RE ST1 FElERL 0.000
) ; JENNY WINTERSTEENSCR
[ Educational Milestones
} 6 05 1255/01  French II 09 09 MTWRF 11 RHODA ANNANSCR 0.167
[ student Services
“[) Test Scores (0) 6 06 3151/01  ARTI 10 10 MTWRF AR RHODA ANNANSCR 0.167
“[1 Busing Total credits for Term 6 1.336

[ student Portfolio
“[] Recommendations (0)
[ Family Access History (13)
[ Activities (2)
“[ custom Forms
El-=5 Family Access Display
[ Gradebook
|| Message Center
[ calendar
B3 Reports
[ Inforrmation Report
1 Multi-Class Progress Report
"L Progress Report Letter

950/9-12 Summer Roll to Regular

If you select to view the current term classes, only the current term class information will be
viewable.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Previous Year

[ Mutti-Class Progress Report
0 Progress Report: Letter

950/9-12 Summer Roll to Regular

Eop My Print Queue 4 Back
Schedule y 4
=3 Student Info
“1 profile ADUSCR, SADIE - Grade: 08
Class Sumrmary Current Year by Term | Current Year by Period | Current Term Only | Previous Year | Next Year
Attendance (5)
1) Schedule 001/Entity (001) Grades 9 to 12
(1 add/Drops (8) Term Period Class Description Dept Subject Days Room Teacher Credits
[ Entry/Withdrawal 1 02 7331/02 1 S GOVERNMENT 05 05 F  AG2Z  GEME CAMILLESCR  0.167
“[1 RTI Information 1 03 113/01 ENGLISH-IIIA 01 01 MTWRF 30 CANDIS RONCOSCR  0.167
0 e Total credits for Term 1 0.334
“[] Emergency Contacts
0 Discipline (2) 2 02 733102 USGOVERNMENT 05 05 F AG2 GENECAMILLESCR  0.167
[ NCLB 2 03 113/01 ENGLISH-IIIA 01 01 MTWRF 30 CANDIS RONCOSCR  0.167
] Academic History Total credits for Term2  0.334
Pl e pe e 3 02  7331/02  USGOVERNMENT 05 05 F AG2 GENECAMILESCR  0.167
Educational Milestones
[ Student Services £ 03 113/01 ENGLISH-IITIA 01 01 MTWRF 30 CANDIS RONCOSCR 0.167
[} Test Scores (0) Total credits for Term 3 0.334
[ Busing 4 01 MUG100/001 Muggle Studies - Intro 01 MTWRF 22 KENTON AFRICASCR  0.167
1) student Portfoli 4 03 113/01 ENGLISH-IA 01 o0l MTWRF 30  CANDIS RONCOSCR  0.167
'_I] Recgmmendatpns (©) Total credits for Term4  0.334
[ Family Access History (13)
[ Activities (2) 5 01 MUG100/001 Muggle Studies - Intro 01 MTWRF 22 KENTOM AFRICASCR  0.167
“[1 Custom Forms 5 03 113/01 ENGLISH-IIIA 01 01 MTWRF 30 CANDIS RONCOSCR  0.167
[E++=3 Family Access Display Total credits for TermS  0.334
""" [ Gradebook _
----- 0 Message Center 6 01 MUG100/001 Muggle Studies - Intro 01 MTWRF 22 KEMTOM AFRICASCR  0.167
----- [ calendar 6 03 113/01 ENGLISH-IIIA 01 01 MTWRF 30 CANDIS RONCOSCR  0.167
- Reports Total credits for Term 6 0.334
..... L) nformation Report Total credits for Year  2.000

If you select Previous Year, the classes that the student was enrolled in for the prior school

year will display.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Next Year

s 1| Schedule £ My Print Queue 4 Back

El---_‘l Student Info
[ Profie ADUSCR, SADIE - Grade: 10

[] Class Sumrrary

Current Year by Term | Current Year by Period | Current Term Only | Previous Year | Mext Year
[ attendance (5)

""" [ schedule 001/Entity (001) Grades 9 to 12

""" [1 Add/Drops (8) Term Period Class Description Dept Subject Days Room Teacher Credits
[ Entry/withdrawal 1 [il} 113/07 EMNGLISH-IIIA 01 01 3 CANDIS RONCOSCR  0.167

''''' [ RTI Information Total credits for Term 1 0.167

..... O wp

----- [} Emergency Contacts 2 [ili} 113/07 ENGLISH-IIA 01 01 3 CANDIS RONCOSCR  0.167

""" [ Discipline (2) Total credits for Term 2 0.167

“Owas 3 00 113/07 ENGLISHINA 01 01 F CANDIS RONCOSCR ~ 0.167

..... L Academic Hstory Total credits for Term 3 0.167
[ Graduation Reguirements

""" " Educational Miestones 4 oo 113/07 ENGLISH-IIIA 01 01 F CANDIS ROMCOSCR  0.167

""" [] student Services Total credits for Term 4 0.167

..... j -BreSt SerEs 5 oo 113/07 ENGLISH-IIIA 01 01 F CANDIS RONCOSCR  0.167

usin

..... 0 Studs?nt portfolio Total credits for Term 5 0.167

..... [1 Recommendations (o) 7] oo 113/07 EMNGLISH-IIIA 01 01 F CANDIS RONCOSCR  0.167

..... L Famiy Access History (13) Total credits for Term 6 0.167

[ Activities (2)
[} custom Forms
3 Family Access Display

[ Gradebook

Total credits for Year  1.000

Requested but not yet Scheduled

[ ] Message Center Term Period Class Description Dept Subject Days Room Teacher Credits
“0 calendar 1343 THEATREIN 10 10 1.000
E-+=] Reports
) Information Report 950/9-12 Summer Roll to Regular
] Multi-Class Progress Report Total credits for Year  0.000
[} Progress Report Letter No Classes Scheduled

If you select Next Year, the classes that the student is currently scheduled into for the
upcoming school year will show. The course requests for the student will also display.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add/Drops

4N Add/Drops o My Print Queue 4 Back
B9 Student Info
[ Profile ADUSCR, SADIE hd Grade: 09
[ Class Summary 001/Entity (001) Grades 9 to 12
[ Attendance (5)
[ schedule
[ Add/Drops (8) Variab/01  Variable Scale Grading Add 03/04/2012 0-0
~[ Entry/withdrawal 2LA/01 2 Lang Aris Add 02/13/2013 0-0
L1 RTI Information JREAD/01 2 Reading Add  02/13/2013 0-0
0 e 2SPEL/O1 2 Speling Add 02/13/2013 0-0
L) Emergency Contacts 2WRIT/01 2 Writing Add 02/13/2013 0-0
0-0
0-0
0-0

Previous New Done Requested
Terms  Terms By Completed

1-6 amys  03/04/2013
1-6 amys  02/13/2013
1-6 amys  02/13/2013
1-6 amys  02/13/2013
1-6 amys  02/13/2013
-
1-6
1-6

Class Description Type Effective)

4446/01  Advanced Nutrition & Hea A 09/21/2012
j EEEE"”" @ / dvanced kh Add 09/21/

1) Academic History HMRM/002 HOMEROOM Add 08/28/2012
P @it R 1102/12  HONORS ENG I Add  08/20/2012

____|_1 Educational M.|Iest0ne5 Totsl Adds: 8
[) student Services Total Drops: D

[ Test Scores (0)

[ Busing

) Student Portfolio

“[1 Recommendations (0)

[ Family Access History (15)
[ Activities (2)

) Custom Forms

I3 Family Access Display

[ Gradebook

[ Message Center

[ calendar

B+ Reports

[} Information Report

[] Mutti-Class Progress Report

IF| Progress Report Lefter

spyder 09212012
ADMIN1 08/28/2012
spyder  11/26/2012

The Add/Drops (Web Applications>Educator Access Plus>Teacher Access>My Students)
area will display the student’s add/drops of classes for the current year. The class, date, and
who completed the scheduling modification will display.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Entry/Withdrawal

The Entry/Withdrawal (Web Applications>Educator Access Plus>Teacher Access>My
Students) area will show you information about when the student withdrew and/or entered
certain schools/entities.

Student Entry/Withdrawal Information £ My Print Queue 4 Back | ?

Student Entry/Withdrawal Information

Student: SADIE ADUSCR
Entity: 001
Entry Information:
Entry Date: 08/30/2012
Grad Year: 2016
Grade:
School: 001 - School (001)
Entry Code: 2 - Entry Code (2)
Comment:

If you click on either Entry or Withdrawal, you will see additional information related to
the record.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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RTI Information

e | RTI Information I My Print Queue 4 Back
El-£3 Student Info
[ Pprofile ADUSCR, SADIE - Grade: 09
) Class Summary Watch List Flags Print Rt
[ Attendance (5) P—— Flan
11 schedule Code Type Description

“[1 add/Drops (8)
[ Entry/withdrawal
[ RTI Information

o1 RDT Did not Perform Satisfactorily on Readiness Test (Prek-3)

) HP Team Referrals Add
] Emergency Contacts Criteria - |_Referral
[ Discipline (2) Referral Date Date Received Date Closed  Status Type

j f:ggemic story attach GO 057022013 05/02/2013 New GRD

"1 Graduation Requirements
[ Educational Milestones
[ student Services

[ Test Scares (0)

[ Busing

[ student Portfolio

“[] Recommendations (0) )
[ Family Access History (15) 4 m b
[ Activities (2)
[} Custom Forms

* Indicates that Intervention & linked to 3 Team Referral

== Family Access Display Student Interventions Add
[ Gradebook Criteria Begin End Pri . [Intervention
] Message Center Type  Group Area Date Date Tier Interv Freq Goal Scol
B jR‘jeD?r'é”dar Edit oo Attach Gt GRD RD  FL  05/02/2013 2 AR DY F 55

[ Information Report
1) Multi-Class Progress Report
0 Progress Report Letter

The RTI - Response to Intervention (Web Applications>Educator Access Plus>Teacher
Access>My Students) area allows you to view/add/modify intervention and referral records.
Response to Intervention is a separate module that the district would need to purchase in
order to add RTI information.

The Watch List Flags display at the top of the screen; these are administratively added to
students. It will allow you to monitor students who may be struggling to succeed.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add Referral

Team Referral Maintenance (64) = | 7| 4Back
Student Information Check
Spelling
Student: ADUSCSADODO |SADIE ADUSCR Grade: D9 — =
Submi
Save as
Team Referral Maintenance WIP
= Referral Date: |05/02/2013 El Thursday
* Date Received: (05/02/2013 El Thursday Date Closed:

* Criteria Type: |GRD |v Grading
* Criteria Group: |RD |v Reading
Referred By: ANDREMAROO1 |+ ANDREASCR MARILEE
Assigned Team:

Why is this student being referred?

What are is the student being referred for?

LIst and describe your concems.

Asterisk (*) denotes a required field

The Add Referral allows you submit an RTI referral.

o **Referral Date - Enter the date the referral is being made.

o **Date Received - Enter the date the referral is being received by the district.

e **Criteria Type - Select from a predefined list of Criteria Types; they are a broad
category.

e **Criteria Group - Select from a predefined list of codes created by the district.
The Criteria Group is more specific (e.g. Language Arts, Mathematics, and
Organization)

e Referred By - This field is automatically populated with your name.

o Referral Questions - This allows you the ability to enter additional information
related to the referral. The questions available are created by the entity.

After you have completed the Referral, you can select either Submit or Save as WIP. If
you use the option to Save as WIP, you will be able to edit and complete the referral. Once
all of the information has been entered, you will want to select the option to Submit. After
you Submit the referral, you will not be able to modify the referral.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit Referral
Team Referral Maintenance (75) = | 7| 4Back
Student Information Check
Spelling
Student: ADUSCSADOOD |SADIE ADUSCR Grade: 09 -
Submi
Save as
WIP
Attach

Team Referral Maintenance
Custom

Referral Date: 05/02/2013 Thursday
Date Received: |05/02/2013 E| Thursday Date Closed: |:||:|
Forms

* Criteria Type: |GRD = Grading
* Criteria Group: RD + Reading
Referred By: ANDREMAROO1 |+ ANDREASCR MARILEE Y
Assignad Team:

Why is this student being referred?

What are is the student being referred for?

LIst and describe your concerns.

Asterisk () denotes a required field

Edit allows you to make modifications to the Date Received, Date Closed, Criteria Type,
Criteria Group, and Referred By. The Edit will only be available if you used the option to

“Save as WIP.”

Referral Attachments

The Attach option allows you to attach an external file or link.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Add File for Referrals

RTI Referral Attachments (31) @O S (2
Add RTI Referral Attachment Check

S Spelling

I Tvpe: | Attachments -

Save

Entered Date: |05/02/2013 Back

Entered Time: 11:38 AM
Entered By: MARILEE Y ANDREASCR, TEA
* Description: \Documentation regarding student progress in reading,|

* Attached File: & Upload 2 New File T Scan in a New File
G:\U\amys\3 - Sample Docume

¥ Display in Family Access

Asterisk (*) denotes a required field

The Add File option allows you to browse to the location of the file and enter a description.

You also have the ability to “Display in Family Access.” Once you have attached the file,
click Save.

Add Link for Referrals

The Add Link option allows you to enter a URL and description for the Referral. You also
have the ability to “Display in Family Access.” After you have entered the URL, click Save.

Custom Forms

The Custom Forms area allows you to add, edit, and/or view additional information on a
district form created for RTI Referrals.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add Intervention

The Add Intervention area allows you to attach an intervention to a student.

o Instructional Strategy - If you select this option, you will not be able to select an
intervention for the student. You will only be able to enter the Criteria Type, Criteria
Group, Tier, Area, and Notes for the student.

e **Criteria Type - Select from a predefined list of Criteria Types; they are a broad
category.

e **Criteria Group - Select from a predefined list of codes created by the district.
The Criteria Group is more specific (e.g. Language Arts, Mathematics, and
Organization).

e **Area - Select the area that the intervention will be addressing. The area is a sub-
area of the Criteria Group and is used to further identify the area in which the

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



TEACHER ACCESS GUIDE

student is struggling. The areas displaying will be based on the Criteria Group that
has been selected.

**Begin Date - Enter the Date that the intervention will begin.

End Date - The capability is available here to enter the end date of the intervention.
Tier - Select the tier to which this intervention pertains.

**Status - Select whether the intervention is open or closed.

**Intervention - Select the intervention being used. It is going to represent the
change of instruction that a student is receiving in order to improve performance and
achieve adequate progress. The interventions displaying in the list are based on the
Criteria Group selected.

Provider - This allows you to select who will be overseeing the intervention. If you
are going to be using the option to “"Save and Create RTI Meeting,” you will need to
enter a Provider name.

Intervention Frequency - Select how often the intervention is occurring.
Duration - Select the length of time the intervention will be used.

Notes - Enter any additional information pertaining to the intervention.

Student Strengths/Weaknesses - Enter additional information regarding the
student’s strengths and weaknesses.

Results - Select the status of the intervention.

Referral Person - Enter the person making the intervention referral. It will default
with your name in the field.

Initial Score - Select the score prior to beginning the intervention. This will be used
in the graphing of student’s progress on the intervention.

Target Value - Enter the value/score you are hoping to achieve by using the
selected intervention. This value will be used in the graphing of the student’s
progress.

**Goal - Select the goal you would like the student to achieve by using the selected
intervention.

Monitoring Frequency - Select how often the student should be monitored for
progress.

Assessment Tool - Select the tool you will use for progress monitoring.

Points Possible - Choose the points that will be possible when using progress
monitoring.

Goal Notes - Enter any additional information pertaining to the intervention goal.
Goal Status - Select if the goal is active, completed, or failed.

After you have entered the required fields for the creation of the intervention, you have
three options regarding saving the intervention.

Save: This saves the current intervention and returns you to the RTI screen.

Save And Add New Intervention: This saves the current intervention and returns to the
add intervention screen.

Save And Creation RtI Meetings: This will save the current intervention and allows you
to schedule RtI meetings with the student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Intervention Meeting Maintenance (155) = | 7| 4Back
* Title: |MEEting | Show Calendar Check
Spelling
= Date: [05/23/2013__| 2] Thursday ™ Mass add —

* Time: [12:00 |F'M Itg 1:00 |PM |

Description: |RTI Meeting to discuss Progress

Building: |001 w |Building (001}

Room: |20 * 20

* Attendees: |[ADUSCR, SADIE
BENDEEASCE, MARILEE Y

Asterisk (%) denotes a required field

This is a sample of what it will look like when you click on the option to Save and Create
RTI Meetings. When setting up meetings, you do have the ability to Mass Add (Create)

meetings for a range of dates.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit Student Interventions

Edit Student Interventions Detail (77) | 7| 4Back
Student Information Check
Spelling
Student: ADUSCSADO00 ADUSCR. SADIE
Save
Intervention Details Attach
N ) Custom
{.Instructional Strategy E—
* Criteria Type: GRD = Grading
* Criteria Group: RD ¥ Reading * Area: FL ¥ Fluency
Begin Date: [05/02/2013 ||| Thursday EndDate:[ &g
Tier: |2 Status:[Open  [=]
* Intervention: AR w Accerlerated Reader
Provider: WNDREMAROO1 |+ |ANDREASCR, MARILEE Y
Intervention Frequency: DLY w Daily Duration: 1M w 1 Month
Notes:

Maximum characters: 250, Remaining characters: 250

Student Strengths:

Maximum characters: 250, Remaining characters: 250

Student Weaknesses:

Maximum characters: 250, Remaining characters: 250
Results: [P * In Progress
* Referral Person: aNDREMARD01 |» ANDREASCR MARILEE

Asterisk (*) denotes a required field

The Edit allows you to make modifications to the student’s intervention. All fields on the
intervention can be modified with the exception of “Tier.”

Data Points

Data Points are used with Progress Monitoring. They can be graphed to determine the
student’s progress.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



TEACHER ACCESS GUIDE

Add
Maintain Intervention Data Point Detail (37) o | ? | 4Back
Student Data Point Information Check
Spelling
Student: ADUSCSADOOD ADUSCR, SADIE
= = - Sa
* Date: |05/02/2013 E| Thursday Goal:| IF - Increase Fluency =
Save And
Score: |75 |v 75 Target Value: 70 > 70 a:gfjdn
* Entered By: |ANDREMAROO1 |+ ANDREASCR MARILEE ke
Motes:
Maximum characters: 250, Remaining characters: 250
[+ Display this Data Point on Graphs
Asterisk (*) denotes a required field

**Date - Enter the date of the Data Point.

**Goal - Select the goal of the Data Point.

**Score - Enter the score of the Data Point for Progress Monitoring.

Target Value - Select the value/score used as the Target Value. The value that
defaults is the value used in the creation of the intervention.

o **Entered By - Select who the data point was entered by; your name will default.
¢ Notes - Enter any additional information or observations regarding the data point.
o Display this Data Point on Graphs - Select this option if you would like the data
point to display the graph.

After the required information has been entered for the Data Point, you can select either
Save or Save and Add Another.

Edit
Maintain Intervention Data Point Detail (39) fon | ? | 4Back
Student Data Point Information Check
Spelling
Student: ADUSCSADOOD ADUSCR, SADIE
= - = Sa
* Date:(05/02/2013_|[5%] Thursday Goal:| IF - Increase Fluency [~] =
Save And
Score: |73 > |73 Target Value: [70 > 70 al%dn
* Entered By: |ANDREMAROO1 |+ ANDREASCR MARILEE anofer
Notes:
Maximum characters: 250, Remaining characters: 250
[ Display this Data Point on Graphs
Asterisk (*) denotes a required field

The Edit allows you to make modifications to any field of the Data Point.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Delete

Highlight the Data Point and then click on Delete. You will receive the above message after
selecting delete.

Create Graph

Student Intervention Progress (34) fen | ?| 4Back
Intervention Progress Monitoring Graphing Options geat:
rap
Graph Type:| Performance Over Time El E T
Graph Heading: 05/02/2013 GRD / RD Performance Over Time Graph

¥ Axis Label: |Weeks |
Y Axis Label: [Score |

Start Date: [05/02/2013 || %3] Thursday
End Date: 05/29/2013 ||| Wednesday

Graph By: © Dates ™ wWeeks  Months

Line Options

[~ Show Target Line

™ Show Goal Line

™ Show Trend Line

[ Display Data Point values on Graph

The Create Graph allows you to generate a graph of all of the data points used in Progress
Monitoring for the student. Three different types of graphs can be generated.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Performance Over Time: Use this to display a line graph for the student’s data
point scores for each date of the selected range.

The sample above is the graph showing Performance Over Time.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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o Difference Over Time: Use this to display a line graph of the difference between
the data point scores and the target value for each date in the range.

The sample above is the graph showing Difference Over Time.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Student Progress Comparison: Use this to display a bar graph of the student’s
last entered data point score and the average final score for all students within the
selected range.

The sample above is the graph showing the Student Progress Comparison. You can click
on the bar graph to drill-down to see additional information.

Intervention Attachments

The Attach allows you to attach an external file or link to an intervention.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



TEACHER ACCESS GUIDE

Add File for Intervention

RTI Intervention Attachments (32) @O o |7
Add RTI Intervention Attachment Check
Spelling
* Tvpe: |attachments = | RTI Intervention Save

It

Entered Date: |05/02/2013
Entered Time: | 3:03 PM

Entered By: MARILEE ¥ ANDREASCR, TEA
* Description: |Literacy Running Records

Eack

* Attached File: @& Upload a New File  Scan in a New File
G:\U\amys\3 - Sample Docume .
[+ Display in Family Access

Asterisk (*) denotes a required field

The Add File allows you to browse to the location of the file and enter a description. You also
have the ability to “Display in Family Access.” Once you have attached the file, click Save.

Add Link for Referrals

RTI Intervention Attachments (32) MO 5 |2
Add RTI Intervention Link Check
. Spelling
* Tvpe: | Attachments| |+ |RTI Intervention Save

Entered Date: |05/02/2013
Entered Time: | 3:15 PM

Entered By: MARILEE Y ANDREASCR, TEA
* Description:

Back

* URL: [http:/ jwww.skyward.com | Run
I Display in Family Access

Asterisk (*) denotes a required field

The Add Link allows you to enter a URL and description for the Intervention. You also have
the ability to “Display in Family Access.” After you have entered the URL, click Save.

Custom Forms for Interventions

Custom RTI Intervention Custom Forms (127) e | 7| 4Back

Student Information

Student: SADIE ADUSCR Grade: |09

Views: | General [+] Filters: [ *5kyward Default || W] = b Add
Form Name & Form Type Secured | One To One

(3] > incervention Form cstomsoeon [N v | [

The Custom Forms allow you to add, edit, and/or view additional information on a district
form created for RTI Interventions.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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IHP (Individual Health Plan)

The IHP (Web Applications>Educator Access Plus>Teacher Access>My Students) allows you
to print a copy of the student’s Individual Health Plan. The district would need to purchase
the Health Records module in order to create IHP records for students.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Emergency Contacts

The Emergency Contacts (Web Applications>Educator Access Plus>Teacher Access>My
Students) will show the student’s emergency contacts and the primary/secondary phone
numbers attached to the contact.

4N Contact Detail P Wy Print Queue 4 Back

El£3 Student Info
[ Profile Contact: GRACE ADUSCR Student: SADIE ADUSCR
"1 Class Summary

[ Attendance (5) Contact's Relationship to the Student:

Address: 111 North Ave APT 1125

ez s AUSTIN, TX 55555
'—1 YT Primary Phone: Confidential Phone Number: No
1 Entry/withdrawal Cellufar: (555) 214-5895 Primary Phone Long Distance: No
[ RTI Information Workl: {555) 896-3253
[ ™
Physician: Dentist: Hospial:
L) Emergency Contacts Ins. Company: Policy #:

[ Discipline (2)
[ nae
[ Academic History
[ Graduation Requirements
[ Educational Milestones
[ student Services
[ Test Scares (0)
[ Busing
“[] student Portfolio
[ Recommendations (0)
] Family Access History (15)
[ Activities (2)
[} custom Forms
=+ Family Access Display
[ Gradebook
IF| Message Center
[ calendar

You will see additional information regarding the emergency contact when you click on their
name.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Discipline
4N Discipline Info i My Print Queue 4 Back
=43 Student Info
----- [ Profile ADUSCR, SADIE - Grade: 09 Add
""" [ Class Summary
""" [ Attendance (5) View Motes | Only Show Current Year Offenses
""" [ Schedule Parent
""" [ Add/Drops (8) Offense Location Officer Notified
""" [ Entry/withdrawal 05/03/13 Location (CLASS) JODIE TIEFENAUERSCR No
""" [ RTI Inforrmation *GENERIC Referred by: MARILEE ANDREASCR 05/03/13 @
..... O e
----- 08/15/12 KELLEY ABBOTTSCR Yes Details...
..... j E'_'”e_r?e”?a)cmmm *GENERIC Referred by: 08/15/12 ‘
IsCIipline
""" [ nCLe 08/09/12 MALCOLM HAUENSTEINSCR Yes Details...
----- O Academic History CELL PHONE USE Referred by: PAMELA FUELLSCR 08/09/12

[ Graduation Requirements
""" [ Educational Milestones Total Referrals:3
""" [ student Services

[ Test Scores (0)

(| Busing

[] Student Portfolio

[ Recormmendations (0)

[ Family Access History (15)
[ Activities (2)

[ custom Forms

I:—:I---__‘l Family Access Display

[ Gradebook

[ Message Center

“[ Calendar

Discipline (Web Applications>Educator Access Plus>Teacher Access>My Students) will show
the offense records attached to the student. You may have the ability to create a discipline
referral depending upon security access.

Add Discipline Referral

<~ New Discipline Referral £ My Print Queue
SADIE ADUSCR Grade: 09
School  school (o01) - Hsave
officer:  mamrTERSCR, CAMEDON - Back
Offense:  +z _ «gznzzic - Check
Spelling
Location: rocaticon (CL&SS) hd
Bus: v

Date of Offense: FZw| oy ~ 03 v 4 2013  §Fri, May 3 2013

Time of Offense: 1 . 26 M v
[T] parent Motified

Cormment:  sadie was texting during class. -

Entered: 05/03/13 at 10:26 AM

e School - Select the school where the discipline issue took place.
e Officer - Select the discipline officer for the discipline referral. This field might not
display depending upon the configuration of the options for discipline.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Offense - Select the offense for the discipline referral from the drop-down menu.
Location - Choose the location where the discipline issue took place.

Bus - If the issue occurred on the bus, select the bus number.

Date of Offense - Enter the date the discipline issue took place.

Time of Offense - Enter the time the discipline issue took place.

Comment - Enter any additional information related to the discipline referral.
Parent Notified - Select the check box if the parent was notified of this discipline
referral.

After you have entered the Discipline Referral information, click Save.

Edit Referral (icon of pencil)

4 i |~ Edit Discipline Referral £ My Print Queue
SADIE ADUSCR Grade: 09
School  schee1l (o01) - Hsave
Officer: rrzFewavzasca, JopIEZ - Back
Offense:  «z - «zEw=aIc - Check
Spelling
Location:  Location (CLASS) -
Bus: -

Date of Offense: FHv| yoy v 0z v 4 2013 Fri, May 3 2013

Time of Offense: 1g . 24 A -
Parent Notified

Comment:  sadie was texting on her cel phone during class.

Entered: 05/03/13 at 10:24 AM

You will have the ability to edit a newly created discipline referral. When you edit the
referral, you can modify all fields on the referral. You will not be able to edit the referral
once the discipline officer addresses the referral.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Delete Referral (blue X)

You may have the ability to delete a discipline referral depending on your security access.
You will not be able to delete the referral once the discipline officer addresses the referral.

% Delete Discipline Referral for SADIE ADUSCR on 05/03/13 for *"GEMERIC?

(OK) Click Ok to delete this referral
(Cancel) Click Cancel to leave this referral

| ok || cance

After you click on the blue X for the referral, you will receive the message displayed above.
You will click OK to delete the referral.

View Notes

e 171 Discipline Notes T My Print Queue 4 Back
ADIUSCR, SADIE hd Grade: 09
Entity Type Cat Date | Description Created By Protected Add
o MARILEE
- 001 DIS 05/03/2013 Discipline Note ANDREASCR No Edit

Delete

The View Notes option allows you to view the discipline notes for the selected student.

Only Show Current Year Offenses/Show All Offenses
This option allows you to determine the discipline offenses that display for the student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Click on Offense

Discipline Referral Details £ My Print Queue 4 Back | 2

SADIE ADUSCR Grade: 09

DOffense: *G - *GENERIC
Parent Motified: Yes
Date: 08/15/2012
Time: Mot Available
Location:
School: School (001)
Officer:  KELLEY Y ABBOTTSCR
Referred By:
Comment:

Entry Date: 08/15/2012
Entry Time: 9:43 AM

Action: 05 - OUT-OF-SCHOOL SUSPENSION
Parent Notified: Yes
Date: 08/15/2012
Time: Mot Available
Comment:

Entry Date: 08/15/2012
Entry Time: 9:44 AM

When you click on the offense, you will be able to see additional information related to the
discipline record. You will be allowed to see the action entered by the discipline officer.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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NCLB

The NCLB - No Child Left Behind (Web Applications>Educator Access Plus>Teacher
Access>My Students) shows selected state information that was collected on the student

within the entity. This provides detailed NCLB information on students which is issued and
used for state/federal reporting purposes.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Academic History
Academic Histo =1 My Print Queue 4 Back
L)
23 student Info
[ Profie ADUSCR, SADIE - Grade: 09
....'_I] EEEmEY Show Fiter
[ Attendance (5)
[ schedule
[ add/Drops (8) School Grade Grade Grade Grade |
[ Entry/Withdrawal Entity Year Level Class Description Department Subject Terms One Two Three
[} RTI Information 001 2012 08 113/01 ENGLISH-ITA 0l 01 1-6 PRI: cP1: 15
L e 001 2012 08 7331/02 U S GOVERNMENT 05 05 1-3 ER1: CP1: 15
____-—" SRS GTEED 001 2012 08 7331/05 U S GOVERNMENT 05 05 1-3 ER1 CP1 13
j Eifg’"”e O 001 2012 08  MUGLO0/001 Muggle Studies 01 4.6 R1 cr1 15
(1 Acadernic History ool 2013 09 0001/05 STUDY HALL 15 15 =% 15T B2 2
" Graduation Requirements ool 2012 09 101/02 FUND ENGLISH 1 01 01 1-6 cz1 1ST: A PR
j ES“?“E”;' TS 001 2013 09 101411 Englsh1l 01 1-6 PR1: B Cil 15
uden envices
- FR1 CZ1 15
D) Test Scores (0) 001 2013 09 1102/12 HONORS ENG 1 01 01 1-6
[ Busing 001 2013 09 1255/01 French IT 09 09 1-6 FR1 cz1 15
| student Portfalio 001 2013 09 2LA/01 2 Lang Arts 1-6 PR1 cz1 15
[ Recommendations (0) 001 2013 09 2READ/01 2 Reading 1-6 PR1 cz1 15
L1 Famiy Access History (15) 001 2013 09 2SPEL/01 2 Speling 1-6 FR1 cz1 15
j ‘;C;"'t'ei(z) o0l 2013 09 JWRIT/OL 2 Writing 1-86 FR1 c1 15
ustom Forms
I3 Family Access Display 001 2013 09 3151/01 ARTI 10 10 1-6 PR1: A CZl 15
[ Gradebook 001 2013 09 4446/01 Adv Nutrition 07 07 1-3 FR1 cz1 15
~[) Message Center ool 2013 09 HMRM/002 ~ HOMEROOM 1-6 PR1 cz1 15
71 calendar 001 2013 09 Variab/01 Variable Scale 1-6 FR1 cz1 15

Academic History (Web Applications>Educator Access Plus>Teacher Access>My Students)
will display the student’s grade history throughout their history in a district. It will show the
student’s classes and grades. If a Standards Gradebook was used for the class, it will
display a green paper icon. When you click on the green paper icon, you will be able to see
the subject and skill grades for the student.

Show Filter

Academic History Filters

School Year:  **Show Al** -
Grade Level: **Show Al** -
Department:  **Show Al** -

Subject:  **Showr All** -
Grade Mark: **Show Al** -

The Show Filter option allows you to determine the classes and grades that will display on
the Academic History screen.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Graduation Requirements

M

Graduation Requirements

El+=J Student Info

[ Profile

[} Class Summary

[) Attendance (5)

11 Schedule

[} Add/Drops (8)

[] Entry/withdrawal

L) RTI Information

0 me

[} Emergency Contacts
L) piscipline (3)

[ ncis

[ Academic History

[ Graduation Requirements
[} Educational Milestones

ADUSCR, SADIE A

Graduation Requirements | Course Requirements

Grade: 09

£ My Print Queue 4 Back

[} student Services

[ Test Scores (0)

0O Busing

[} student Portfolio

[} Recommendations (1)

[} Family Access History (15)
[} Activities (2)

1 Custom Forms

=3 Family Access Display

1 Gradebook
[} Message Center
1) calendar

=3 Reports

[} Information Report
[ Multi-Class Progress Report
0O Progress Report Letter

Scheduled
Requirement Areas Required Complete In Progress 2013-14 Remaining Status
Total Credits Show All Courses 26.000 1.000 26.000 In Progress
English Language Arts 4.000 0.500 4.000 In Progress
English I Hide Courses 1.000 0.500 1.000 In Progress
Courses used for the English I Requirement
Year Entity Class Description Teacher Status Credits Grades
2013  Entity (001) Grades 9 to 12 1102/12 HOWORS ENG T JWinterste In Progress 0.500
English I 1.000 1.000
English 1T 1.000 1.000
English v 1.000 1.000
Mathematics 4.000 4.000
Algebra I 1.000 1.000
Geometry 1.000 1.000
Algebra IT 1.000 1.000
Mathematics Electives 1.000 1.000
Science 4.000 4.000
Social Studies 3.500 3.500
World Geography Studies 1.000 1.000
World History Studies 1.000 1.000
US History Studies 1.000 1.000
US Government 0.500 0.500
Economics 0.500 0.500
Foreign Language 3.000 3.000
Level I 1.000 1.000
Level T 1.000 1.000
Level II 1.000 1.000
Physical Education 1.000 1.000
Foundations of Personal Fitness 0.500 0.500
Physical Education Electives 0.500 0.500
Fine Arts Show Courses 1.000 0.500 1.000 In Progress
Health Education 0.500 0.500
General Electives 4.500 4.500

Graduation Requirements (Web Applications>Educator Access Plus>Teacher Access>My
Students) shows the progress of the student’s credits and how many they have remaining
before they can graduate. You will only see this option if the district has purchased the
Graduation Requirements module.

Show/Hide Courses

The Show/Hide Courses links allow you to display the courses that are being counted
towards credit for a requirement.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.




TEACHER ACCESS GUIDE

Selecting Specific Course when Showing Courses

Class:
Department:
Subject:
Curriculum:
Explanation:
View Curriculum Map

Student: SADIE ADUSCR

Class Detail for HONORS ENG I [/ 12

Class Information

HONORSENGI [/ 12 Description:
Language Arts Course Length:
Language Arts Credits:
HONORS ENG I Grade Level:
HONORS ENG I

Teacher:
Start Date;
End Date:
Teacher:
Start Date;
End Date:
Teacher:
Start Date;
End Date:

Team Teaching Information

JENNY WINTERSTEENSCR Period:
0901712 Time:
05/29/13 Room:
LEON REUSSSCR Period:
09/01/12 Time:
05f/29/13 Room:
LEON REUSSSCR Period:
09/01/12 Time:
05/29/13 Room:

HONORS ENG I
YEAR (Y)
1.000

9

View Lesson Plan

3

10:00 AM - 10:45 AM
6

3

10:00 AM - 10:45 AM
10

3

10:00 AM - 10:45 AM

When displaying the courses, you can click on the “Class Description” and it will open
another window. It will display the class and teacher information. If using Curriculum
Mapping and Lesson Plan, you can view that information for the class.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Educational Milestones

Educational Milestones (Web Applications>Educator Access Plus>Teacher Access>My
Students) allows you to view Entity or District-defined milestones attached to the student’s
record.

Student Services

Back

User Name: MARILEE ANDREASCR Saturday, May 4th, 2013

Section 504 - SADIE ADUSCR

Date of Interest Event Type Contact Person Event

IAP Start _ IAP has started. IAP does not have an End Date -

Student Services (Web Applications>Educator Access Plus>Teacher Access>My Students)
allows you to view Section 504 Plans for students.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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View Detail

The View Details option allows you to see information related to the Section 504 Plan.

View Attachment

“View Attachment” allows you to see any Section 504 Plan attachment for the student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Test Scores

Test Scores (Web Applications>Educator Access Plus>Teacher Access>My Students) is a
place where you can view how the student performed on standardized tests. Depending on

the setup of the test, you may have the ability to enter scores. You can see the scores for
the test by expanding the test score record.

Enter Scores

The Enter Scores button will only be available if the test has been set up administratively to
allow score entry through Educator Access Plus. After selecting Enter Scores, you will

receive another screen that will allow you to enter the student’s score(s). Once the score(s)
have been entered, click Save and Back.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Other Students With Test

The Other Students with Test area will show other students who have also completed the
highlighted test.

Print

Print will allow you to print the scores for the highlighted test for either All Students or the
Selected Student. This report will process in the print queue and will not go directly to the
printer.

Print All

Print All will print the scores for all tests for either All Students or the Selected Student.
This report will process in the print queue and will not go directly to the printer.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Busing

Busing (Web Applications>Educator Access Plus>Teacher Access>My Students) will display
all busing information attached to the student. It will show the bus numbers, route, bus
stops, and transportation information.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Student Portfolio

The Student Portfolio (Web Applications>Educator Access Plus>Teacher Access>My
Students) allows you the ability to view the attachment and highlights for a student.

View
The “View"” under the attachment area allows you to open the attachment.

Details/Hide
The Details allow you to view the information for the highlights.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Recommendations

The Recommendations area (Web Applications>Educator Access Plus>Teacher Access>My
Students) allows you to view the courses that staff has recommended for the student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



TEACHER ACCESS GUIDE

Family Access History

Family Access History (Web Applications>Educator Access Plus>Teacher Access>My
Students) allows you to see how many times the family and the student have logged into
Family/Student Access during the current year. It will also display the last time the family or
student logged in.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Activities

Activities (Web Applications>Educator Access Plus>Teacher Access>My Students) will
display different information related to the activities in which the student is enrolled.

Show Details

The Show Details option will allow you to see additional information related to the activity,
such as the Activity Leader and the Awards for the activity.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Show Assistants

“Show Assistants” will allow to you see the assistants attached to the activity.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Custom Forms

The Custom Forms area (Web Applications>Educator Access Plus>Teacher Access>My

Students) allows you to view, add, and modify Custom Forms attached to the student.
Custom Forms are used to track additional information.

Views

The Views allow you to determine the Custom Form information that will display.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



TEACHER ACCESS GUIDE

Expanded Student Information

When you click the expand by the student’s name, you will be able to see the information
related to the Custom Form you selected in the View drop-down menu. You will also see
Demographic Information in the General Area.

Add

University Visits (70)

Name: ADUSCR, SADIE Gender: Female Grad ¥r/Grade: 2016/09 Other ID: 000000000004

p | 2| 4Back

Check

Student's Name: |sADIE ADUSCR Spelling

Save
Name of College: [Jw Stevens Point Date of Visit: [05/03/2013 _|[::2] Friday Print

The ability to add a custom form to a student will depend on the administrative setup of the

Custom Form. You can enter the required information on the Custom Form and then select
Save.

Edit

University Visits (70)

L | ? 4Back
Name: ADUSCR, SADIE Gender: Female Grad Yr/Grade: 2016/09  Cther ID: 000000000004

Check
Student's Name: |SADIE ADUSCR Spelling
Save
Name of College: [UW Stevens Point Date of Visit: [55/03/2613]|[=5] Friday Print

Edit allows you to make modifications to an existing Custom Form. The ability to edit a

custom form will depend on the administrative setup of the Custom Form.
Delete

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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The Delete allows you to remove a custom form for a student. You will select the Custom
Form in the Views drop-down menu and then select Delete. The ability to delete a Custom
Form will depend on the administrative setup.

After clicking Delete, you will receive the above message. You can select OK to delete the
Custom Form.

Print Details

Custom Forms Report (26) e | 7| 4Back
Print Details Print
¥ select All | Select All Details that are Currently Expanded
' University Visits I+ General

The Print Details section allow you to generate a report with the information you see when
you expand the student’s name.

Print My Students

The Print My Students option allows you to print information entered on Custom Forms for
the current student or all students.

Click Add to create a new report template.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Custom Forms Report (89) | 7] 4Back

Template Settings

* Template Description: |0.|st0m

I print Greenbar

Custom Forms Report

sy
HOH

to Print

T Pprint This Student Only %3 Print for My Students ¢

Available Custom Forms

Selected Custom Forms

Vehicle Uniwversity Visits
Vehicle Info Add Al

ign'._ci!.e Reg_la:rat'_on Add

Viziting Schools

Work Permit = Remove

Work Permit ex [

Work Permits & Removell

Asterisk (*) denotes a required field

You can select the Custom Forms you want to display on the report. The list of Custom
Forms is determined based on your access to the specific forms. After selecting the
student(s) and Custom Forms, you will select Save and Print.

View Inactive Forms

The View Inactive Forms area allows you to see Custom Forms that are attached to a
student but are no longer being used.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



TEACHER ACCESS GUIDE

Family Access Display - Gradebook

Progress Report Tab

< FA Gradebook 5 My Print Queue 4 Back

3 Student Info

[ Profile ADUSCR, SADIE - Grade: 09

[ class Summary

[) Attendance (5)

j Szzidulg ® [T ELLT Ry BN 3 ) [ issing Assignments | Teacher's Log (]| GPA/Class Rank | | Comments
Add/Drops (8

[] Entry/withdrawal

L} RTIInformation Teacher will be updating the grades in the gradebook weekly
O me
[} Emergency Contacts
[} piscipline (3} Classes for: PROGRESS REPORT 6 (04/12/13-05/08/13) | Frev Next Click on the underlined grade to see
[} NCLB Views All Classes | Hide Dropped Classes the assignments that make up that grade.
] Academic History Period Class Description Term ATH PR1 CZ1 1ST PR2 CZ2 2HD PR3 CZ3 3RD EX1 SM1 PR4 CZ4 4TH PR5 CI5 5TH PR6 CZ6 6TH EX2 SM2 FNL
| Graduation Requirements 0 HMRM/002 % HOMEROOM ¥
j Ef:;:::;zm:::mes 0 ZREAD/OI 2 Reading Y A C B
0 2WRIT/01 2 Writing Y A
j gsgtﬂzwras[z] 0 2SPEL/D1 2 Spelling Y C B C
) student Portfolio = /01 2 Lang Arts Y c B B
[[] Recommendations (1) 1 101/03  # FUND ENGLISH 1 YR A
[} Family Access History (15) 1 1011/11 + English 1 ¥ B B
11 Activities (2) 1 Band V01 Band I Y c B A A
1 custom Forms 3 1102/12  HONORS ENG I Y B
=13 Family Access Display 5 1255/01 French II v A A
L] Gradebook 6 3151001 ART I Y A A a a
0O Message Center
[ calendar + -Indicates the class has been dropped

The Family Access Display - Gradebook (Web Applications>Educator Access Plus>Teacher
Access>My Students) displays how the grade information will look in Family/Student
Access. This will display the grades for every class in the student’s schedule. You can view
the progress report for the class by clicking on the Grade Mark for the Class.

7 Entity (001) Grades 9 to 12 Print Close
SKYWARD
TERM 6 - 6TH Progress Detail Report for SADIE ADUSCR
View Grade Marks
Band I/01 Band I - There are no Missing assignments in TERM 6 - 6TH for this class
Assign Has Scale Spec. No
Category Date Due Attach. Description (out of 4) Weight Grade Code Missing Count

Grade for TERM 6 - 6TH 04/1213 - 05/29/13 50.00 A
GWEKS TEST/TEST (100.00% of TERM 6 Grade) 3.50 B
6T/T 05/06/13 Quiz 15C 4.00 1.00 A
6T/T 05/06/13 Chapter 15 Test 3.00 1.00 B

Default Grade Mark Group

Grade Mark Grade Value High Grade Value Low
A 4.00 3.75
B 3.74 3.00
C 2.99 2.00
D 1.99 1.00
F 0.99 0.00

The progress report displays the assignment information as well as the grading scale. If you
click on the assignment in the progress report, you will see additional information regarding
the assignment.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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SKYWARD

Special Code:
Mo Count:
Missing:
Comment:
Absent:

Student: SADIE ADUSCR
Assignment for Band I / 01

Assignment Detail Information

Assignment: Quiz 15C
Category: 6T/T - 6WKS TEST/TEST
Assign Date: 05f/06f13
Due Date: 05f/06/13
Max Score: 100
Weight Multiplier: 1.00

Assignment Score Detail for SADIE ADUSCR
Grade:
Variable Scale Points:

A
4 put of 4

Close

Class Assignment Summary
Class High Score: 98
Class Low Score: 98

The information you see in the Assignment Detail screen depends on the configuration of
Family Access.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Missing Assignment Tab

<}~ Assignments

=4 Student Info
[ Profile
=) Class Summary
[ Attendance (5)
-] schedule
- Add/Drops (8)
F Entry/Withdrawal
=] RTIInformation
0 me
=[2 Emergency Contacts
-} Discipline (3)
[ nas
] Academic History
- Graduation Requirements
[} Educational Milestones
=] Student Services
[} Test Scores (2)
~[) Busing
=[] Student Portfolio
) Recommendations (1)
) Family Access History (15)
[ Activities (2)
-] Custom Forms
=1 Family Access Display
1 Gradebook
i1 Message Center
[ calendar

B My Print Queue 4 Back

Grade: 09

ADUSCR, SADIE -

Gradebook [/

L8| Missing Assignments | [5S80S SR

Term
6TH

Show only for Current Term

Points Points
Date Due Class Assignment Category Possible Earned Percent Grade Absent
04/25/13 Thu 2WRIT/01 test 6T/T 100.00

The Missing Assignment tab displays the student’s missing assignments. The missing
assignments displaying are determined by the configuration of Family Access.

Teacher’'s Log Tab

4 ~ Teacher Log

B9 Student Info
{1 Profile
-] Class Summary
[] Attendance (5)
{1 Schedule
-] Add/Drops (8)
iF| Entry/Withdrawal
-1 RTI Information
O me
L1 Emergency Contacts
-] Discipline (3)
[1 mcis
-1 Academic History
[ Graduation Requirements
{1 Educational Milestones
-1 Student Services
[ Test Scores (2)
-1 Busing
-] Student Portfolio
[ Recommendations (1)
-] Family Access History (15)
[ Activities (2)
1 Custom Forms
E1+=3 Family Access Display
[} Gradebook
-] Message Center
[ calendar

3 My Print Queue 4 Back

ADUSCR, SADIE - Grade: 09

(8 =1 LD Progress Report ||| Missing Assignments | |RZ10 S LRI 6PA/ Class Rank || Comments
Period Class Description Term Log Count
0 2LA/01 2 Lang Arts Y o
0 ZREAD/01 2 Reading Y o
0 2SPEL/OL 2 Spelling Y o
0 2WRIT/01 2 Writing Y o
0 HMREM/002 + HOMEROOM Y o
1 101/03 4 FUND ENGLISH 1 YR o
1 1011111 # English 1 Y o
1 Band [/01 Band I 1 View Teacher Logs
3 1102/12 HOMORS ENG I Y o
4 4446/01 Advanced Nutrition & Health 5M ]
5 1255/01 French II Y o
6 0001/05 # STUDY HALL 51 o
[ 3151/01 ARTI Y o

+ -Indicates the class has been dropped

The Teacher’s Log tab displays any Teacher Log records that have been selected to display
in Family Access. You can view the Teacher Log record by clicking on View Teacher Logs.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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The above screen is a sample of a Teacher Log record created for the student.

GPA/Class Rank Tab

<4
B

E

i~ GPAIClass Rank

—J Student Info

[ Profile
[ class summary
] Attendance (5)
~1 Schedule
1 Add/Drops (8)
-1 Entry/withdrawal
-7 RTI Information
- HP
| Emergency Contacts
[ piscipline (3)
[1 mais
L1 Academic History
] Graduation Requirements
-1 Educational Milestones
{1 Student Services
] Test Scores (2)
= | Busing
[ Student Portfolio
[ Recommendations (1)
[1 Family Access History (15)
[ Activities (2)
1 Custom Forms
-1i=J Family Access Display
- Gradebook
-] Message Center
[ calendar

ADUSCR, SADIE -

Gradebook | 7SR

Missing Assignments | Teacher's Log

£ My Print Queue 4 Back

Grade: 09

GPA/Class Rank | [ =1

School vear e Credits  Fafed Credits i e
2U12_D§il”3m_de 0.000 0.000 0.000 1of 10 05/06/2013
GPA Details for School Year 2012 - 2013
GPA Type GPA Rank Rank Date
Semester 1 0.000 1of 10 05/06/2013
Semester 2 0.000
Term 1 0.000 10f 10 05/06/2013
Term 2 0.000
Term 3 0.000
Term 4 0.000
Term 5 0.000
Term & 0.000
Show 0.000 0.000 0.000

You can view the student’s GPA and Class Rank in the GPA/Class Rank tab. Show Detail
will show the GPA Types set up by the entity. The GPA/Class tab is available depending on
the configuration of Family Access.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Comments Tab

<4~ Comments 5 My Print Queue 4 Back

(=3 Student Info
L1 Profile ADUSCR, SADIE hd Grade: 09
[ class Summary

~[7 Attendance (5)
[ Schedule

~[) Add/Drops (8)

P Entry/Withdrawal
[} RTIInformation

(S =1 [T 11| Progress Report [l Missing Assignments | Teacher's Log | GPA/Class Rank IR 0]

Class Description Comment

- HP Grade Comments for 6TH 6 WEEKS (04/12/2013 - 05/29/2013)
] Emergency Contacts Band I/01 Band I Pleasure to have in class.
j i\gflaplme @ Band /01 Band I Active participant.
-1 Academic History Band /01 Band I Sadie is doing a great job in Band and is a leader of her section.

[ Graduation Requirements
[ Educational Milestones
[ Student Services

[ Test Scores (2)
=(d Busing

[ Student Portfolio
[} Recommendations (1)

[ Family Access History (15)
-] Activities (2)
~[] Custom Forms
B3 Family Access Display
{1 Gradebook
O Message Center
] Calendar

The Comments tab will display report card comments for the entire year.

Family Access Display - Message Center

<4/~ Message Center Tt My Print Queue 4 Back
-3 Student Info

[ Profile ADUSCR, SADIE - Grade: 09
4 j it:tsg Sdumn-mg) View Family Access Display of Message Center ~
endance
11 Schedule
[1 Add/Drops (8) Message Center | Current [x]ired
01 Entry/withdraval Advisor Messages
j RTI Information p— r—
o Hp Advisor Messages Messages
Emergency Contacts
- Dl;cipﬁne ?;) AGRIPINA TEXADASCR 0 0
") NoL
|1 Academic History Activity Messages
[ Graduation Requirements Showr All Activities
"1 Educational Milestones Total Unread
[ student Services Year Entity Description Leader Assistant(s) Messages Messages
j Test Scores (2) 2013 001 Pay 2 Play $10.00 LATONYA ABDISCR Dana Acaysar ] ]
Busing
[ student Portfolio
“"[] Recommendations (1) ghla:“: :fcsls:sg::
1 Famity Access History (15) _
[ Activities (2) . . Total Unread
[} Custom Forms Period Class Description Term Teacher Messages Messages
=+ Family Access Display ] 214701 2 Lang Arts ¥ MARILEE ANDREASCR 0 0
j Gradebook ] 20401 2 Lang Arts Y PHOEBE ADDAMSSCR 0 0
Message Center
-0 Calendgar 0 2READ/01 2 Reading Y MARILEE ANDREASCR 0 0
[ Reports 0 25PEL/01 2 Spelling Y MARILEE ANDREASCR 0 0
L1 Information Repart ] 2WRIT/01 2 Writing ¥ MARILEE ANDREASCR 0 0
[ Multi-Class Progress Report
=[] Progress Report Latter 1 Band /01 Band I Y MARILEE ANDREASCR 1 1 View Messages
3 1102/12 HONORS ENGI Y JENNY WINTERSTEENSCR 0 0
3 1102/12 HONORS ENGI Y LEON REUSSSCR 0 0
5 1255/01 French I Y RHODA ANNANSCR 0 0
6 3151/01 ARTI Y RHODA ANNANSCR 0 0

You can see all messages created in Message Center (Web Applications>Educator Access
Plus>Teacher Access>My Students). You also have the ability to see if the message was
read in Family/Student Access. Click View Messages to see the Message Center Message.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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<4~ Message Center

B3 Student Info

[ Profile

“[ Class Summary
“[ Attendance (5)
“[ schedule

“[1 Add/Drops (8)
“[ Entry/withdrawal
“[ RTI Information
0w

“[] Emergency Contacts
“[] Discipline (3)

" NeLB

"] Academic History

5 My Print Queue 4 Back

ADUSCR, SADIE - Grade: 09
View Family Access Display of Message Center ~

Current Messages

Back

Band 1/01 Band I Prd 1

Post Expiration

Date Summary Posted By Date

05/06/13 Marching Band Tryouts MARILEE ANDREASCR 05/13/13

Message: We will be having Marching Band Tryouts on May 9th from 3-7 in the band room.

“[] Graduation Requirements
“[ Educational Milestones
“[1 student Services

"] Test Scores (2)

"] Busing

“[ student Portfolio

"] Recommendations (1)
“[] Family Access History (15)
" Activities (2)

“[ Custom Forms

=) Family Access Display
[ Gradebook

"] Message Center

“[ calendar

This is a sample of what the message will look like in Family/Student Access.

Family Access Display - Calendar

The Calendar (Web Applications>Educator Access Plus>Teacher Access>My Students)
screen gives you a view of what the family/student can see when they look at the calendar
in Family/Student Access.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Reports - Information Report

The Information Report (Web Applications>Educator Access Plus>Teacher Access>My
Students) allows you to print an assortment of student information. The information you can
print will depend on security access to information in My Students.

Options: Select the information you would like to print on the report.

e Student Profile Information - Prints demographic information; such as birth date,
address, phone number, and alert information.

e Family Member Information - Displays Family Information; such as guardian
names, phone numbers, and sibling names.

e Use Mailing Address - Displays the student’s mailing address.

e Print Confidential Phone Numbers - Should phone numbers print that are flagged
as confidential?

e Attendance Totals - Displays attendance information for the student. You can
either select Display Attendance for Term or Display Attendance for Date
Range.

Display Attendance for Term - Allows you to select the term for which
attendance will print.

Display Attendance for a Date Range - Allows you to select the specific
dates that attendance will print for on the report.

Print Only Attendance Totals - If this option is not selected, it will show
the days and periods when the student was not in attendance.

e Current Schedule - Displays the student’s current year schedule.

e Course Add/Drop - Shows the date of when courses were added and dropped.

e Discipline Information - Displays the student’s discipline offenses and action
records.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Current Year Only - If this option is selected, only current year offenses and
actions display.
e Academic History - Shows courses and grades for prior year(s).
School Year - Allows you to determine the school year(s) for which the
Academic History will print.
e Current Grades - Displays the current grades for all the student’s courses.
Grade Buckets - Allows you to select the grades that display.
Show Teacher Comments - Displays the report card comments.
Show Current Cumulative GPA - Displays the student’s cumulative GPA
value.
e Test Scores - Shows scores entered for standardized tests.
e Course Recommendations - Displays any course recommendations entered for the
student.
e Activities - Allows you to view the activities in which the student is involved.
e Message Center - Displays any messages that were generated. You can select to
display Family Access and/or Student Access.
e Entry/Withdrawal - Shows the entry/withdrawal records for the student based on
the dates entered.
e Picture - If the picture exists for the student in Skyward, it can be displayed on the
report.
e Emergency Contacts - Displays the emergency contacts for the student.
e Student Access Login and Password - Allows you to view the student’s login and
password for Student Access. If the student has changed their password from the
one entered by the district, you will only see *******xx** gn the report.

After selecting the information you want to print on the report, select View Report for
Selected Student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Reports - Multi-Class Progress Report

The Multi-Class Progress Report (Web Applications>Educator Access Plus>Teacher
Access>My Students) lists the overall grade and category summary for the term specified.

4 i - Student Multi-Class Progress £ My Print Queue 4 Back

ADUSCR, SADIE A Grade: 09

View Report for Selected Student

Grades
Display Grades for Term: Current Term hd

Options
[] Display Signature Line
[T] only print classes where student has less than
final percent

Free Form Header
Label 1:

Label 2:

Free Form Footer
Label 1:

Label 2:
Label 3:
Label 4:

Grades
e Display Grades for Term - Select the term/semester/final grading period that will
be used to generate the Progress Report.

Options
e Display Signature Line - This option will add space on the report for a signature.
e Only print classes where student has less than final percent - This
option provides you the ability to only print the report for students below a specific
percentage.

Free-Form Header/Footer - Space to allow for the entry of additional information as
needed on the report.

After verifying the options selected on the template, click View Report for Selected
Student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Reports - Progress Report Letter

The Progress Report Letter (Web Applications>Educator Access Plus>Teacher Access>My
Students) allows you to create a report for parents/guardians that will print the selected
student’s grades and/or assignment information for all classes in the student’s schedule.

i Progress Report Letter £ My Print Queue 4 Back

ADUSCR, SADIE - Grade: 09

View Report for Selected Student

Grades
Display Grades for Term: MIDTERM 1 -
Only print classes with 3 grade mark of
Only print classes with than percent
Options
Body of Letter
Address Letter to Reports to Generate
@ Student One for Each Family Print Mailing Address
Guardian of Student @ Only First Famity
Fields to Print
Print Teacher's Name with Class Include Percent with Course Grade Print Dropped Classes
Print Student's Student Access Login Info Print Attendance Print Student's Current GPA
Print Guardian's Family Access Login Info Print Signature Line

Print Assignment Detail Info

Free Form Header
Label 1:

Label 2:

Free Form Footer
Label 1:

Label 2:
Label 3:
Label 4:

Grades

e Display Grade for Term - Select the term/semester/final grading period that will
be used to generate the Progress Report Letter.

e Only print classes with a grade mark of - This allows you to only print the
progress report for students receiving the selected grade.

e Only print classes with less/greater than ____ percent - This option allows you
to only print the progress report for students receiving less than or greater than the
selected percentage.

Options

e Body of Letter - This allows you to enter free-form text that will print on the
Progress Report Letter.

e Address Letter to Student/Guardian of Student - Use this to select to whom the
letter will be addressed.

e Fields to Print - What additional information would you like to print on the report?
Print Teacher’'s Name with Class - This allows you to print the teacher’s
name on the report.

Print Student Access Login Info - If you select this option, it will print
student login and password information. If the student has changed their

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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password from the one created by the district, you will only see ******* gn
the report.
Print Guardian’s Family Access Login Info - If you select this option, it
will print the guardian’s login and password for Family Access. If the parents
have changed their password from the one created by the district, you will
only see **¥**x** gn the report.
Print Assignment Detail Info - If this option is selected, you will see
additional options that can be selected to determine the assignment
information that will print.
Include Percent with Course Grade - This allows you to print the current
grade book percentage on the report.
Print Attendance - This option allows you to print the student absence and
tardy count per class.
Print Signature Line - This option allows you to add a space for
parents/guardians to acknowledge the receipt of the report.
Print Dropped Classes - Should dropped classes display on the Progress
Report Letter?
Print Student’s Current GPA - Would you like the student’s GPA to print on
the report?

e Reports to Generate - This allows you to determine the families for whom to

generate Progress Report Letters.
¢ Print Mailing Address - Should the family’s mailing address print on the report?
e Free-Form Header/Footer - This allows for additional information to display on
the Progress Report Letter.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Classes
My Gradebook
Attendance
Discipline
Message Center
Report Card Posting
Athletic Eligibility Posting
Survey
Food Service
Educational Milestones
Test Scores
Busing
Recommendations
Curriculum Mapping
Reports
Lesson Scheduler
Personal Graduation Plan Notes
Interventions
Assign Textbooks to Students
Gradebook Tracker
Online Assignment Templates
Custom Forms

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Classes is a tool that allows you to access general information about any of your classes
as it pertains to each student within the selected class.

You can access My Classes by clicking on Teacher Access.

s | My Classes I My Print Queue 4 Back

MARILEE ANDREASCR's Classes
001 Entity (001) Grades 9 to 12

Dept  Subject Terms Period Days Meet Class Description
1-6 0 MTWRF 2LA J 01 2 Lang Arts Class Options
1-6 0 MTWRF 2READ / 01 2 Reading Class Options
1-6 0 MTWRF 25PEL / 01 2 Speling Class Options
1-6 0 MTWRF 2WRIT / 01 2 Writing Class Options

10 10 1-6 0 MTWRF 3116/ 01 Wind Ensemble 2 Class Options
1-6 1 MTWRF 3115/ 01 Wind Ensemble Class Options
1-6 1 MTWRF Band I/ 01 Band I Class Options
1-6 2 MTWRF TREND / 01 Trend Class Options

10 10 1-6 3 MTWRF 3117/ 01 Wind Ensemble 3 Class Options

Locate the class and click on the Class Options.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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After selecting Class Options, you will see your class roster along with alerts and additional
information.

My Gradebook

L | Main Screen #37 My Print Queue 4 Back

Other Access » Classes » | Assignments » | Attendance - Categories | Grade Marks | Posting = | Reports = Charts » | Display Options »| Quick Scoring | Export

Term FNL SM2 EX2 6TH Ci6 PR6 S5TH CZ5 PR3
Grade Optionsw ||| Optionsw ||| Options ||| Options+ Options+ Optionsw Options+
FNL -
Mon Sort By
05/06| Point Value
Students Atnd

1 % AAROMKRYST NEW B 3.50( B B = 3.50 -
2 & duBip: ADUSCSADE  mew c 250/ cC B = B B 2.50
3 % Bip  ADUSC Simon NEW B 3.00( B B = 3.00
My Gradebook will take you directly into the Gradebook for the selected class.
Attendance
< Take Daily Attendance - By Name £ My Print Gueue
Take Attendance for Monday, May 6, 2013
Il save
Undo
Alert Legend | Show Today's Attendance for All Periods | View Class Summary | Print Class Roster Back
Student " _ _ Mon Fri Thu Wed Tue Mon
Alerts Indicators Last Name First Middle GR Sch Absent Tardy Present Cmt A EU O T 5/06 5/03 5/02 5/01 4/30 4/29 -
[r] AARONSONSCR  KRYSTINA L 12 001 C C w 0
EEE  [HE@EPA|Bapusckr SADIE 0s oot c C = [ o
| P Bapuscr Simon 11 o001 - o (= 0

Attendance (Web Applications>Educator Access Plus>Teacher Access>My Classes) allows
you to Take Attendance by Name for the selected class.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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All students default to “present” and you will need to select either Absent or Tardy for a

student. After you have entered attendance for the class, click Save.
Cmt
Attendance Comment Save
Back

Comment: Parent called|

The Cmt option allows you to enter an attendance comment with the maximum comment
length of 30 characters. This option will depend on the attendance setup for the district.

Counts

The counts that display will depend on the attendance setup for the entity. The values will

reflect the number of times the student missed your class.

Alert Legend

Alert Color Legend My Print Queus 4 Back | ?

Alert Color Legend

- Student has been Absent

Student has been Tardy
Student has Alert Information

Student has Primary Disabilty/Handicap Information

Student has Critical Alert Information
Student is Classified as Section 504

- Student is At-Risk

Student has General Notes

The Alert Color legend will show you what the different colors next to the student’s name
mean. The Alerts that display depend on the setup of attendance for the district.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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You can click on the Alert box to see additional information related to the alert.

Show Today’s Attendance for All Periods.

<4~ Take Daily Attendance - By Name 53 My Print Queue
Take Attendance for Monday, May 6, 2013
i save
Undo
Alert Legend | Show Previous Weeks Attendance | View Class Summary | Print Class Roster Back
Student " _ _ Period Period Period Period Period Period
Alerts e e Last Name: First Middle GR Sch Absent Tardy Present Cmt A E 1] o T 0 1 2 3 a 5
||I] AARONSONSCR  KRYSTINA L 12 001 . . - O
EEE  |[HE@EE A|Bapusce SADIE 0 oot * - | D
| P Blapuscr Simon 1 o0l O C w ||

Once Show Today’s Attendance for All Periods has been selected, you will see that it
shows the student’s attendance for the entire day by periods.

View Class Summary

Class Summary £ My Print Queue 4 Back | 2

Class Summary for Band I / 01 Band I
Period: 1  Teacher: MARILEE ANDREASCR  Days Meet: MTWRF

Show Percent Earned in Gradebook
Last Week  This Week

Grades 04/29 - 05/03 05/06 - 05/10 Absences Tardies
Last Name First Middle Term 1ST 2ND 3RD ATH STH6TH M TW R FM TWR F T6 12-13 T6 12-13
AARONSOMSCRKRYSTINAL ¥ B
ADUSCR SADIE ¥ C B ] 1 1 0 0
ADUSCR Simon ¥ B

This will show you a summary of attendance and grade information for your class. This
shows all the students as well as their grades, absences, and tardies. Clicking on the blue
letter under the day will show the Attendance Detail attached to the letter.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Show Survey Questions

Alerts

Student

di Take Daily Attendance - By Name
Attendance cannot be taken after 4:00 PM via the web. Attendance must now be entered by the office.

Take Attendance for Monday, May 6, 2013

How many students are eating hot lunch? 2 7

Last Namej First Middle GR

Sch

Absent Tardy Present Cmt

Alert Legend | Show Previous Weeks Attendance | View Class Summary | Hide Survey Questions | Print Class Roster

i My Print Queue

Back

T Period Period Period Period Period Period

Indicators
[R] AARONSONSCR KRYSTINA L 12 001 2) D o 0

EEE |[HEA P A Bapuscr SADIE 09 001 c C C O 1-
‘ P BiaDuscr Simon 11 001 2 o o) [}

Once Show Survey Question is clicked, the survey question(s) will display. Survey
questions are set up administratively by the entity. They can be set up to ask for a class

total or allow you to select individual answers per student.

Print Class Roster

The Print Class Roster provides a listing of all the students in your class with selected
information.

Report Templates

Student:

Band I/ 01 Prd:1 Band I - MARILEE ANDREASCR

Report: Class Roster

Seq#  Report Template Name

900 Student Name & Student Info

910 Student Name;Grad Year;Grade;Birth date;Gender;Guardian Info
920 Student Name;ID;Phone;Advisor

i My Print Queue 4 Back

Print
Export to Excel

Add a new Template
View parameters of Template

Clone Template

Select Different Classes

Click Add New Template.

Report Templates

Add a new Report Template for the Class Roster Report.

Sequence #: 10

Report Template Name: Class Roster

I My Print Queue 4 Back

Save
Back

Enter a Report Template Name and select Save.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Class Roster I My Print Queue 4 Back

Select Parameters for Class Roster Report for Band I / 01 Prd:1 Band I
10 - Class Roster

Class Roster Report Options: 57 chars - Portrait Report

Students
Display Students enrolled for Terrn:  Current Term @ 04/12/2013 - 05/08/2013 ~ Save
Options Undo
Name Display: D _D'Lsplay: Sort by: Last Name ~ Back
() Last, First MI @ Student ID
() First: Middle Last () Internal ID
() Last First Middle ) Name Key
@) First MI Last ) None
Display Information
[ Grade [7] Grad Year [ girth Date [T Advisor
[CIphone Number ["] second Phone [T Third Phone [T Ermail
[7] Gender [T] current curmulative GPA [T Home Address [ Mailing Address
[7] student Access Login and Password [] Print Student Picture "] Food Service Key Pad #
Family Information
[ Primary Guardian Phone 2 Phone 3 Email
All Guardians Phone 1 Phone 2 Phone 3
Ermail Home Address Mailing Address

You can now select the student/family information you would like to print on the class

roster. Not all of the options can be selected to print on the report; there is a character limit
of 122.

After selecting the options for the report, click on Save.

Report Templates

I My Print Queue 4 Back

Student:
Band I/ 01 Prd:1 Band I - MARILEE ANDREASCR
Report: Class Roster

Seq # Report Template Name

Print
10 Class Roster Export to Excel
900 Student Name & Student Info
a1n Student Name;Grad Year;Grade;Birth date;Gender;Guardian Info Add a new Template
920 Student Mame;ID;Phone;Advisor

Rename Template
Modify parameters of Template
Delete Template
Clone Template

Select Different Classes

You will highlight the template you just created and select either Print or Select Different
Classes. Print will print for the class you are currently accessing and Select Different
Classes allows you to pick multiple classes for which to run the report.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Discipline

Discipline (Web Applications>Educator Access Plus>Teacher Access>My Classes) will show
the offense records attached to the student. You may have the ability to create a discipline
referral depending upon security access.

4N Student List £57 My Print Queue 4 Back
Lookup by Last Name: | ADUSCR] Search Select

First Hame Last Name MI Referrals Status Gender  Grad ¥r _ Phone

KRYSTINA LARONSONSCR. L 1 Active Female 2013 (555)595-3434

SADIE ADUSCR 3 Active Female 2016 (555)135-8435

Simon ADUSCR a Active Male 2014 (555)135-8435

. . ’ .
Highlight a student’s name and click Select.
Discipline Info 53 My Print Queue 4 Back
¥,
ADUSCR, SADIE hd Grade: 09 Add
View Motes | Only Show Current Year Offenses
Parent

Offense Location Officer Notified
05/03/13 Location (CLASS) JODIE TIEFENAUERSCR No
*GENERIC Referred by: MARILEE ANDREASCR 05/03/13 @
08/15/12 KELLEY ABBOTTSCR Yes Detai...
*GENERIC Referred by: 08/15/12
08/09/12 MALCOLM HAUENSTEINSCR Yes Detais...
CELL PHONE USE Referred by: PAMELA FUELLSCR 08/09/12
Total Referrals:3

The selected student’s discipline records display.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add Discipline Referral

<4 New Discipline Referral

SADIE ADUSCR Grade: 09

5chool  school (no1) - Hsave
Officer:  poLwzLLscR, RENITA - Back

Offense: <z - «gEzNzaIcC - Check

Location:  Locavion (CLRSS) e

Bus: -

Date of Offense: | oy ~ 0c = 4 2013 $ Mon, May 6 2013

Time of Offense: 4 .18 ™ -
Parent Notified

Comment:  gtydent was disrupting the class.

Entered: 05/06/13 at 4:18 PM

e School - Select the school where the discipline issue took place.

e Officer - Select the discipline officer for the discipline referral. This field might not

display depending on the configuration of the options for discipline.

e Offense - Select the offense for the discipline referral from the drop-down menu.

e Location - Choose the location where the discipline issue took place.
e Bus - If the issue occurred on the bus, select the bus number.

o Date of Offense - Enter the date the discipline issue took place.

e Time of Offense - Enter the time the discipline issue took place.

e Comment - Enter any additional information related to the discipline referral.
e Parent Notified - Select this check box if the parent was notified of this discipline

referral.

After you have entered the Discipline Referral information, click Save.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit Referral (icon of pencil)

4 ) ~ Edit Discipline Referral £ My Print Queue
SADIE ADUSCR Grade: 09
Schook ledsave
Officer: TIZFENAUERSCR, JODIE - flack
Offense: g - wcEwzarc - Check
Spelling

location:  Locasion (CLASS) e
Bus: v
Date of Offense: x| Msy v 03 v 4 2013 §Fri, May 3 2013
Time of Offense: 1 . 24 M v

[7] parent Notified
Comment: -

Entered: 05/03/13 at 10:24 AM

You will have the ability to edit a newly created discipline referral. When you edit the
referral, you can modify all fields on the referral. You will not be able to edit the referral
once the discipline officer addresses the referral.

Delete Referral (blue X)

You may have the ability to delete a discipline referral depending upon your security access.
You will not be able to delete the referral once the discipline officer addresses the referral.

| Delete Discipline Referral for Band 1701 Prd:1 Band I on 05/03/13 for
' *GEMERIC?

(DK Click Ok to delete this referral
(Cancel) Click Cancel to leave this referral

0].4 ] ’ Cancel

After you click on the blue X for the referral, you will receive the message displayed above.
Click OK to delete the referral.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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View Notes

4 Discipline Notes

ADUSCR, SADIE

Entity  Type

Cat Date |

Description Created By

i My Print Queue 4 Back

Grade: 09

Protected Add

+ 001 DIS

MARILEE

05/03/2013 Discipline Note ANDREASCR

Mo

The View Notes option allows you to view the discipline notes for the selected student.

Only Show Current Year Offenses/Show All Offenses
This option allows you to determine the discipline offenses that display for the student.

Click on Offense

SADIE ADUSCR

Offense:

Parent Motified:
Date:

Time:

Location:
Schoal:

Dfficer:
Referred By:
Comment:

Action:

Parent Motified:
Date:

Time:
Comment:

Discipline Referral Details

*G - *GENERIC
Yes
08/15/2012
Not Available

School (001)
KELLEY ¥ ABBOTTSCR

05 - OUT-OF-SCHOOL SUSPENSION
Yes

08/15/2012

Not Available

i My Print Queue 4 Back | ?

Grade: 09

Entry Date: 08/15/2012
Entry Time: 9:43 AM

Entry Date: 08/15/2012
Entry Time: 9:44 AM

When you click on the offense, you will be able to see additional information related to the
discipline record. It will allow you to see the action entered by the discipline officer.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Message Center

Message Center (Web Applications>Educator Access Plus>Teacher Access>My Classes) is an
easy way to communicate to a group of students or parents without sending home a written
note. You may also use this as a tool for providing copies of a course syllabus or other
documents through Student and Family Access.

Add Message to Multiple Classes

New Class Message for Multiple Classes (241) |7 4Back
Add a New Message Check
- Spellin
* Message Summary: |Band Concert | Priority:[Formal  [=] s
* Message Detail: Save

View Style Toolbar: [+] Attach (0)

‘We will be preforming our Spring 'Pops’ concert on May 9th beginning at 7 PM. There
will be an awards ceremony at the conclusion of the concert.

A
Posting Options
Post From: [05/06/2013  [[5] te:[05/13/2013 [
V" Only Post for Students currently enrolled in selected dasses
' Post to Family Access ¥ Ppost to Student Access
¥ Allow parents to respond to this message ¥ Allow students to respond to this message

I Post my email address for parents viewing this message I Post my email address for students viewing this message
¥ post to Calendar
Place on Calendar Date:|05/09/2013  |[=g] Text:|Concert |

Emailing Options
{¥1Send a5 Email on [05/06/2013 |2 at 05:07 |[PM__| from [m.andreascr@skyward.ki2.wius | Restore Default
I Only Send Email for Students currently enrolled in selected dasses
™ Email to Students
I Email to Guardians (Leave checkboxes below blank to send to all guardians)
I Heads of Household Only [ Primary Guardians Only [ Report Card Recipients Only ™ First Families Only
I Send an Email For Each Student in Same Family @ ™ Do Not Show Student Name in Body of Email @
¥ Display Additional details in the Email Body
I Course Description ¥ Period v Teacher Name

The option to Add Message to Multiple Classes allows you to create a single message and
attach multiple classes to that message.

Add a New Message
e **Message Summary - Enter a summary for the message; the maximum
character limit is 60.
e **Priority - Select either Normal or High Priority for the message.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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**Message Detail - Compose your complete message in the Message Detail.

Posting Options

Post From/To - This allows you to determine the length of time the message will
display in Family/Student Access.

Only Post for Students currently enrolled in selected classes - By selecting
this option, only currently enrolled students will see the message.

Post to Family Access - Select this option if the message should display in Family
Access.

Allow parents to respond to this message - If you select this option, parents will
be able to respond to your message via Family Access. You will need to come back to
the Message Center to check for messages because the response will not come to
your email.

Post my email address for parents viewing this message - When selecting this
option, your name will be a hyperlink in the “Posted By” column of the message.
Post to Student Access - Select this option if the message should display in
Student Access.

Allow students to respond to this message - If you select this option, students
will be able to respond to your message via Student Access. You will need to come
back to the Message Center to check for messages because the response will not
come to your email.

Post my email address for students viewing this message - When selecting
this option, your name will be a hyperlink in the “Posted By” column of the message.
Post to Calendar - Select this option to have the message display on the
designated date in the Family/Student Access Calendar.

Emailing Options

Send an Email on - This allows you to send the message as an email to guardians
and/or students.

Only Send Emails for Students currently enrolled in selected classes - By
selecting this option, only currently enrolled students will see the message.

Email to Students - Select this option if the message should be emailed to the
students.

Email Guardians - Select the option if the message should be emailed to the
guardians. If selecting this option, you can then determine the guardians that should
receive the email.

Display Additional Details in the Email Body - This allows you to determine if
additional class information will display in the email.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Class Selection

e Post to All Classes - If you select this option, all courses at the bottom of the
screen will be selected and grayed out.

e Select Classes where this message should be saved - Choose the class (es)
that will see the message in Family/Student Access or receive an email.

Attach

The Attach option allows you to attach a file to the message. The option to add an
attachment will depend on the configuration of Educator Access Plus.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add Message for Current Class

New Class Message for Selected Students (61)

Add a New Message

* Message Summary: |Marching Band Tryout
* Message Detail:

=1 | 7 4Back

Check

of Spellin

Priority: | Normal El Spelling
Save

View Style Toolbar:[«] T

Marching Band tryout will be May 9th from 3-6.

Posting Options
Post From:[05/07/2013 | to:[05/14/2013 |5
V' Post to Family Access ¥ post to Student Access
¥ Allow parents to respond to this message v Allow students to respond to this message
I Post my email address for parents viewing this message I Post my email address for students viewing this message
v Post to Calendar
Place on Calendar Date:|05/09/2013 E| Text:|MB Tryouts

Emailing Options
¥ Send as Email on [05/07/2013 |:| at |08:58 ||AM | from |m.andreascr@skyward.k12.wi.us Restore Default
Iv" Email to Students
v Email to Guardians (Leave checkboxes below blank to send to all guardians)
I Heads of Household Only | Primary Guardians Only [ Report Card Recipients Only [ First Families Only
I Send an Email For Each Student in Same Family ™ Do Not Show Student Name in Body of Email @

¥ Display Additional details in the Email Body
¥ Course Description ™ Period ¥ Teacher Name

The option to Add Message for Current Class allows you to create a message for the class
selected in the My Classes screen.

Add a New Message

e Message Summary - Enter a summary for the message; the maximum character
limit is 60.

e Priority - Select either Normal or High Priority for the message.

¢ Message Detail - Compose your complete message in the Message Detail.

Posting Options

e Post From/To - This allows you to determine the length of time the message will
display in Family/Student Access.

e Only Post for Students currently enrolled in selected classes - By selecting
this option, only currently enrolled students will see the message.

o Post to Family Access - Select this option if the message should display in Family
Access.

e Allow parents to respond to this message - If you select this option, parents will
be able to respond to your message via Family Access. You will need to come back to
the Message Center to check for messages because the response will not come to
your email.

e Post my email address for parents viewing this message - When selecting this
option, your name will be a hyperlink in the “Posted By” column of the message.

e Post to Student Access - Select this option if the message should display in
Student Access.

e Allow students to respond to this message - If you select this option, students
will be able to respond to your message via Student Access. You will need to come
back to the Message Center to check for messages because the response will not
come to your email.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Post my email address for students viewing this message - When selecting
this option, your name will be a hyperlink in the “Posted By” column of the message.

e Post to Calendar - Select this option to have the message display on the
designated date in the Family/Student Access Calendar.

Emailing Options

e Send an Email on - This allows you to send the message as an email to guardians
and/or students.

e Only Send Emails for Students currently enrolled in selected classes - By
selecting this option, only currently enrolled students will see the message.

e Email to Students - Select this option if the message should be emailed to the
students.

e« Email Guardians - Select the option if the message should be emailed to the
guardians. If selecting this option, you can then determine the guardians that should
receive the email.

o Display Additional Details in the Email Body - This allows you to determine if
additional class information will display in the email.

Student Selection

e Post to All Student - If you select the option, all students at the bottom of the
screen will be selected and grayed out.

e Select Students to receive the message - Choose the student(s) that will see the
message in Family/Student Access or receive an email.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Attach
Attachment Maintenance (37) e | ? | 4Back
Attachment Maintenance Save

1 - Grading Policy Sample.doc

G:\U\amys\1 - Grading Policy Sar Upload

Click on Browse to select a file

The Attach option allows you to attach a file to the message. The option to add an
attachment will depend on the configuration of Educator Access Plus.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit

Edit Class Message for Selected Students (63)

Edit the Message
| pn‘ority;|NormaJ_ El

‘We will be having Marching Band Tryouts on May 9th from 3-7 in the band room.

Posting Options
Post From: 05/06/2013 to: 05/13/2013
[7 Post to Student Access

[¥ Post to Family Access

[+ Allow parents to respond to this message [ Allow students to respond to this message

I Post my email address for parents viewing this message ™ Post my email address for students viewing this
I™ Post to Calendar

Place on Calendar Date: 05/06/2013 Text:

Emailing Options
I™ Send as Email on 05/06/2013
I™ Email to Students
™ Email to Guardians (Leave checkboxes below blank to send to all guardians)
™ Heads of Household Only - Primary Guardians Only r Report Card Recipients Only ™ First Families Only
™ Send an Email For Each Student in Same Family [ I” Do Not Show Student Name in Body of Email [?]

at 12:17 PM from 'm.andreascr@skyward.k12.wi.us Restore Default

I™ Display Additional details in the Email Body
I Course Description I Period I Teacher Name

I™ Post to All Students
Select students to receive the message

4 | Last Name First Name Ml Grad Year
[ 1{18 | AARONSONSCR KRYSTINA S 7 R
2 ¥ apuscr SADIE 2016

Edit allows you to make modifications to an existing message.

* Message Summary: [Marching Band Tryouts
* Message Detail: —cTEa
View Style Toolbar: [4] [ Attach (0 |

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Clone
New Class Message for Selected Students (65) = | 7| 4Back
Add a New Message Check
Spelling
* Message Summary: |Marching Band Tryouts | Priority:| Normal E|
* Message Detail: Sme
View Style Toolbar:[4] Attach (1)
‘We will be having Marching Band Tryouts on May 9th from 3-7 in the band room.
v
Posting Options
Post From: [05/06/2013  |[g] to:[05/13/2013 [
¥ Post to Family Access [V Post to Student Access
v Allow parents to respond to this message V¥ Allow students to respond to this message

™ Post my email address for parents viewing this message ™ Post my email address for students viewing this message
I~ Post to Calendar
Place on Calendar Date:|05/06/2013 Text:

Emailing Options
™ Send as Email on 05/06/2013 at 12:17 PM from |m.andreascr@skyward.k12.wi.us Restore Default
I Email to Students
™ Email to Guardians (Leave checkboxes below blank to send to all guardians)
I Heads of Household Only | Primary Guardians Only | Report Card Recipients Only I First Families Only
I Send an Email For Each Student in Same Family 2] I Do Not Show Student Name in Body of Email [7]

I Display Additional details in the Email Body
I Course Description I Period ™ Teacher Name

I Post to All Students

Select students to receive the message Select Al
& | Last Name First Name nMi Grad Year Clear Al
13 aweonsonsor sz [
2 ¥ ADUSCR SADIE 2016

The Clone option allows you to make a duplicate of the highlighted message. If an
attachment was added, it will also clone the attachment.

Recall
Recall allows you to remove the message from displaying in Family/Student Access. You will
highlight the message and click Recall.

After selecting Recall, you will receive the message displaying above. If you do not want
the message to display in Family/Student Access, you will select Yes.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Un-Recall
The Un-Recall button will only display if the highlighted message was recalled. You will
select Un-Recall to have the message return to displaying in Family/Student Access.

Filter Options

e Show Messages - This allows you to determine the messages that will display on
the Message Center screen.

e Only Show Messages for the Selected Class - Select this option to only display
messages for the classes selected in My Classes.

Report Card Posting

<4 | Grade Entry £33 My Print Queue

Prev || Next Band I/01 Band I Prd:1 A save

Grading Period: | 04/12/2013 to 05/08/2013 PROGRESS REPORT 6 ~ H Save &
Posting Availsble From: 05/06/2013 7:30 AM to 05/12/2013 4:30 PM Back
Undao
View Grade Marks | View Comment Codes | Alert Legend Back
Comments Plus: View RG Comment Codes
Grad Yr __First Name Last Name 1 Alerts ATH PR6 C1 c2 RG Free Form Comment
Default blanks to: A A A

2013 KRYSTINA L AARONSONSCR 97 002 =
2016 SADIE ADUSCR [ ] 98 001 Sadie is leader in clss)| =l
2014 Simon ADUSCR 87 =

Report Card Posting (Web Applications>Educator Access Plus>Teacher Access>My Classes)
allows you to post grades and comments for the report card. This option should not be used
if you are using the Skyward Gradebook. If you enter a grade in Report Card Posting, the
gradebook will not reflect the grade entered here. When the district is automatically posting
gradebook grades, you will not see the Save buttons.

After entering the grades and comments for the grading period open for posting, you will
click on either the Save or Save & Back.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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View Grade Marks

Grade Marks L My Print Queue 4 Back | ?

Grade Marks

Grade Mark Speed Entry Grad Year High  Description
100 100 100
099 a9 a9
a8 08 08
97 o7 o7
06 06 06
a5 a5 a5
a4 04 04
a3 03 03
92 02 02
o1 ol ol
o0 1] 1]
89 89 89
88 88 88
87 87 87
86 86 86
85 85 85
84 84 84
83 83 83
82 82 82
81 81 81
80 80 80

View Grade Marks will display a list of Grade Marks that you can enter for a student’s grade.

View Comment Codes

Comment Codes f_p My Print Queue 4 Back | ?

Comment Codes

Code Description
001 Pleasure to have in class.
002 Active participant.

View Comment Codes will display a list of the codes that go along with the description, so
you can enter the correct code associated with the comment.
Alert Legend

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Alert Color Legend i My Print Queue 4 Back | ?

Alert Color Legend

- Student has been Absent

Student has been Tardy

Student has Alert Information

Student has Primary Disabilty/Handicap Information
Student has Critical Alert Information

Student is Classified as Section 504

- Student is At-Risk

Student has General Notes

The Alert Legend will show what each different alert color represents that is attached to a
student.

Athletic Eligibility Posting

< M Post Athletic Grades

Ao My Print Queue

If this class has 3 Gradebook, then go te the Gradebook to transfer current grades for Athletic Elgibilty.
To manualy enter Athletic Eligibiity Grades, use this screen.

View Grade Marks

Gradebook Grades
PR1 15T PR2 2ND PR3 3RD SM1 PR4 4TH PR5 5TH PR6 6TH SM2 FHNL|Athletic Grade

Mass Assign and Overwrite Athletic Grade to: A
ARRONSONSCR ERYSTINA L | B B B B |

Save
Undo
Back

Last Name? First Middle

The Athletic Eligibility Posting (Web Applications>Educator Access Plus>Teacher Access>My
Classes) allows you to specifically post grades for students participating in athletics or other
activities. This option enables schools to quickly identify students that are not meeting
minimum eligibility requirements for participation in extra-curricular activities. This is used
at periodic intervals as defined by school administration.

If you are using the Gradebook, you will want to post the current grade through the
Gradebook. You can enter the Athletic Grade and click Save.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Survey

4N Survey Response

EP My Print Queue

Survey questions for Tuesday, May 7, 2013

el save

How many students are eating hot lunch? EN - Lo
Back

Grad ¥r First Middle Last Name Lunch Choice

Default all blank answers to: -

2013 KRYSTIMA L AARONSONSCR CHOICEA -

2016 SADIE ADUSCR CHOICEE -

2014 Simon ADUSCR SALAD BAR -

The Survey (Web Applications>Educator Access Plus>Teacher Access>My Classes) is a
time-saving tool for recording student responses to questions created administratively.
Example: Schools often find the class survey to be an effective tool for recording and
reporting hot lunch or mile-count estimates taken during the beginning of the day.

You will select the desired response to the survey question(s) and click Save.

Food Service

< ~ Food Service £33 My Print Queue

Food Service for Tuesday, May 7, 2013

=l save
Undo
Back
Grad ¥r First Middle Last Name .50 SNACK MILK
Select item for all students: (&) |}
2013 KRYSTINA L AARONSONSCR El
2016 SADIE ADUSCR
2014 simon ADUSCR |

The Food Service (Web Applications>Educator Access Plus>Teacher Access>My Classes)
option allows you to enter food service purchases in the classroom. The student’s lunch

balance in the Food Service module will be affected when entering food service purchases.
You will choose the Food Service items and click Save.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Educational Milestones

Educational Milestones (Web Applications>Educator Access Plus>Teacher Access>My

Classes) allow you to view any Educational Milestones attached to a student in the selected
class.

Test Scores

Test Scores (Web Applications>Educator Access Plus>Teacher Access>My Classes)
represent the student’s level of success of the listed standardized tests. The tests you see
listed are tests administratively attached to the students in the selected class. You may be
able to update scores depending on the setup of the test.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Expanded Test Score

When you expand by the test score, you are able to see the students attached to the test.
You can expand by the student to view the test scores.

Edit

When you expand the student name, you may see an Edit button depending on the setup of
the test. After you click Edit, it will allow you to modify the test scores.

Score All Students

Test Score Entry for '3rd Gr Reading:1edt 3rd' on '05-07-2013" T My Print Queue | 2
Saction Row (1) Save
Reading Results Sight —

Students Fluenc Words éack

1 & AARONSONSCRKRYSTINA L 87 54 =

> & ADUSCR Simon oo 75 Back

Enter the test scores for the students; the scores displaying in green are the scores that you
updated. After the scores have been entered, click either Save or Save and Back.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Busing

<)  Student List

First Hame

Lookup by Last Name:

Last Hame

ADUSCR
MI Status

Search
Gender

lﬁl My Print Queue 4 Back

Select

Grad ¥r Phone

ERYSTINA

Simen

AARONSONSCR L

ADUSCR

Active

Active Male

Female

2013 {555)595-3434
{555) 135-8435

(555)135-8435

2014

Busing (Web Applications>Educator Access Plus>Teacher Access>My Classes) allows you to
view Busing Information for a student. Highlight a student and click Select.

<M
El+=3 Student Info
[ profile
[ chss Summary
[ Attendance (6)
[ Schedule
[ Add/Drops (8)
[ Entry/Withdrawal
[ RTI Information
O me
"] Emergency Contacts
[ piscipline (3)
“[1 neLe
1 Academic History
[ Graduation Reguirements
[ Educational Milestones
[ student Services
[ Test Scores (2)
1 Busing
1 student Portfolio
"] Recommendations (1)
1 Family Access History (15)
[ Activities (2)
1 custom Forms
1= Family Access Display
"1 Gradebook
"1 Message Center
""" [ calendar
El4=3 Reports
"1 Information Report
1 Multi-Class Progress Report
IF| Progress Report Letter

Busing Information

T My Print Queue 4 Back

ADUSCR, SADIE - Grade: 09
Transportation Information
Start Date End Date Transported Transportation Category Miles Bus «
08/24/2012 05/28/2013 Yes 5.00
4 n 3
Bus Stops
Bus Route Bus Stop gt

55 - Liberty St. and Seaview Ave (To School 06:00A-08:30A)

|

AM Bus Number

Address:
5uUD:
Address 2:
City:

Address:
SuD:
Address 2:
City:

I

Bus Numbers
55 PM Bus Mumber

Pick Up Address

1254 E
P.0. Box:
AUSTIN, TX Zip Code:

Drop Off Address

1254 E
P.0. Box:
AUSTIN, TX Zip Code:

1.00 - Campbell Road

20

MAPLE 5T

55555

MAPLE ST

55555

Busing will display all busing information attached to the student. It will show the bus

numbers, route, bus stops, and transportation information.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Recommendations

Recommendations (Web Applications>Educator Access Plus>Teacher Access>My Classes)
allow you to view and/or select course recommendations for students when future
scheduling. In order for course recommendations to be utilized, school administration must
set up the Curriculum Master. Course Recommendations allow you to suggest specific
course work for students that are enrolled in the selected class.

When you expand by a student’s name, you will be able to see the Course Recommendation
as well as the history of the Course Recommendation. You can individually attach a Course
Recommendation by clicking on Add Course Recommendation.

Add Course Recommendation (238) & | 7] 4Back
Assign Course Recommendations for Simon ADUSCR Save
Class: Band I/ 01 Band I

I Show Course Recommendations for All Entities

Available Courses to Recommend in 2014 Recommended Courses in 2014
e3115 Wind Ensemble 3116 Wind Ensemble 2
3117 Wind Ensemble 3

Add All
Add
Remove

Remove All

Select the Recommended Course and click Save.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Modify for Entire Class

You will select the Recommended Course at the top of the screen and then select the
students who will receive the Recommended Course at the bottom. After verifying the
Course Recommendation and the students, you will click Save.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Curriculum Map

e | Curriculum Map Maintenance (93) Y ] New Window £ My Print Queue o Back
Curriculum Map: BAND 1 Unit: |Music History [=] (Weeks 25 to 30)
Show: Descriptions | Explanations
Skill(s) i
Learning Area: Fine Arts Level: 1st Grade Content: Music Knowledge And Skills =
117.01.102.05 Relate music to history, to society, and to culture Ernt
117.01.102.06 Respond to and evaluates music and musical performance T
Add Map
Learning Area: Fine Arts Level: 2nd Grade Content: Music Knowledge And Skills Delets Map
117.02.102.01 Describe and analyze musical sound and demonstrates musical artistry o r:
Spiit Map
117.02.102.02 Perform a varied repertoire of music
General Benchmark(s) Key Concept(s) Add Unit

MUS. Students will gain a greater appreciation for the different eras of music 01. Understing of the different musical time periods.

(3 Proficient) Delete Unit

Activity(s) Assessment(s) Resource(s)
01. Music Listening Journal 01. Music History Listening Assessment 01. Music History 101

02. Composition Activity

Curriculum Map (Web Applications>Educator Access Plus>Teacher Access>My Classes)
allows you to view and add curriculum maps and/or units depending on whether the district
has purchased the Curriculum Mapping module. The ability to add and modify curriculum
maps will depend on the configuration of Curriculum Mapping. Curriculum Maps can display
in Family/Student Access.

Add Map

The Add Map allows you to create a new curriculum map. A curriculum map is the entire
group of learning activities and goals for the content taught. Your course’s full curriculum
could be broken down into more than one map. Once the Curriculum Map is created, its

contents are broken down into Map Units, which are the distinct topics taught within the
class.

Add Curriculum Map (56) = | 2 4Back
*Map Key:[MAR | Check
= Map Name: |Marching Band | Spelling

subject: NN RN ] | [ Save
* School Year Start:| 2012-13 [=]

* School Year End:| 993E-3
Asterisk (*) denotes a required fisld

[rs)

**Map Key - Enter a code to identify the map.

**Map Name - Enter the Summary of the content of the map.

Subject - Select a subject of the curriculum map.

**School Year Start/End - Select the start and end year of the curriculum map.

After entering the required fields, click Save.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add Unit

Add Unit allows you to create the distinct topics being taught within the course. Map Units
would be used to break down the larger curriculum into smaller, more manageable pieces. A
Map Unit can be as small as one day’s learning activities or a group of activities which span
a longer time frame.

Add Curriculum Map Unit (27) e | 7| 4Back
Curriculum Map: BAND 1 Check
* Unit: \Marching Band Spelling
* Time Frame: | Term & |v Save

Explanation:|Students will begin to learn the fundamentals of parade and field marching.

Asterisk (%) denotes a required field

e ** Unit - Enter the name of the Map Unit.

e **Time Frame - Select when this Map Unit will be covered. The options you see in
the drop-down menu were created by the district.

e Explanation - The Explanation allows you to enter more information regarding the
materials covered in the Map Unit.

After entering the required fields for the Map Unit, click Save.

You can add the Map Unit components by selecting the new Map Unit from the Unit drop-
down menu.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit
After the Map Unit has been selected from the drop-down menu, you will select Edit.
Curriculum Map Maintenance (63 ' New Window £ My Print Queue 4 Back
] |
Curriculum Map: BAND 1 Unit: [EEERCRgrre U - | (Weeks 31 to 36)
Modify Settings on Map Modify Settings on Unit Show: Descriptions | Explanations
Attach Skill(s)
No Skill's) have been found for this Unit. Miew Mode
Add General Benchmark(s) Add | Add Multiple Key Concept{s) Erint
No General Benchmarkis) have been found for this Unit. No Key Conceptys) have been found for this Unit.
Add | Add Multiple Activity(s) Add | Add Multiple Assessment(s) Add | Add Multiple Resource(s) Affach to
No Activity(s) have been found for Na Assessment(s) have been found No Resource(s) have been found g S :3;23 Rf:r“
this Unit. far this Unit. for this Linit. Masters

Modify Settings on Map

Edit Curriculum Map (56) = | ? | 4Back
* Map Key: Check
= Map Name: [BAND 1 | Spellin
Subject:| 14 - Other Electives [~] Save

* School Year Start:| 2012-13 [ ]
* School Year End: | 9926-3% [x]

Asterisk (*) denotes a required fisld

The Modify Settings on Map options allows you to edit all fields for the Curriculum Map.

Modify Settings on Unit

Edit Curriculum Map Unit (29) fe | 7| 4Back
Curriculum Map: [BAND 1 Check
* Unit: [Marching Band | Spelling
* Time Frame: Term 6 - Save

Explanation: |Students will begin to learn the fundamentals of parade and field marching.

Asterisk (*) denotes a required field

The Modify Settings on Unit option allows you to edit all fields for the Curriculum Map Unit.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Attach (Skills)

The Attach link in the Skills area allows you to attach Academic Standards to the Map Unit.
The Academic Standards you see listed are based on the administrative setup of the
Curriculum Master.

After selecting the Academic Standards/Skills, you will click on Save.

Remove All (Skills)

The Remove All in the Skills area allows you to remove all of the Academic Standards/Skills
attached to the Map Unit.

After you select Remove All, you will receive the above message. If you want to remove all
of the Academic Standards/Skills, you will click Yes.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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View (Skills)

Skill Maintenance (32) f= | 7| 4Back

Standards Set: Texas Academic Standards
Learning Area: [117 Fine Arts

Level: (02 2nd Grade
Content: (102 Music Knowledge And Skills
Skill Key: 117.02.102 02

Summary: Perform a varied repertoire of music

State Explanation

Explanation: perform a varied repertoire of music

District Explanation

Explanation: perform a varied repertoire of music

The View next to the individual skill allows you to view additional information related to the
selected Academic Standard/Skill.

Remove (Skills)
The Remove next to the individual skill allows you to remove the Academic Standard/Skill
attached to the Map Unit.

After you select Remove, you will receive the above message. If you want to remove the
Academic Standard/Skill, you will click Yes.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add Benchmark (Skills)

Add Benchmark (30) e | ?| 4Back
* Display Code: |1 Che;k
* Benchmark Type:|Add a Freeform Benchmark El Spelling

* Description: |Explain 2 different genres of music Save

Explanation:|Explain 2 different genres of music.

Mastery Level: |3 Proficient |+

Asterisk (*) denotes a required field

The Add Benchmark area allows you to create a benchmark for the selected Academic

Standard/Skill.
e X**Display Code - This allows you to determine the code value that will display

when viewing the Academic Standard/Benchmark.

e **Benchmark Type - Select the Benchmark Type from the drop-down menu.

e **Description - Enter a description of the Benchmark.

e Explanation - Enter additional information related to the Benchmark.

e Mastery Level - This allows you to select the mastery level of the Benchmark. The
options you see in the drop-down menu were created by the district.

After the required Benchmark options have been added, click Save.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



TEACHER ACCESS GUIDE

Add (General Benchmarks)

Add General Benchmark (27)

* Display Code: |01
* Description: [March in step
Explanation:|Student will march in step while in parade formation.|

Mastery Level: |3 Profident v

Asterisk (*) denotes a required field

L] ? | 4 Back

Check
Spelling

Save

The Add in the General Benchmarks area allows you to create benchmarks for measuring

student performance.

e **Display Code - This allows you to determine the code value that will display

when viewing the Academic Standard/Benchmark.
e **Description - Enter a description of the Benchmark.

e Explanation - Enter additional information related to the Benchmark.
e Mastery Level - This allows you to select the mastery level of the Benchmark. The

options you see in the drop-down menu were created by the district.

After the Benchmark fields have been selected/added, click Save.

Edit (General Benchmarks)

Edit General Benchmark (30)

* Display Code: |01
* Description: [March in step
Explanation: \Student will march in step while in parade formation.

Mastery Level: 3 Profidient -

Asterisk (*) denotes a required field

e |7 4Back

Check
Spelling

Save

The Edit allows you to edit all fields for the Curriculum Map Unit.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Delete (General Benchmarks)

The Delete allows you to remove the Genearl Benchmark attached to the Map Unit.

After you select Delete, you will receive the above message. If you want to remove the

General Benchmark, you will click Yes.

Add (Key Concepts)

Add Key Concept (27)
* Key Concept: |Basic Marching Technigue|
Maximum characters: 100, Remaining characters: 76

Asterisk () denotes a required field

Loy 7 | 4 Back

Check
Spelling

Save

Add will allow you define the objectives you will be

covering during the Map Unit.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Add Multiple (Key Concepts)

Add Multiple Key Concept(s) (26) £ | 7 4Back
Information: Scmlal_ck
ellin
This process allows you to add multiple Key Concept(s) at once by either copying/pasting the Key Concept(s) from a document into the space below or by manually
typing in the Key Concept(s). Save

Mote: There must be at least 1 carriage return [the Enter key) bebween each Key Concept in erder for the process to recognize them as separate Key Concept(s). A single Key Concapt cannat have a
carriage return within it, as the process will then treat is as multiple Key Concept(s).

Add New Key Concept Records Below: il

Experience marching a drill on field.
Learn basic marching teachinques.
Ability to read drill charts)

¥ Remove Numbering from Each Entry 2] Text to Remove from the Beginning of Each Entry: 7

The Add Multiple section allows you to create multiple Key Concepts at one time. You can
either copy/paste the Key Concepts from an existing document or manually type the Key
Concepts. You must have at least one carriage return between Key Concepts.

Remove Numbering from Each Entry

This option will automatically remove any numbers entered at the beginning of each Key
Concept.

Text to Remove from the Beginning of Each Entry

This option will automatically remove a specific text from the beginning of each Key
Concept.

Edit (Key Concepts)

Edit Key Concept (28) = | ?| 4Back
* Key Concept: |Basic Marching Technique Check
Spelling
laximum characters: 100, Rema g characters: 76 Save
Asterisk () denotes a required field

The Edit allows you to modify the selected Key Concept.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Delete (Key Concepts)
The Delete allows you to remove the selected Key Concept from the Map Unit.

After you select Delete, you will receive the above message. If you want to remove the Key
Concept, you will click Yes.

Blue Arrows (Key Concepts)

The Blue Arrows to the left of the Key Concept allow you to change the order in which the
Key Concepts display.

Add (Activity)

Add Activity (27) = |7 | 4Back
* Description: | Drill Chart Reading Check
Explanation:|Student will begin to understand how to read a drill chart and it flows e
between charts. Save
* Attachment: Wiew Attached File Remove Attached File
Asterisk (*) denotes a required field

Add allows you to create an activity for the Map Unit. The Activity is what students will be
completing to work toward mastery of the materials outlined in the Map Unit.
e **Description - Enter a description of the activity.
e Explanation - This allows you to enter more information related to the Activity for
the Map Unit.
¢ Attachment - This allows you to place an attachment to the Activity. You will
browse to the location of the file and upload the file.

After the required fields have been completed, you will click Save.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add Multiple (Activity)

Add Multiple Activity(s) (27) £ | 7 4Back
Information: Scmlal_ck
ellin
This process allows you to add multiple Activity(s) at once by either copying/pasting the Activity(s) from a document into the space below or by manually typing in
the Activity(s). Save

Mote: There must be at least 1 carriage return [the Enter key) bebween each Activity in order for the process to recognize them as separate Activity{s). A single Activity cannct have 2 carriage return
within it, as the process will then treat is as multiple Activity(s).

Add New Activity Records Below: [2]

Parade march in school parking lot.
Perform music while marching in place.

¥ Remove Numbering from Each Entry 2] Text to Remove from the Beginning of Each Entry:

The Add Multiple section allows you to create multiple Activities at one time. You can either
copy/paste the Activities from an existing document or manually type the Activity. You must
have at least one carriage return between Activities.

Remove Numbering from Each Entry
This option will automatically remove any numbers entered at the beginning of each
Activity.

Text to Remove from the Beginning of Each Entry
This option will automatically remove a specific text from the beginning of each Activity.

Edit (Activity)

Edit Activity (30) & | 2| 4Back
* Description: [Drill Chart Reading Che-_:k
Explanation: |Student will begin to understand how to read a drill chart and it flows Spelling
between charts. Save
Attachment: iew Attached File Bemove Attached File
Asterisk (%) denotes a required field

The Edit allows you to modify the selected Activity.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Delete (Activity)
The Delete allows you to remove the selected Activity from the Map Unit.

After you select Delete, you will receive the above message. If you want to remove the
Activity, you will click Yes.

Blue Arrows (Activity)

The Blue Arrows to the left of the Activity allow you to change the order in which the
Activities display.

Add (Assessments)

Add Assessment (27) fon | 7| 4Back
* Description: |Perform simple drill chart Check
Spelling

Explanation:|Perform simple drill chart without playing instrument.
Save

* Attachment: “Wiew Attached File Remove Attached File

Asterisk (%) denotes a required field

Add will allow you to determine how students will be monitored in working toward the
mastery level of the benchmarks.

e **Description - Enter a description of the Assessment.

e Explanation - This allows you to enter more information related to the Assessment
for the Map Unit.

e Attachment - This allows you to place an attachment to the Assessment. You will
browse to the location of the file and upload the file.

After the required fields have been completed, you will click Save.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add Multiple (Assessments)

Add Multiple Assessment(s) (27)

i | ?|4Back

Information: Check

Spellin
This process allows you to add multiple Assessment(s) at once by either copying/pasting the Assessment(s) from a document into the space below or by manually
typing in the Assessment(s).

Note: There must be at least 1 carriage return (Bhe Snfer ey batween each Asssssment in arder for the process bo recognize them as ssparste Assassment(s). A single Assessment cannot have =
carriage return within it, as the process will then breat is as multiple Assessment(s).

Add New Assessment Records Below: 7]

Perform marching drill while playing instrument.
March in parade formation observing for accuracy

¥ Remove Numbering from Each Entry 2] Text to Remove from the Beginning of Each Entry: 7]

The Add Multiple section allows you to create multiple Assessments at one time. You can
either copy/paste the Assessments from an existing document or manually type the
Assessment. You must have at least one carriage return between Assessments.

Remove Numbering from Each Entry

This option will automatically remove any numbers entered at the beginning of each
Assessment.

Text to Remove from the Beginning of Each Entry
This option will automatically remove a specific text from the beginning of each Assessment.

Edit (Assessments)

Edit Assessment (30) fe | ? | 4Back
* Description: [Perform simple drill chart Cne-_:k
Explanation: |Perform simple drill chart without playing instrument. famliuy
Save
Attachment: View Attached File Bemove Attached File
Asterisk (*) denotes a required field

The Edit allows you to modify the selected Assessment.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Delete (Assessments)
The Delete allows you to remove the selected Assessment from the Map Unit.

After you select Delete, you will receive the above message. If you want to remove the
Assessment, you will click Yes.

Blue Arrows (Assessments)

The Blue Arrows to the left of the Assessment allow you to change the order in which the
Assessments display.

Add (Resources)

Add Resource (37) = | ? | 4Back

* Type:| DVD - DWVD El
* Description: |Watch Drum Corp
Explanation:|Watch Drum Corp performance to demonstrate the drill chart concept

* Attachment: View Attached File Bemove Attached File

Asterisk () denotes a required field

e **Type - Select the type of resources you will be using for the Activities.

e **Description - Enter a description of the Resource.

e Explanation - This allows you to enter more information related to the Resource for
the Map Unit.

e Attachment - This allows you to place an attachment to the Resource. You will
browse to the location of the file and upload the file.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.




TEACHER ACCESS GUIDE

Add Multiple (Resources)

Add Multiple Resource(s) (37) = | 7| 4Back
Information: Check
ellin

This process allows you to add multiple Resource(s) at once by either copying/pasting the Resource(s) from a document into the space below or by manually typing
in the Resource(s). Save

Mote: There must be at least 1 carriage return (#he Snfer key) between each Resource in order for the process to recognize them as separate Resource(s). A single Rescurce cannct have a carriage
return within it, 2= the process will then treat is as multiple Resource(s).

Add New Resource Records Below: [2]

* Resource Type: | OTHER - Other =]
Drill Chart for upcoming Marching season
Music for Marching season
¥ Remove Numbering from Each Entry @ Text to Remove from the Beginning of Each Entry: @

Asterisk (*) denotes a required field

The Add Multiple area allows you to create multiple Resources at one time. You can either
copy/paste the Resources from an existing document or manually type the Resource. You
must have at least one carriage return between Assessments. The selected Resource Type
will apply to all Resources entered.

Remove Numbering from Each Entry
This option will automatically remove any numbers entered at the beginning of each
Resource.

Text to Remove from the Beginning of Each Entry
This option will automatically remove a specific text from the beginning of each Resource.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit (Resources)

Edit Resource (40) e | ?| 4Back
* Type:| VD - DVD [~] Check
* Description: (Watch Drum Corp Spelling
Explanation: |Watch Drum Corp performance | Save
Attachment: Wiew Attached File Bemove Attached Filz
Asterisk (*) denotes a required field

The Edit allows you to modify the selected Resource.

Delete (Resources)
The Delete allows you to remove the selected Resource from the Map Unit.

After you select Delete, you will receive the above message. If you want to remove the
Resource, you will click Yes.

Blue Arrows (Resources)

The Blue Arrows to the left of the Resources allow you to change the order in which the
Resources display.

View Mode

The View Mode returns you to the Curriculum Mapping screen where you cannot directly edit
the Map Unit. You will select this option once you have completed the modifications to the
Curriculum Map Unit.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Print

You will print by either selecting Descriptions or Explanations. Selecting the option will
determine what information will display on the report.

Attach to Additional Curriculum Masters

This option allows you to attach the current Curriculum Map to additional curriculum
masters; the curriculum master is attached to the course.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Delete Map
The Delete Map option allows you to remove the selected Curriculum Map.

After you select Delete, you will receive the above message. If you want to remove the
Curriculum Map, you will click Yes.

Split Map
Split Curriculum Map (48) f | ? | 4Back
Current Curriculum Map SChilall:_:k
pelling
School Year Start: |2012-13 * School Year End:| 2012-13 [x] -
Save

New Split Curriculum Map

* Map Key:
* Name: [BAND 1 |
Subject Area:| 14 - Other Electives E|
School Year Start: |2013-14 School Year End: 9998-99

Clone Options
[+ Clone All Currculum Masters
I¥" Clone All Map Units

Iv" Clone All Standard(s)

I+ Clone All Benchmark(s)

I+ Clone All Key Concept(s)
v Clone All Activity(s)

Iv' Clone All Assessment(s)
Iv Clone All Resource(s)

Asterisk (%) denotes a required field

The Split Map allows you to create another map using the units already set up. This allows
you to end one Curriculum Map to begin a new Curriculum Map with modifications. This
option is used to historically track changes to the Curriculum Map.

e Current Curriculum Map - This allows you to enter an end date for the selected
Curriculum Map.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e New Split Curriculum Map - This allows you to make modifications to the
Curriculum Map information. The Start School year is based on the school year
selected in the “Current School Year End.”

e Clone Options - Select the information you would like to clone to the new

Curriculum Map.

Delete Unit
The Delete Unit will remove the selected Map Unit.

After you select Delete Unit, you will receive the above message. If you want to remove
the Map Unit, you will click Yes.

Print

You will print by either selecting Descriptions or Explanations. When you select either
option, it will determine what information will display on the report.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



TEACHER ACCESS GUIDE

Reports
Attendance Reports

Secondary Gradebook Reports
Standards Gradebook Reports

Class Information
Grade Proof Sheet
Secondary Trend Grading
Standards Trend Grading

General Report Information

4 M Reports

El+J Attendance

Detail Report
[} Surmmary Report by Class
E1+] Gradebook
[ Grade Sheet Report
“[] Assignment Listing - By Student
“[] Assignment Master Report
[ Missing Assignments
"1 Ermail Progress Report
"] View Emailed Reports
[ Category Summary Report
"1 Online Assignment Analysis Report
“[] Benchmark Scores Results
= Progress Reports
“[] Progress Detail
[ Enhanced Multi-Class Progress Report
] Progress Summary
[ Multi-Class Progress Report
=1+ Partial Progress Reports
"L Partial Progress Detail
“[] Partial Progress Summary
“[] Partial Multi-Class Progress Report
E1+7 Class Information
“[] Class Roster
[ student Information
] Custom Forms Report
[ Gifted and Talented Report
Report Cards

i L1 Grade Proof Sheet
El+=J Trend Grading

|_1 Benchmark Trend Report

B My Print Queue 4 Back

Any report that you generate will display on the screen first and then you can choose to

send it to the printer.

< Progress Detail

View Report for All Students

Grades and Students to Print

] only print students with
1 only print students with

Report Format
Header Area

[7] Display Student's ID
Free Form Header
Label 1:

Label 2:

Progress Detail Report for Band I / 01 Prd:1 Band I

Select Classes to View Report Select Students to View Report

Display Grades and Assignments for Term: (£ UG TRl RN T fa el i -
] Only print students with a grade mark of
variable scale point value

[ Display Student’s Advisor
["] Display Grades for Previous Terms

[/] Display Student’s Name [/] Display Attendance Totals
[T Only for Selected Term

£ My Print Queue 4 Back

Report
Range
Templates
Restore
Defaults

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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This is a sample of the screen you will see after selecting a report. You can then select the
options for the information for the report. We will cover all of the options for each specific
report.

Report Range Template

Report Templates I My Print Queue 4 Back

Student:
Band I/ 01 Prd:1 Band I - MARILEE ANDREASCR
Report: Progress Detail

Seq #  Report Template Name Save current report ranges as a
900 - Curr Temm;No Count;Ungraded;Comments;Sig;Attn Totaks new Report Range Template
910 - Curr Term;No Count;Comments;Sig;Attn Totak

920 - Curr Term;No Count;Ungraded;Comments;Sig;No Attn Use Template for Report Ranges

930 - Curr Term;No Count;Comments;Sig;No Attn

Clone Template

If you would like to use the same report parameters multiple times, you will select the
option of Report Range Template. Each of the reports you see listed are a separate template
and each have a unique sequence number. Sequence numbers beginning with 900 are
Skyward created templates and no modifications can be made to the template. Reports with
a sequence number of 800 are templates created by administration of the entity. Any report
template beginning with 10 is a template you have created.

Save Current Report Ranges as a New Report Range Template
This option will allow you to create a new template based on the ranges you selected on the
prior screen.

Report Templates £ My Frint Queue 4 Back

Save current Report Ranges as 3 Report Range Template.

Sequence #: 10 Save

Report Template Mame: Progress Report| Back

After clicking Save current report ranges as new Report Range Template, you will
need to enter the Report Template Name. This name will not print on the report. Once you
enter the report name, click Save.

The Report Template will now display in the list of Report Templates for the selected Report.

Use Template for Report Ranges
This option allows you to use the ranges established in the template to generate the report.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Clone Template

The Clone Template allows you to clone a template to make it your own.

Restore Defaults

The Restore Defaults option sets the options back to the Skyward defaults.

View Report for All Students

The View Report for All Students will generate information for the entire class.

Select Classes to View Report

The Select Classes to View Report allows you to generate the report for multiple classes.

Select Students to View Report

4 Student List

Student List for Band I/ 01 Prd:1 Band I
For PR6 04/12/13 - 05/08/13

Select All Clear All

Last Name First Name MI
AARONSONSCR KRYSTINA L
ADUSCR SADIE
ADUSCR Simon

Grad Year

2013 Print
2016

2014

€53 Wy Print Queve 4 Back

The Select Students to View Report allows you to select the students who will print on the

report.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Attendance Reports
Detail Report
Summary Report by Class

Attendance Report - Detail Report

The Detail Report for attendance can display the days and periods that a student was not in
attendance. It will also show the breakdown of the absence categories consisting of
Excused, Unexcused, Tardy, and Other.

< i~ Attendance Detail Report £33 My Print Queue 4 Back

Attendance Detail Report for Band I/ 01 Prd:1 Band I

View Report for All Students Select Students to View Report
Report Ranges
[T] Display Attendance for Term Report
Current Term : 04/12/2013 - 05/08/2013 ~ Range
Templates

Display Attendance for Date Range
On or After: ZI Sep v 09 « 4 2005 ¢ Fi, Sep 9 2005
On or Before: ll Sep v 30 + 4 2005 ¢ Fri, Sep 30 2005

Absence Types

Restore
Defaults

Options
[l nsert page break after each student
[] print only attendance totaks

Report Ranges
e Display Attendance for Term - Select the term for which you want attendance to
print.
e Display Attendance for Date Range - Enter the specific date range of the
attendance.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



TEACHER ACCESS GUIDE

e Absence Types - Verify the absence types you want to print on the report. All
absence types default to being selected.

Options
e Insert page break after each student - This option allows a separate attendance
report for each student.
e Print only attendance totals - This option will only show the number of times the
student has each absence category of Excused, Unexcused, Tardy, and Other.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



TEACHER ACCESS GUIDE

Attendance Report - Summary Report by Class
The Summary Report by Class will show an attendance breakdown by weeks for students in

your class.

Report Ranges

e Display Attendance for Term - Select the term for which you want attendance to
print.

o« Display Attendance for Date Range - Enter the specific date range of the
attendance.

e Absence Types - Verify the absence type(s) you want to print on the report. All
absence types default to being selected. The absence types you see listed are set up
by administration in the entity.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Options
e ID Display
Student ID - ID set up by the district
Internal ID - ID that is automatically given to the student by the program
Name Key — Every person entered into Skyward has a Name Key. It consists
of the first 5 letters of the last name, first 3 letters of the first name and a tie-
breaker number. (Example — Mary Smith would be Smithmar000)

e Print for Class Scheduled Days - Attendance will display for only the days the
class is scheduled to meet.

o Show Entered Attendance Only - If you wish to display a + sign in the
attendance columns when a student was present, you will leave this option
unchecked. If you want to only see the indicators on the report if the student has
absence or tardy information entered, check the Show Entered Attendance Only
option.

e Print multiple meets as one class - Multiple meets would be a class meeting for
multiple class periods. (Example - class meeting 1t and 2" periods of the day would
be a class that has multiple meets)

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Secondary Gradebook Reports
Grade Sheet Report
Assignment Listing by Student
Assignment Master Report
Missing Assignment
Email Progress Report
View Emailed Reports
Category Summary Report
Online Assignment Analysis Report
Benchmark Score Results
Progress Detail
Enhanced Multi-Class Progress Report
Progress Summary
Multi-Class Progress Report
Partial Progress Detail Report
Partial Progress Summary Report
Partial Progress Multi-Class Progress Report

Grade Sheet Report

The Grade Sheet Report will print a spreadsheet like display of student assignments and
scores along with an optional assignment legend. This report can be used as a hard copy of
the Gradebook. You can also run this report as a blank grid with the student’s name
displaying on the left side of the report.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Assignments
e Display Grades and Assignment for Term - Select the term for which you want
grade information to print.
o Display Grades and Assignments for Date Range - Enter the specific date range
of the grade information.

Student Options - Select if you want the student’s name and/or student ID to display on
the report.

Sort Students - Select if you want the students to display in a random order or in the
order displayed in the Gradebook. If you intend to post this report in a public location and
need to maintain grade confidentiality, select to sort students in a random sort order while
showing only the student ID.

Assignment Options
Select the assignment information you want to display on the report.
e Show Assignments
e Show Max Score - Displays the Max Score at the bottom of each assignment
column.
e Show Average Score - Displays the Average Score at the bottom of each
assignment column.
e Show Absent Indicator - Displays an absence column for each assignment
whether or not a student was absent.

Assignment Legend Options
Select this option if you would like an assignment legend to print and to choose where the
legend will display.

Term Options
You can select if you want the Term Grade Marks and/or Term Grade Percent to display.

Special Code Options
You can select if you want the Special Codes entered for the student’s assignments to
display on the report.
e Show All - If the student has both a score and a special code, only the special code
will display when this option is selected.
e Show as Gradebook - If you can view the special code for the assignment on the
Gradebook Main Screen, it will display on the report.
e Show None - No special codes will display.

Other Display Options
e Font Size - Select from the drop-down menu to change the size of the print to 10,
12, or 14 pt.
e Show Signature Line - This adds a space to the report to allow for a signature.

Free-Form Header/Footer
You can select to allow the entry of additional information as needed to the report.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Secondary Gradebook Reports - Assignment Listing by Student

The Assignment Listing-By Student Report displays a listing of assignments and scores by
student. This report provides four options:

1-An all assignment listing by student

2-A completed assignment listing by student

3-A missing assignment listing by student

4-A list of all missing assignments for the students in the class on one document

All Assignments

Assignments
You can select to display assignment information for either a specific term or date range.
e Display Grades and Assignments for Term - Select the term for which you want
grade information to print.
o« Display Grades and Assignments for Date Range - Enter the specific date range
of the grade information.

Options
e Do not print assignment marked “"No Count” - If this option is selected, “No
Count” assignments will not display on the report.
e Show Signature Line - This adds a space for a signature line on the report.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



TEACHER ACCESS GUIDE

Fields to Print

Student Name

Student ID

Assignment Comment

Assignment Detail Description - If this option is selected, it will print both the
description and detailed description.

Assignment Average Score - This displays the class average on the report.
Earned and Possible Points

Missing Assignment Indicator and Reason - If this option is selected, it will print
the state of "Assignment is marked as Count as Missing.”

Percent

Grade Mark

Sort Students
This option allows you to sort based on the Student’s Last Name or Random order.

Free-Form Header/Footer and Class Comments
This area allows you to enter any messages that you want printed for the entire class.

Completed Assignment Listing

When changing to Completed, the same options are available as in All Assignments,
except that you do not have the Missing Assignment Indicator and Reason.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Missing Assignment Listing

Options

Do Not Print Assignments Marked “"No Count” - If this option is selected, “No
Count” assignments will not display on the report.

Show Signature Line - This adds a space for a signature line on the report.

Only Print Assignments that are Marked as Missing - If this option is selected,
only assignments flagged as Missing will display on the report.

Exclude Students with No Missing Assignments - Select this option to only print
the students having missing assignments.

Do Not Print Assignments until days past the due date - This allows a
grace period for the entry of assignment scores before the assignment displays as
missing. If this option is not selected, any assignments not scored and past the due
date will display as missing.

Print for this Class Only - Select this option to only print missing assignments for
this class.

Print Details of Missing Assignments - Select this option to show each missing
assignment per student.

Fields to Print - The fields listed below are the same fields explained earlier in the
Assignment Listing by Student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Print Summary of Missing Assignments - Selecting this option will only show the
missing assignment count per student.

Sorting Fields to Print

@ By Student Print Missing Assignment Count
By Class Print Missing Assignment Class @
By Teacher

Sorting - Select to sort by student, by class, or by teacher. The options for by class
or by teacher are only available if you select the option to “Print Missing Assignment
Class.”

Print Missing Assignment Count - This displays the total humber of missing
assignments.

Print Missing Assignment Class - If this option is selected, the student will
display once for each class in which they are enrolled.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Secondary Gradebook Reports - Assignment Master Report

The Assignment Master Report is a listing of all assignments created for the class.

< )~ Assignment Master £ Wy Print Queue 4 Back

Assignment Master Report for Band I / 01 Prd:1 Band I

View Assignment Report

Assignments
| Display Assignments for Term Report
Current Term : 04/12/2013 - 05/08/2013 ~ Range
Display Assignments for Date Range Ve EES
Start: FE¥| Apr = 17 + ¢ 2012 § Wed, Apr 17 2012 gefsto‘rte
End: FE¥| May ~ 08 * 4 2013  § Wed, May 8 2013 gt
Options
Sort Assignments by: Show Students:
@ Term, Category, Due Date @ Show All Students
Category, Due Date Only Show Students Missing the Assignment
Due Date Do Not Show Students
Sort Sequence: Student Display Options
@ Descending | Display Points Earned
Ascending /| Display Percent and Grade Mark
Display Special Code
Display Assignment Comment
Benchmark Options Other Options
Show Benchmarks for each Assignment Only Display Assignments with at least one Missing

Group Assignments by Benchmark
Group Benchmarks/Assignments by Category
@ Do Not Show Benchrmarks
Free Form Header
Label 1:
Label 2:

Free Form Footer
Label 1:

Label 2:
Label 3:

Assignments
You can select to display assignment information for either a specific term or date range.
o Display Grades and Assignments for Term - Select the term for which you want
grade information to print.
o Display Grades and Assignments for Date Range - Enter the specific date range
of the grade information.

Sort Assighments by
This option allows you to select how you would like the assignments sorted on the report.

e Term, Category, Due Date - This option would be beneficial if you are running this
report for the entire semester. It will sort first by term, then category and within the
category by the assignment due date.

e Category, Due Date

e Due Date

Sort Sequence
The Sort Sequence determines how you want the assignments to be sorted. You can either
sort by Descending or Ascending order.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Benchmark Options
If you are attaching benchmarks/standards to assignments, you can determine the
benchmark information that displays.

Show Students
The Show Students option determines if student’s assignment information will display on
the report.

Student Display Options
This option is not available if you select "Do Not Show Students.”

Other Options
e Only Display Assignments with at least one Missing — This option will only print
the assignment if at least one student is missing the assignment.

Free-Form Header/Footer - This area allows you to enter any messages that you want
printed for the entire class.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Secondary Gradebook Reports - Missing Assignment

The Missing Assignment Report will print a report of students, listing assignments that have

been marked as missing or are not scored and past the due date.

4 i~ Missing Assignments

Select Parameters for Missing Assignments for Band I/ 01 Prd:1 Band 1

View Report for All Students Select Classes to View Report Select Students to View Report

Assignments
| Display Assignments for Term
Current Term : 04/12/2013 - 05/08/2013 -
Display Assignments for Date Range
Start: ZE¥| Apr + 17 v ¢ 2013
End: FE¥| May ~ 08 v ¢ 2013
Options
Do Mot Print Assignments Marked "Mo Count”

» Wed, Apr 17 2013
» Wed, May 8 2013

Show Signature Line
Only Print Assignments that are Marked as Missing Exclude Students with Mo Missing Assignments

Do Mot Print Assignments until days past the due date. il
*Note: An Assignment that is marked as Missing will not consider the grace period and will show on the report regardless,
V| Print for this Class Only
@ Print Details of Missing Assignments
Print Summary of Missing Assignments
Fields to Print
¥| Student Name
Student Id
Assignment Comments

¥| Percent
V| Grade Mark

| Assignment Average Score
/| Earned and Possible Points
Each Student on a Separate Page

Assignment Detailed Description
Sort Students:
@ Last Mame Random

Free Form Header
Label 1:

Label 2:

Free Form Footer
Label 1:

Label 2:
Label 3:
Label 4:

FP My Print Queue 4 Back

Report
Range
Templates

Restore
Defaults

Assignments

This option allows you to select to display assignment information for either a specific term

or date range.

e Display Grades and Assignments for Term - Select the term for which you want

grade information to print.

o Display Grades and Assignments for Date Range - Enter the specific date range

of the grade information.

Options

e Do Not Print Assignments Marked “"No Count” - If this option is selected, “No

Count” assignments will not display on the report.

e Show Signature Line - This adds a space for a signature line on the report.
e« Only Print Assignments that are Marked as Missing - If this option is selected,
only assignments flagged as Missing will display on the report. This option will not be

available if you have selected “"Do Not Print Assignment until

date.”

e Exclude Students with No Missing Assighments - Select this option to only print

the students having missing assignments.

days past the due

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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e Do Not Print Assignments until days past the due date - This allows you
a grace period for the entry of assignment scores before the assignment displays as
missing. If this option is not selected, any assignment not scored and past the due
date will display as missing.

e Print this Class Only - Select this option to show each missing assignment per
student.

e Fields to Print

Student Name

Student ID

Assighnment Comments

Assignment Detailed Description - If this option is selected, it will print
both the description and detailed description.

Assignment Average Score - This displays the class average on the report.
Earned and Possible Points

Each Student on a Separate Page - Each student would have their own
report page with their missing assignments.

Percent

Grade Mark

e Print Summary of Missing Assignments - Selecting this option will only show the
missing assignment count per student.

Sorting Fields to Print

@ By Student Print Missing Assignment Count
By Class Print Missing Assignment Class (7]
By Teacher

Sorting - Select to sort by students, by class, or by teacher. The options for by class
or by teacher are only available if you select the option to “Print Missing Assignment
Class.”

Print Missing Assighnment Count - This displays the total humber of missing
assignments.

Print Missing Assignment Class - If this option is selected, the student will
display once for each class in which they are enrolled.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Secondary Gradebook Reports - Email Progress Report

The Email Progress Report allows you to email a listing of the student’s overall and
assignment grades to parents and students that have a valid email address entered.
Parents/Students that do not have an email address entered can have a Progress Report
printed for an alternate method of delivery.

< i |~ Email Progress Detail £ Wy Print Queue 4 Back
Email Progress Detail Report for Band I / 01 Prd:1 Band I
Select Classes to View Report Next

Grades and Students to Print

Display Grades and Assignments for Term: Current Term : 04/12/2013 - 05/08/2013 ~ Report
Only print students with a grade mark of Teﬁ?glga?:es
Only print students with than variable scale point value Eerine
Only print students with than absences Defaults

Recipients
V| Guardians Students

Report Format

Header Area
/| Display Student's Name Display Attendance Totals Display Student's Advisor
Display Student's ID Only for Selected Term Display Grades for Previous Terms
Free Form Header
Label 1:
Label 2:
Category Totals
/| Display Category Totals
Assignment Detail Fields to Print
Do Mot Print Assignments Marked as 'Mo Count’ /| Assignment Comments
Do Mot Print Ungraded (*) Assignments Assignment Detziled Description
Do Mot Print Assignments Mot Posted to Family Access | Missing Indicator and Reason
| Group Assignments by Category | Earned and Possble Points

V| Variable Scale Point Value
V| Grade Mark
V| Special Codes
Special Codes Legend
Absences
Absences Legend

Grades and Students to Print

e Display Grades and Assignment for Term - Select the term/semester/final
grading period that will be used to generate the Progress Report.

e Only print students with a grade mark of - This allows you to only print the
progress report for students receiving the selected grade.

e Only print students with less/greater than percent - This allows you to
only print the progress report for students receiving less than or greater than the
selected percentage.

e Only print students with less/greater than absences - This allows you to
only print the progress report for students receiving less than or greater than the
selected amount of absences.

Recipients
This option will allow you to determine who will be receiving the email.

Report Format Header Area
o Display Student’s Name
e Display Student’s ID

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Display Attendance Totals - This option will print a single line with summary
attendance totals.

Only for Selected Term - This option will only be available if you select to “Display
Attendance Totals.” Only the attendance totals for the selected grading period will
display with this option selected.

Display Student’s Advisor

Display Grades for Previous Terms - This option will list the overall grades the
student has achieved in the same class for each previous term.

Free-Form Header - This allows for information entered in this space to print at the
top of each report.

Category Totals

Display Category Totals - This option shows how the students performed in each
of the categories used in the Gradebook and it will also display how the grade is
calculated.

Assignment Detail

Do Not Print Assignments Marked as “"No Count” - Should assignments not
included in the student’s grade appear on the report?

Do Not Print Ungraded (*) Assignments - Should any assignment not scored
display on the report?

Do Not Print Assignments Not Posted to Family Access - This option allows you
to exclude assignments from displaying that are not selected to display in Family
Access. The reason it may be grayed out is because the entity is forcing all
assignments to display in Family/Student Access.

Group Assignments by Category - If this option is selected, the assignments will
be sorted based on category instead of by date.

to Print

Assignment Comments

Assignment Detailed Description - If this option is selected, both the description
and detailed description will be printed.

Missing Indicator and Reason - Select this option to print the statement of
“Assignment is marked as Count as Missing.”

Earned and Possible Points

Percent Earned

Grade Mark

Special Codes - This option will print the Special Codes attached to the
assignments during scoring.

Special Codes Legend - This option will print a legend to reflect what the Special
Codes signify.

Absences - This option will display a column on the report showing if the student
was not in attendance the day the assignment was due.

Absence Legend - This option will print a legend to reflect what the Absence Codes
signify.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Date Sequence of Assignments ) pescending (newest to oldest)

@ Ascending (oldest to newest)

Footer Area

| Display List of Missing Assignments
Display Teacher's Log
Display Signature Line

Display Guardian Signature Line with Course and Teacher Names
Free Form Footer

Label 1:
Label 2:
Label 3:

Label 4:
Class Comment

Date Sequence of Assignments
This option allows you to select how the assignments will sort on the report.

Footer Area

Display List of Missing Assignments - This option will print a separate listing of
assighments that are either marked as missing or are not scored and past the due
date.

Display Teacher’s Log - This option allows you to print the entries created in the
Teacher Log.

Display Signature Line - This option adds a space for parents/guardians to
acknowledge receipt of the report.

Display Guardian Signature Line with Course and Teacher Names - You can
select either this option or the Display Signature Line. This option will print a
signature line with the wording of “"Guardian Signature.” It will also print the course
information and teacher name.

Free-Form Footer/Class Comment - This allows for the information entered in
this space to print at the bottom of each report.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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After selecting the options for the report, you will click Next.

<4 i Student/Guardian Selection £ My Print Queue

Student List for Band I / 01 Band I
For PR6 04/12/13 - 05/08/13

Select All to Email| | Select All to Print Next
Clear All to Email || Clear All to Print Prev
Student
Guardian Email Report Print Report Email Address
AARONSONSCR, KRYSTINA L = KRYSTINA.AARONSONSCR@students. piusxi.org
AARONSONSCR, LUCIANA angelf@google.com
ADUSCR, SADIE = SADE.ADUSCR@students.piusxi.org
ADUSCR, ABBY abby@scramble.com
Aduscr, Alonso No Email Address Available
Malonescr, Tab Mo Email Address Avaiable
ADUSCR, Simon = Simon.ADUSCR@students. piusxi.org
ADUSCR, ABBY abby@scramble.com
Aduscr, Alonso No Email Address Available

The Student List displays all students and guardians based on the ranges selected.
Individuals without an email address will not be available for email selection. After verifying
the recipients of the email and report, click Next.

<4~ Email Setup £ My Print Queue

Email Progress Report Setup
Process
Emails

Prev

Recipient Options
[71 send samples to MARILEE ANDREASCR and don't email guardians/parents
7] Send a copy of all emails to MARILEE ANDREASCR (m.andreascr@skyward.k12.wi.us)

Text Options

Email Summary: Progress Report for [Student Name] in [Class Name]

Enter Text of EMail: plegse review the attached Progres Report. If you have any questions regardng
the grade information, please let me know!

Recipient Options
e Send samples to (yourself) and don’t email guardians/parents - This option
allows you to send test emails to yourself.
e Send a copy of all emails to (yourself) - This option allows you to send yourself
an additional copy of every email generated by this process.

Text Options
e Enter Text of Email - This allows you to enter any text you would like included in
the email body.

After verifying the Recipients and Text Options, click the Process Email button. It will then
process in the Print Queue and you will receive the progress report for those

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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parents/students without an email address and you will receive a report showing the error
message or email status.

Secondary Gradebook Reports - View Emailed Reports

The View Emailed Reports area allows you to check the delivery status of the emailed
progress report and to view the attachments to the email progress report.

4 ) | View Emailed Reports £ Wy Print Queve 4 Back
Date Created Time Created To Address Status
05/08/2013 11:05 AM abby@scramble.com Unsent -
05/08/2013 11:05 AM abby@scramble.com Unsent View Attachment View
05/08/2013 11:04 AM angelaf@google.com Unsent View Attachment
05/06/2013 4:25 PM m.andreascr@skyward.k12. wi.us Unsent
05/06/2013 4:25 PM scramble7148@example.com Unsent
05/04/2013 6:37 AM scramble7 199@example.com Unsent
05/03/2013 10:24 AM scramble7148@example.com Unsent
05/03/2013 10:24 AM m.andreascr@skyward.kl2.wi.us Unsent
04/29/2013 1:58 PM mrsmaam@scramble.skyward.com Unsent
04/29/2013 1:58 PM mrsmaam@scramble.skyward.com Unsent
02/06/2013 11:36 AM scramble2600@example.com Unsent
02/05/2013 4:22 PM scramble2600@example.com Unsent
Email Count: 12

Each emailed Progress Report is displayed in this list. The Status indicates if the email was
sent or if there was an error involved.
e View Attachments - This allows you to see a copy of the progress report attached
to the email.

Fop My Print Queue 4 Back

<4k View Email

View Email
To: abby@scramble.com
CC:
BCC:
Subject: Progress Report for Simon ADUSCR in Band 1/ 01 Band 1
Body: Please review the attached Progres Report. If you have any questions regardng the grade information, please let me know!
Date Created: Wednesday, May 8 2012
Time Created: 11:05 AM
Status: Unsent
Date Sent:
Time Sent:
Attachment: Yes

This is a sample of the information you will find when you click on the View button.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Secondary Gradebook Reports - Category Summary Report

The Category Summary Report lists the students selected with their earned category
averages and overall term grades.

4 )~ Category Summary Report £ My Print Queue 4 Back

Category Summary Report for Band I / 01 Prd:1 Band I

View Report for All Students Select Students to View Report
Assignments
V| Display Category Percents for Term Report
Range
C t T : 04/12/2013 - 05/08/2013 ~
urrent Term : 04/12/ 108/ Templates
Display Category Percents for Date Range
= Restore
Start: _'I Apr v 17 ¥ 4 2013 § Wed, Apr 17 2013 Defaults
End: T0=| May ~ 08 ~ ¢ 2013  § Wed, May 8 2013
Options

Student Options:
¥| Show Student Name
Show Student ID

Sort Students:
@ Use Gradebook Sort Order
Random

Free Form Header
Label 1:

Label 2:

Free Form Footer
Label 1:

Label 2:
Label 3:
Label 4:

Assignments
This option allows you to select to display assignment information for either a specific term
or date range.
o Display Category Percents for Term - Select the term for which you want grade
information to print.
e« Display Category Percents for Date Range - Enter the specific date range of the
grade information.

Student Options
The Student Options allow you to print the student name and/or the student ID.

Sort Students

The Sort Students option allows you to determine how the students are sorted on the
report. If you intend to post this report in a public location and need to maintain grade
confidentiality, select to sort students in a random sort order while showing only the student
ID.

Free-Form Header/Footer
This area allows you to enter any message that you want printed for the entire class.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Secondary Gradebook Reports - Online Assignment Analysis Report

The Online Assignment Analysis Report will allow you to see which students got correct
and/or incorrect answers to questions on the Online Assignment. It also will show you which
students have not completed the Online Assignment.

< )~ Online Assignment Analysis £ My Print Queue 4 Back

Online Assignment Analysis Report for Band I/ 01 Prd:1 Band I
View Online Assignment Report

Online Assignments

| Print Online Assignments for Term Report
Current Term : 04/12/2013 - 05/08/2013 ~ Range
Print Online Assignments for Date Range TEEES
star: x| Apr v 17 v 4 2013 § Wed, Apr 17 2013 [';\;f‘atﬂlrti
End: ZEv] May ~ 08 ~ 4 2013  § Wed, May 8 2013
Options

Only Print Online Assignments that have been Graded and Posted to the Gradebook

@ Print All Students
Exclude Students who have not taken Online Assignment yat

Only Print Students who got Answers Correct

Note: Essay Questions are deemed corract if full points are earned by student
Include Students who recieved partial points on an incorrect answer

Only Print Students who got Answers Incorrect

Note: Essay Questions are deemed incorrect if full points are not earned by student
Exclude Students who received partial points on an incorrect answer

Only Print Students who have not taken Online Assignment yet

Online Assighments
This option allows you to select to display online assignment information for either a specific
term or date range.
e Print Online Assignments for Term - Select the term for which you want grade
information to print.
e Print Online Assignments for Date Range - Enter the specific date range of the
grade information.

Options

e Only Print Online Assignments that have been Graded and Posted to the
Gradebook - If this option is selected, it will only print online assignment
information for students whose online assignment has been graded and posted to the
Gradebook.

e Print All Students - This allows you to print the answers that students gave for
each question.

e Exclude Students who have not taken Online Assignment yet - Should
students who have not completed the online assignment display? If this option is
selected, it will show the student and “Not Taken” on the report.

e Only Print Students who got Answers Correct - When this option is selected, it
will only display the names of students who answered the question correctly.

e Include Students who receive partial points on an incorrect answer - Should
students who earned partial credit for an incorrect answer display on the report?

e Only Print Student who got Answers Incorrect - When this option is selected, it
will only display the names of students who answered the question incorrectly.

e Exclude Students who received partial points on an incorrect answer -
Should students who earned partial credit for an incorrect answer be excluded from
the report?

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Only Print Students who have not taken Online Assignment yet - This option
displays a list of students who have not completed their online assignment. This
option will not be available if you selected to “Only Print Online Assignments that
have been Graded and Posted to the Gradebook.”

Secondary Gradebook Reports - Benchmark Score Results

The Benchmark Score Results Report is used when using Online Assignments that have
Academic Standards/Benchmarks attached to each question.

4 ) Academic Standard Score Results £ My Print Queue 4 Back

Academic Standard Score Results for Band I/ 01 Prd:1 Band T
View Report for All Students Select Students to View Report

Report Parameters

V| Print Academic Standard(s) Scores for Term Report
Current Term: 04/12/2013 - 05/08/2013 = Range
Templates
Print Academic Standard(s) Scores for Date Range
— Restore
Start: _I | Apr v 17 ~ 4 2013 § Wed, Apr 17 2013

Defaults
End: ZEx] May ~ 08 v 4 2013 § Wed, May 8 2013
Select Academic Standard(s)
117.01.102.01: Describe and analyze musical sound and demonstrates musical ...
117.01.102.02: Perform a varied repertoire of music
117.01.102.03: Read and write music notation
117.01.102.04: Create and arrange music within specified guidelines

Academic Standard(s):

Report Body
Classes to Print for Selected Students Options

@ Only Print this Class Page Break by Student
Print Classes of this Course where Iam the Teacher

Fields to Print
#| Show the Mean/Median/Mode

Report Parameters
These options allow you to select to display Academic Standards/Benchmark information for
either a specific term or date range.
e Print Academic Standard(s)/Benchmark Scores for Term - Select the term for
which you want Standards/Benchmark information to print.
e Print Academic Standards(s)/Benchmark Scores for Date Range - Enter the
specific date range of the Standards/Benchmark information.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Select Academic Standards/Benchmarks

Choose the Academic Standards/Benchmarks that will be looked at for the report.

Report Body
e Classes to Print for Selected Students - This option allows you to select the
students that will display on the report.
e Fields to Print - You have the ability to print the Mean, Median, and Mode for each
question and Standards/Benchmark.
e Options - This option allows you to determine if the report will page break by
student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Secondary Gradebook Progress Reports - Progress Detail

The Progress Detail Report lists the overall grade and assignment scores for the specified
term. If you have any questions on how the Gradebook is calculating the grade, run this
report with the category totals selected.

4 i |- Progress Detail £ My Print Queve 4 Back
Progress Detail Report for Band I / 01 Prd:1 Band I
View Report for All Students

Select Classes to View Report Select Students to View Report

Grades and Students to Print

Display Grades and Assignments for Term: Current Term : 04/12/2013 - 05/08/2013 ~ Report
Range
Only print students with a grade mark of Templgates
Only print students with than wvariable scale point value

Restore
Only print students with than absences Defaults

Report Format
Header Area
V| Display Student's Name
Display Student's ID
Free Form Header
Label 1:

Display Attendance Totals
Only for Selected Term

Display Student's Advisor

Display Grades for Previous Terms

Label 2:
Category Totals
/| Display Category Totak

Assignment Detail
Do Mot Print Assignments Marked as 'No Count’
Do Mot Print Ungraded (*) Assignments
Do Mot Print Assignments Mot Posted to Family Access

Fields to Print

V| Assignment Comments
Assignment Detailed Description

| Missing Indicator and Reason

V| Earned and Possible Points
V| Variable Scale Point Value
V| Grade Mark
| Special Codes
Special Codes Legend
Absences

V| Group Assignments by Category

Absences Legend
Date Sequence of Assignments ) pescending (newest to oldest)

@ Ascending (oldest to newest)

Grades and Students to Print

e Display Grades and Assignment for Term - Select the term/semester/final
grading period that will be used to generate the Progress Report.

e Only print students with a grade mark of - This allows you to only print the
progress report for students receiving the selected grade.

e Only print students with less/greater than percent - This allows you to
only print the progress report for students receiving less than or greater than the
selected percentage.

e Only print students with less/greater than absences - This allows you to
only print the progress report for students receiving less than or greater than the
selected amount of absences.

Report Format Header Area
o Display Student’s Name
e Display Student’s ID
o Display Attendance Totals - This option will print a single line with summary
attendance totals.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Only for Selected Term - This option will only be available if you select to “Display
Attendance Totals.” Only the attendance totals for the selected grading period will
display with this option selected.

Display Student’s Advisor

Display Grades for Previous Terms - This option will list the overall grades the
student has achieved in the same class for each previous term.

Free-Form Header - This allows for information entered in this space to print at the
top of each report.

Category Totals

Display Category Totals - This shows how the student performed in each of the
categories used in the Gradebook and it will also display how the grade is calculated.

Assignment Detail

Do Not Print Assignments Marked as “"No Count” — Should assignments not
included in the student’s grade appear on the report?

Do Not Print Ungraded (*) Assignments - Should any assignment not scored
display on the report?

Do Not Print Assignments Not Posted to Family Access - This option allows you
to exclude assignments from displaying that are not selected to display in Family
Access. The reason it may be grayed out is because the entity is forcing all
assighments to display in Family/Student Access.

Group Assignments by Category - If this option is selected, it will sort the
assignments based on category instead of by date.

Fields to Print

Assignment Comments

Assignment Detailed Description - If this option is selected, it will print both the
description and detailed description.

Missing Indicator and Reason - If this option is selected, it will print the
statement of “Assignment is marked as Count as Missing.”

Earned and Possible Points

Percent Earned

Grade Mark

Special Codes - This option will print the Special Codes attached to the
assignments during scoring.

Special Codes Legend - This option will print a legend to reflect what the Special
Codes signify.

Absences - This option will display a column on the report showing if the student
was not in attendance the day the assignment was due.

Absence Legend - This option will print a legend to reflect what the Absence Codes
signify.

Date Sequence of Assignments
This option will allows you to select how the assignments will sort on the report.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Footer Area

| Display List of Missing Assignments
Display Teacher's Log
Display Signature Line

Display Guardian Signature Line with Course and Teacher Names
Free Form Footer

Label 1:
Label 2:
Label 3:

Label 4:
Class Comment

Footer Area

Display List of Missing Assignments - This option will print a separate listing of
assignments that are either marked as missing or are not scored and past the due
date.

Display Teacher’s Log - This option allows you to print the entries created in the
Teacher Log.

Display Signature Line - This option adds a space for parents/guardians to
acknowledge receipt of the report.

Display Guardian Signature Line with Course and Teacher Names - You can
select either this option or the Display Signature Line. This option will print a
signature line with the wording of “"Guardian Signature.” It will also print the course
information and teacher name.

Free-Form Footer/Class Comment - This allows the information entered in this
space to print at the bottom of each report.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Secondary Gradebook Progress Reports - Enhanced Multi-Class Progress Report

The Enhanced Multi-Class Progress Report can display grades and assignments for a specific
grading period. This report can be generated for the selected class or every class the
student has in their schedule.

L |- Enhanced Multi-Class Progress Report £ My Print Queue 4 Back

Enhanced Multi-Class Progress Report for Band I / 01 Prd:1 Band 1

View Report for All Students Select Classes to View Report Select Students to View Report
Grades and Students to Print
Report
Display Grades and Assignments for Term  Current Term: 04/12/13 - 05/08/13 ~ Range
T lat:
Only print students with a grade mark of Print dropped students emplates
Restore
Only print students with than variable scale point value Defaults
Only print students with than absences

Report Header

Student Header Class Header
| Display Student Name Display Student ID Display Attendance Totals
Display Student Advisor Only for Selected Term

Free Form Header
Label 1:
Label 2:

Grades and Students to Print

e Display Grades and Assignment for Term - Select the term/semester/final
grading period that will be used to generate the Progress Report.

e Only print students with a grade mark of - This allows you to only print the
progress report for students receiving the selected grade.

e Only print students with less/greater than percent - This allows you to
only print the progress report for students receiving less than or greater than the
selected percentage.

e Only print students with less/greater than absences - This allows you to
only print the progress report for students receiving less than or greater than the
selected amount of absences.

Report Header

e Display Student’'s Name

e Display Student’s ID

e Display Attendance Totals - This option will print a single line with summary
attendance totals.

e Only for Selected Term - This option will only be available if you select to “Display
Attendance Totals.” Only the attendance totals for the selected grading period will
display with this option selected.

Free-Form Header
The Free-Form Header allows information entered in this space to print at the top of each
report.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Report Body

Classes to Print for Selected Students

@ Only Print this Class
Only Print Classes where I am the Teacher
Print Al Classes

Assignments to Print
Do Mot Print Any Assignments or Categories
Do Mot Print Assignments Marked as ‘Mo Count’
Do Mot Print Ungraded (*) Assignments

Assignment Date Order
@ Ascending (oldest to neweast)
Descending (newest to oldest)

Report Footer
Student Footer
| Display Signature Line

Free Form Footer
Label 1:
Label 2:
Label 3:
Label 4:

Comment

Do Mot Print Assignments Not Posted to Family Access

Category Options
Display Category Totals
| Group Assignments by Category

Fields to Print
| Assignment Comments
Assignment Detailed Description
| Missing Indicator and Reason
| Earned and Possible Points
V| Variable Scale Point Value
7| Grade Mark
V| Special Codes
Special Codes Legend
Absences
Absences Legend

Class Footer

| Display Current Class Grade
Display Grades for Previous Terms
Display Missing Assignments

| Display Term Comments
Display Teacher's Log

Classes to Print for Selected Students

This option allows you to select the classes that will print on the report.
e Only Print this Class - The current class is the only class that will print on the

report.

e Only Print Classes where I am the Teacher - This option displays all of the

classes the student has where you are the teacher.

e Print All Classes - This option displays every class in which the student is enrolled.

Assignments to Print

e Do Not Print Any Assignments or Categories - Do you want assignment

information and categories to display on the report?

e Do Not Print Assignments Marked as “"No Count” - Should assignments not
included in the student’s grade appear on the report?
e Do Not Print Ungraded (*) Assignments - Should any assignment not scored

display on the report?

e Do Not Print Assighments Not Posted to Family Access - This option allows you
to exclude assignments from displaying that are not selected to display in Family
Access. This option it may be grayed out because the entity is forcing all

assignments to display in Family/Student Access.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Assignment Due Date
The Assignment Due Date allows you to select how the assignments will sort on the report.

Category Options

Display Category Totals - This will show how the student performed in each of the
categories used in the Gradebook and it will also display how the grade is calculated.
Group Assignments by Category - If this option is selected, it will sort the
assignments based upon category instead of by date.

Fields To Print

Assignment Comments

Missing Indicator and Reason - If this option is selected, it will print the
statement of “"Assignment is marked as Count as Missing.”

Earned and Possible Points

Percent Earned

Grade Mark

Special Codes - This option will print the Special Codes attached to the
assignments during scoring.

Special Codes Legend - This option will print a legend to reflect what the Special
Codes signify.

Absences - This option will display a column on the report showing if the student
was not in attendance the day the assignment was due.

Absence Legend - This option will print a legend to reflect what the Absence Codes
signify.

Student Footer

Display Signature Line - This option adds a space for parents/guardians to
acknowledge receipt of the report.

Class Footer

Display Current Class Grade - This displays grades currently being earned by the
student.

Displays Grades for Previous Terms - This option allows you to determine the
previous term grades that print. Click on the link for Previous Terms.

All Previous Terms
PR1 (0B/20/12 - 09/14/12)
15T (08/20/12 - 10/05/12)
PR2 (10/08/12 - 10/26/12)
2ND (10/08/12 - 11/16/12)
PR3 (11/19/12 - 12/07/12)
3RD (11/19/12 - 12/22/12)
SM1 (08/20/12 - 12/22/12)
PR4 (01/07/13 - 01/25/13)
4TH (01/07/13 - 02/22/13)
PRS (02/25/13 - 03/14/13)
S5TH (02/25/13 - 04/11/13)

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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You can either select All Previous Terms or Select Terms.
All Previous Terms - This option will print every grade present for all terms.
Select Terms - This option will allow you to select the prior term grades to print.

o Display List of Missing Assignments - This option will print a separate listing of
assignments that are either marked as missing or are not scored and past the due
date.

e Display Term Comments - This option will print the report card grade comments.

o Display Teacher’s Log - This option allows you to print the entries created in the
Teacher Log.

Free-Form Footer/Class Comment - This allows the information entered in this space to
print at the bottom of each report.

Secondary Gradebook Progress Reports - Progress Summary

The Progress Summary Report displays only the overall grades for the selected terms; no
assignment score will print.

< )~ Progress Summary Report £ My Print Queue 4 Back

Progress Summary Report for Band I / 01 Prd:1 Band I

View Report for All Students Select Classes to View Report Select Students to View Report
Assignments
Display Grades for Term:  Current Term : 04/12/2013 - 05/08/2013 - Report
Options Ranlge
Only print students with less than IEmpiles

Restore

final variable scale point value
U Defaults

| Display Student Name

|  Display Student ID
Display Students in a Random Order
Show Signature Line

Free Form Header

Label 1:

Label 2:

Free Form Footer

Label 1:

Label 2:

Label 3:

Label 4:

Assignments
e Display Grades for Term - Select the term/semester/final grading period that will
be used to generate the Progress Report.

Options

e Only print students with less than final percent - This option provides the
capability to only print the report for students below a specific percentage.

e Display Student Name - Select this option if you want the student’s name to print.

e Display Student ID - This allows you to print the student’s ID.

e Display Students in Random Order - If you will be posting this report in a public
location and need to maintain grade confidentiality, you will select the option to
“Display Student ID” and “Display Students in a Random Order.”

e Show Signature Line - This option will add space on the report for a signature line.

Free-Form Header/Footer - This space allows for entry of additional information as
needed in the report.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Secondary Gradebook Progress Reports - Multi-Class Progress Report

The Multi-Class Progress Report lists the overall grade and category summary for the term
specified. If a student is in multiple classes that you teach, each class will display on the
report for the student.

Multi-Class Progress £=1 My Print Queue 4 Back
4N g o,
Multi-Class Progress Report for Band I / 01 Prd:1 Band I
View Report for All Students

Grades

Display Grades for Term:
Options Eepor‘t
[l Display Signature Line ange

Templates
[ onty print students with less than

final variable scale point value
[T] Pprint Dropped Classes

Restore
Defaults

Free Form Header
Label 1:

Label 2:

Free Form Footer
Label 1:

Label 2:
Label 3:
Label 4:

Class Comments
Comment:

Grades

e Display Grades for Term - Select the term/semester/final grading period that will
be used to generate the Progress Report.

Options
e Show Signature Line - This option will add space on the report for a signature line.
e Only print students with less than final percent - This option provides the

capability to only print the report for students below a specific percentage.
e Print Dropped Classes - This option allows you to print the dropped classes on this
report.

Free-Form Header/Footer/Class Comments — This space allows for entry of additional
information as needed on the report.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Secondary Gradebook Partial Progress Reports - Partial Progress Detail

The Partial Progress Detail report lists the current overall grade and assignment scores for a
specified period of time. This report has the same information as the Progress Detail Report.
The only difference is that you can run this report for a specific date range.

4 i~ Partial Progress Detail

View Report for All Students

Grades and Students to Print

| Current Term Grade
Report Format
Header Area
/| Display Student's Name
Display Student's ID
Free Form Header
Label 1:

Display Attendance Totals
Only for Selected Days

Label 2:
Category Totals
/| Display Category Totals
Assignment Detail
Do Mot Print Assignments Marked as ‘Mo Count’
Do Mot Print Ungraded (*) Assignments
Do Mot Print Assignments Mot Posted to Family Access
V| Group Assignments by Category

Date Sequence of Assignments ) pescending (newest to oldest)

@ Ascending (oldest to newest)

Select Classes to View Report

Cumulative Grade for Assignments on Report

I My Print Queue 4 Back

Partial Progress Detail Report for Band I / 01 Prd:1 Band I

Select Students to View Report

Display Grades and Assignments for: Previous Week - Report
Only print students with a grade mark of Teﬁ?glgaies
Only print students with than variable scale point value Restore
Only print students with than absences Defaults

Display Grades

Display Student's Advisor

Fields to Print
V| Assignmment Comments
Assignment Detailed Description
/| Missing Indicator and Reason
/| Eamed and Possible Points
| Variable Scale Point Value
V| Grade Mark
/| Special Codes
Special Codes Legend
Absences
Absences Legend

Grades and Student to Print

e Display Grades and Assignments for - This allows you to determine the
assignments that will print. You can select from Previous Week, Previous 2 Weeks,
Previous 3 Weeks, Previous 4 Weeks or you can Enter Specific Dates.

e Only print students with a grade mark of - This option allows you to only print
the progress report for students receiving the selected grade.

e Only print students with less/greater than

percent - This allows you to

only print the progress report for students receiving less than or greater than the

selected percentage.

e Only print students with less/greater than

absences - This allows you to

only print the progress report for students receiving less than or greater than the

selected amount of absences.

Display Grades

e Current Term Grade - Display the current grade based on all assignments for the

entire term.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Cumulative Grade for Assighments on Report - This option will print an overall
grade based only on the assignments within the date ranges indicated. This grade
will likely be different than the current term grade.

Header Area
The Header Area allows you to select the student information to print on the report.

Display Student Name

Display Student ID

Display Attendance Totals - This option will print a single line with summary
attendance totals.

Only for Selected Term - This option will only be available if you select to “Display
Attendance Totals.” Only the attendance totals for the selected grading period will
display with this option selected.

Display Student Advisor

Free-Form Header
The Free-Form Header allows for information entered in this space to print at the top of
each report.

Category Totals

Display Category Totals - This shows how the student performed in each of the
categories used in the Gradebook and it will also display how the grade is calculated.

Assignment Detail

Do Not Print Assignments Marked as “"No Count” - Should assignments not
included in the student’s grade appear on the report?

Do Not Print Ungraded (*) Assignments - Should any assignment not scored
display on the report?

Do Not Print Assignments Not Posted to Family Access - This option allows you
to exclude assignments from displaying that are not selected to display in Family
Access. This option may be grayed out because the entity is forcing all assignments
to display in Family/Student Access.

Group Assignments by Category - If this option is selected, it will sort the
assignments based on category instead of by date.

Fields to Print

Assignment Comments

Assignment Detailed Description - If this option is selected, both the description
and detailed description will be printed.

Missing Indicator and Reason - If this option is selected, it will print the
statement of “"Assignment is marked as Count as Missing.”

Earned and Possible Points

Percent Earned

Grade Mark

Special Codes - This option will print the Special Codes attached to the
assignments during scoring.

Special Codes Legend - This option will print a legend to reflect what the Special
Codes signify.

Absences - This option will display a column on the report showing if the student
was not in attendance the day the assignment was due.

Absence Legend - This option will print a legend to reflect what the Absence Codes
signify.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Date Sequence of Assignments
This option will allow you to select how the assignments will sort on the report.

Footer Area

| Display List of Missing Assignments
Display Teacher's Log
Display Signature Line

Display Guardian Signature Line with Course and Teacher Nameas
Free Form Footer

Label 1:
Label 2:
Label 3:

Label 4:
Class Comment

Footer Area

Display List of Missing Assignments - This option will print a separate listing of
assighments that are either marked as missing or are not scored and past the due
date.

Display Teacher’s Log - This option allows you to print the entries created in the
Teacher Log.

Display Signature Line - This option adds a space for parents/guardians to
acknowledge receipt of the report.

Display Guardian Signature Line with Course and Teacher Names - You can
select either this option or the Display Signature Line. This option will print a
signature line with the wording of “"Guardian Signature.” It will also print the course
information and teacher name.

Free-Form Footer/Class Comment - This allows the information entered in this
space to print at the bottom of each report.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Secondary Gradebook Partial Progress Reports-Partial Progress Summary

The Partial Progress Summary Report will list the current overall grade for a specific date
range.

4 )~ Partial Progress Summary Report £ My Print Queue 4 Back

Partial Progress Summary Report for Band I / 01 Prd:1 Band I

View Report for All Students Select Classes to View Report Select Students to View Report
Assignments
Display Grades and Assignments for Previous Week - Report
Options Range
Templates

Only print students with less than
final variable scale point value
V|  Disply Student Name
V| Display Student ID
Display Students in a Random Order
Show Signature Line
¥|  Show Current Term Grade

Restore
Defaults

Free Form Header
Label 1:

Label 2:

Free Form Footer
Label 1:

Label 2:
Label 3:
Label 4:

Assignments
e Display Grades and Assignments for - This allows you to determine the
assignments that will print. You can select from Previous Week, Previous 2 Weeks,
Previous 3 Weeks, Previous 4 Weeks or you can enter Specific Dates.

Options

e Only print students with less than final percent - This option provides the
capability to only print the report for students below a specific percentage.

e Display Student Name - Select this option if you want the student’s name to print.

e Display Student ID - This allows you to print the student’s ID.

e Display Students in Random Order - If you will be posting this report in a public
location and need to maintain grade confidentiality, you will select the option to
“Display Student ID” and “Display Students in a Random Order.”

e Show Signature Line - This option will add space on the report for a signature line.

e Show Current Term Grade - If this option is not selected, it will only show the
student’s grade based on the date range entered.

Free-Form Header/Footer - Use this space to enter additional information as needed in
the report.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Secondary Gradebook Partial Progress Reports-Partial Multi-Class Progress Report

The Partial Multi-Class Progress Report lists the overall grade and category summary for the
selected date range. If a student is in multiple classes that you teach, each class will display
on the report for the student.

Multi-Class Progress £ My Print Queue 4 Back
(]
Multi-Class Progress Report for Band I / 01 Prd:1 Band I
View Report for All Students

Grades

Display Grades for Term: | ElESOR ek R Tl hd
Options I;epor‘t
; : ; ange
[C] pispley Signature Line Templates

[ onby print students with less than
final variable scale point value
[C] print Dropped Classas

Restore
Defaults

Free Form Header
Label 1:

Label 2:

Free Form Footer
Label 1:

Label 2:
Label 3:
Label 4:

Class Comments
Comment:

Assignments
e Display Grades for - This allows you to determine the assignments that will print.
You can select from Previous Week, Previous 2 Weeks, Previous 3 Weeks, Previous 4
Weeks or you can enter Specific Dates.

Options
e Show Signature Line - This option will add space on the report for a signature line.
e Only print students with less than final percent - This option provides the
capability to only print the report for students below a specific percentage.
e Print Dropped Classes - This option allows you to print the dropped classes on this
report.

Free-Form Header/Footer/Class Comments - Use this space to enter additional
information as needed on the report.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Standards Gradebook Reports
Grade Sheet Report
Progress Report
Event Listing
Skill/Event Listing
Event Master Report
Standards Report Card
Custom Report Card
Missing Events
Progress Detail Report
Email Progress Detail Report
View Emailed Reports
Enhanced Multi-Class Progress Report
Online Event Analysis Report

Grade Sheet Report

The Grade Sheet Report will print a spreadsheet like display of events, subject/skills and
scores along with a Subject/Skill/Event Legend. This report can be used as a hard copy of
the Gradebook. The report can also be run as a blank grid with the student’s name
displaying in the left column of the report.

4 i~ Grade Sheet Report £23 My Print Queue 4 Back

Grade Sheet Report for TREND / 01 Prd:2 Trend

View Report for All Students Select Students to View Report
Export to Excel

Assignments Report
[C] Dsplay Grades and Assignments for Term . Ranlgi
emplates
Current Term : 04/12/2013 - 05/29/2013 - P
[ Display Grades and Assignments for Date Range Restore
pey 5 ¢ Defaults

Stat: FZ¥| May ~ 08 v 4 2013  $ Wed, May 8 2013
End: x| May ~ 08 v 4 2013 § Wed, May 8 2013

Options
Student Options: Column Options: Sort Students: Other Display Options:
[T show Student Name [] Show Events @ Use Gradebook Sort Order  Font Size 10 ~
[] Show Student ID [] Show Subjects/Skils ) Random [] Show Signature Line
[] show all Special Codes
Mumber of Events per Page: 16 Number of Students per Page: 34

Free Form Header
Label 1:
Label 2:

Free Form Footer
Label 1:
Label 2:
Label 3:
Label 4:

Assignments

You can select to display assignment information for either a specific term or date range.
o Display Grades and Assignments for Term - Select the term for which you want
grade information to print.
e Display Grades and Assignments for Date Range - Enter the specific date range
of the grade information.

Student Options

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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You can select if you want the student’s name and/or student ID to display on the report.

Column Options
The Column Options allow you to select either events, subject/skills, or both to display on
the report.

Sort Students

You can select if you want the students to display in a random order or in the order
displayed in the Gradebook. If you intend to post this report in a public location and need to
maintain grade confidentiality, select to sort students in a random sort order while showing
only the student ID.

Other Display Options
e Font Size - Select from the drop-down menu to change the size of the print to
either 10, 12, or 14 pt.
e Show Signature Line - This adds a space to the report to allow for a signature.
e Show All Special Codes - If the student has a special code for the event, it will
display that code on the report.

Free-Form Header/Footer
The Free-Form Header/Footer allows you space for the entry of information as needed to
the report.

Standards Gradebook Progress Report

The Progress Report is an individualized report that can show a student’s current subject,
skill, and/or event grades. The report can be sent home with the students during progress
report time, midterm time, or anytime throughout a term to give parents an idea how the
student is performing in their classes.

4 ) |~ Progress Report 2 My Frint Queve 4 Back

Select Parameters for Progress Report for TREND [ 01 Prd:2 Trend

View Report for All Students Select Classes to View Report Select Students to View Report
Grading Period
Print Student Grades for Term  Current Term : 04/12/2013 - 05/29/2013 ~ ';EPU"E
ange
Options Templates
Print Skills: @ Al Graded Only Restore
Print Events: @ Al Graded Only None Defaults
Print Attendance Classes to Print

Print Dropped Classes
Print This Class Only

Do Not Print Grades for Previous Terms
Print Teacher's Log
Print Grade Mark Legend
Print Signature Line
Print Event Detaied Description
Free Form Header
Label 1:
Label 2:
Free Form Footer
Label 1:
Label 2:
Label 3:
Label 4:

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Grading Period
You will select a Grading Period for the report to display.

Print Skills
e All - Select to print both graded and non-graded skills.
e Graded Only - Select to only print skills with grades on the report.

Print Events
e All - Select to print both graded and non-graded events on the report.
e Graded Only - Select to only display events with scores in the gradebook.
e None - Select if you do not want events to print on the report.

Print Attendance
You can select to print the student’s attendance records on the report.

Do Not Print Grades for Previous Terms
This option allows you to suppress past grades for previous terms from displaying. With this
option selected, only the grades within the term selected for the report will print.

Print Teacher’s Log
The Print Teacher’s Log will allow you to print the teacher’s log on the report.

Print Grade Mark Legend
You can select this option to print a legend of the grade marks used for the course.

Print Event Detailed Description
The option will allow the detailed description of the events to be displayed on the report.

Classes to Print
e Print Dropped Classes - Select to print a student’s dropped classes.
e Print This Class Only - The Report prints for multiple classes by default and this
option would be selected if you only wanted to print for the course listed at the top of
the template.

Free-Form Header/Footer
The Free-Form Header/Footer allows you space for the entry of additional information as
needed to the report.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Standards Gradebook Event Listing

The Event Listing Report will display the events created for the class and the subject/skills
for which it relates. The report will also provide the event grades for the student.

Events
You can select to display event information for either a specific term or a date range.
e Display Grades and Events for Term - Select the term for which you want grade
information to print.
e Display Grades and Events for Date Range - Enter the specific date range of the
grade information.

Student Options
You will select if you want the student’s name and/or student ID to display on the report.

Sort Students

The Sort Students option allows you to select if you want the students to display in a
random order or in the order displayed in the Gradebook. If you intend to post this report in
a public location and need to maintain grade confidentiality, select to sort students in a
random sort order while showing only the student ID.

Only Graded Events
When this option is selected, only the events that were graded will display on the report.

Display No Count Events
This option will display events marked as no count.

Display Comments
The Display Comments option will display the student’s event comments on the report.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Display Event Detailed Description
This option will allow the detailed description of the events to be printed on the report.

Display Student’s Signature
This option will add a space to the report to allow for a signature.

Free-Form Header/Footer

The Free-Form Header/Footer allows you space for the entry of additional information as
needed to the report.

Standards Gradebook - Skill/Event Listing

The Skill/Event Listing report will print the events and the skills for a class. It also has the
capability to print the skill grade on the report.

Grading Period
You will select a Grading Period for the report.

Report Format
e By Event - Select this option to view the report listed by Event with subject listed
below.
e By Skill - Select this option to sort events by skill.
Do Not Display Skill With No Events - This option will not print the Skills
that do not have an Event.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Event Detail

Do Not Print Events Marked as “"No Count” - The events marked as no count for
the student will not display on the report.

Do Not Print Ungraded (*) Events - Selecting this option will not print the events
for the student that have not yet been graded.

Date Sequence of Events
The Date Sequence of Events determines how you want the events sorted.

Event Fields to Print

Event Comment - Display the student’s event comments on the report.

Event Detailed Description — The option will allow the detailed description of the
events to be printed on the report.

Missing Indicator and Reason - This option will display an event that is marked
as missing. If the event is not graded, the option to “Do Not Print Ungraded (*)
Events” must also be selected to display.

Earned and Possible Points - Display the points the student scored on an event
and the maximum points at which the event is valued.

Percent Earned - The option will display the percentage earned for the event for
the student.

Grade Mark - Display the grade mark received for the event.

Special Code - This option will print out special codes assigned to the event.
Total/Average for Events in each Skill - This option will display the average that
the class received for the event for each skill.

Total/Average for Events in each Subject - This option will display the average
that the class received for the event for each subject.

Footer Area

Display Student Signature - This option will add a space to the report to allow for
a signature.

Free-Form Header/Footer - The Free-Form Header/Footer allows you space to
enter additional information as needed to the report.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Standards Gradebook - Event Master Report

The Event Master Report lists all of the events that have been created for the class with
various sort options. The report does not print per student; it prints per event.

4 )~ Event Master £ My Print Queue 4 Back
Event Master Report for TREND / 01 Prd:2 Trend
View Event Report

Events

| Display Events for Term Report
Current Term : 04/12/2013 - 05/29/2013 ~ Range
Display Events for Date Range A ES
Start: ZE¥| Apr ~ 18 ~ 4 2013  § Thu, Apr 18 2013 g\e]f‘mlrte
End: 2' May = 09 = +4 2013 ¢ Thu, May 9 2013 ot
Options
Sort Events by: Show Students:
@ Term, Subject/skil, Due Date @ Show All Students
Subject/Skil, Due Date Only Show Students Missing the Event
Due Date Do Mot Show Students
Sort Sequence: Student Display Options
@ Descending | Display Points Earned
Ascending V| Display Percent and Grade Mark

Display Special Code
Display Event Comment

Other Options
Only Display Events with at least one Missing

Free Form Header
Label 1:
Label 2:

Free Form Footer
Label 1:

Label 2:
Label 3:
Label 4:

Events
You can select to display event information for either a specific term or date range.
e Display Grades and Events for Term - Select the term for which you want grade
information to print.
e Display Grades and Events for Date Range - Enter the specific date range of the
grade information.

Sort Events by
e Term, Subject/Skill, Due Date - Select this sort if you would like to view the
report by term first, then subject/skill, and lastly by due date.
e Subject/Skill, Due Date - Select this sort if you would like to view the report by
subject/skill and then by due date.
e Due Date - This sort option will sort the events by due date.

Sort Sequence
The Sort Sequence determines how you want the events sorted.

Show Student
e Show All Students - Select the option if you would like to display all students in
the class.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Only Show Students Missing the Event - Choose this setting if you only want to
print the students that have an event marked as missing.
e Do Not Show Students - Select this option to not print students on the report.

Student Display Option

o Display Points Earned - Select this option to print the students’ score for the
event.

e Display Percent and Grade Mark - This option will print the students’ event
percent and grade mark on the report.

o Display Special Code - Print the special code that the students may have received
for an event.

e Display Event Comment - Print the event comments on the report.

Other Options
e Only Display Events with at least one Missing - Select this option to only print
events that have a student marked as missing the event.

Free-Form Header/Footer

The Free-Form Header/Footer allows you space for the entry of additional information as
needed on the report.

Standards Gradebook - Standards Report Card

The Standards Report Card allows you to print a report card for students. The Standards
Report Card will print grade information for all classes attached to the student.

4~ Standards Report Card £ My Print Queue 4 Back

Standards Report Card for TREND / 01 Prd:2 Trend

View Report for All Students Select Classes to View Report Select Students to View Report
Export to Excel
Report Options Report
Grading Period: Range
Current Term : 04/12/2013 - 05/29/2013 ~ Templates
Print a blank report card Restore

Separate comments onto a new page Defaults

Print comments only
Print for this class only
Only Print for Families Set to Receive a Hard Copy of the Report Card

Post Report Cards to Family/Student Access
Note: Posted Report Cards will also be available in the Student Portfolio tabs of EA+ and Student Management

Print for Family:

@) Print for First Farmily Onhy
Print for Second Family Only
Print for First and Second Families
Print: for all Families

Grading Period
You will select a Grading Period as a range for the report card. The report card will print all
grading periods completed up to the term selected.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Print a blank report card
This option will not print the student’s grades, comments, or attendance. The report card
will still display the subject/skills for the class.

Separate comments onto a nhew page
You can select this option to print the comments posted for the term on a separate page.

Print comments only
The report card will only print comments. When this option is selected, it will not display
subject/skills.

Print for this class only
When this option is selected, only the current class will print on the report card.

Only Print for Families Set to Receive Hard Copy of the Report Card
This option will only print the report cards for the students whose families are selected to
receive a paper copy.

Post Report Cards to Family/Student Access

When this option is selected, the report cards will become viewable in Family/Student

Access for the students and parents. This option should only be selected when the report

card has been finalized and ready for display. The availability of this option will depend on

the configuration of the Gradebook by the district.

e Overwrite Existing Report Cards to Family/Student Access for the selected

Date Range - Select this option to overwrite any previous report cards that were
posted to Family/Student Access for the range selected.

Print for First Family Only

e Print for First Family Only - This allows you to only print a hard copy for the
student’s primary family.

e Print for Second Family Only - Select this option to only print a hard copy for the
Student’s second family.

e Print for First and Second Families - This option will print a hard copy for the 1
and 2" family attached to the student.

e Print for all Families - Print a hard copy for all of the families attached to the
student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Standards Gradebook - Custom Report Card

The Custom Report Card allows you to print a report card that was set up and configured by
the district.

4 )/ Custom Report Card £ My Print Queue 4 Back

Select Parameters for Custom Report Card for TREND / 01 Prd:2 Trend

View Report for All Students Select Classes to View Report Select Students to View Report
Grading Period Repart
Show Student Grades for Term Range
Current Term : 04/12/2013 - 05/29/2013 ~ Templates
Options Restore

Defaults
Print Dropped Classes with Grades

Print All Dropped Classes
Only Print for Families Set to Receive a Hard Copy of the Report Card

Print for Family:

@ Print for First Famnily Only
Print for Second Famity Only
Print for First and Second Families
Print for all Famiies

Language Options:
@ Print in Home Language
Print in English
Print in Spanish (if Spanish version is not set up, English version wil be used)

Grading Period
You will select a Grading Period as a range for the report card.

Options

e Print Dropped Classes with Grades - Select the option to allow the student’s
dropped classes to print only if there were grades attached.

e Print All Dropped Classes - This allows you to print all of the student’s dropped
classes regardless of whether there were grades assigned to the class.

e Only Print for Families Set to Receive a Hard Copy of the Report - Select this
option to print only for families that are attached to the student that are marked to
receive a hard copy.

Print for Family

e Print for First Family Only - This option allows you to only print a hard copy for
the student’s primary family.

e Print for Second Family Only - Print a hard copy for the Student’s second family.

e Print for First and Second Families - This option will print a hard copy for the 1
and 2™ family attached to the student.

e Print for all Families - Print a hard copy for all of the families attached to the
student.

Language Options
e Print in Home Language - Select to print the report card in either English or
Spanish as determined by the student’s assigned home language. The Spanish
translation must be set up by an administrator in order to print.
e Print in English - Print the report cards in English.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Print in Spanish (if Spanish version is not set up, English version will be
used) - Select to print the Spanish version of the report card. The Spanish
translation must be set up by an administrator in order to print.

Standards Gradebook - Missing Events

The Missing Events report will print all of the events that are missing for a student. It has
the capability to display missing events from all of the student’s classes.

4 i~ Missing Events £ My Print Queue 4 Back
Select Parameters for Missing Events Report for TREND / 01 Prd:2 Trend
View Report for All Students Select Students to View Report
Events
/| Display Events for Term Report
Current Term : 04/12/2013 - 05/29/2013 ~ Range
Display Events for Date Range Templates
Star: ZEx| Apr ~ 18 v 4 2013  § Thu, Apr 18 2013 DR;fatElrtes
End: ll May ¥ 09 v &4 2013 § Thu, May 9 2013
Options
Display No Count Events
Only Print Events that are Marked as Missing
Exclude Students with No Missing Events
V| Print for this class only
@ Print Details of Missing Events
Sorting Page Break Fields to Print
@ By Student @ By Student ¥ Student Name Event Detailed Description
Random By Class Student Id Signature Line
Comments
Print Surmnmary of Missing Events
Free Form Header
Label 1:
Label 2:
Free Form Footer
Label 1:
Label 2:
Label 3:
Label 4:
Events

You will need to select to display event information for either a specific term or date range.
e Display Grades and Events for Term - Select the term for which you want grade
information to print.
o Display Grades and Events for Date Range - Enter the specific date range of the
grade information.

Options
o Display No Count Events - Select to include Events marked as no count on the
report.

e Only Print Events that are Marked as Missing - If this option is selected, only
events flagged as Missing will display on the report.

e Exclude Students with no Missing Events - This excludes students from
displaying if they do not have an event that is marked as missing.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Print for this class only - Select if you would like to display the list of missing
events for this class only. If this option is unchecked, it will print the missing events
in all of their classes.

e Print Details of Missing Events - Select to show each missing event per student.

Sorting

You can select to either sort by student or random order. If you intend to post this report in
a public location and need to maintain grade confidentiality, select to sort students in a
random order while showing only the student ID.

Page Break
This option will create a new page based on the student or class.

Fields to Print

Student Name

Student ID

Comments - If selected, the assignment comments will display for the student.
Event Detailed Description - If this option is selected, it will print both the
description and detailed description.

e Signature Line - This option will add a space to the report to allow for a signature.

Print Summary of Missing Events
The Print Summary of Missing Events option will only show the missing assignment count
per student.

Sorting Fields to Print

@ By Student Print Missing Event Count
By Class Print Missing Event Class E'
By Teacher

e Sorting - Select to sort by student, by class, or by teacher.

e Print Missing Event Count - Display the total number of missing assignments.

¢ Print Missing Event Class - If this option is selected, the student will display once
for each class in which they are enrolled.

Free-Form Header/Footer
The Free-Form Header/Footer area allows you to enter any messages that you want printed
for the entire class.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Standards Gradebook - Progress Detail Report

The Progress Detail Report will show the subject, skill, and event grades for an individual
student. The report has an option to select a specific date range as well as the capability of
reporting by Term.

4N

Progress Detail Report £ My Print Queue 4 Back

Select Parameters for Progress Detail Report for TREND / 01 Prd:2 Trend
View Report for All Students Select Classes to View Report Select Students to View Report

Grading Period Report
Show Student Grades for Term Range
Current Term : 04/12/2013 - 05/29/2013 ~ Templates

Options Restore
Free Form Header Defaults
Label 1:

Label 2:

Classes to Print for Selected Students Event Fields to Print
@ Only Print this Class Event Comment
Only Print Classes where Iam the Teacher Event Detailed Description
Print Al Classes Missing Indicator and Reason

Event Detail
V| Do Mot Print Events Marked as ‘Mo Count’
| Do Mot Print Ungraded (*) Events

+|Earned and Possible Points
| Percent Earned
V| Grade Mark
Date Sequence of Events @ Descending (newest to oldest) | Specil Code
Ascending (oldest to newest)

Footer Area
Display Signature Line

Display Guardian Signature Line with Course and Teacher Names

Free Form Footer
Label 1:

Label 2:
Label 3:
Label 4:

Class Comment

Grading Period
You will select a Grading Period for the report to display.

Classes to Print for Selected Students

Only Print this Class - Select this option to only print the class from the gradebook
in which you are currently working.

Only Print Classes where I am the Teacher - This option will only print the
classes the student is enrolled in that you are the teacher.

Print All Classes - Select to print all of the classes in which the student is enrolled.

Event Fields to Print

Event Comment - This option will print the event comments for the student.
Event Detailed Description - If this option is selected, it will print both the
description and detailed description.

Missing Indicator and Reason - Select the option to display an event if it is
marked as missing. If the event is not graded, the option to “Do Not Print
Ungraded(*) Events” must also be selected to display.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Earned and Possible Points - Select this option to display the points the student
scored on an event and the maximum points at which the event is valued.

e Percent Earned - The option will display the percentage earned for the event for
the student.

e Grade Mark - Display the grade mark received for the event.

e Special Code - If the student has a special code, it will display on the report.

Event Detail
e Do Not Print Events Marked as “"No Count” - The events marked as no count for
the student will not display on the report.
e Do Not Print Ungraded (*) Events - This option will not print the events for the
student that have not yet been graded.

Sort Sequence
The Sort Sequence determines how you want the events sorted.

Footer Area

e Display Signature Line - This option adds a space for parents/guardians to
acknowledge receipt of the report.

e Display Guardian Signature Line with Course and Teacher Names - You can
only select either this option or the “Display Signature Line.” This option will print a
signature line with the wording of “"Guardian Signature.” It will also print the course
information and teacher name.

Free-Form Header/Footer
This area allows you to enter any messages that you want printed for the entire class.

Class Comment
The Class Comment area allows you to enter free-form comments for the entire class.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Standards Gradebook - Email Progress Detail Report

The Email Progress Detail Report is a report/process that will generate emails to guardians
and/or students which will include the Progress Detail Report for the student.
Students/Guardians without an email address can have a report printed.

<« i |- Email Progress Detail Report

£ My Print Queue 4 Back
Select Parameters for Email Progress Detail Report for TREND f 01 Prd:2 Trend

Iext

Grading Period

Report
Show Student Grades for Term Range
Current Term : 04/12/2013 - 05/29/2013 - Templates
Options Restore
Free Form Header Defaults
Label 1:
Label 2:
Classes to Print for Selected Students Event Fields to Print
@ Only Print this Class Event Comment
Only Print Clsses where 1am the Teacher Event Detailed Description
Print All Classes Missing Indicator and Reason
Event Detail

+|Earned and Possible Points
V| Percent Eamed
| Grade Mark
Date Sequence of Events @ Descending (newest to oldest) V| Special Code
Ascending (oldest to newaest)

#| Do Mot Print Events Marked as 'Mo Count’
/| Do Mot Print Ungraded (*) Events

Footer Area
Display Signature Line
Display Guardian Signature Line with Course and Teacher Names

Free Form Footer
Label 1:

Label 2:
Label 3:
Label 4:

Class Comment

Grading Period
You will select a Grading Period for the report to display.

Free-Form Header

The Free-Form Header allows information entered in this space to print at the top of each
report.

Classes to Print for Selected Students
e Only Print this Class - Select this option to only print the current class.
e Only Print Classes where I am the Teacher - The option will only print the
classes the student is enrolled in that you are the teacher.
e Print All Classes - Select to print all of the classes in which the student is enrolled.

Event Fields to Print
e Event Comments - This option will print the event comments for the student.
e Event Detailed Description - If this option is selected, it will print both the
description and detailed description.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Missing Indicator and Reason - Select the option to display that an event is
marked as missing. If the event is not graded, the option to “Do Not Print
Ungraded(*) Events” must also be selected to display.

Earned and Possible Points - Display the points the student scored on an event
and the maximum points at which the event is valued.

Percent Earned - This option will display the percentage earned for the event for
the student.

Grade Mark - Display the grade mark received for the event.

Special Code - If the student has a special code, it will display on the report.

Event Detail

Do Not Print Events Marked as “"No Count” - The events marked as no count for
the student will not display on the report.

Do Not Print Ungraded (*) Events - This option will not print the events for the
student that have not yet been graded.

Sort Sequence
The Sort Sequence determines how you want the events sorted.

Footer Area

Display Signature Line - This option adds a space for parents/guardians to
acknowledge receipt of the report.

Display Guardian Signature Line with Course and Teacher Names - You can
only select either this option or the “Display Signature Line.” This option will print a
signature line with the wording of “"Guardian Signature.” It will also print the course
information and teacher name.

Free-Form Footer/Class Comment - Allows for the information entered in this space to
print at the bottom of each report.

After selecting the option for the Progress Detail Report, you will click on Next.

el |

Student/Guardian Selection £ My Print Queue

Student List for TREND / 01 Trend
For 04/12/13 - 05/29/13

Select All Students Select All Guardians | | Select All to Print Next
Clear All Students Clear All Guardians Clear All to Print Prav
Student
Guardian Email Report Print Report Email Address
KASERSCR, VETA E i VETA.KASERSCR@students. piusxi.org
KEETHSCR, MARYANME L v MARYANME.KEETHSCR@students.piusxi.org
KEETHSCR, TREY Mo Email Address Available
LAUNIUSSCR, KYLEE Mo Email Address Available
KIESLIMGSCR, MIGUEL M e MIGUEL.KIESLINGSCR@students. piusxi.org
KIESLINGSCR, FELIPA W Guardian@guardizn.com
LEDGERWOODSCR, GERMAINE Mo Email Address Available
KIMREYSCR, CASANDRA W v CASANDRA.KIMREYSCR@students. piusd.org
KIMREYSCR, VALENTINE Mo Email Address Available
MCCAWLEYSCR, JAKE Mo Email Address Available
KLEINESCR, MARLON J v MARLON.KLEINESCR@students.piusxi.org
KLEIMESCR, ROSALINA Mo Email Address Available
LORAMCESCR, SOLEDAD Mo Email Address Available

Individuals without an email address will not be available for email selection. After verifying
the receipts of the email and report, click the Next button.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e |~ Email Setup

Email Progress Report Setup
Process
Emails

Prev
Recipient Options
[C] Send samples to MARILEE ANDREASCR and don't email guardians/parents
[T send a copy of al emails to MARILEE ANDREASCR (m.andreascr@skyward.k12.wi.us)

Text Options

Ermail Summary: Progress Report for [Student Name] in [Class Name]

Enter Text of Email: artached you wil find a copy of your child's progress report. If you have any
questions regarding the progress report, please let me know.|

I My Print Queue

Receipt Options

e Send samples to (yourself) and don’t email guardians/parents - This option

allows you to send test emails to yourself.

e Send a copy of all emails to (yourself) - This option allows you to send yourself

an additional copy of every email generated by this process.

Text Options

e Enter Text of Email - This allows you to enter any text you would like included in

the email body.

After verifying the Recipient and Text Options, click on the Process Email button. It will

then process in the Print Queue. You will receive the progress report for those

parents/students without an email address and you will receive a report showing the error

message or email status.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Standards Gradebook - View Emailed Reports

The View Emailed Reports option allows you to check the delivery status of the emailed
progress report and view the attachments to the email progress report.

4~ View Emailed Reports £ My Print Queue 4 Back
Date Created Time Created To Address Status
05/00/2013 12:28 PM MARLON.KLEINESCR@students.piusxi.org  Unsent - .
05/09/2013 12:28 PM CASANDRA.KIMREYSCR@students.piusxi.org Unsent View Attachment View
05/09/2013 12:28 PM MIGUEL.KIESLINGSCR@students.piusxi.org  Unsent View Attachment
05/09/2013 12:28 PM Guardian@guardian.com Unsent View Attachment
05/09/2013 12:27 PM MARYANNE.KEETHSCR@students.piusxi.org Unsent View Attachment
05/09/2013 12:27 PM VETA.KASERSCR@students.piusxi.org Unsent View Attachment
05/08/2013 11:05 AM abby@scramble.com Unsent View Attachment
05/08/2013 11:05 AM abby@scramble.com Unsent View Attachment
05/08/2013 11:04 AM angelf@google.com Unsent View Attachment
05/06/2013 4:25 PM m.andreascr@skyward.k12.wi.us Unsent
05/06/2013 4:25 PM scramble7148@example.com Unsent
05/04/2013 6:57 AM scramble7199@example.com Unsent
05/03/2013 10:24 AM scramble7 148@example.com Unsent
05/03/2013 10:24 AM m.andreascr@skyward.k12.wi.us Unsent
04/29/2013 1:58 PM mrsmeam@scramble.skyward.com Unsent
04/20/2013 1:58 PM mrsmeam@scramble.skyward.com Unsent
02/06/2013 11:36 AM scramble2600@example.com Unsent
02/05/2013 4:22 PM scramble2600@example.com Unsent
Email Count: 18

Each emailed Progress Report is displayed in this list. The Status indicates if the email was
sent or if there was an error involved.

View Attachments
The View Attachments allows you to see a copy of the progress report attached to the
email.

View
4 View Email it My Print Queue 4 Back
View Email
To: MARLON.KLEINESCR@students.piusxi.org
CC:
BCC:

Subject: Progress Report for KLEINESCR, MARLON in Trend / 01
Body: Attached you will find a copy of your child's progress report. If you have any questions regarding the progress report, please let me know.
Date Created: Thursday, May 9 2013
Time Created: 12:28 PM
Status: Unsent
Date Sent:
Time Sent:
Afttachment: Yes

This is a sample of the information you will find when you click on the View button.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Standards Gradebook - Enhanced Multi-Class Progress Report

The Enhanced Multi-Class Progress Report can display grades and assignments for a specific
grading period. This report can be generated for the selected class or all of the classes that

the student has in their schedule.

Grades and Students to Print

Only print students with a grade mark of

Only print students with than percent

Report Header

Student Header

/| Display Student MName Display Student ID
Display Student Advisor

Free Form Header
Label 1:
Label 2:

Report Body
Classes to Print for Selected Students
@ Only Print this Class
Only Print Classes where Iam the Teacher
Print All Classes
Events to Print
Do Not Print Any Events or Skills
Do Mot Print Events Marked as ‘Mo Count’
Do Mot Print Ungraded (*) Events
Do Mot Print Events Mot Posted to Family Access
Event Date Order
@ Ascending (oldest to newest)
Descending (newest to oldest)

View Report for All Students Select Classes to View Report

Display Grades and Events for Term  Current Term: 04/12/13 - 05/29/13 ~

Print dropped students

Only print students with than absences

Enhanced Multi-Class Progress Report for TREND [/ 01 Prd:2 Trend

Select Students to View Report

Report
Range
Templates

Restore
Defaults

Class Header
Display Attendance Totals
Only for Selected Term

Skill Options
Display Skill Totals
V| Group Events by Skil

Fields to Print
| Event Comments
Event Detailed Description
/| Missing Indicator and Reason
| Earned and Possible Points
| Percent Earned
| Grade Mark
V| Special Codes
Special Codes Legend
Absences
Absences Legend

Grades and Students to Print

o Display Grades and Events for Term - Select the term/semester/final grading
period that will be used to generate the Progress Report.

e Only print students with a grade mark of - This allows you to only print the
progress report for students receiving the selected grade.

e Only print students with less/greater than

percent - This allows you to

only print the progress report for students receiving less than or greater than the

selected percentage.

e Only print students with less/greater than

absences - This allows you to

only print the progress report for students receiving less than or greater than the

selected amount of absences.

Student Header

The Student Header allows you to select the student information to print on the report.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Class Header
The Class Header allows you to select if attendance information should display on the
report.
e Display Attendance Totals - This option will print a single line with summary
attendance totals.
e Only for Selected Term - This option will only be available if you select to “Display
Attendance Totals.” Only the attendance totals for the selected grading period will
display with this option selected.

Free-Form Header
The Free-Form Header allows for information entered in this space to print at the top of
each report.

Class to Print for Selected Students
You will select the classes that will print on the report.
e Only Print this Class - The current class is the only class that will print on the
report.
e Only Print Classes where I am the Teacher - This displays all of the classes the
student has where you are the teacher.
e Print All Classes - This displays every class in which the student is enrolled.

Events to Print

e Do Not Print Any Events or Skills - Do you want event information and skills to
display on the report?

e Do Not Print Events Marked as “"No Count” - Should events not included in the
student’s grade appear on the report?

e Do Not Print Ungraded (*) Events - Should any events not scored display on the
report?

e Do Not Print events Not Posted to Family Access — This option allows you to
exclude events from displaying that are selected to display in Family Access. The
reason this area may be grayed out is because the entity is forcing all events to
display in Family/Student Access.

Event Date Order
The Event Date Order allows you to select how the assignments will sort on the report.

Skill Options
o Display Skill Totals - This shows how the student performed in each of the skills
used in the Gradebook and it will also display how the grade is calculated.
e Group Events by Skill - If this option is selected, it will sort the events based on
skills instead of by date.

Fields to Print

e Event Comments - This option will print the event comments for the student.

e Event Detail Description - If this option is selected, it will print both the
description and detailed description.

e Missing Indicator and Reason - This option is used to display that an event is
marked as missing. If the event is not graded, the option to “Do Not Print Ungraded
(*) Events” must also be selected to display.

e Earned and Possible Points - This displays the points that the student scored on
an event and the maximum points at which the event is valued.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Percent Earned - The option will display the percentage earned for the event for
the student.

e Grade Mark - Display the grade mark received for the event.

e Special Code - If the student has a special code, it will display on the report.

e Special Codes Legend - This option will print a legend to reflect what the Special
Codes signify.

e Absences - This displays a column on the report showing if the student wasn’t in
attendance the day the event was due.

e Absence Legend - This option will print a legend to reflect what the Absence Codes
signify.

Report Footer
Student Footer Class Footer
| Display Signature Line | Display Current Class Grade
Display Grades for Previous Terms
Display Missing Events
| Display Term Comments

Free Form Footer Display Teacher's Log

Label 1:
Label 2:
Label 3:
Label 4:

Comment

Student Footer
e Display Signature Line - This option adds a space for parents/guardians to
acknowledge receipt of the report.

Class Footer
e Display Current Class Grade - This displays the grade currently being earned by
the student.
o Display Grades for Previous Terms - This option allows you to determine the
previous term grades that print. Click on the words of Previous Terms.

All Previous Terms
1ST (08/20/12 - 10/05/12)
2MD (10/08/12 - 11/16/12)
3RD (11/19/12 - 12/22/12)
SM1 (08/20/12 - 12/22/12)
4TH (01/07/13 - 02/22{13)
5TH (02/25/13 - 04/11/13)

SM2 (01/07/13 - 05/29/13)
FHL (08/20/12 - 05/29/13)

You can either select All Previous Terms or Selected Terms.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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All Previous Terms - This option will print every grade present for all terms.
Select Terms - This option will allow you to select the prior term grades to
print.
o Display List of Missing Events - This option will print a separate listing of
assignments that are either marked as missing or un-scored and past the due date.
e Display Term Comments - This option will print the report card grade comments.
e Display Teacher’s Log - This option allows you to print the entries created in the
Teacher Log.

Free-Form Footer/Class Comment
The Free-Form Footer/Class Comment allows for the information entered in this space to
print at the bottom of each report.

Standards Gradebook - Online Event Analysis Report

The Online Event Analysis Report will allow you to see which students got correct/incorrect
answers to questions on the Online Event. It also will show you which students have not
completed the Online Event.

4 )/ Online Event Analysis £ My Print Queue 4 Back
Online Event Analysis Report for TREND / 01 Prd:2 Trend
View Online Event Report

Online Events

| Print Online Events for Term Report
Current Term : 04/12/2013 - 05/29/2013 ~ Range
Print Online Events for Date Range Templates
Start: EEx] Apr ~ 18 ~ ¢ 2013 § Thu, Apr 18 2013 EEE:;E‘E
End: ll May * 09 v 4 2013 § Thu, May 9 2013
Options

Only Print Online Events that have been Graded and Posted to the Gradebook

@ Print All Students
Excude Students who have not taken Online Event yet

Only Print Students who got Answers Correct
MNote: Essay Questions are deemed correct if full points are earned by student

Include Students who recieved partial points on an incorrect answer

Only Print Students who got Answers Incorrect
Note: Essay Questions are deemed incorrect if full points are not earned by student

Exclude Students who received partial points on an incorrect answer
Only Print Students who have not taken Online Event yet

Online Events
This option allows you to select to display online event information for either a specific term
or date range.
e Print Online Events for Term - Select the term for which you want grade
information to print.
e Print Online Events for Date Range - Enter the specific date range of the grade
information.

Options
e Only Print Online Events that have been Graded and Posted to the
Gradebook - If this option is selected, it will only print online event information for
students whose online assignment has been graded and posted to the Gradebook.
e Print All Students - This allows you to print the answers students gave for each
question.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Exclude Students who have not taken Online Event yet - Should students who
have not completed the online event display? If this option is selected, it will show
the student and “Not Taken” on the report.

e Only Print Students who got Answers Correct — When this option is selected, it
will only display the names of students who answered the question correctly.

e Include Students who receive partial points on an incorrect answer - Should
students who earned partial credit for an incorrect answer display on the report?

e Only Print Students who got Answers Incorrect - When this option is selected,
it will only display the names of students who answered the question incorrectly.

e Exclude Students who received partial points on an incorrect answer -
Should students who earned partial credit for an incorrect answer be excluded from
the report?

e Only Print Students who have not taken Online Event yet - This displays a list
of students who have not completed their online assignment. This option will not be
available if you selected to “Only Print Online Assignments that have been Graded
and Posted to the Gradebook.”

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Class Information
Class Roster
Student Information
Custom Forms Report
Gifted and Talented Report

Class Roster

The Class Roster Report provides a listing of all the students in your class with selected
information. Not all of the options can be selected to print on the report; there is a
character maximum of 122.

4 Class Roster P My Print Queue 4 Back

Select Parameters for Class Roster Report for Band I / 01 Prd:1 Band I

View Report for All Students Select Classes to View Report Export to Excel
Class Roster Report Options: 57 chars - Portrait Report
Students
Display Students enrolled for Term: - Report
Options Range
Mame Display: 1D Display: Sort by: Last Name ~ Templates
) Last, First MI @ Student ID Restore
7 First Middle Last 2 Internal 1D Defaults
_) Last First Middle _) Name Key
@) First MI Last ) Mone
Display Information
[C] Grade [ Grad Year [Clgirth Date [C] Advisor
[C1Phone Number [ second Phone [C] Third Phone [ Ermail
[[] Gender [ current Cumulative GPA [[IHome Address  [[] Maiing Address
[ student Access Login and Password [ Print student Picture [CIFood Service Key Pad #
Family Information
[Z rimary Guardian Phone 2 Phone 3 Email
All Guardians Phone 1 Phone 2 Phone 3
Email Home Address Mailing Address

Students

e Display Students enrolled for Term - Select the term for which to display
enrolled students.

Name Display
The Name Display allows you to choose how you would like the name to print on the report.

ID Display
The ID Display allows you to select the ID you want to print on the report.
e Student ID - ID set up by the district.
e Internal ID - ID that is automatically given to the student by the program.
e Name Key - Every person entered into Skyward has a Name Key. It consists of the
first 5 letters of the last name, first 3 letters of the first name and a tie-breaker
number. (Example — Mary Smith would be Smithmar000)

Sort By
The Sort By allows you to determine the order that the names will display on the report.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Display Information
Display Information allows you to select the Demographic Information you want displayed
on the report.

Grade

Phone Number

Gender

Student Access Login and Password - The password will only print if the student
hasn’t changed their password from the district defined password.

Grad Year

Second Phone - This is the second phone number for the student and not the
family.

Current Cumulative GPA

Print Student Picture

Birth Date

Third Phone - This is the third phone number for the student and not the family.
Home Address

Food Service Key Pad # - This option is based on the district configuration
settings.

Advisor

Email
Mailing Address

Family Information
You can select the Family Information you want to display on the report. All options will be
grayed out until you select Primary Guardian.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Class Information - Student Information

The Student Information Report allows you to print an assortment of student information.
The information you can print will depend on security access in My Students.

4 M Student Information

View Report for All Students

Options
| Student: Profile Information
| Family Member Information
V| Use Maiing Address
| Print Confidential Phone Nurmbers
Attendance Totals
Display Attendance for Term

Display Attendance for Date Range

Start: 0| Aug -
End: 2' May -
Print Only Attendance Totak
| Current Schedule
/| Course Add/Drops
/| Discipline Information
| Current Year Only
| Academic History
School Year:
V| Current Grades

2012 to
Grade Buckets

2013

| Show Teacher Comments

| show Current Cumulative GPA
| Test Scores
/| Course Recommendations
V| Activities
/| Message Center

/| Famity Access

V| Student Access
| Entry/withdrawal

Active: 2' Aug -

to: 2' May -

20 v 4 2012
29 v 4 2013

Current Term : 04/12/13 - 05/29/13 ~

Select Students to View Report

V| Picture
| Emergency Contacts
Student Access Login and Password

NOTE: Only current year attendance (08/20/2012 to 05/29/2013) wil display on this report.
20 ~ &4 2012

29 v 4 2013

% Mon, Aug 20 2012
$ Wed, May 29 2013

The report is limited to 18 grade buckets

$ Mon, Aug 20 2012
$» Wed, May 29 2013

Fp My Print Queue 4 Back

Report
Range
Templates

Restore
Defaults

Options

You will select the information you would like to print on the report.

e Student Profile Information - Print demographic information; such as birth date,

address, phone number and alert information.

e Family Member Information - Display Family Information; such as guardian
names, phone numbers, and sibling names.

e Use Mailing Address - Display the student’s mailing address.

e Print Confidential Phone Numbers - Should phone numbers flagged as

confidential print?

e Attendance Totals - Display attendance information for the student. You can either
select Display Attendance for Term or Display Attendance for Date Range.
Display Attendance for Term - This allows you to select the term for which

attendance will print.

Display Attendance for a Date Range - This allows you to select the
specific dates attendance will print for on the report.
Print Only Attendance Totals - If this option is not selected, it will show
the days and periods the student was not in attendance.
e Current Schedule - Display the student’s current year schedule.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Course Add/Drop - This option will show the dates when courses were added and
dropped.
Discipline Information - Display the student’s discipline offenses and action
records.
Current Year Only - If this option is selected, only current year offenses and
actions display.
Academic History - Use this to show courses and grades for prior year(s).
School Year - This allows you to determine the school year(s) for which the
Academic History will print.
Current Grades - Display the current grades for all the student’s courses.
Grade Buckets - This allows you to select the grades that display.
Show Teacher Comments - This displays the report card comments.
Show Current Cumulative GPA - This displays the student’s cumulative
GPA value.
Test Scores - This shows scores entered for standardized tests.
Course Recommendations — Display any course recommendations entered for the
student.
Activities — This allows you to view the activities in which the student is involved.
Message Center - Display any messages that were generated. You can select to
display Family Access and/or Student Access.
Entry/Withdrawal - Show the entry/withdrawal records for the student based on
the dates entered.
Picture - If the picture exists for the student in Skyward, it can display on the
report.
Emergency Contacts - Display the emergency contacts for the student.
Student Access Login and Password - This allows you to view the student’s login
and password for Student Access. If the student has changed their password from
the one entered by the district, you will only see *******x*** gn the report.

Class Information - Custom Forms Report

The Custom Forms Report allows you to print information entered on Custom Forms.
Custom Forms are set up by the district and allow information not currently being tracked in
Skyward to be entered on the form.

el

Custom Forms £ My Print Queue 4 Back

Select Parameters for for Band I / 01 Prd:1 Band T

View Report for All Students Select Classes to View Report Select Students to View Report

Available Custom Forms: Custom Forms to Print:

Sample sam - College Vi_sirs ; Report
Sample Test | Scholarships — Range
Senior Trip ey PUIIVETSiLy Campus Visits Templates
Tech Savwy | Add— i Restore
Testing SC L —Remove Defaults
University Visiting 5

University Visits

Vehicle

Vehicle Info L i

Available Custom Forms - View all of the custom forms available for you to select.
The forms you see in this list are based on how the district set up the form.

Custom Forms to Print - The forms displaying in this box are going to be the
forms you will be printing. You can select multiple forms to print.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Class Information - Gifted and Talented Report

The Gifted and Talented Report displays the student’s gifted and talented information.

Gifted and Talented Report (35) op | ? 4Back
Template Settings Check
Spelling
* Template Description: |Gifted and Talented
[ Share this template with other users in the district Save
[ Print Greenbar B
Print
Ranges
Low High
G&T Enrolment Date Range: [00/01/2012__ |3 [06/07/2013 |3
Iv' all Classes
Selection Options
Print Student Namekey I+ Print Ethnicity
Print Other 1D [¥' Print Race

Print Default Entity
Print GT Start and End Dates

[v
[
[v
[

Sorting Options

Move |Label Select | Page Break
Student Name ™ [
Other ID
Ethnicity
Course
Race

Asterisk (*) denotes a required field

Ranges
The Ranges allow you to determine the date range for Gifted and Talented Records.
e All Classes - This allows you to select the classes for which the Gifted and Talented
information will display. To select the individual classes, uncheck the “All Classes”
option and click on the “Classes” button.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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This is a sample of what it will look like when you click on the Classes button. It will
allow you to select the individual classes. If you do not see any classes listed, you
will want to check the date range of the report.

¢ Print Student Namekey - Every person entered into Skyward has a Namekey. It
consists of the first 5 letters of the last nhame, first 3 letters of the first name and a
tie-breaker number. (Example — Mary Smith would be Smithmar000)

e Print Other ID - ID set up by the district.

¢ Print Default Entity - Display the student’s default entity or the entity where the
student spends a majority of their time.

e Print GT Start and End Date - This shows the start and end date of the Gifted and
Talented Record.

e Print Ethnicity - Display the student’s ethnicity.

e Print Race - Show the student’s race.

e Sorting - This option allows you to sort the report based on Student Name, Other
ID, Ethnicity, Course, and Race. You are also able to page break by your selected
sort.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Secondary Report Cards - Grade Proof Sheet

The Grade Proof Sheet Report lists the grades and comments you posted for your class. This
report is a great report to run prior to the posting window closing because it will show all

grades and comments that will display on the report cards. Only posted grades will display
on this report.

<4 k| Grade Proof Sheet

I My Print Queue 4 Back

Grade Proof Sheet Report Band I/ 01 Prd:1 Band I

View Report for All Students Select Classes to View Report Select Students to View Report
Term Report
3RD 6 WEEKS :11/19/2012 - 12/22/2012 - Range
Options Templates
Term Display: Comment Display: Restore
[ pisplay Only the Selected Term [ pisplay Free Form Comments Defaults

[~ pisplay Regular Comments

Term
You will select the term for which to display the posted grades and comments.

Term Display

If this option is not selected, posted grades and comments will display for every grading
period.

Comment Display
e Display Free Form Comments

e Display Regular Comments - These are comments that are entered by using a
comment code.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Secondary Trend Grading - Academic Standard/Benchmark Trend Report

This report allows you to view each student’s assignment scores in relation to the
standards/benchmarks being assessed.

Grades and Students to Print
e Display Trend Percents for Term - Select the term for which to display the grade
information.
e Print Dropped Students - Select this option if you want the dropped students to
display on this report.

Student Header
The Student Header allows you to select the Student Information that will print.

Free-Form Header
This option allows the entry of additional information as needed on the report.

Academic Standards/Benchmark Options

e Do Not Print Academic Standards that are not Attached to an Assignment -
Should Academic Standards not currently attached to an assignment print?

e Do Not Print Assighments - Should assignments print on this report?

e Do Not Let Trend Percent Go Below the Lowest Academic Standard Percent
— Can the trend percent value be lower than the Academic Standards Percent.

e Only Calculate a Trend Percent for or more Academic Standard Scores
— This allows you to determine how many scores need to be entered in order to
calculate a Trend Percent.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Print the Grade Mark for the Academic Standard and Assignment

Do Not Print the Percentages for the Academic Standard and Assignment
Hide the Average Column

Hide the Trend Column

Show the Academic Standard Total

Free-Form Footer/Class Comment
This allows you space for the entry of additional information as needed on the report.

Standards Trend Grading - SKill Trend Grading by Event

The Skill Trend Grading by Event is not a true report but a view of the skill trend grade
calculated by scored events.

s - Skill Trend Grading by Event £ Wy Print Queue 4 Back

Works Assig | Works | Works
Trend W38T [ W38T | W23-W | W22-M

Students Grade 05/09 | 05/09 | 01/23 | 01/14

1 B kA vETA i
Trend

Knows and applies addition facts [ili o [0 S 0 5

Knows and applies subtraction faxts

Knows and applies multiplcation facts

Applies problem solving skills

Explains strategies through written form
2 £ KkeeTH MARYA

m

Trend
Knows and applies addition facts il o 5 S s n
Knows and applies subtraction faxts

Knows and applies multiplcation facts

Applies problem solving skills

Explains strategies through written form

The screen lists the students name first then breaks down the Subject by Skill. Event scores
are listed in descending order. The Trend Grade calculation is based on a linear fit of all the
students’ event grades. Most recent event grades tend to have more impact on the
student’s trend grade than older grades. You can click on the bar graph to the right of the
skill and a student grade trend chart will display.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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This is a sample of the Student Grade Trend Chart for a student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Lesson Scheduler

If your school district has purchased this module, you will be able to use My Lesson
Scheduler to organize the day-to-day educational plan for a class.

Check the My Lesson Plans section of this document for more information on working with
Lesson Plans.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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*Personal Graduation Plan Notes - Texas Specific

You can enter Personal Graduation Notes for student’s in your classes which will display on
the student’s Profile>TX NCLB - Grad Plan tab.

Add Note
Personal Graduation Plan Maintenance (39) o [ 7] 4Back
Student Information Check

Spelling

Save

Student: SADIE ADUSCR
DOB-Age: 03/05/1998 - 13

Personal Graduation Plan Note

I Protect Mote
Student has completed the state test and is on track for graduatiun|

You can enter the Personal Graduation Plan Note for the student and select Save. If the
“Protect Note” check box is selected, no other users will be able to view what has been
entered.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit Note
Personal Graduation Plan Maintenance (40) 5 | 7| 4Back
Student Information Check

Spelling

Save

Student: SADIE ADUSCR
DOB-Age: 03/05/1998 - 13

Personal Graduation Plan Note

1. Protect Note
Student has completed the state test and is on track for graduation

The Edit allows you to make modifications to your Personal Graduation Plan Note.

Delete Note
The Delete option allows you to remove the Personal Graduation Plan Note for the student.

After you select Delete, you will receive the above message. If you want to delete the
Personal Graduation Plan Note, you will click Yes.

#Interventions - Texas Specific

The #Interventions allow you to show what interventions have been tried with the student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Interventions

Select the Intervention(s) that have been tried with the student. More than one intervention
may be selected and others may be added during the school year. After selecting the
intervention(s), you will click Save.

Delete
The Delete option allows you to remove the Personal Graduation Plan Note for the student.

After you select Delete, you will receive the above message. If you want to delete the
Intervention, you will click Yes.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Assign Textbooks to Students

The Assign Textbook to Students option allows you to manage textbooks that have been

assigned to students for the class if the district has purchased the Textbook Tracking
module.

Assign

Click on the drop-down menu next to the book title and select the book number. After
selecting the book number, click Save.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit/Return

Students Textbook Maintenance

Student Textbook Maintenance (274) o | ? | 4Back

Itn
]
1]

Assignment Record Data

Entity: 001

Student: ADUSCSADOOO - SADIE ADUSCR
Book Code: MUS HISTORY

Title: Music History

Book Mbr: 4 Reference Nbr: 000 Cost: 50.00 Date Received: 05/10/2013
Date Due: [05/30/2013_|[] Date Returned:[06/03/2013_|[::g]
Condition Received: N - | New
Condition Returned: |N| |v New
Date Found: l:l
Lost Book Info Late Fee Info Bad Condition Info
Date Lost: = Late Fee: 0.00 Cond. Fee: 0.00
Lost Fee: Amt Paid: 0.00 Amt Paid: 0.00
Amt Paid:

Upon completion of the class, you can also return the books and track when a book is
returned, if any late fee applies, or if the book is damaged/lost.

Date Due - This displays the due date of the textbook; this field can be modified.
Date Returned - When returning the textbook, enter the date the textbook was
returned.

Condition Received - This displays the textbook condition at the time the textbook
was issued to the student; this field can be modified.

Condition Returned - Select the textbook condition at the time the textbook was
returned.

Date Found - If the textbook was lost, you can enter the date it was found.

Lost Book Info - If the textbook was lost, you will want to enter the date. Once you
enter the date lost, you will be able to enter the lost fee. The fee that defaults is the
cost of the book when it was created administratively. If the district also has fee
management, the lost fee can automatically be billed to the student.

Late Fee Info - The date returned must be after the due date in order to enter a
late fee charge. If the district has fee management, the late fee can automatically be
billed to the student.

Bad Condition Info - After the date returned field has been entered, you will be
able to enter a bad condition fee. If the district has fee management, the bad
condition fee can automatically be billed to the student.

After you have entered/modified the textbook information, you can select Save.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Gradebook Tracker

Gradebook Tracker is a way for you to view statistical information for the class. The
Gradebook Tracker allows you to view the grade information breakdown for the class. When
you expand the record you will be able to view Assignment Scores by Grade Mark and
Prior Year Gradebook. The information you see in the Gradebook Tracker is updated
through a nightly process.

Online Assignment Templates

An Online Assignment Template allows you to create an assignment/assessment for
students. The Online Assignment Template will be attached to a Gradebook
Assignment/Event and will then be available for the student to complete through Student
Access. The benefit of using the Online Assignment Templates is that the template is
available in the next school year. Also, you can clone the template and make modifications
to the questions.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add Online Assignment Template

Online Assignment Template Maintenance (28) & | ? | 4Back
Template Setup Options Check
= - ; X Spelling
Name: |Music Theory Assessment Default Points per Question: 1.0
P Qa-..-e
Description: |Please complete the questions covering music theory to the best of your ability. Some questions may =

have multiple correct answers.| Saye and

I Randomize Questions

Student/Family Access Options

iiiple Choice, True/False and Matching questions are

I Auto Score and Post to Gradebook # checked, anij
I Show Correct Answers
I Disable the "Check Spelling' button for this Online Assignment in Student Access

Questions per Page: 5

Template Questions ) @, Saved and
Add
Questions

There are no records to display; chedk your filter settings.

0 records displayed
Asterisk (*) denotes a required field

Template Setup Options

e **Name - Enter the name of the Online Assignment Template.

e Description - This allows you to enter more information related to the assignment.
The description will display in Student Access. The description could be used for
directions regarding the assignment/assessment.

e Default Points per Question - This allows you to enter the point value used for
each question. You will have the ability to modify the point value when creating the
question.

¢ Randomize Questions - This option allows the questions to display in a random
order when completed in Student Access.

e Auto-Score and Post to Gradebook - If this option is selected, the online
assignment will be automatically scored and the score entered in the Gradebook.
When this option is selected, you can only use the types of Multiple Choice,
True/False, and Matching.

e Show Correct Answers - This allows for the correct answers to display in Student
Access for the online assignment.

e Disable the “"Check Spelling” button for this Online Assignment in Student
Access - Should the students be able to use Spell Check when completing the
Online Assignment? The availability of this option will depend on the Gradebook
configuration.

e Questions per Page - This allows you to determine the number of questions that
display on a page.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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After selecting the options for the Online Assignment Template, you will click on Save and
Add Questions.

You can select the type of question you want; if you choose the Auto-Score option the Short
Answer and Essay options will not be available.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Sample of Multiple Choice

After you choose the type of question, you can enter the question you want to ask. Then in
the bottom area you can enter the answers for Multiple Choice. You may have the option to

use attachments for questions and answers depending on the setup of the Gradebook by
the district.

Sample of True/False

Enter the question and select the answer of True/False.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



TEACHER ACCESS GUIDE

Sample of Matching

You will enter the matching question. In the Choices area, you will determine the matches
for the answers.

Sample of Short Answer

Question Maintenance (29) & | 2] 4Back
Question for Music Theory Assessment Check
Question Number: 4 Spelling
= Question Type: [FESar Tt SN ~ | Save and
* Question: =
View Style Toolbar: [4] Save and
Add
Another
Aftach(0}

Extra Content:
View Style Toolbar: [4]

Points for Question:

Answers to Question Number 4

Student has to enter one of these correct answers exactly for the system to give the student credit. ou will have the opportunity to manually grade this
answer,

Correct Answer A:| |
Correct Answer B: [ |
Correct Answer C:| |
Correct Answer D: | |
Correct Answer E:| |
|
\
|
|
|

Correct Answer F: |
Correct Answer G: |
Correct Answer H: [
Correct Answer I:|

Correct Answer J: |

Asterisk (*) denotes a required field

If you choose the Short Answer question type, you will enter the question and then one or
more correct answers. You will have the ability in the Gradebook to manually score it.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Sample of Essay

Question Maintenance (29)

Question for Music Theory Assessment
Question Number: 4

* Question Type: |
* Question:
View Style Toolbar: [4] ‘
Explain the music of the barogue period|
|
Extra Content:
View Style Toolbar: [4]

Paints for Question:

Answers to Question Number 4

Answers cannot be setup for Essay Questions. You will have the opportunity to manually grade this answer.

Asterisk (*) denotes a required field

Save and

Another

Save and
Back

Add

Aftach(D} |

If you choose the Essay type questions, you will enter the question. You
the Gradebook to manually grade the essay.

Additional Functionality

will have to go into

Online Assignment Template Maintenance (32)

Template Setup Options

* Name: [Music Theory Assessment | Default Points per Question:

Description: |Please complete the questions covering music theory to the best of your ability. Some questions may
have multiple correct answers.

Maximum characters: 250, Remaining characters: 119
™ Randomize Questions

| Save |

Save and
Back

Student/Family Access Options
- Auto Score and Post to Gradebook I checked, anly Multipls Choics, Trus/False and Matching questions sre svailable
I™ Show Correct Answers
I™ Disable the ‘Check Spelling' button for this Online Assignment in Student Access

Questions per Page: Ij|

n-.. Mulhple Choice | How many lines make up the treble def? m“

2 4 ¥ TrueFalse The treble and bass clef make up the grand staff

3k 3 & Matching Match the composer with the time period 1.0 N

Template Questions [& |
Mumber ‘Question Points | Attch

Add
| Edit |

_ Delete |

Shuffle
Question
Order

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Edit Online Assignment Template

Online Assignment Template Maintenance (32) = | ? | 4Back
Template Setup Options Check
- Spelling
Name: [Music Theory Assessment | Default Points per Question:
Description: |Please complete the questions covering music theory to the best of your ability. Some questions may Save
have multiple correct answers. Saye and
Maximum characters: 250, Remaining characters: 119 GET :
I Randomize Questions
Student/Family Access Options
— Auto Score and Post to Gradebook F checked, anly Multinle Choice, Trus/False and Matching questions are availzble
[~ Show Correct Answers
[ Disable the "Check Spelling’ button for this Online Assignment in Student Access
Questions per Page:
Template Questions & L&l Add
Mumber Question Points | Attch Edit
n-.. Ml.iuple Choice | How many lines make up the treble def? “ = Delete
2 4 ¥ TrueFalse The treble and bass clef make up the grand staff 1.0 N
Shuffle
3 b 3 4 Matching Match the composer with the time period 1.0 N CQuestion
Order

The Edit allows you to make modifications to the Online Assignment Template.

e Add - This allows you to create additional questions for the Online Assignment
Template.

e Edit - This allows you to modify the highlighted question.
e Delete - This removes the highlighted questions.

After selecting Delete, you will receive the above message. You will select Yes to
remove the question.

¢ Shuffle Question Order - This allows you to have the program change the order of

the questions.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Delete Online Assighment Template

The Delete option allows you to remove the highlighted Online Assignment Template.

After you select Delete, you will receive the above message. If you
Online Assignment Template, you will click Yes.

Clone Online Assignment Template

want to delete the

Online Assignment Template Maintenance (32)

Template Setup Options

= Name: [ R e | Default Points per Question:

Description: |Please complete the questions covering music theory to the best of your ability. Some questions may
have multiple correct answers.

Maximum characters: 250, Remaining characters: 119

I Randomize Questions

Student/Family Access Options
— Auto Score and Post to Gradebook iF cheched, anly Muliiple Chaice. True/False and Matching questions are availzble
[~ Show Correct Answers
[ Disable the "Check Spelling’ button for this Online Assignment in Student Access

Questions per Page:

Template Questions to Clone & &
Mumber | Type Question Points | Attch
n Multiple Choice | How many lines make up the treble def? mn-
b 2 TruefFalse The treble and bass clef make up the grand staff
3 3 Matching Match the composer with the time period 1.0 N

i | 7| 4Back

Check
Spelling

Save

Save and
Back

Save and
Add
Questions

The Clone allows you to make a copy of an existing Online Assignment Template. You can
then make modifications to the template. All fields can be modified when cloning a
template. You will need to modify the name of the template in order to save the new

template.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Reports for Online Assignment Templates
The Reports allow you to generate a report of online assignment information.

Answer Key

Online Assignment Reports (33) = | 7| 4Back

Report Options Print

Online Assignment: Music Theory Assessment

Report Type: S A |~ |
Lines for Essay Questions: 8| (0 to 20)
Questions Per Page: 0f (0 = fit to page) Set to Same as Online Assignment

The Answer Key will provide you with a listing of each question on the online assignment
and the answers for the questions.

Report Options
e Lines for Essay Questions - This determines the space allowed between questions
for essay type questions.
e Questions Per Page - This allows you to determine the number of questions that
will print on the page.
e Set to Same as Online Assignment - If you select this option, it will update the
“Questions Per Page” to reflect how the online assignment was set up.

Hard Copy of Blank Online Assignment

Online Assignment Reports (33) = | ? 4Back

Report Options Print

Online Assignment: Music Theory Assessment

(WS W Haxd Copy of Blank Online Assigmment |BJ
Lines for Essay Questions: 8| (0 to 20)

Questions Per Page: 0| (0 = fit to page) Set to Same as Online Assignment

The Hard Copy of Blank Online Assignment will display each question of the online
assignment. This report would be used if a student wasn’t able to complete the online
assignment through Student Access; it will list all of the questions and allow the student to
answer them.

Report Options
e Lines for Essay Questions - This determines the space allowed between questions
for essay type questions.
¢ Questions Per Page - This allows you to determine the amount of questions that
will print on the page.
e Set to Same as Online Assignment - If you select this option, it will update the
“Questions Per Page” to reflect how the online assignment was set up.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Online Assignment Analysis

Report Options

Online Assignment Reports (33) = | 7| 4Back

Print

Online Assignment: Music Theory Assessment

e | Online Rssignment Analysis E|

[ Only Print Online Assignments that have been Graded and Posted to the Gradebook

® Print All Students

Exclude Students who have not taken Online Assignment yet

Only Print Students who got Answers Correct
Mote: Essay Questions are deemed correct if full points are earned by student

[ Indude Students who recieved partial points on an incorrect answer

Only Print Students who got Answers Incorrect
MNote: Essay Questions are deemed incorrect if full points are not earned by student

Exdude Students who received partial points on an incorrect answer
Only Print Students who have not taken Online Assignment yet

The Online Assignment Analysis Report will allow you to see which students got
correct/incorrect answers to the questions on the Online Assignment. It will also show you
which students have not taken the Online Assighment.

Report Options

Only Print Online Assignments that have been Graded and Posted to the
Gradebook - If this option is selected, it will only print online assignment
information for students whose online assignment has been graded and posted to the
Gradebook.

Print All Students - This allows you to print the answers students gave for each
question.

Exclude Students who have not taken Online Assighment yet - Should
students who have not completed the online assignment display? If this option is not
selected, it will show the student and “Not Taken” on the report.

Only Print Students who got Answers Correct - When this option is selected, it
will only display the names of students who answered the question correctly.
Include Students who received partial points on an incorrect answer -
Should students who earned partial credit for an incorrect answer be excluded from
the report?

Only Print Students who got Answers Incorrect - When this option is selected,
it will only display the names of students who answered the question incorrectly.
Exclude Students who received partial points on an incorrect answer -
Should students who earned partial credit for an incorrect answer be excluded from
the report?

Only Print Students who have not taken Online Assignment - This displays a
list of students who have not completed their online assignment. This option will not
be available if you selected to “"Only Print Online Assignments that have been Graded
and Posted to the Gradebook.”

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Clone from Another Teacher

The Clone from Another Teacher option allows you to copy an online assignment template
from another teacher. The availability of this option will depend on the Gradebook setup for
the district.

You will highlight the template and then select Clone Template. After cloning the template,
you can make modifications to the Online Assignment Template.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



TEACHER ACCESS GUIDE

Custom Forms

Custom Forms allow you to view, add, and modify Custom Forms attached to the students
in your class. Custom Forms are used to track additional information.

Views

The Views allow you to determine the Custom Form information that will display.

Expanded Student Information

When you click the expand by the student’s name, you will be able to see the information
related to the Custom Form you selected in the View drop-down menu. You will also see
Demographic Information in the General Area.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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University Visits (70) wp | ? | 4Back
Name: ADUSCR, SADIE Gender: Female Grad Yr/Grade: 2016/09  Cther ID: 000000000004
Check
Student's Name: |SADIE ADUSCR Spelling
Save
Name of College: [UW Stevens Point Date of Visit: [55/03/2613]|[=5] Friday Print

The ability to add a custom form to a student will depend on the administrative setup of the
Custom Form. You can enter the required information on the Custom Form and then select
Save.

Edit
University Visits (70) & [ 7] 4Back
Name: ADUSCR, SADIE Gender: Female  Grad Yr/Grade: 2016/09  Other ID: 000000000004
Check
Student's Name: |gADIE ADUSCR Spelling
Save
Name of College: [JW Stevens Point Date of Visit: [05/03/2013 1[4 Friday Brint

Edit allows you to make modifications to an existing Custom Form. The ability to edit a
custom form will depend on the administrative setup of the Custom Form.

Delete
The Delete allows you to remove a custom form for a student. You will select the Custom

Form in the Views drop-down menu and then select Delete. The ability to delete a Custom
Form will depend on the administrative setup.

After clicking Delete, you will receive the above message. You can select OK to delete the
Custom Form.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Print Details

Custom Forms Report (26) e | 7| 4Back
Print Details Print
¥ select All | Select All Details that are Currently Expanded
' University Visits I+ General

The Print Details option allows you to generate a report with the information you see when
you expand the student’s name.

Print For Entire Class

The Print For Entire Class option allows you to print information entered on Custom Forms
for the current student or for all students.

Click Add to create a new report template.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Custom Forms Report (89) =

| 7| 4Back
Template Settings

Check
Spellin
* Template Description: [Custom | Spelling
I print Greenbar Save
Save and
Print
Custom Forms Report

" Print This Student Only &%

rint for My Students © to Print

Available Custom Forms

Selected Custom Forms
Vehicle -~ University Visits
Vehicle Info Add All
Vehicle Registration Add
Visiting Schools —

Work Permit
Work Permit ex 2 o
Work Permits - Emove

Remove

i

Asterisk (*) denotes a required field

You can select the Custom Forms you want to display on the report. The list of Custom

Forms is determined based on the access you have to the specific forms. After selecting the
student(s) and Custom Forms, you will select Save and Print.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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District Assessment

District Assessments are very similar to Online Assignments but they are set up by the
district administrators; they are attached to your specific courses. Once they are attached to
the courses, you can use the District Assessments in your Gradebook to administer the
assessment through Student Access.

The District Assessment Tracker allows you to see how students performed on the
assessment by expanding next to the Academic Benchmark/Standard.

Gradebook Assignments Referencing this Benchmark
This option allows you to view the Gradebook assignments attached to a District

Assessment.

Summary Results
The Summary Results display the percentage of students not meeting the Benchmark.

Individual Results
The Individual Results show the students who did not meet the Benchmark for the district

assessment.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Lesson Plans

Lesson Scheduler

If your school district has purchased this module, you will be able to use My Lesson
Scheduler to organize the day-to-day educational plan for a class.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Lesson Plans

You can create and modify Lesson Plans in My Lesson Plan found in the Menu Options
drop-down list.

Add Lesson Plan

Lesson Plan Maintenance (138) S | 7| 4Back
Lesson Plan: |Music History| Class: [Band I v 01 Band I [=] Teacher: MARILEE ANDREASCR Check
Enter a Name for the Lesson Plan above, then click the Save button in order to enter information on the newly created Lesson Plan. Spelling

Save

Enter the name of the Lesson Plan and select a class from the drop-down menu. After the
information has been entered, click Save.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Lesson Plan Maintenance (65) i | 7| 4Back
Lesson Plan: Music Hlstory Class: Band I/ 01 Teacher: MARILEE ANDREASCR Print
Rename this Lesson Plan Show: Summaries | Details
Attach Skill(s)
No Skills) have been attached to this Lesson Plan.
Add Objective
No Objective has been entered for this Lesson Plan.
Add | Copy from Map Assessment(s)
No Assessment{s) have been found entered for this Lesson Plan.
Add | Copy from Map Activity(s)
No Activi(s) have been entered for this Lesson Plan.
Add | Copy from Map Teacher Resource(s)
No Teacher Resource(s) have been entered for this Lesson Plan.
Add | Copy from Map Student Resource(s)
No Student Resource(s) have been entered for this Lesson Plan.
Add Note(s)
No Note(s) have been entered for this Lesson Plan.

The view of the screen will depend on the Lesson Plan configuration.

Attach (Skills)

The Attach Skill(s) option allows you to select Academic Standards/Benchmarks to the
lesson plan. When attaching skills to a Lesson Plan, you can either copy the skills from
Curriculum Map or Curriculum Master.

The Copy from Curriculum Map screen appears with a list of available Academic
Standards attached to the Curriculum Map(s) for this Class. An Academic Standard may
display multiple times on the list due to the fact that it is associated with more than one unit
of a curriculum map.

After selecting the Academic Standard(s) for the Lesson Plan, click Save.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Another option to attaching Academic Standards is the Copy from Curriculum Master.
The screen will display with a list of available Academic Standards attached to the
Curriculum Master.

After selecting the Academic Standard(s) to the Lesson Plan, select Save.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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View Skill

Standards Set:
Learning Area:
Level:
Content:

Skill Key:
Summary:

Skill Maintenance (47)

Texas Academic Standards
117 Fine Arts

01 1st Grade
102 Music Knowledge And Skills
117.01.102 05

Relate music to history, to society, and to culture

State Explanation & Benchmark(s)

Explanation: Relate music to history, to society, and to culture

Benchmark(s): {Show/Hide)

District Explanation & Benchmark(s)

Explanation: Relate music to history, to society, and to culture

Benchmark(s): {Show/Hide)

? | 4 Back

The View Skill option allows you to see additional information related to the selected skill.

Remove (Skills)
The Remove Skill option allows you to remove the skill from the selected Lesson Plan.

After you select Remove, you will receive the above message. If you want to remove the
Academic Standards/Skill, you will click Yes.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Remove All (Skills)

The Remove All Skill(s) option allows you to remove the skill(s) from the selected Lesson
Plan.

After you select Remove All, you will receive the above message. If you want to remove all
of the Academic Standards/Skill, you will click Yes.

Add (Objective)
The Objective is used to show the desired outcome or reason for the Lesson Plan. You can
only enter a single Objective for a Lesson Plan.

Objective Maintenance (38) fon | 7| 4Back
* Objective: Gain an understanding of the different Music time periods,| Check
Spelling
Save
Maximum characters: 1000, Remaining characters: 942
Asterisk (*) denotes a required field

Enter the Objective for the Lesson Plan and click Save.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit (Objective)

Objective Maintenance (40) = | ? | 4Back
* Objective: Gain an understanding of the different Music time periods,| Check
Spelling
Save
Maximum characters: 1000, Remaining characters: 942
Asterisk (*) denotes a required field

The Edit allows you to modify the objective of the Lesson Plan.

Delete (Objective)
The Delete option allows you to remove the Objective from the Lesson Plan.

After you select Delete, you will receive the above message. If you want to delete the
Objective, you will click Yes.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add (Assessments)
Assessments allow you to create the means of assessing whether the students have

retained the information.

Assessment Maintenance (45) fp | 7| 4Back
* Summiary: |Music History Listening Quiz | Chepl{
Detzil:|Students will complete a Music History Listening Quiz on Student Spelling
Access. Save
Maximum characters: 1000, Remaining characters: 928
Attachment: Remove
Wiew
Select a File: G:\U\amys\3 - Sample Document.doc Upload
Asterisk (*) denotes a required field

¢ **Summary - Enter the Assessment Summary of the Lesson Plan.
Detail - This allows you to enter additional information regarding the Assessment.
Attachment - This allows you the ability to attach a file to the Assessment. The
availability of this option will depend on the Gradebook Configuration for the district.

Copy from Map (Assessments)
The Copy from Map option allows you to select assessment(s) attached to the curriculum

map for the course. This option will only be available if the district has purchased and set up
Curriculum Mapping.

Select the Assessment(s) from the Curriculum Map and click Save.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit (Assessments)

= | 7| 4Back

Assessment Maintenance (30) o
Rl= 1 L Music History Listening Quid | Check
Detzil:|Students will complete a Music History Listening Quiz on Student Spelling
Access. Save
Maximum characters: 1000, Remaining characters: 928

Attachment:
5/9/2013 - 3 - Sample Document.doc Remove
View

Upload

Select a File:

Asterisk (*) denotes a required field

The Edit allows you to modify the Assessment of the Lesson Plan.

Delete (Assessments)
The Delete option allows you to remove the Assessment from the Lesson Plan.

After you select Delete, you will receive the above message. If you want to delete the
Assessment, you will click Yes.

Blue Arrows (Assessments)
The Blue Arrows to the left of the Assessments allow you to change the order in which the

Assessments display.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add (Activity)
An Activity for the Lesson Plan allows you to determine what the students will be doing to
learn the material.

Activity Maintenance (32) = | 7| 4Back
* Summary: |Mu5ic Listening Activity | Cheg:k
Type:|C& - Class Activity E| Spelling

Detail:|Student will complate the Music Listening Activity while in class. This L

activity will cover all music periods.

Maximum characters: 1000, Remaining characters: 889
57972013 - 3 - Sample Document.doc Remove
View
Select a File: G:\U\amys\3 - Sample Document.doc Upload

Asterisk (*) denotes a required field

**Summary - Enter the Activity Summary of the Lesson Plan.

e Detail - This allows you to enter additional information regarding the Activity.

¢ Attachment - This allows you the ability to attach a file to the Activity. The
availability of this option will depend on the Gradebook Configuration for the district.

Copy from Map (Activity)

The Copy from Map option allows you to select activities attached to the curriculum map for
the course. This option will only be available if the district has purchased and set up
Curriculum Mapping.

Select the Activities from the Curriculum Map and click Save.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit (Activity)

Assessment Maintenance (30)

=1 1 =10 Al Mussic History Listening Quiz

Dretail:

Students will complete a Music History Listening Quiz on Student
Access.

Select a File:

Maximum characters: 1000, Remaining characters: 928

Attachment:
5/9/2013 - 3 - Sample Document.doc

Asterisk () denotes a required field

Browse...

Remove
Wiew

Upload

p | 7| 4Back

Check
Spelling

Save

The Edit allows you to modify the Activity of the Lesson Plan.

Delete (Activity)

The Delete option allows you to remove the Activity from the Lesson Plan.

After you select Delete, you will receive the above message. If you want to delete the
Activity, you will click Yes.

Blue Arrows (Activity)
The Blue Arrows to the left of the Activity allow you to change the order in which the

Activities di

splay.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add (Teacher Resources)
You have the ability to specify what materials are needed by you to present the topic.

Teacher Resource Maintenance (37) f | 7| 4Back
* Resource Needed:|Music History Teacher Edition Check
Spelling
Save

Maimum characters: 1000, Remaining characters: 971

Type:| TEXT - Textbook [=]
‘ﬂ‘“a‘“me”“ Bemove
Wiew
Select a File: G:\U\amys\3 - Sample Document.doc Upload

Asterisk (*) denotes a required field

¢ **Resource Needed - Enter the Resource being used for the Lesson Plan.
Type - Select the type of Resource. The types you see listed in the drop-down menu
are Skyward defined types.

¢ Attachment - This allows you the ability to attach a file to the Resource. The
availability of this option will depend on the Gradebook Configuration for the district.

Copy from Map (Teacher Resources)

The Copy from Map option allows you to select resources attached to the curriculum map for

the course. This option will only be available if the district has purchased and set up
Curriculum Mapping.

Select the Resources from the Curriculum Map and click Save.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit (Teacher Resources)

Teacher Resource Maintenance (41) = | 7| 4Back
* Resource Needed: Music History Teacher Edl‘]ﬂd Check
Spelling
Save
Maximum characters: 1000, Remaining characters: 971
Type:| TEXT - Textbook [~]
““a‘“"*e”“ i
Wiew
Select a File: Upload
Asterisk () denotes a required field

The Edit allows you to modify the Teacher Resources of the Lesson Plan.

Delete (Teacher Resources)
The Delete option allows you to remove the Teacher Resources from the Lesson Plan.

After you select Delete, you will receive the above message. If you want to delete the
Teacher Resource, you will click Yes.

Blue Arrows (Teacher Resources)
The Blue Arrows to the left of the Teacher Resource allow you to change the order the

Teacher Resources display.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add (Student Resources)
You have the ability to specify what materials are needed by the students to learn the

materials.

e **Resource Needed - Enter the Resource being used for the Lesson Plan.

e Type - Select the type of Resource. The types you see listed in the drop-down menu
are Skyward defined types.

e Attachment - This allows you the ability to attach a file to the Resource. The
availability of this option will depend on the Gradebook Configuration for the district.

Copy from Map (Student Resources)

The Copy from Map option allows you to select resources attached to the curriculum map for
the course. This option will only be available if the district has purchased and set up
Curriculum Mapping.

Select the Resources from the Curriculum Map and click Save.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit (Student Resources)

The Edit allows you to modify the Student Resource of the Lesson Plan.

Delete (Student Resources)
The Delete option allows you to remove the Student Resource from the Lesson Plan.

After you select Delete, you will receive the above message. If you want to delete the
Student Resource, you will click Yes.

Blue Arrows (Student Resources)
The Blue Arrows to the left of the Student Resource allow you to change the order in which
the Student Resources display.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add (Notes)
The Notes allow you to enter additional information related to the Lesson Plan.

Enter the Note for the Lesson Plan and select Save.

Edit (Notes)

The Edit allows you to modify the Note of the Lesson Plan.

Delete (Notes)
The Delete option allows you to remove the Note from the Lesson Plan.

After you select Delete, you will receive the above message. If you want to delete the Note,
you will click Yes.

Blue Arrows (Test)

The Blue Arrows to the left of the Test allow you to change the order in which the Tests
display.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Rename this Lesson Plan

The Rename this Lesson Plan option allows you to change the name of the Lesson Plan.

Show: Summaries/Details

This option allows you to determine the information that displays on the Lesson Plan. You
can show either the Lesson Plan Summaries or Details.

Print

The Print button allows you to generate the Lesson Plan Report. You can select to either
show Summaries or Details.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



TEACHER ACCESS GUIDE

Edit Lesson Plan

Add | Copy from Map

Add | Copy from Map

Add | Copy from Mzp

Edit | Delete 4 01.

Edit | Delete 4+ 02.

Edit | Daleta ¥ 01.
Edit | Delete 4 n2.

Edit | Delete ¥ 01.

Edit | Delete 4+ 02.

Edit | Delete ¥ 01.
Edit | Delete 4+ 02.
Add

Edit | Delete 01.

Lesson Plan Maintenance (152) =
Lesson Plan: Music HIstory Class: Band I/ 01 Teacher: MARILEE ANDREASCR
Rename this Lesson Plan Show: Summaries | Details

Attach | Remove All skill(s)

Learning Area: Fine Arts Level: 1st Grade Content: Music Knowledge And Skills
View | Remove 117.01.102.05 Relate music to history, to society, and to culture
View | Remove 117.01.102.06 Respond to and evaluates music and musical performance

Learning Area: Fine Arts Level: 2nd Grade Content: Music Knowledge And Skills
View | Remove 117.02.102.01 Describe and analyze musical sound and demonstrates musical artistry

Objective

Edit | Delete Gain an understanding of the different Music time periods.
Add | Copy from Map Assessment(s)

Students will complete a Music History Listening Quiz on Student Access. (Attach)
Music History Listening Assessment
Activity(s)
Student will complete the Music Listening Activity while in class. This activity will cover all music periods. (Attach)

Compasition Activity

Teacher Resource(s)
Music History Teacher Edition (Attach)
Music History 101
Student Resource(s)
Music History Textbook (attach)
Music History 101
Note(s)

Attend Concert in Madison.

? | 4 Back

Print

The Edit allows you to make modifications to your Lesson Plans.

Delete Lesson Plan
The Delete option allows you to remove the Lesson Plan.

After you select Delete, you will receive the above message. If you want to delete the
Lesson Plan, you will click Yes.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Print Lesson Plan

Print Lesson Plan Report ;

Do you want to print the Lesson Plan Report with summaries or details?

Summaries Details Cancel

The Print button allows you to generate the Lesson Plan Report for the highlighted Lesson
Plan. You can select to either show the Summaries or Details of the Lesson Plan.

Print All Lesson Plans

Print All Lesson Plans Report y

Do you want to print the All Lesson Plans Report with summaries or details?

Summaries Details Cancel

The Print button allows you to generate the Lesson Plan Report for all of the Lesson Plans.
You can select to either show the Summaries or Details of the Lesson Plans.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Copy from Another Teacher

The Copy from Another Teacher option allows you to quickly copy Lesson Plans from other
Teacher and also your own Lesson Plans. The availability of this option will depend on the

setup of the Gradebook. Expand next to the teacher’'s name whose Lesson Plan you would
like to copy.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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View Lesson Plan

You can click on the View to see a preview of the Lesson Plan.

Copy Lesson Plan
You will click on Copy to clone this Lesson Plan to your Lesson Scheduler.

You will click on the class you want the Lesson Plan cloned to after selecting Copy. After
selecting the class, you will receive a green message stating “Cloned Successfully.”

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Import Lesson Plan
The Import Lesson Plan allows you to attach a file containing your Lesson Plan.

e Lesson Plan - Enter the title of the Lesson Plan.
e Class - Select the class using the Lesson Plan.
e Import File - You will browse to the location of the file and then select “Attach.”

After you have the file attached to the Lesson Plan, click on Save. You can tell the Lesson

Plans that have been imported because a red message will display stating “Imported.”

Open All Imported
The Open All Imported will display the imported Lesson Plans.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



TEACHER ACCESS GUIDE

Edit Layout
You will find the option to edit layout of a Lesson Plan by expanding a Lesson Plan. The
layout shows the way the Lesson Plan appears on the screen and on reports.

Settings for Family/Student Access
This area allows you to determine how the Lesson Plan will look in Family/Student Access.
The availability of this option will depend on the configuration of Lesson Plans for the
district.
e Use this Layout - If you select this option, the layout on the screen is the layout
that will be used in Family/Student Access.
e Use Default Family/Student Access Layout - If you select this option, the
Lesson Plan will display using the district default layout for Family/Student Access.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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View - This allows you to see the Default Family/Student Access Layout using the
selected Lesson Plan.

Lesson Plan Maintenance (151) o |7 4Back

Lesson Plan: Music HIstory Class: Band I/ 01 Teacher: MARILEE ANDREASCR Print
Show: Summaries | Details
Objective
Gain an understanding of the different Music time periods.
skill(s)

Learning Area: Fine Arts Level: 1st Grade Content: Music Knowledge And Skills

117.01.102.05 Relate music to history, to society, and to culture

117.01.102.06 Respond to and evaluates music and musical performance

Learning Area: Fine Arts Level: 2nd Grade Content: Music Knowledge And Skills

117.02.102.01 Describe and analyze musical sound and demonstrates musical artistry
Activity(s)

01.  Student will complete the Music Listening Activity while in class. This activity will cover all music periods. (Attach)
02. Composition Activity

Assessment(s)
01. Students will complete 2 Music History Listening Quiz on Student Access. (Attach)
02. Music History Listening Assessment
Teacher Resource(s)
01. Music History Teacher Edition {Attach)
02, Music History 101
Student Resource(s)
01. Music History Textbook (Attach)
02. Music History 101
Note(s)
01 Attend Concert in Madison.

e Use Another Layout - This option allows you to create a separate layout for
Family/Student Access.

Setup - Use the Setup link to configure the Lesson Plan Layout for Family/Student
Access.

Number of Rows to Display - Select the nhumber of rows to display on the Lesson Plan
Layout.

Data Boxes on Row - This allows you to determine the number of boxes that will display
per row on the Lesson Plan Layout.

Data Box Setup - The Data Box Setup allows you to determine the Lesson Plan
information that will display in each box.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Adding a Lesson Scheduler Item

You can create a Daily Lesson Plan or Item to show a brief statement as to what is going to
be taught on a specific date and time.

Click on the + (Plus Sign) next to the time or class period.

Add ltem to Class: Back

LA/
2READ /1
2SPEL/ M
2WRIT /1
Band /01
TREMND / 01
37/

Click on the Class where you would like to add a Daily Lesson Plan or Item.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Create a General Item

Item
e Pre-fill fields from an Item on a Lesson Plan

If you select an item to pre-fill, it will update the details of the Item.
e **Summary - This allows you to enter the description of the Item.
e **Date - Select the date on which the Item will occur.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Recurrence - This allows you to select if this Item will be reoccurring.

Select the Recurrence.

e **Start/Stop Time - Enter the start and end time of the Item.
e Details - This allows you to enter the detailed information related to the Item.
e Internal Notes - This allows you to enter additional information related to the Item.

Lesson Plan Options
e This item is not linked to a Lesson Plan
e This item is linked to a Lesson Plan - This allows you to link this Item to an
existing Lesson Plan.

Highlight the existing Lesson Plan and click Select.

e This Item is linked to an Item on a Lesson Plan - This allows you to link the
Item with an existing Activity or Assessment on Lesson Plan.

Highlight an existing Activity or Assessment and click on Select.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Save this Item as a new Activity/Assessment on a Lesson Plan - This option
allows you to create either a new Activity or Assessment for an existing Lesson Plan.

After selecting either Activity or Assessment, you will highlight the Lesson Plan and click
Select.

Attach
The Attach allows you to place an attachment to the Lesson Plan Item. The availability of
this option will depend on the Gradebook Configuration for the district.

You will Browse to the location of the attachment and then click Upload.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Create a Gradebook Assignment

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Pre-fill fields from an Item on a Lesson Plan

If you select an item to pre-fill, it will update the details of the Item.

**Summary - Enter the summary of the Gradebook Assignment. This summary will
be used as the gradebook assignment description.

**PDate - Select the date of the assignment. The date entered will be used in the
gradebook as the Assign Date, Proposed Due Date, and Actual Due Date.
**xStart/Stop Time - Enter the start and end time of the Item.

**Category - Select the category that will be attached to the assignment. The
categories in the drop-down menu pull directly from the categories from the
gradebook.

Details - This allows you to enter the detailed information related to the Item.
Internal Notes - This allows you to enter additional information related to the Item.
Assignment Group - This allows you to create a customized group for assignments.
Max Score - Enter the maximum value a student may receive for the assignment.
Weight Multiplier - Typically remains at "1” unless you wish to adjust assignment
values for varying difficulty in assignments.

Post to Family/Student Access - Select this option to post the assignment
information to Family/Student Access. If you are unable to deselect the Post to
Family/Student Access, it is occurring because of an entity choice to have all
assighments automatically posted to Family/Student Access.

Lesson Plan Options

This item is not linked to a Lesson Plan
This item is linked to a Lesson Plan - This allows you to link this Gradebook
Assignment to an existing Lesson Plan.

Highlight the existing Lesson Plan and click on Select.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e This Item is linked to an Item on a Lesson Plan - This allows you to link the
Gradebook Assignment with an existing Activity or Assessment on a Lesson Plan.

Highlight an existing Activity or Assessment and click Select.

e Save this Item as a new Activity/Assessment on a Lesson Plan - This option
allows you to create either a new Activity or Assessment for an existing Lesson Plan.

After selecting either Activity or Assessment, you will highlight the Lesson Plan and click
Select.

Attach
The Attach allows you to place an attachment to the Lesson Plan Item. The availability of
this option will depend on the Gradebook Configuration for the district.

You will Browse to the location of the attachment and then click Upload.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add for Other Classes

Add for Other Classes Hide
Entity Dept Sbj Terms Prd Days Meet Class Description

[ 001 ltogs O MTWRF 2READ /01 2 Reading

[ 001 ltoo O MTWRF 2SPEL /01 2 Speling

[ 001 ltot O MTWRF 2WRIT /01 2 Writing

The Add for Other Classes option allows you to select additional classes to which to add the
assignment.

Edit Lesson Scheduler Item

You can modify the Lesson Scheduler Item by clicking on the Item on the schedule.

Composition Activity Back
Description: Composition Activity Edit
Due Date: 05/09/2013 Clone
Time: 08:00 AM-08:50 AM Delete
Catecory: - [

Notes: Compaosition Activity
Lesson Plan: Music HIstory
Class: Band I/ 01 (Period 1)
Max Score: 100 [ post to Family Access
Weight: 1 '“ Post to Student
Access
== Move to Wednesday Move to Friday ==

View Gradebook

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit

The Edit allows you to make modifications to your Lesson Scheduler Item.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Clone

The Clone option allows you to make a copy of an existing Lesson Scheduler Item. When
cloning the Item, you have the ability to make modifications to it.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Delete
The Delete option allows you to remove the Item from the Lesson Scheduler.

After you select Delete, you will receive the above message. If you want to delete the
Item, you will click Yes.

Move to Prior/Future Day
The Move to Prior/Future Day allows you to easily change the date of the Lesson Scheduler
Item.

View Gradebook
The View Gradebook option takes you directly into the Gradebook for the selected class.

The View Gradebook option takes you directly into the Gradebook for the selected class.

Lesson Scheduler Display Options

Lesson Scheduler Display Options (50) L | 7| 4Back
District Display Options Save
Default Scheduler to open for Entity: |EEEECAE S SCI ISR ~ |
Display Options for Entity 001

Default Scheduler to open by: © Month ® week © Day
Display Scheduler by: © Period ® Time

Times to Display: *= Default (7 am - 4 pm)
T Custom-Defined Times
Display Class on Scheduler as: ® Cgurse Key / Section
T Course Key / Section Short Description
" Short Description / Section
C Long Description [ Section
Example: 1001/ 02
I Do not show Sunday and Saturday on Scheduler
I Show Gradebook Assignments/Events marked for display on Lesson Scheduler
I Display Gradebook Assignments/Events in a bold green font on Lesson Scheduler

The Lesson Scheduler Display Options provide you with the ability to customize the way
your Lesson Scheduler displays. The Display Option can be changed at any time and can be
set up to your preference.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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District Display Options
e Default Scheduler to open for Entity - If you are in multiple entities, you can
choose the entity you would like the Lesson Scheduler to default to when opened.

Display Options for Entity
For each entity you are active in, you can customize a different display.
e Default Scheduler to open by - This option allows you to determine if the
Scheduler will display by Month, Week, or Day when opened.
e Display Scheduler by - This option allows you to determine if the Lesson Scheduler

will display the class periods or by time.

< Lesson Scheduler (719) 3 1 Favoritesw ] New Window £ My Print Queue o Back

Ef Month [ Week [ Day

4 P Week of May 5, 2013 Retumto Current Day  Print Schedule  Menu Options v 001 - Entity (001) Grades 9 to 12

Wednesda
5 6 7 8 9 10 11
Mo School zam + ||z am + ||z + ||gam + ||gam + | [No School
g + ||g== + ||g= + ||lgam + ||gam ¥
(08:00-08:50) Composition
Activity
g am + ||gam + ||gam ¥ g am ¥
g am +
103 + |10 + |10 ¥ 103 ¥
10" +

The above is a sample of when you select to Display Scheduler by Time.

% ¥ Favoritesw ] New Window £ My Print Queue 4 Back

e | Lesson Scheduler (719)

4 P Week of May 5, 2013 RetumtoCumentDay FrintSchedule Menu Options v 001 - Entity (001) Grades 9 to 12 Ef Month [MWeek O Day

Prd 0: 2READ [
01
Prd 0: 2SPEL/
01

Prd 0: 2WRIT /
01

+

+

3

Prd 0: 2ZREAD [
01
Prd 0: 2SPEL/
01

Prd 0: 2WRIT /
01

Prd 0: 2READ |
o1

Prd 0: 25PEL [
01

Prd 0: 2WRIT |
01

+

+

Prd 0: 2READ [
o1
Prd 0: 2SPEL/
0L

Prd 0: 2WRIT /
o1

Prd 0: 2READ /
01

Prd 0: 25PEL [
01

Prd 0: 2WRIT/
01

5 6 7 B 9 10 11
No School Prd0: 2LA[ 01 + ||Prdo: 208/ 01 + ||Prdo: 21801 + ||Prd0: 28/ 01 + ||Prd0: 21801 + |[No School

The above is a sample of when you select to Display Scheduler by Period.

e Times to Display - This will allow you to determine the times that display on the
Lesson Scheduler. The option will only display if you have selected the option to

“Display Scheduler by Time.”
Default (7 am-4 pm) - This displays each hour on the Lesson Scheduler.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Custom-Defined Times - This option allows you to create your own times
that will display on the Lesson Scheduler.

Custom-Defined Times (27) e | 7| 4Back

* Time Label: |Morning Meeting | Remove Check

Spell
= Start Time: [08:00 |[AM | * Stop Time: [08:15__|AM | ==

Display on: T Sun ¥ Mon ™ Tues ¥ wed ¥ Thur ¥ Fri [ sat

* Time Label: [Math | Remove i

= Start Time: [08:15_|[AM | = Stop Time: [09:30_[laM_ | =

Time
Display on: T Sun ¥ Mon ™ Tues ¥ wed ¥ Thur ¥ Fri [ sat

BRemaowve All
* Time Label: [Break | Remove Times
* Start Time: [09:30  |[AM | * Stop Time: [09:45  |jam |
) Undao
Display on: T Sun ¥ Mon ™ Tues ¥ Wed ¥ Thur ¥ Fri [ sat =
Reset

* Time Label: |Language Arts | Remove

= Start Time: [09:45_|[AM | = Stop Time: [11:30_JlaM_|

Display on: I~ Sun ¥ Mon ¥ Tues ¥ wed ¥ Thur ¥ Fi I sat

* Time Label: [Lunch | Remove

= Start Time: [11:30 _[AM__|* Stop Time: [12:00 [PM |

Display on: I~ Sun ¥ Mon ¥ Tues ¥ wed ¥ Thur ¥ Fri I sat

You will enter the time label, start/end times, and days. After the information has been
entered, you will click on Save.

“ Lesson Scheduler (720) Y 17Favoritesw €] New Window lﬁl My Print Gueue 4 Back
4 P Week of May 5, 2013 Retum o Current Day  Print Schedule  Menu Oplions = 001 - Enfity (004) Grades 9 fo 12 # Month [ Week [ Day
[ Sunday | Tuesda Wednesda
5 6 8
No School Morning + ||[Morning + || Morning + Ilomlng + I‘lomlng + | |No School
Meeting Meeting Meeting Meeting Meeting
08:00 AM - 03:15 AM 08:00 AM - 08:15 AM 08:00 AM - 08:15 AM 08:00 AM - 08:15 AM 08:00 AM - 08:15 AM
(108:00-08:50) Compaosition
Activity
Math + ||Math + ||Math + Math +
Math +
08:15 AM - 09:30 AM 08:15 AM - 09:30 AM 08:15 AM - 09:30 AM 08:15 AM - 09:30 AM

08:15 AM - 09:30 AM
(08:00-08:50) Composition

Break + ||Break + ||Break + || Activity Break +

09:30 AM - 09:45 AM 09:30 AM - 09:45 AM 09:30 AM - 09:45 AM Break + | [09:30 AM - 09:45 AM
09:30 AM - 09:45 AM

The above is a sample of the Lesson Scheduler displaying the Custom-Defined Times.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Display Class on Scheduler as - This option allows you to determine how class
information will display on the Lesson Scheduler.
Course Key/Section

L]
%7 Favoritesw | New Window F_ My Print Queue 4 Back

EH Month T Week [ Day

7 8 9 10 11
+ |[No School

S| Lesson Scheduler (719)

4 P Week of May 5, 2013 Retum o Curent Day  Print Schedule Menu Oplions ~ 001 - Entity (001) Grades 9 to 12

6
+ ||Prd0: 2LAj 01 + ||Prd0: 2LA/ 0L

The above is a sample of when you select to display the Course Key/Section.

Course Key/Section Short Description

[ ]
% Y Favoritesw ] New Window Kot My Print Queue 4 Back

EH Month [ Week [ Day

- Lesson Scheduler (719)
9 10 11

Prd 0: 2LA[ 01
2 Lang Arts

4 P Week of May 5, 2013 Retum o Cument Day  Print Schedule  Menu Options ¥ 001 - Entity (001) Grades 9 to 12
Wednesda
3 6 7 8
Prd 0: 2LA /01 + |[Prd0: 20A )01
2 Lang Arts

Prd 0: 2LA /01
2 Lang Arts 2 Lang Arts

+ ||Prd 0z 2LA[ D1
2 Lang Arts

The above is a sample of when you select to display the Course Key/Section Short

Description.
Short Description/Section

.7 Favoritesw ] New Window ¥ My Print Queue 4 Back

EH Month [ Week [CDay

Lesson Scheduler (719)

& |
4 P Week of May 5, 2013 Retum o Gumrent Day  Print Schedule  Menu Options ~ 001 - Entity (001) Grades 9 to 12
7 8 9 10

Monda;

The above is a sample of when you select to display the Short Description/Section.

Long Description/Section

Lesson Scheduler (719)
EE Month

4 P Week of May 5, 2013 Retum to Cumrent Day  Print Schedule  Menu Opfions ~ 001 - Entity (001) Grades 9 to 12
5 3 7 8 9 10 11

The above is a sample of when you select to display the Long Description/Section.

% Favoritesw | New Window ¥ My Print Queue 4 Back

M Week I Day

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Do not show Sunday and Saturday on Scheduler - This option allows you to determine
if Sunday and Saturday display on the Lesson Scheduler.

< Lesson Scheduler (719) 8 7 Favoritesw ] Mew Window #on My Print Gueue 4 Back

4 P Week of May 6, 2013 Retum o Curent Day  Print Schedule  Menu Options + 001 - Entity (001) Grades 9 to 12 B Month [ Week [ Day

Monda Frida

& 7 8 9 10
Prd 0: 2 Lang Arts / 01 + ||Prd©: 2 Lang Arts /01 + ||Prd 0: 2 Lang Arts / 01 + ||Prd 0: 2 Lang Arts [ 01 + ||Prd ©: 2 Lang Arts /01 +

Prd 0: 2 Reading / 01 + ||Prd©: 2 Reading / 01 + ||Prd 0: 2 Reading [ 01 + ||Prd 0: 2 Reading [ 01 + ||Prd 0: 2 Reading /01 +

This is a sample of the Lesson Scheduler when selecting the option Do not show Sunday
and Saturday on Scheduler.

Show Gradebook Assighments/Events marked for display on Lesson Scheduler -
When creating an assignment/event in the Gradebook, you will find an option to “"Show on
Lesson Scheduler.” If this option is selected, the assignment/event will display on the
Lesson Scheduler without creating a Lesson Scheduler Item.

Display Gradebook Assignments/Events in a bold green font on Lesson Scheduler
- If this option is selected, any assignment/event will display in a green font on the Lesson
Scheduler.

e | Lesson Scheduler (?21) Y 17Favorilesv 4] New Window £ My Print Queue 4 Back
4 P Week of May 6, 2013 Retum o Current Day  Print Schedule  Menu Options » 004 - Entity (001) Grades 9 to 12 #H Month [N Week [ Day
Monda

] 7 kil 9

Prd 0: 2 Lang Arts [ 01 + ||PrdO: 2 Lang Arts [ 01 + |[[Prd ©: 2 Lang Arts /01 + |[[Prd D: 2 Lang Arts/ 01 + ||Prd ©: 2 Lang Arts [ 01 +
Prd 0: 2 Reading / 01 + |(Prd0: 2 Reading /01 + ||Prd 0: 2 Reading / 01 + ||Prd 0: 2 Reading / 01 + | |Prd 0: 2 Reading / 01 +
Prd 0: 2 Spelling [ 01 + ||PrdD: 2 Spelling /01 + |[Prd 0: 2 Spelling / 01 + |[Prd 0: 2 Spelling / 01 + ||Prd 0: 2 Spelling [ 01 +
Prd 0: 2 Writing / 01 + |[Prd©: 2 Writing / 01 + ||Prd O: 2 Writing / 01 + ||Prd 0: 2 Whiting / 01 + |[Prd 0: 2 Writing [/ 01 +
Prd1: BandI/ 01 + |(Prd1: BandI/ 01 + ||Prd1: BandI/O01 + ||Prd1: Band I/01 + |(Prd 1: BandI/ 01 +

Composition Activity Worksheet 28.B

The above is a sample of when you select to Display Gradebook Assignment/Events in
a bold green font on Lesson Scheduler.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Lesson Plan Reports
You can find the Lesson Plan Report in the Menu Options.

Lesson Plan Report

You can run the Lesson Plan Report for your Lesson Plans. This report can show all Lesson
Plans or a range of Lesson Plans. The report can be used to show all Lesson Plans on a
given topic or to submit Lesson Plans to your administrator.

Add Lesson Plan Report (64) fo | 7| 4Back
Template Settings Check
Spelling

* Template Description: |Lesson Plan Report

— Save
Share this template with other users in the district —

— . Save and
Print Greenbar Print

Lesson Plan Ranges

School Year:|2012-13 [=]

[ Print All Lesson Plans for My Classes
Lesson Plan Range: PR

Asterisk (*) denotes a required field

Enter the template description and select the school year. You can then select to either
Print All Lesson Plans for My Classes or for the specified Lesson Plan Ranges. The
Lesson Plan Range is based on the Name of the Lesson Plan. After verifying the ranges, you
will select Save and Print.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Lesson Schedule Report
The Lesson Schedule Report will show the Lesson Scheduler Items. It can be run for a

specific date or for a range of dates. You can run this report anytime to get a schedule of
your past, current, or upcoming Lesson Scheduler Items.

Add Lesson Schedule Report (26) fon | 7| 4Back
Template Settings 5%
pelling
* Template Description: |Lesson Scheduld | I |
dave
I Share this template with other users in the district —
I Print Greenbar | Sagﬁnat"d

Lesson Schedule Ranges
Print Schedule for: © Month © Date Range ™ Specific Date

Enter Date: |05/10/2013 ||| Friday

Asterisk (*) denotes a required field

Enter the template description and then determine the Lesson Schedule Range. Within the
ranges you can select to print the Lesson Scheduler for a specific month, specific date,

or specific date range.

Lesson Scheduler Utilities
You can find the Lesson Scheduler Utilities in the Menu Options.

Copy Item(s) from Class to Class
This utility provides you with a quick way to copy a Lesson Item from one class to another.

Copy Item(s) from Class to Class: Step 1 (184) e | 7| 4Back

This process allows you to copy Items from one Class to another Class. When copying, you can also choose which Gradebook | Mext |
Assignments/Events to copy by expanding the Item and selecting the Assignment/Event.
* Note: During the copy process, if a Lesson Plan is found to be attached to a copied Item, the Lesson Plan will also be copied.

Copying Options
Copy From Class:[Band I / 01 Band I =]
Copy To CIass:lSll? / 01 Wind Ensemble 3 EI

Select the Item(s) to Copy
Ttems for Band I / 01 @,
Copy & Date ltem Start Time |  Stop Time | Lesson Plan? Asszignment(s) in Gradebook

(1> & | 05/05/2015 | Music Hitory Litenng Acsessment o o o B

Expand All Collapse All View Printable Details

w ltem Details
Lesson Plan Entity School Year
Music History 001 2012-2013

Select the class to Copy From and To. Once the “Copy From Class” has been selected, the
Lesson Scheduler Items in that class will display at the bottom of the screen. After selecting
the classes and Lesson Scheduler Items, you will click Next.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Copy Item(s) from Class to Class: Step 2 (120)

Step 2 of this process allows you to select a new Date when copying Items, and a new Due Date when copying Assignments/Events
Previoug

Copying Options
Copying Item(s) from Band I / 01 Band I to 3117 / 01 Wind Ensemble 3

Item(s) to Copy
Item Date *New Date™

Music History Listening Assessment  05/09/2013 05/09/2013 El

* The Lessan Alan Music HIstory atiached to this Ttem will be copied, as wall,

After selecting a "New Date,” you will select Run.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Post Daily Attendance
By Name
By Seating Chart
Assign Seats

You can take attendance through Post Daily Attendance by using either Take Daily

Attendance-By Name or the Take Daily Attendance-By Seating Chart. You can also
take attendance by going to the Attendance tab in the Gradebook.

Take Daily Attendance - By Name

Select By Name in Post Daily Attendance.

<4 M Take Daily Attendance - By Name £ My Frint Queue
Take Attendance for Friday, May 10, 2013
Il save
Undo
Alert Legend | Show Today's Attendance for All Periods | View Class Summary | Show Survey Questions | Print Class Roster Back

Student Fri Thu Wed Tue Mon Fi

Alerts Last Namet Frst Middle GR Sch Absent Tardy Present Cmt A EU O T

Indicators 5f/10 5f/09 5/08 5/07 5f/06 5/03
Pl R] AARONSONSCR. KRYSTINA L 12 001 g 0O
pom  HRABAP A|Baouscr SADIE 09 001 C 0 1] |1 1-
P Biapuscr Simon 11 001 O

All students default to present and you need to select either Absent or Tardy for a student.
You may also see a third option that is determined and set up by the entity.

Cmt

Attendance Comment Save
Back

Comment: Sibling brought a note|

The Cmt allows you to enter an attendance comment; with the maximum comment length
of 30 characters. This option will depend on the attendance setup for the district.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Counts
The Counts that display will depend on the attendance setup for the entity. The values will
reflect the number of times the student missed your class.

Alert Legend

Alert Color Legend £ My Frint Queue 4 Back | ?

Alert Color Legend

- Student has been Absent

Student has been Tardy
Student has Alert Information

Student has Primary Disability/Handicap Information
Student has Critical Alert Information

Student s Classified as Section 504

Student is At-Risk

Student has General Notes

The Alert Color Legend will show you what the different colors next to the student’s name
mean. The Alerts that display depend on the setup of the attendance for the district.

You can click on the Alert box to see additional information related to the alert.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Show Today’s Attendance for All Periods

Once Show Today’s Attendance for All Periods has been selected, you will then see that
it shows the students’ attendance for the entire day by periods.

View Class Summary

Class Summary 8 My Frint Gueue 4 Back | ?

Class Summary for Band I / 01 Band I
Perod: 1 Teacher: MARILEE ANDREASCR  Days Mest: MTWRF

Show Percent Eamned in Gradebook

Last Week  This Week
Grades 04/29 - 05/03 05/06 - 05/10 Absences Tardies
Last Name Frst Middle Term 1ST 2ND 3RD 4TH STH6TH M TWR FM TWR F Te 12-13 Te 12-13

AARONSONSCRKRYSTINA L ¥ B A
ADUSCR SADIE Y C B 1 1 1 0 0
ADUSCR Simon Y B B

This will show you a summary of attendance and grade information for your class. This
shows all of the students as well as their grades, tardies, and absences. Clicking on the blue
lettering under the week for attendance will show the Attendance Detail attached to the

letter.

Show Percent Earned in Gradebook

Class Summary 3 My Frint Queue 4 Back | ?

Class Summary for Band I / 01 Band I
Period: 1 Teacher: MARILEE ANDREASCR Days Meet: MTWRF

Hide Percent Eamed in Gradebook

Last Week  This Week
04/29 - 05/03 05/06 - 05/10 Abs

Grades
Last Name Frst Middle Term 1ST 1ST% 2ND 2ND% 3RD3RD% 4TH 4TH% S5THS5TH% 6TH6THY M TW R FM TWR F Té
AARONSONSCR KRYSTINA L ¥ BE 350 A 400
ADUSCR. SADIE Y C 2.50 B 3.00 J 1
ADUSCR. Simon Y B 3.00 B 3.00

Clicking this option in the Class Summary will show the percent attached to the letter grade
on the student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Show Survey Question

<M Take Daily Attendance - By Name

Take Attendance for Friday, May 10, 2013

It My Print Queue

ld save
How many students are eating hot unch? 2 7 Undo
Alert Legend | Show Previous Weeks Attendance | View Class Summary | Hide Survey Questions | Print Class Roster Back
Alerts Student Last Name:  Hrst Middle GR Sch Absent Tardy Present Cmt LIz Ll noEow @ 7 ErdEES
Indicators I — - Cefault blanks to: = 0
Nl R | AARONSONSCR  KRYSTINA L 12 001 C C | = [ |cHOICEA ~
puE |HEAEAP A|Babuscr SADIE 09 001 C CHOICEE ~ 1 1
P Bapuscr Simon 11 o001 (@ [N coLp LuncH]RS

Once Show Survey Question is clicked, the survey questions will display. Survey
questions are set up administratively by the entity. They can be set up to ask for a Class
Total or allow you to select Individual Answers per student.

Print Class Roster

The Print Class Roster provides a listing of all the students in your class with selected

information.

Report Templates

Student:

Seq # Report Template Name

Band I/ 01 Prd:1 Band I - MARILEE ANDREASCR
Report: Class Roster

o My Print Queue 4 Back

Print

900 Student Name & Student Info Export to Excel

Q10 Student Name;Grad Year;Grade;Birth date;Gender;Guardian Info

920 Student Name;ID;Phone; Advisor

Add a new Template

View parameters of Template

Clone Template

Select Different Classes

Click Add New Template.

Report Templates

Sequence #: 10
Report Template Name: Class Roster

I My Print Gueue 4 Back

Add a new Report Template for the Class Roster Report.

Save
Back

Enter a Report Template Name and select Save.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Class Roster I My Print Queue 4 Back

Select Parameters for Class Roster Report for Band I / 01 Prd:1 Band I
10 - Class Roster

Class Roster Report Options: 57 chars - Portrait Report

Students
Display Students enrolled for Terrn:  Current Term @ 04/12/2013 - 05/08/2013 ~ Save
Options Undo
Name Display: D _D'Lsplay: Sort by: Last Name ~ Back
() Last, First MI @ Student ID
() First: Middle Last () Internal ID
() Last First Middle ) Name Key
@) First MI Last ) None
Display Information
[ Grade [7] Grad Year [ girth Date [T Advisor
[CIphone Number ["] second Phone [T Third Phone [T Ermail
[7] Gender [T] current curmulative GPA [T Home Address [ Mailing Address
[7] student Access Login and Password [] Print Student Picture "] Food Service Key Pad #
Family Information
[ Primary Guardian Phone 2 Phone 3 Email
All Guardians Phone 1 Phone 2 Phone 3
Ermail Home Address Mailing Address

You can now select the student/family information you would like to print on the class

roster. Not all of the options can be selected to print on the report; there is a character limit
of 122.

After selecting the options for the report, click on the Save.

Report Templates

I My Print Queue 4 Back

Student:
Band I/ 01 Prd:1 Band I - MARILEE ANDREASCR
Report: Class Roster

Seq # Report Template Name

Print
10 Class Roster Export to Excel
900 Student Name & Student Info
a1n Student Name;Grad Year;Grade;Birth date;Gender;Guardian Info Add a new Template
920 Student Mame;ID;Phone;Advisor

Rename Template
Modify parameters of Template
Delete Template
Clone Template

Select Different Classes

You will highlight the template you just created and select either Print or Select Different
Classes. Print will print for the class you are currently accessing and Select Different
Classes allows you to pick multiple classes for which to run the report.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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After you have entered attendance for the class, you will click Save.

< i | Take Daily Attencance - By Name £ My Frint Queue
Take Attendance for Friday, May 10, 2013
id save
How many students are eating hot unch? 2 ¥ Undo
Alert Legend | Show Previous Weeks Attendance | View Class Summary | Hide Survey Questions | Print Class Roster Back
Alerts Student Last Name;  Frst Middle GR Sch Absent Tardy Present Cmt Ul o A E u o T PerodPeri
Indicators e — - Default blanks to: - 0 1
Dl R | AARONSONSCR. KRYSTINA L 12 001 Choice A -
EER  EBEEP A Bapuscr SADIE 09 ool Choice B~ 2 2 31-
P Biapuscr Simon 11 001 Cold Lunch - L-

Once the Save button is selected, the attendance will then be saved and show as green.
Any changes will then be shown in red until you click Save.

Selecting Absences Type and Reason (optional setting)

<4 i/ Take Daily Attendance - By Name £ My Print Queue
Take Attendance for Friday, May 10, 2013
= save
How many students are eating hot unch? 2~ Undo
Alert Legend | Show Previous Weeks Attendance | View Class Summary | Hide Survey Questions | Print Class Roster Back
Alerts S Last Name;  Frst Middle ~ GR  Sch G AT cmt Lunch Choice AcvoT’®
Indicators ] —_— - Type Reason Default blanks to: -~ [
Rl R | AARONSONSCR. KRYSTINA L 12 o001 - | @ | Choice A h
pem BEHEAAPr A|Bapuscr SADIE 09 001 |- TEACHER ABSE - Choice B = 2| |z
P Bapuscr Simon 11 001 |L-LATE - ~| O |cold Lunch ~

You can choose the different Types as well as the different Reasons to reflect why the
student wasn't in attendance. If the student is present, simply leave them blank. The ability
to enter Absence Types and Reasons will depend on the attendance setup for the entity.
After you have entered attendance for the class, you will click Save.

Attendance - By Seating Chart

Select Post Daily Attendance-By Seating Chart from the Post Daily Attendance screen.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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4 | Take Daily Attendance - By Seating Chart £ My Frint Queue

Take Attendance for Friday, May 10, 2013 = Save

Undo

Back
Alert Legend | Show Pictures | Printer Friendly Listing

SHAD K LINN F EFREN C JACKIE L RAUL B
MACFARLANDSCR MAIRESCR RADOVICHSCR RASMUSSOMNSCR. REYSSCR.
Home Entity: 041 Home Entity: 041 Home Entity: 041 Home Entity: 041

Absent: 0 Absent: 0 Absent: 0 Absent: 0 Absent: 0
Excused: 0 Excused: 0 Excused: 0 Excused: 0 Excused: 0
Unexcused: 0 Unexcused: 0 Unexcused: 0 Unexcused: 0 Unexcused: 0
Other: 0 Other: 0 Other: 0 Other: 0 Other: 0
Tardy: 0 Tardy: 0 Tardy: 0 Tardy: 0 Tardy: 0
Grade: 12 Grade: 11 Grade: 12 Grade: 11 Grade: 12

School: 001 School: 001 School: 001 School: 001 School: 001
Present  ~ [0 apsent - [0 TarDy 0 apsent ~ 0 Present  ~ [

All students default to present and you will need to select either Absent or Tardy for a
student. You can click the paper next to the attendance to enter an attendance note. The
comment is an optional setting determined by the attendance setup for the entity. The
attendance will display in red until the Save button is selected.

Alert Legend

Alert Color Legend fon My Frint Queue 4 Back | 2

Alert Color Legend

- Student has been Absent

Student has been Tardy
Student has Alert Information

Student has Primary Disability/Handicap Information
Student has Critical Alert Information

Student is Classified as Section 504

Student is At-Risk

Student has General Notes

The Alert Legend shows what the alerts mean that display below the student’s name on the
Seating Chart.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Show Pictures

When the Show Pictures option is selected, it will show the pictures for the students if the
district has loaded the pictures in the database.

Printer Friendly Listing

Seating Chart: 3117/01 Prd:3 Wind Ensemble 3
%= No 5= No = No = No = No
Picture Picturs Picture Picture Picture
SHAD K LINM F EFREN C JACKIE L RAULE
MACFARLANDSCR MAIRESCR RADOVICHSCR RASMUSSONSCR REYSSCE.
Grade: 12 Grade: 11 Grade: 12 Grade: 11 Grade: 12
School: 001 School: 001 School: 001 School: 001 school: 001

This option will allow you to print a copy of your seating chart. If you display the pictures on

the seating chart, the Printer Friendly Listing can also print the pictures.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Modification of Prior Day(s) Attendance

You may have the ability to modify a prior day(s) attendance depending on the setup of
attendance for the entity. You will select Post Daily Attendance-By Name.

< i Take Daily Attendance - By Name £ Wy Frint Queus
Take Attendance for Friday, May 10, 2013
= save
How many students are eating hot unch? 2 7 Undo
Alert Legend | Show Today's Attendance for All Periods | Wiew Class Summary | Hide Survey Questions | Print Class Roster Back
Alerts Siudent Last Neme:  First Middle ~GR  Sch Absent Tardy Present Cmt —roh.Choice AED®T o] 0 Bt
Indicators = e = Default blanks to: - 5/10 5/09 5/08 !
| | E AARONSONSCR  KRYSTINA L 12 o001 Choice A -
pem BREEAP A|Baipuscr SADIE 09 001 Choice B = 2| |2 1- N
P Biapuscr Simon 11 001 Cold Lunch ~ L-

You will need to display previous weeks attendance. Then click on the previous date cell for
the student whose attendance you want to modify. The number of days you can update
attendance wil depend on the setup of attendance for the entity.

Take Daily Attendance - By Name £ My Frint Queue | ?
H save
Modify Attendance for Thursday, May 9, 2013 Undo
Back
Arst Middle Last Name GR sch Absent Tardy Present
SADIE ADUSCR 09 ool C
Comment:

You can update the attendance for the student and click on Save.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Post Daily Attendance - Assign Seats

4~ Assign Seats £ My Print Queue
Number of Rows: 6 Refresh i sove
) B ) ) Undo
Show Pictures | Clear Seating Chart Number of Seats Per Row: & Back
SHAD K LINN F EFREN C JACKIE L RAUL B
MACFARLANDSCR MAIRESCR RADOVICHSCR RASMUSSONSCR REYSSCR
Select Select Select Select Select Fill Seat
| Fill Seat || Fill Seat || Fill Seat || Fill Seat H Fill Seat || Fill Seat |
| Fill Seat || Fill Seat || Fill Seat || Fill Seat H Fill Seat || Fill Seat |
| Fill Seat || Fill Seat || Fill Seat || Fill Seat H Fill Seat || Fill Seat |
| Fill Seat || Fill Seat || Fill Seat || Fill Seat H Fill Seat || Fill Seat |
| Fill Seat || Fill Seat || Fill Seat || Fill Seat H Fill Seat || Fill Seat |

Once the Post Daily Attendance - Assign Seats has been selected, you will then be able
to select a student and then assign them to a specific seat.

Number of Rows/Number of Seats Per Row
This option can be set to whatever dimensions you need for your class.

Show Pictures
The Show Pictures option displays the student pictures in the seating chart.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Clear Seating Chart

This option will clear the seating chart and allows you to start from scratch. The students
will appear on a list on the side.

4 )| Assign Seats £ My Print Queue
Number of Rows: 6 Refresh d save
i Undo
Show Pictures | Clear Seating Chart Number of Seats Per Row: 6 Back

Auto Assign Seats: Process
Unassigned Seats: Fill Seat By First Name Fill Seat || Fill Seat || Fill Seat || Fill Seat |
el By Last Name
RADOVICHSCR Fill Seat At Random Fill Seat || Fill Seat || Fill Seat || Fill Seat |
Select
| Fill Seat H Fill Seat H Fill Seat || Fill Seat || Fill Seat || Fill Seat |
JACKIE L
RaSHOSSONSE | Fill Seat H Fill Seat H Fill Seat || Fill Seat || Fill Seat || Fill Seat |
Select
LINN F | Fill Seat H Fill Seat H Fill Seat || Fill Seat || Fill Seat || Fill Seat |
MAIRESCR
Select | Fill Seat H Fill Seat H Fill Seat || Fill Seat || Fill Seat || Fill Seat |
RAUL B
REYSSCR
Select
SHAD K
MACFARLANDSCR
Select

Auto Assign Seats
This option is used to assign students by either first name, last name, or at a random order.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom
Profile
Class Summary
Attendance
Schedule
Add/Drops
Entry/Withdrawal
RTI Information
IHP
Emergency Contacts
Discipline
NCLB
Academic History
Graduation Requirements
Educational Milestones
Student Services
Test Scores
Busing
Student Portfolio
Recommendations
Family Access History
Activities
Custom Forms
Family Access Display Gradebook
Family Access Display Message Center
Family Access Display Calendar
Information Report
Multi-Class Progress Report
Progress Report Letter
My Homeroom Roster
Attendance Detail Report
Progress Report
Missing Assignment Report
Report Card Summary
Standards Report Card

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom displays as an option when you have a homeroom class assigned. This area
allows you to easily obtain information and reports for students in your homeroom.

Student Information
You can access your student’s information two different ways.
1) You can expand by the homeroom to view the students attached to your homeroom
and then click on their name.
2) Another option is to click on the Student Search and Reports button.

My Homeroom - Student Profile

< Profile #21 My Print Queue 4 Back
B3 Student Info

[ profile ADUSCR, SADIE - Grade: 09 Email

1) Class Summary Student Alert Indicators B EH [ BE & Teachers

L Attendance (5) 1254 EMAPLEST  Critical Alert Information! Edit Login

U scheduie AUSTIN, TX 55555 Severely Allergic to Peanuts.

Primary Guardian:
ABBY ADUSCR -
(555) 135-8435

[] Add/Drops (8)
[1 Entry/Withdrawal

[} RTI Inforrmation Note:
) me
L) Emergency Contacts
[ piscipline (2) -
) nows Second Phone: Third Phone:
School Email:  SADE.ADUSCR@students.piusxi.org Home Email:
) Academic History Student Access Login: aduscsad000 Student Access Password: new password
[ Graduation Requirements Student Id: 000000000004 Birthday: 03/05/1998 Language: ENGLISH
[ Educational Milestones Internal Id: 9635 Age: 15 Gender: Female
0 Student Services Status: Active ot leckerf 0098 . bﬂm} E(ef = =
) Test Scores (0) er Mame: ederal Race: 13
[ Busing School Information
student Portfolio Entity: 001/Entity (001) Gr Advisor: AGRIPINA TEXADAS
j 4 School: School (001) scramble4223@example.com
et ) Homeraom: 20 Hr Teacher: MARILEE ANDREASC
[ Family Access History (13) m.andreascr@skyward.k12.wi.us
[ Activities (2) Disc Officer:
[ custom Forms School Information i
= Family Access Display Entity: 950/9-12 Summer Rol Advisor:
School: School (001) Hr Teacher:
[ Gradebook Homeroom: Disc Officer:
[} Message Center
[ calendar Family ***1 Edit
B3I Reports ABBY ADUSCR Mother (555) 135-8435 lol@lolloll.com !
i Alonso Aduscr Guaidian
1) Information Report - ’ i Email
1) Mulki-Class Progress Report GERARDO ADMIRESCR  Inactive Sibling Grade: Graduated Entity: 001 /Entity (001) Gra
0 P Simon ADUSCR Active  Sibling Grade: 11 Entity: 001/Entity (001) Gra
[} Progress Report Letter Family 2
Tab Malonescr (555) 478-6513
Emergency Contacts
GRACE ADUSCR
WILLIAM EDUSCR Biological father
ABBY ADUSCR Mother (555) 135-8435 lol@lolloll.com
Alonso Aduscr (555) 135-8435

The Student Profile (Web Applications>Educator Access Plus>Teacher Access>My
Homeroom) displays a variety of student information including demographic, family, school
and emergency contact information for the student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Email Teachers

The Email Teachers option allows you to email the student’s teachers or all staff. Select the
Message Recipients from All Staff or the Student’s Teachers and click Next.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Teacher Email (28) S [ ?]4Back
Teacher Email
From: [m.andreascr@skyward.k12.wi.us | pelling
E“\NDREASCR, MARILEE; ANNANSCR, RHODA; REUSSSCR, LEOMN; WINTERSTEENSCR, JENNY; | [ Send Email
o] |
Bcc | |
|

Subject: [RE: ADUSCR, SADIE
Body:

Maximum characters; 5000, Remaining characters: 4652

You can now create your message for the body of the email. If you would like to see what
the email will look like, you can select “Review Email.” After verifying the email, you can
select Send Email.

Edit Login

The Edit Login option allows you to modify the student’s login and password to Student
Access. The student’s password will not display if they have changed it from the district
created password. If you set the password, you will be able to see the password and you
also have the ability to “Force password change at next login.”

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit Guardian Email

When you select to Edit the Guardians Email you can make modifications to a guardians’
email address. Highlight the Guardian’s Name and select Edit.

Guardian Email Maintenance (29) " | 7| 4Back
Guardian Email Maintenance Check
Spellin
Guardian: ABEY ADUSCR =
Name Key: ADUSCABBOOO Save
Home Email: |abby@scramble.com|

You can now modify the guardian’s email address. If you change the guardian’s email
address, you are changing the email throughout the software.

Student Alert Indicators

Student Indicator Information £ My Print Queue 4 Back | ?

Student Alert Indicator Information

Student: SADIE ADUSCR

Indicator Reason Displayed for Student
sadie is classified as "Section 504
Accomodations:
+ ORAL MATH TAKS

G| Sadie is marked as 'Gifted/Talented'.

P Sadie has 'Parental Consent Note(s)'.
08/06/2012 - Parental Consent
Comment: Parent Consents note

A Sadie is marked as 'At Risk Of Not Graduating'.

The Student Alert Indicators allow you to view specific information for a student that is set
up by administration. You can access this information by clicking on a student indicator.
You can also see the information if you hover the mouse over the indicator.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



TEACHER ACCESS GUIDE

Hyperlinked Email Address

Send Email (27) o | ? | 4Back

Check Spelling

Send Email Review Email

To: abby@scramble.com

C: |

Bec:

Maximum characters: 20000, Remaining characters: 20000

From: [m.andreascr@skyward.k12.wi.us |
Subject: | |
[~ Send a Copy to Me

Good Afternoon Abby,
T would like to meet with you regarding the process of Sadie. Please let me know when you would be available to meet.

Ms Andreascr

When you click on an individual’s email address, it allows you to email the person directly
from Skyward. You can now create your message for the body of the email. If you would
like to see what the email will look like, you can select "Review Email.” After verifying the
email, you can select Send Email.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Hyperlinked Name

< ) |~ Family Detail

B+ Student Info

""" [ profile

""" ] Class Summary

[] Attendance (5)

""" [ schedule

""" [1 Add/Drops (8)

""" [ Entry/withdrawal

[} RTI Information

..... O TP ] Receive Rep_ort Cards: Yes
I & Gt Family Transportation Code:

[ Discipline (2)

Guardian: ABBY ADUSCR

Guardian's Relationship to the Student: Mother

Primary Phone:

[ Academic History

[ Graduation Reqguirements
[ Educational Milestones
[ student Services

[ Test Scores (0)

0 Busing

[ student Portfolio

[ Recommendations (0)

[ Famity Access History (15)
[ Activities (2)

[ custom Forms

j Family Access Display

) Gradebook

[ Message Center

N Palandar

Email: abby@scramble.com

I Wy Print Queue 4 Back

Student: SADIE ADUSCR

Family Title:

Address: 1254 E MAPLE ST
AUSTIN, TX 55555
(555) 135-8435

Confidential Phone Number: No
Primary Phone Long Distance: No
Hard Copy Report Cards: Ves Receive Forms: Yes
Home Language: SPANISH

When you click on the individual name on the Student Profile, it will allow you to see
additional information for the guardian or emergency contact.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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My Homeroom - Class Summary

4l Class Summary £ My Print Queue 4 Back
=3 Student Info
Y Profie ADUSCR, SADIE - Grade: 09
[} Class Summary Show Dropped Classes | Display Options
[} Attendance (5) 001/Entity (001) Grades 9 to 12
[ schedule Last Week  This Week i
[ Add/Draps (8) Grades 04/22 - 04/26 04/20 - 05/03 Absences  Tardies
[ Entry/Withdrawal Prd Class Term CZ1 1ST CZ2 2ND CZ3 3RD EX1 SM1 CZ4 4TH CZ5 5TH CZ6 6TH EX2 SM2 FNL M TWR FM TWR F T6 12-13 T6 12-13
[} RTI Information 0 a0 v B c B B 0 0 o0
0 He
|1 Emergency Contacts 0 ZREAD/O1 Y A c B oA 0 0 0 0
j Eifg‘m @) 0 2SPEL/01 Y C B E | & 0 0 0 0
1) Academic History 0 2WRIT/OL ¥ A A ) ) 0 0
[} Graduation Requirements
1) Educational Milestones 1 varab/ol ¥ c c 0 0 0 0
[] student Services
[ Test Scores (0) 3 1102/12 ¥ 0 1 1] 4
[] Busing
| student Portfolio 3 110212 ¥ 0 0 0 0
) Recommendations (0}
[ Famiy Access History (15) 4 4446/01  sM 0 0 o 0
j gli:stwutr‘m:igfr)ns 5 1255/01 Y A A A 0 1 0 4
=] Family Access Displa
JJ 'Ydh . 7 6 3151/01 Y A A A 0 1 0 4
Gradeboo
[1 Message Center Attendance Totals by Period: 0 3 o 12
L1 calendar

The Class Summary (Web Applications>Educator Access Plus>Teacher Access>My
Homeroom) will show the classes in which the student is enrolled. You can see the current
and past grades for the class, as well as attendance for the current and past week. Click on
the Grade Mark to view a Progress Detail Report for the selected grading period.

Y Entity (001) Grades 9 to 12 Print Close

TERM 5 - 5TH Progress Detail Report for SADIE ADUSCR

View Grade Marks
2S5PEL/01 2 Speling MARILEE ANDREASCR. - There are no Missing assignments in TERM 5 - 5TH for this class

Assign Has Points Points Percent Spec. No
Category Date Due Attach. Description Earned Possible Earned Grade Code Missing Count
Grade for TERM 5 - 5TH 02/25/13 - 04/11/13 85.00 B
6WKS TEST/TEST (100.00% of TERM 5 Grade) 85.00 100.00 85.00 B
6T/T 03/04/13 Assignment 1 85.00 100.00 85.00 B

This screen will show all of the assignments entered for the class. If you want to see more
information regarding the individual assignment, click on the assignment.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Assignment Detail

> Student: SADIE ADUSCR Close
SKYWARD Assignment for 2 Spelling / 01

Assignment Detail Information
Assignment: Assignment 1
Category: 6T/T - 6WKS TEST/TEST
Assign Date: 03/04f13
Due Date: 03/04/13
Max Score: 100
Weight Multiplier: 1.00

Assignment Score Detail for SADIE ADUSCR
Grade: B

Percent: 85.00%

Points Earned/Possible: 8% [/ 100
Special Code:
MNo Count:
Missing:
Comment:
Absent:

Class Assignment Summary
Class Average Score: 86.00
Class Median Score: 85
Class High Score: 98
Class Low Score: 75

The Assignment Detail screen will display additional information.

View Grade Marks on Progress Report

Y Student: SADIE ADUSCR Close
SKYWARD Grade Marks for 2 Spelling / 01
Grade Mark Group for Grade Lewvel 09
Grade Mark Grade Value High Grade Value Low
A 100.00 91.50
B 91.49 84.50
C 84.49 71.50
D 71.49 60.50
F 60.49 0.00

The View Grade Marks allows you to see the grading scale being used by the student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Print on Progress Detail Report

The Print button on the Progress Detail Report allows you to generate a copy of the
information that displays on the screen. When you click on print, you will be asked to which
printer you want the document sent. The document will go directly to the print and not
display on the screen first.

Show/Hide Dropped Classes
The Show/Hide Dropped Classes allows you to determine the classes that will display for the
student.

Display Options

Save | Back
| Show Class Key/Section
Show Class Description
Showr Teacher
Showr Percent Earmned in Gradebook
Show Days Meet

The Display Options allow you to determine the class/grade information that will display on
the Class Summary screen.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom - Attendance

4 Attendance o My Print Queue 4 Back
E-£3 student Info

""" [ Profile ADUSCR, SADIE - Grade: 09

""" [ class Summary 001/Entity (001) Grades 9 to 12

""" [ Attendance (5) Parent e o L ATl =]

_____ Pl Date e i T EOS BT R B s e

""" [ Add/Drops (8) 01/30/2013 - Wednesday No - T - T U U T T

""" [ Entry/withdrawal 01/29/2013 - Tuesday No T T- T- T- T T- T- T-

""" LI RTI Information 09/11/2012 - Tuesday No - - T T T T T T

_____ L e 09/10/2012 - Monday No R EEEE
[ Emergency Contacts 09/06/2012 - Thursday Yes | E = | = | = = =
[ Discipline (2)

""" [ ncie

1 Academic History

[) Graduation Reguirements
[ Educational Milestones
[] student Services

[ Test Scores (0)

[ Busing

[ student Portfolio

1 Recommendations (0}
(11 Family Access History (15)
[ Activities (2)

[ custom Forms

=3 Family Access Display
[ Gradebook

Message Center

[ calendar

The Attendance (Web Applications>Educator Access Plus>Teacher Access>My Homeroom)
will show a record of a student’s absences and tardies along with the reason, if indicated.
There is also a box that will show if the parent has been notified.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom - Schedule

<4 Schedule €31 Wy Print Queue 4 Back
=3 Student Info
O Profle ADUSCR, SADIE - Grade: 09
urrent ear by Term urren| ear by Perio urren| erm On revious Year [ ear
1) Class Summary Current Year by Term | Current Year by Period | Current Term Only | P Year | Next Vi
L] Attendance (5)
O Schedule 001/Entity (001) Grades 9 to 12
""" 1 Add/Drops (8) Term Period Class Description Dept Subject Days Room Teacher Credits
Entry/Withdrawal 1 00 2READ/OL 2 Reading MTWRF MARILEE ANDREASCR 0.167
riting ..
[1 RTI Information 100 ZWRIT/DL 2 Wi MTWRF MARILEE ANDREASCR 0.167
peling ..
1 e 1 il 2SPEL/01 2 Spell MTVWRF MARILEE ANDREASCR 0.167
j E"‘Ef?e”“’f Contacts 1 a0 2LA/01 2 Lang Arts MTWRF MARILEE ANDREASCR 0.167
o 3?8;’ wE 1 01 Varib/01 Variable Scale Grading MTWRF MARILEE ANDREASCR 0.167
R 103 1102/12  HONORS ENG I i 0 F 10  LEON REUSSSCR 0.167
: f LEON REUSSSCR
_____ j E;ﬂ;zt;;l%;ﬂc:;:;:’;esnts 102 1102/12  HONORS ENG I i 0 MTWRF e | O
P —— 1 04 4446/01 Advenced Mubrition & Heath 07 07 MTWRF 25  ALISON ABETTASCR 0.333
105 1255/01 French T 09 09 MTWRF 11  RHODA ANNANSCR 0.167
06 3151/01 ARTI w0 10 MTWRF AR RHODA ANNANSCR 0.167
L1 Student Portfolia Total credits for Term 1 1.669
C eading .
j z“”m:*’”dat':“_ﬁ”: (”313 ] 00 JREAD/01 2 Read MTWRF MARILEE ANDREASCR 0.167
o Aa;t”_’“:mf(:; ory (13) 2 o0 SWRIT/O1 2 Writing MTWRF MARILEE ANDREASCR 0.167
paling .
e 2 o0 25PEL/D1 2 Spall MTWRF MARILEE ANDREASCR 0.167
El3 Famiy Access Display 2 00 2A01 2 lang Ars MTWRF MARILEE ANDREASCR 0.167
1 Gradebook 2 01 Varibb/01 Varable Scole Grading MTWRF MARILEE ANDREASCR 0.167
] Message Center 2 03 1102/12  HONORS ENG I o 01 F 10  LEOM REUSSSCR 0.167
1 Calendar LEON REUSSSCR
E-3 Reports 2 03 1102/12  HONORS ENG I oo MTWRF e | B3
(1 Information Report 2 04 4445/01 Advanced Nutriion & Health 07 07 MTWRF 25  ALISON ABEITASCR 0.332
11 Multi-Ciass Progress Report 2 05 1255/01 French T 02 09 MTWRF 11 RHODA ANNANSCR 0.167
1 Pragress Repart Letter 2 0 3501 ARTI w10 MTWRF AR RHODA ANNANSCR 0.167

Total credits for Term2  1.669

The Schedule (Web Applications>Educator Access Plus>Teacher Access>My Homeroom) will
show the student’s current, past, and future schedule. The option to view future schedule
will depend on security access established by administration. You can select the schedule
you want to view at the top of the screen.

Current Year by Period View

4 M~ Schedule £31 Wy Print Queus 4 Back
B3 Student Info
[ profie ADUSCR, SADIE - Grade: 09
_____ L1 Class Summary Current Year by Term | Current Year by Period | Current Term Only | Previous Year | Next Year
[ Attendance (5)
----- [ Schedule 001/Entity (001) Grades 9 to 12
""" 1 Add/Drops (8) Period Term 1 Term 2 Term 3 Term 4 Term 5 Term 6
""" 1 Entry/Withdrawal 2 Reading 2 Reading 2 Reading 2 Reading 2 Reading 2 Reading
1 RTI Information MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR
1 me (2READ/01) (2READ/ (2READ/01) (2READ/01) (2READ/01) 2READ/
MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits
L1 Emergency Contacts 2 Writing 2 Writing 2 Writing 2 Writing 2 Writing 2 Writing
[ Discipline (2) MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR
[ neLs (2WRIT/01) (2WRIT/01) (2WRIT/01) (2WRIT/01) (2WRIT/01) (2WRIT/01)
..... Period 0 MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits
) Academic History 2 Spelling 2 Spelling 2 Spelling 2 Spelling 2 Spelling 2 Spelling
""" ] Graduation Requirements MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR
----- O Educational Miestones (25PEL/01) (2SPEL/01) (2SPEL/01) (2SPEL/01) (25PEL/01) (2SPEL/01)
..... D) Student Services MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits  MTWRF  0.167 credits  MTWRF  0.167 credits
_____ 2 Lang Arts 2 Lang Arts 2 Lang Arts 2 Lang Arts 2 Lang Arts 2 Lang Arts
[ Test Scores (0) MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR
""" 1 Busing (2LAf01) (2LA/01) (2LAf01) (21A/01) (2LAf01) (21A/01)
[ Student Portfolio MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits
[ Recommendations (0) Variable Scale Variable Scale Variable Scale Variable Scale Variable Scale Variable Scale
[ Famiy Access History (13) Period 1 MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR
Ty (Variabj01) (Variab/01) (Variab/01) (Variab/01) (Variabj01) (Variab/01)
L1 Activities (2) MTWRF  0.167 credts MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits
L1 custom Forms Period 2
=) i
Py RS E L HONORS ENG T HONORS ENG T HONORS ENG T HONORS ENG T HONORS ENG I HONORS ENG T
1] Gradebook LEON REUSSSCR LEON REUSSSCR LEON REUSSSCR LEON REUSSSCR LEON REUSSSCR LEOM REUSSSCR
[ Message Center (1102/12) Rm 10 (1102/12) Rm 10 (1102/12) Rm 10 (1102/12) Rm 10 (1102/12) Rm 10 (1102/12) Rm 10
[ calendar F 0.167 credits F 0.167 credits F 0.167 credits F 0.167 credis F 0.167 credits F 0.167 credis
B2 Reports Period 3 HONORS ENG T HONORS ENG T HONORS ENG T HONORS ENG T HONORS ENG I HONORS ENG T
LEON REUSSSCR LEON REUSSSCR LEON REUSSSCR LEON REUSSSCR LEON REUSSSCR LEOM REUSSSCR
[} information Report JEMNY WINTERSTEENSCR JENNY WINTERSTEENSCR JENMY WINTERSTEEMSCR JENNY WINTERSTEENSCR JENMY WINTERSTEEMSCR JENNY WIMTERSTEENSCR
[ Multi-Class Progress Report (1102/12) (1102/12) (1102/12) (1102/12) (1102/12) (1102/1
[} Progress Report Letter MTWRF  0.000 credits MTWRF  0.000 credits MTWRF  0.000 credits  MTWRF  0.000 credits MTWRF  0.000 credits MTWRF  0.000 credits

When viewing the Current Year by Period, it will display the term horizontally across the top
of the screen and the class period will display vertically.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Current Term Only

4 Schedule P My Print Queue 4 Back
-9 Student Info
1 Profile ADUSCR, SADIE A Grade: 09

[ Class Surnmary

Current Year by Term | Current Year by Period | Current Term Only | Previous Year | Next Year
[] Attendance (5)

"L Schedule 001/Entity (001) Grades 9 to 12

[ Add/Drops (8) Term Period Class Description Dept Subject Days Room Teacher Credits

“[ Entry/Withdrawal 6 00 2READ/01 2 Reading MTWRF MARILEE ANDREASCR 0.167

“[11 RTI Information 6 00 ZWRIT/01 2 Writing MTV/RF MARILEE ANDREASCR 0.167

j L & 00 2SPEL/01 2 Speling MTWRF MARILEE ANDREASCR 0.167
Emergency Contacts 6 00 21A/01 2 lan

=) Emerg g Arts MTWRF MARILEE ANDREASCR 0.167

j EEEE"”Q @ 3 01 Variab/01 Variable Scale Grading MTWRF MARILEE ANDREASCR 0.167

0 Acadermic History 6 03 1102/12  HONORS ENG I 0 o F 10 LEON REUSSSCR 0.167

[ Graduation Requirements 6 03 1102/12  HONORS ENG I 0 0 MTWRF 'J-ESNNYR\E}JI%%%RSTEENSCR 0.000

“[1 Educational Milestones

0 ! 6 05 1255/01  French I 09 09 MTWRF 11 RHODA ANNANSCR 0.167

Student Services

“[] Test Scores (0) 6 06 3151/01  ARTI 10 10 MTWRF AR RHODA ANNANSCR 0.167

[ Busing Total credits for Term 6~ 1.336

“[1 student Portfolio

“[1 Recommendations (0)
[ Family Access History (13)
1 Activities (2)

“[] Custom Forms

El-=3 Family Access Display

[ Gradebook

F| Massage Center

[ calendar

B Reports

] Inforrmation Report

] Multi-Class Progress Report
[ Progress Report Letter

950/9-12 Summer Roll to Regular

If you select to view the current term classes, only the current term class information will
display.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Previous Year

[ Mutti-Class Progress Report
0 Progress Report: Letter

950/9-12 Summer Roll to Regular

Eop My Print Queue 4 Back
Schedule y 4
=3 Student Info
“1 profile ADUSCR, SADIE - Grade: 08
Class Sumrmary Current Year by Term | Current Year by Period | Current Term Only | Previous Year | Next Year
Attendance (5)
1) Schedule 001/Entity (001) Grades 9 to 12
(1 add/Drops (8) Term Period Class Description Dept Subject Days Room Teacher Credits
[ Entry/Withdrawal 1 02 7331/02 1 S GOVERNMENT 05 05 F  AG2Z  GEME CAMILLESCR  0.167
“[1 RTI Information 1 03 113/01 ENGLISH-IIIA 01 01 MTWRF 30 CANDIS RONCOSCR  0.167
0 e Total credits for Term 1 0.334
“[] Emergency Contacts
0 Discipline (2) 2 02 733102 USGOVERNMENT 05 05 F AG2 GENECAMILLESCR  0.167
[ NCLB 2 03 113/01 ENGLISH-IIIA 01 01 MTWRF 30 CANDIS RONCOSCR  0.167
] Academic History Total credits for Term2  0.334
Pl e pe e 3 02  7331/02  USGOVERNMENT 05 05 F AG2 GENECAMILESCR  0.167
Educational Milestones
[ Student Services £ 03 113/01 ENGLISH-IITIA 01 01 MTWRF 30 CANDIS RONCOSCR 0.167
[} Test Scores (0) Total credits for Term 3 0.334
[ Busing 4 01 MUG100/001 Muggle Studies - Intro 01 MTWRF 22 KENTON AFRICASCR  0.167
1) student Portfoli 4 03 113/01 ENGLISH-IA 01 o0l MTWRF 30  CANDIS RONCOSCR  0.167
"1 Recgmmendatpns (©) Total credits for Term4  0.334
[ Family Access History (13)
[ Activities (2) 5 01 MUG100/001 Muggle Studies - Intro 01 MTWRF 22 KENTOM AFRICASCR  0.167
“[1 Custom Forms 5 03 113/01 ENGLISH-IIIA 01 01 MTWRF 30 CANDIS RONCOSCR  0.167
[E++=3 Family Access Display Total credits for TermS  0.334
""" [ Gradebook _
----- 0 Message Center 6 01 MUG100/001 Muggle Studies - Intro 01 MTWRF 22 KEMTOM AFRICASCR  0.167
----- [ calendar 6 03 113/01 ENGLISH-IIIA 01 01 MTWRF 30 CANDIS RONCOSCR  0.167
- Reports Total credits for Term 6 0.334
..... L) nformation Report Total credits for Year  2.000

If you select Previous Year, the classes the student was enrolled in for the prior school year

will display.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Next Year
4N Schedule P My Print Queue 4 Back
=3 Student Info

[ Profie ADUSCR, SADIE - Grade: 10
'J Class Summary Current Year by Term | Current Year by Period | Current Term Only | Previous Year | Mext Year

[ Attend (5)

endance

""" [ schedule 001/Entity (001) Grades 9 to 12
""" [1 Add/Drops (8) Term Period Class Description Dept Subject Days Room Teacher Credits

[ Entry/Withdrawal 1 [il} 113/07 EMNGLISH-IIIA 01 01 3 CANDIS RONCOSCR  0.167
""" L) RTI Information Total credits for Term 1 0.167
..... O e
""" 1 Emergency Contacts 2 00 113/07 ENGLISH-IIA 01 01 F CANDIS RONCOSCR.  0.167
""" [ Discipline (2) Total credits for Term 2 0.167
“Owas 3 00 113/07 ENGLISH-IIA 01 01 F CANDIS RONCOSCR  0.167
..... j Aaddemlc EEw Total credits for Term 3 0.167

Graduztion Reguirements
""" " Educational Miestones 4 oo 113/07 ENGLISH-IIIA 01 01 F CANDIS ROMCOSCR  0.167
""" [] student Services Total credits for Term 4 0.167
..... j 'Bl'est Tes(l 5 oo 113/07 ENGLISH-IIIA 01 01 F CANDIS RONCOSCR  0.167
usin

..... 0 Studs?nt portfolio Total credits for Term 5 0.167
""" [ Recormmendations {0} 7] oo 113/07 EMNGLISH-IIIA 01 01 F CANDIS RONCOSCR  0.167
""" L Famiy Access History (13) Total credits for Term 6 0.167
""" [ Activities (2)
----- [ Custom Forms Total credits for Year  1.000
Bl Family Access Display

i 1) Gradebook Requested but not yet Scheduled

[) Message Center Term Period Class Description Dept Subject Days Room Teacher Credits

1) Calendar 1343 THEATREIN 10 10 1.000
El+3Reports

) Information Report 950/9-12 Summer Roll to Regular
[ Multi-Class Progress Report Total credits for Year  0.000

““[) Progress Report Letter

No Classes Scheduled

If you select Next Year, the classes the student is currently scheduled into for the upcoming

school year will display. The course requests for the student will also display.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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My Homeroom Add/Drops

< ) Add/Drops
El£3 Student Info

[ Class Summary
[ Attendance (5)

[ schedule Class
[ Add/Drops (8) Variab/01
[ Entry/withdrawal 21a/01
L1 RTI Information READ/01
0 e 2SPEL/01
""|_1 Emergency Contacts 2WRIT/01
1 Decpine () a44s/01
[ Acadermic History HMRIM/002
[ Graduation Requirements 1102/12
____|_1 Educational M.|Iest0ne5 Total Adds:
[) student Services Total Drops:
[ Test Scores (0)
[ Busing

) Student Portfolio

“[1 Recommendations (0)

[ Family Access History (15)
[ Activities (2)

) custom Forms

E1+=J Family Access Display

1 Gradebook

] Message Center

[ calendar

B+ Reports

1 Information Report

1 Multi-Class Progress Report

““[1 Progress Report Letter

[ Profile ADUSCR, SADIE =
001/Entity (001) Grades 9 to 12

Description

Variable Scale Grading

2 Lang Arts

2 Reading

2 Speling

2 Writing

Advanced Nutrition & Health
HOMEROOM

HOMORS ENG 1

8
0

Type Effective)

Add
Add
Add
Add
Add
Add
Add
Add

03/04/2013
02/13/2013
02/13/2013
02/13/2013
02/13/2013
09/21/2012
08/28/2012
08/20/2012

Previous New Done
Terms By

Terms

0-0
o-o
o-o
0-o0
0-0
0-o0
0-0
0-o

1-

6

amys
amys
amys
amys
amys
spyder
ADMINT
spyder

o My Print Queue 4 Back

Grade: 09

Requested
Completed By

03/04/2013
02/13/2013
02/13/2013
02/13/2013
02/13/2013
09/21/2012
08/28/2012
11/26/2012

Add/Drops (Web Applications>Educator Access Plus>Teacher Access>My Homeroom) will
display the student’s add/drops of classes for the current year. It will show you the class,
date, and who completed the scheduling modification.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom - Entry/Withdrawal

The Entry/Withdrawal (Web Applications>Educator Access Plus>Teacher Access>My
Homeroom) will show you information about when the student withdrew and/or entered
certain schools/entities.

Student Entry/Withdrawal Information £ My Print Queue 4 Back | ?

Student Entry/Withdrawal Information

Student: SADIE ADUSCR
Entity: 001
Entry Information:
Entry Date: 08/30/2012
Grad Year: 2016
Grade:
School: 001 - School (001)
Entry Code: 2 - Entry Code (2)
Comment:

If you click on either Entry or Withdrawal, you will see additional information related to
the record.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



TEACHER ACCESS GUIDE

My Homeroom - RTI Information

<4 i | RTI Information

=43 Student Info

""" [ profile

[ Clss Summary
[ attendance (5)
[ schedule

1 Add/Drops (8)
[ Entry/withdrawal
[ RTI Information

d Emergency Contacts
[ piscipline (2)

[ Academic History

[ Graduation Requirements
[ Educational Milestones
[ student Services

[ Recommendations (0)

] Farnily Access History (15)
[ Activities (2)

] custom Forms

El+3 Family Access Display

[ Gradebook

[d Message Center

[ calendar

=] __‘lReports

[ Information Report

[ Progress Report Letter

[1 Multi-Class Progress Report

ADUSCR, SADIE hd
Watch List Flags
Criteria
Code Type Description
01 RDT Did not Perform Satisfactorily on Readiness Test (Prek-3)

Team Referrals

Referral Date Date Received Date Closed

h Custom

HIEE Forms

05/02/2013 05/02/2013

Status

MNew

I My Print Queue 4 Back

Grade: 09
Print REL
Flan
Add
otaall= Referral
Type
GRD

3

* Indicates that Intervention & lnked to 3 Team Referral

Student Interventions

Criteria
Type

Begin End
Group Area Date

a2 attach SSOM  Grp RD AL

e 05/02/2013 2

AR

DLY IF

Pri
Date Tier Interv Freq Goal Scoi

55

Add
» [Intervention

The RTI - Response to Intervention (Web Applications>Educator Access Plus>Teacher
Access>My Homeroom) allows you to view/add/modify intervention and referral records.
Response to Intervention is a separate module the district would need to purchase in order

to add RTI information.

The Watch List Flags display is at the top of the screen; these are administratively added
to students. It will allow you to monitor students who may be struggling to succeed.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



TEACHER ACCESS GUIDE

Add Referral

Team Referral Maintenance (64) = | 7| 4Back
Student Information Check
Spelling
Student: ADUSCSADODO |SADIE ADUSCR Grade: D9 — =
Submi
Save as
Team Referral Maintenance WIP
= Referral Date: |05/02/2013 El Thursday
* Date Received: (05/02/2013 El Thursday Date Closed:

* Criteria Type: |GRD |v Grading
* Criteria Group: |RD |v Reading
Referred By: ANDREMAROO1 |+ ANDREASCR MARILEE
Assigned Team:

Why is this student being referred?

What are is the student being referred for?

LIst and describe your concems.

Asterisk (*) denotes a required field

The Add Referral option allows you submit an RTI referral.

o **Referral Date - Enter the date the referral is being made.

o **Date Received - Enter the date the referral is being received by the district.

e **Criteria Type - Select from a predefined list of Criteria Types; they are a broad
category.

e **Criteria Group - Select from a predefined list of code created by the district. The
Criteria Group is more specific (e.g. Language Arts, Mathematics, Organization)

e Referred By - This field is automatically populated with your name.

e Referral Questions - This allows you the ability to enter additional information
related the referral. The questions available are created by the entity.

After you have completed the Referral, you can select either Submit or Save as WIP. If
you use the option to Save as WIP, you will be able to edit and complete the referral. Once
all of the information has been entered, you will want to select the option to Submit. After
you Submit the referral, you will not be able to modify the referral.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit Referral
Team Referral Maintenance (75) = | 7| 4Back
Student Information Check
Spelling
Student: ADUSCSADOOD |SADIE ADUSCR Grade: 09 -
Submi
Save as
WIP
Attach

Team Referral Maintenance
Custom

Referral Date: 05/02/2013 Thursday
Date Received: |05/02/2013 E| Thursday Date Closed: |:||:|
Forms

* Criteria Type: |GRD = Grading
* Criteria Group: RD + Reading
Referred By: ANDREMAROO1 |+ ANDREASCR MARILEE Y
Assignad Team:

Why is this student being referred?

What are is the student being referred for?

LIst and describe your concerns.

Asterisk () denotes a required field

Edit allows you to make modifications to the Date Received, Date Closed, Criteria Type,
Criteria Group and Referred By. The Edit will only be available if you used the option to

“Save as WIP.”

Referral Attachments

The Attach allows you to attach an external file or link.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Add File for Referrals

RTI Referral Attachments (31) @O S (2
Add RTI Referral Attachment Check

S Spelling

I Tvpe: | Attachments -

Save

Entered Date: |05/02/2013

Back
Entered Time: 11:38 AM

Entered By: MARILEE Y ANDREASCR, TEA
* Description: \Documentation regarding student progress in reading,|

* Attached File: & Upload 2 New File T Scan in a New File
G:\U\amys\3 - Sample Docume

¥ Display in Family Access

Asterisk (*) denotes a required field

The Add File allows you to browse to the location of the file and enter a description. You also
have the ability to “Display in Family Access.” Once you have attached the file, click Save.

Add Link for Referrals

The Add Link allows you to enter a URL and description for the Referral. You also have the
ability to “Display in Family Access.” After you have entered the URL, click Save.

Custom Forms

The Custom Forms allows you to add, edit, and/or view additional information on a district
form created for RTI Referrals.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add Intervention

The Add Intervention option allows you to attach an intervention to a student.

Instructional Strategy - If you select this option, you will not be able to select an
intervention for the student. You will only be able to enter the Criteria Type, Criteria
Group, Tier, Area, and Notes for the student.

**Criteria Type - Select from a predefined list of Criteria Types; they are a broad
category.

**Criteria Group - Select from a predefined list of code created by the district. The
Criteria Group is more specific (e.g. Language Arts, Mathematics, Organization).
**Area - Select the area the intervention will be addressing. The area is a sub-area
of the Criteria Group and is used to further identify the area in which the student is
struggling. The areas displaying will be based on the Criteria Group that has been
selected.

**Begin Date - Enter the Date the intervention will begin.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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End Date - This provides the capability to enter the end date of the intervention.
Tier - Select the tier to which this intervention pertains.

**Status - Select if the intervention is open or closed.

**Intervention - Select the intervention being used. It is going to represent the
change instruction a student is receiving in order to improve performance and
achieve adequate progress. The interventions displaying in the list are based on the
Criteria Group selected.

Provider - This allows you to select who will be overseeing the intervention. If you
are going to be using the option to “"Save and Create RTI,” you will need to enter a
Provider name.

Intervention Frequency - Select how often the intervention is occurring.
Duration - Select the length of time the intervention will be used.

Notes: Enter any additional information pertaining to the intervention.

Student Strengths/Weaknesses - Enter additional information regarding the
student’s strengths and weaknesses.

Results - Select the status of the intervention.

Referral Person - Enter the person making the intervention referral. It will default
with your name in the field.

Initial Score - Select the score prior to beginning the intervention. This will be used
in the graphing of student’s progress on the intervention.

Target Value - Enter the value/score you are hoping to achieve by using the
selected intervention. This value will be used in the graphing of the student’s
progress.

**Goal - Select the goal you would like the student to achieve by using the selected
intervention.

Monitoring Frequency - Select how often the student should be monitored for
progress.

Assessment Tool - Select the tool you will use for progress monitoring.

Points Possible - Choose the points that will be possible when using progress
monitoring.

Goal Notes - Enter any additional information pertaining to the intervention goal.
Goal Status - Select if the goal is active, completed, or failed.

After you have entered the required fields for the creation of the intervention, you have
three options regarding saving the intervention. Once you save the intervention, you cannot
make modifications to that intervention.

Save - This saves the current intervention and returns to the RTI screen.

Save And Add New Intervention - This saves the current intervention and returns to the
add intervention screen.

Save And Creation RTI Meetings - This saves the current intervention and allows you to
schedule RTI meetings with the student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Intervention Meeting Maintenance (155) = | 7| 4Back
* Title: |MEEting | Show Calendar Check
Spelling
= Date: [05/23/2013__| 2] Thursday ™ Mass add —

* Time: [12:00 |F'M Itg 1:00 |PM |

Description: |RTI Meeting to discuss Progress

Building: |001 w |Building (001}

Room: |20 * 20

* Attendees: |[ADUSCR, SADIE
BENDEEASCE, MARILEE Y

Asterisk (%) denotes a required field

This is a sample of what it will look like when you click on the option to Save and Create
RTI Meetings. When setting up meetings, you do have the ability to Mass Add (Create)

meetings for a range of dates.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit Student Interventions

Edit Student Interventions Detail (77) | 7| 4Back
Student Information Check
Spelling
Student: ADUSCSADO00 ADUSCR. SADIE
Save
Intervention Details Attach
N ) Custom
{.Instructional Strategy E—
* Criteria Type: GRD = Grading
* Criteria Group: RD ¥ Reading * Area: FL ¥ Fluency
Begin Date: [05/02/2013 ||| Thursday EndDate:[ &g
Tier: |2 Status:[Open  [=]
* Intervention: AR w Accerlerated Reader
Provider: WNDREMAROO1 |+ |ANDREASCR, MARILEE Y
Intervention Frequency: DLY w Daily Duration: 1M w 1 Month
Notes:

Maximum characters: 250, Remaining characters: 250

Student Strengths:

Maximum characters: 250, Remaining characters: 250

Student Weaknesses:

Maximum characters: 250, Remaining characters: 250
Results: [P * In Progress
* Referral Person: aNDREMARD01 |» ANDREASCR MARILEE

Asterisk (*) denotes a required field

The Edit allows you to make modifications to the student’s intervention. All fields on the
intervention can be modified with the exception of “Tier.”

Data Points

Data Points are used with Progress Monitoring. They can be graphed to determine the
student’s progress.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add

Maintain Intervention Data Point Detail (37)

Student Data Point Information

Student: ADUSCSADOD0 |ADUSCR, SADIE

* Date:[05/02/2013_|[-%] Thursday Goal:| IF - Increase Fluency
Score: | 75 |v 73 Target Value: [70 > 70
* Entered By: |ANDREMAR001 |+ ANDREASCR MARILEE
Notes:
Maximum characters: 250, Remaining characters: 250

I+ Display this Data Point on Graphs

Asterisk (*) denotes a required field

| 7 4Back
Check
Spelling
Save

Save And
Add
Another

**Date - Enter the date of the Data Point.
**Goal - Select the goal of the Data Point.

**Score - Enter the score of the Data Point for Progress Monitoring.
Target Value - Select the value/score used as the Target Value. The value that
defaults is the value used in the creation of the intervention.

**Entered By - Select who the data point was entered by; your name will default.

e Notes - Enter any additional information or observations regarding the data point.
o Display this Data Point on Graphs - Select this option if you would like the data

point to display the graph.

After the required information has been entered for the Data Point, you can select either

Save or Save and Add Another.

Edit

Maintain Intervention Data Point Detail (39)

Student Data Point Information
Student: ADUSCSADOO0 ADUSCR, SADIE

* Date:[05/02/2013_|[7%] Thursday Goal:| IF - Increase Fluency
Score: |75 - 75 Target Value: 70 L Arii]
* Entered By: [ANDREMAROO1 | ANDREASCR MARILEE
Motes:
Maximum characters: 250, Remaining characters: 250

I+ Display this Data Point on Graphs

Asterisk (*) denotes a required field

[=]

ip | 7?7 4Back

Check
Spelling

Save

Save And
Add
Another

The Edit allows you to make modifications to any field of the Data Point.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Delete

Highlight the Data Point and then click on the delete. You will receive the above message
after selecting delete.

Create Graph

Student Intervention Progress (34) L | 7| 4Back
Intervention Progress Monitoring Graphing Options geat:
rap
Graph Type:| Performance Over Time El E T
Graph Heading: 05/02/2013 GRD / RD Performance Over Time Graph

¥ Axis Label: |Weeks |
Y Axis Label: [Score |

Start Date: [05/02/2013 || %3] Thursday
End Date: 05/29/2013 ||| Wednesday

Graph By: T Dates ™ weeks © Months

Line Options

[ Show Target Line

[ Show Goal Line

| Show Trend Line

[ Display Data Point values on Graph

The Create Graph allows you to generate a graph of all of the data points used in Progress
Monitoring for the student. Three different types of graphs can be generated.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Performance Over Time - A line graph displays for the student’s data point scores
for each date in the selected range.

The sample above is the graph showing Performance Over Time.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



TEACHER ACCESS GUIDE

o Difference Over Time - A line graph displays of the difference between the data
point scores and the target value for each date in the range.

The sample above is the graph showing Difference Over Time.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Student Progress Comparison - A bar graph displays of the student’s last entered
data point score and the average final score for all students within the selected
range.

The sample above is the graph showing the Student Progress Comparison. You can click
on the bar graph to drill down to see additional information.

Intervention Attachments

The Attach allows you to attach an external file or link to an intervention.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add File for Intervention

RTI Intervention Attachments (32) @O o |7
Add RTI Intervention Attachment Check
Spelling
* Tvpe: |attachments = | RTI Intervention Save

It

Entered Date: |05/02/2013
Entered Time: | 3:03 PM

Entered By: MARILEE ¥ ANDREASCR, TEA
* Description: |Literacy Running Records

Eack

* Attached File: @& Upload a New File  Scan in a New File
G:\U\amys\3 - Sample Docume .
[+ Display in Family Access

Asterisk (*) denotes a required field

The Add File allows you to browse to the location of the file and enter a description. You also
have the ability to “Display in Family Access.” Once you have attached the file, click Save.

Add Link for Referrals

RTI Intervention Attachments (32) MO 5 |2
Add RTI Intervention Link Check
. Spelling
* Tvpe: | Attachments| |+ |RTI Intervention Save

Entered Date: |05/02/2013
Entered Time: | 3:15 PM

Entered By: MARILEE Y ANDREASCR, TEA
* Description:

Back

* URL: [http:/ jwww.skyward.com | Run
I Display in Family Access

Asterisk (*) denotes a required field

The Add Link allows you to enter a URL and description for the Intervention. You also have
the ability to “Display in Family Access.” After you have entered the URL, click Save.

Custom Forms for Interventions

Custom RTI Intervention Custom Forms (127) e | 7| 4Back

Student Information

Student: SADIE ADUSCR Grade: |09

Views: | General [+] Filters: [ *5kyward Default || W] = b Add
Form Name & Form Type Secured | One To One

(3] > incervention Form cstomsoeon [N v | [

The Custom Forms allow you to add, edit, and/or view additional information on a district
form created for RTI Intervention.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom - IHP (Individual Health Plan)

The IHP (Web Applications>Educator Access Plus>Teacher Access>My Homeroom) allows
you to print a copy of the student’s Individual Health Plan. The district would need to
purchase the Health Records module in order to create IHP records for students.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom - Emergency Contacts

The Emergency Contacts (Web Applications>Educator Access Plus>Teacher Access>My
Homeroom) will show the student’s emergency contacts and the primary/secondary phone
numbers attached to the contact.

4N Contact Detail P Wy Print Queue 4 Back

El£3 Student Info
[ Profile Contact: GRACE ADUSCR Student: SADIE ADUSCR
"1 Class Summary

[ Attendance (5) Contact's Relationship to the Student:

Address: 111 North Ave APT 1125

ez s AUSTIN, TX 55555
'—1 YT Primary Phone: Confidential Phone Number: No
1 Entry/withdrawal Cellufar: (555) 214-5895 Primary Phone Long Distance: No
[ RTI Information Workl: {555) 896-3253
[ ™
Physician: Dentist: Hospial:
L) Emergency Contacts Ins. Company: Policy #:

[ Discipline (2)
[ nae
[ Academic History
[ Graduation Requirements
[ Educational Milestones
[ student Services
[ Test Scares (0)
[ Busing
“[] student Portfolio
[ Recommendations (0)
] Family Access History (15)
[ Activities (2)
[} custom Forms
=+ Family Access Display
[ Gradebook
IF| Message Center
[ calendar

You will see additional information regarding the emergency contact when you click on their
name.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom - Discipline

<« i |- Discipline Info
=43 Student Info

i My Print Queue 4 Back

----- [ Profile ADUSCR, SADIE - Grade: 09 Add
""" [ Class Summary
""" [ Attendance (5) View Motes | Only Show Current Year Offenses
""" [ Schedule T
""" [ Add/Drops (8) Offense Location Officer Notified
""" [ Entry/withdrawal 05/03/13 Location (CLASS) JODIE TIEFENAUERSCR No
""" [ RTI Inforrmation *GENERIC Referred by: MARILEE ANDREASCR 05/03/13 @
..... O e
----- 08/15/12 KELLEY ABBOTTSCR Yes Details...
..... j E'_'”e_r?e”?a)cmmm *GENERIC Referred by: 08/15/12
IsCIipline

[ Academic History

1 newe 08/09/12
CELL PHOME USE

MALCOLM HAUENSTEINSCR Yes Details...
Referred by: PAMELA FUELLSCR 08/09/12

[ Graduation Requirements
""" [ student Services

[ Test Scores (0)

(| Busing

[] Student Portfolio

[ Recormmendations (0)

[ Family Access History (15)
[ Activities (2)

[ custom Forms

I:—:I---__‘l Family Access Display
[ Gradebook

[ Message Center

“[ Calendar

""" [ Educational Milestones Total Referrak:3

Discipline (Web Applications>Educator Access Plus>Teacher Access>My Homeroom) will
show the offense records attached to the student. You may have the ability to create a
discipline referral depending on security access.

Add Discipline Referral

< New Discipline Referral

School:

Officer:

Offense:
Location:

Bus:

Date of Offense:
Time of Offense:

Comment:

SADIE ADUSCR

Scheoel {001)
HAMITERSCR, CRAMERON
*& - “EENERIC

Location (CLARSS)

EEr| vay v 03 v 4 2013

10 1 26 EA

£ My Print Queue

Grade: 09
v ielsave
- Back
- Check
Spelling

-

-

# Fri, May 3 2013

[[parent Notified

Sadie was texting during class.

-

Entered: 05/03/13 at 10:26 AM

e School - Select the school where the discipline issue took place.
e Officer - Select the discipline officer for the discipline referral. This field might not
display depending on the configuration of the options for discipline.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Offense - Select the offense for the discipline referral from the drop-down menu.
Location - Choose the location of where the discipline issue took place.

Bus - If the issue occurred on the bus, select the bus number.

Date of Offense - Enter the date the discipline issue took place.

Time of Offense - Enter the time the discipline issue took place.

Comment - Enter any additional information related to the discipline referral.
Parent Notified - Select whether the parent was notified of this discipline referral.

After you have entered the Discipline Referral information, click Save.

Edit Referral (icon of pencil)

4 ) |~ Edit Discipline Referral £ My Print Queue
SADIE ADUSCR Grade: 09
School  sehool (0013 - lsave
Officer  rIEFemauEmscr, JopIz - Back
Offense: «z - «zEw=aIc - Check
Spelling

Location: rocation (cLaSS) M

Bus: -

Date of Offense: _-v| M=y v 03 v 4 2013 ¢ Fri May 3 2013

Time of Offense: 1p .24 M -
Parent Notified

Comment:  Sadie was texting on her cel phone during class.

Entered: 05/03/13 at 10:24 AM

You will have the ability to edit a newly created discipline referral. When you edit the
referral, you can modify all fields on the referral. You will not be able to edit the referral
once the discipline officer addresses the referral.

Delete Referral (blue X)

You may have the ability to delete a discipline referral depending on your security access.
You will not be able to delete the referral once the discipline officer addresses the referral.

f - 1 Delete Discipline Referral for SADIE ADUSCR on 05/03/13 for *GEMERIC?

- (OK) Click Ok to delete this referral
(Cancel) Click Cancel to leave this referral

0K ] | Cancel

After you click on the blue X for the referral, you will receive the message displayed above.
You will click OK to delete the referral.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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View Notes

e H Discipline Notes £ Wy Print Queue 4 Back
ADUSCR, SADIE - Grade: 09
Entity Type Cat Date | Description Created By Protected Add
e MARILEE =
- 001 DIS 05/03/2012 Discipline Note ANDREASCR No Edit

Delete

The View Notes allows you to view the discipline notes for the selected student.

Only Show Current Year Offenses/Show All Offenses
This option allows you to determine the discipline offenses that display for the student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Click on Offense

Discipline Referral Details £ My Print Queue 4 Back | 2

SADIE ADUSCR Grade: 09

DOffense: *G - *GENERIC
Parent Motified: Yes
Date: 08/15/2012
Time: Mot Available
Location:
School: School (001)
Officer:  KELLEY Y ABBOTTSCR
Referred By:
Comment:

Entry Date: 08/15/2012
Entry Time: 9:43 AM

Action: 05 - OUT-OF-SCHOOL SUSPENSION
Parent Notified: Yes
Date: 08/15/2012
Time: Mot Available
Comment:

Entry Date: 08/15/2012
Entry Time: 9:44 AM

When you click on the offense, you will be able to see additional information related to the
discipline record. It will allow you to see the action entered by the discipline officer.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom - NCLB

The NCLB - No Child Left Behind (Web Applications>Educator Access Plus>Teacher
Access>My Homeroom) shows selected state information that was collected on the student
within the entity. It provides detailed NCLB information on students which is issued and
used for state/federal reporting purposes.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom - Academic History

4 | Academic History £ My Print Queue 4 Back
23 student Info
[ Profile ADUSCR, SADIE - Grade: 09
....'_I] EEEmEY Show Fiter
[ Attendance (5)
[ schedule
[ add/Drops (8) School Grade Grade Grade Grade |
[ Entry/Withdrawal Entity Year Level Class Description Department Subject Terms One Two Three
[} RTI Information 001 2012 08 113/01 ENGLISH-IIA 0l 01 1-6 PR1: cP1: 15
0 e 001 2012 08 7331/02 U S GOVERNMENT 05 05 1-3 ER1: CP1: 15
____-—" SRS GTEED 001 2012 08 7331/05 U S GOVERNMENT 05 05 1-3 ER1 CP1 13
j Eifg’"”e O 001 2012 08  MUGLO0/001 Muggle Studies 01 4.6 R1 cr1 15
(1 Acadernic History ool 2013 09 0001/05 STUDY HALL 15 15 =% 15T B2 2
" Graduation Requirements ool 2012 09 101/02 FUND ENGLISH 1 01 01 1-6 cz1 1ST: A PR
j ES“?“E”;' TS 001 2013 09 101411 Englsh1l 01 1-6 PR1: B Cil 15
uden envices
- FR1 CZ1 15
[} Test Scores (0) 001 2013 09 1102/12 HONORS ENG I 01 01 1-6
) Busing 001 2013 09 1255/01 Franch T 09 09 1-6 FR1 cz1 15
| student Portfalio 001 2013 09 2LA/01 2 Lang Arts 1-6 PR1 cz1 15
[ Recommendations (0) 001 2013 09 2READ/01 2 Reading 1-6 PR1 cz1 15
L1 Famiy Access History (15) 001 2013 09 2SPEL/01 2 Speling 1-6 FR1 cz1 15
j ‘;C;"'t'ei(z) o0l 2013 09 JWRIT/OL 2 Writing 1-86 FR1 c1 15
ustom Forms
I3 Family Access Display 001 2013 09 3151/01 ARTI 10 10 1-6 BR1: A CZ1 15
[} Gradebook 001 2013 09 4448/01 Adv Nutrition 07 07 1-3 ER1 cz1 15
~[) Message Center 001 2013 09 HMRM/002  HOMEROOM 1-6 PR1 cz1 15
71 calendar 001 2013 09 Variab/01 Variable Scale 1-6 FR1 cz1 15

Academic History (Web Applications>Educator Access Plus>Teacher Access>My Homeroom)
will display the student’s grade history throughout their history in a district. It will show the
student’s classes and grades. If a Standards Gradebook was used for the class, it will
display a green paper icon. When you click on the green paper icon, you will be able to see
the subject and skill grades for the student.

Show Filter

Academic History Filters

School Year:
Grade Level:
Department:

Subject:

Grade Mark:

**Chow Al*F* -

**Show Al*F*
**Show Al*F*
**Show Al**

**Show Al**

The Show Filter allows you to determine the classes and grades that will display on the
Academic History screen.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom - Graduation Requirements

=)

<«
—J Student Info

[ Profile

[} Class Summary

[) Attendance (5)

11 Schedule

[} Add/Drops (8)

[] Entry/withdrawal

L) RTI Information

0 me

[} Emergency Contacts

L) piscipline (3)

[ ncis

[ Academic History

[ Graduation Requirements
[} Educational Milestones

[} student Services

[ Test Scores (0)

0O Busing

[} student Portfolio

[} Recommendations (1)

[} Family Access History (15)
[} Activities (2)

1 Custom Forms

=3 Family Access Display

1 Gradebook

[} Message Center

1) calendar

=3 Reports

[} Information Report

[ Multi-Class Progress Report
0O Progress Report Letter

Graduation Requirements

ADUSCR, SADIE A

Graduation Requirements | Course Requirements

Grade: 09

£ My Print Queue 4 Back

Scheduled
Requirement Areas Required Complete In Progress 2013-14 Remaining Status
Total Credits Show All Courses 26.000 1.000 26.000 In Progress
English Language Arts 4.000 0.500 4.000 In Progress
English I Hide Courses 1.000 0.500 1.000 In Progress
Courses used for the English I Requirement
Year Entity Class Description Teacher Status Credits Grades
2013  Entity (001) Grades 9 to 12 1102/12 HOWORS ENG T JWinterste In Progress 0.500
English I 1.000 1.000
English 1T 1.000 1.000
English v 1.000 1.000
Mathematics 4.000 4.000
Algebra I 1.000 1.000
Geometry 1.000 1.000
Algebra IT 1.000 1.000
Mathematics Electives 1.000 1.000
Science 4.000 4.000
Social Studies 3.500 3.500
World Geography Studies 1.000 1.000
World History Studies 1.000 1.000
US History Studies 1.000 1.000
US Government 0.500 0.500
Economics 0.500 0.500
Foreign Language 3.000 3.000
Level I 1.000 1.000
Level T 1.000 1.000
Level II 1.000 1.000
Physical Education 1.000 1.000
Foundations of Personal Fitness 0.500 0.500
Physical Education Electives 0.500 0.500
Fine Arts Show Courses 1.000 0.500 1.000 In Progress
Health Education 0.500 0.500
General Electives 4.500 4.500

Graduation Requirements (Web Applications>Educator Access Plus>Teacher Access>My
Homeroom) shows the progress of the student’s credits and how many they have remaining
before they can graduate. You will only see this option if the district has purchased the
Graduation Requirement module.

Show/Hide Courses

The Show/Hide Courses option allows you to display the courses that are being counted
toward credit for a requirement.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Selecting Specific Course when Showing Courses

Class:
Department:
Subject:
Curriculum:
Explanation:
View Curriculum Map

Student: SADIE ADUSCR

Class Detail for HONORS ENG I [/ 12

Class Information

HONORSENGI [/ 12 Description:
Language Arts Course Length:
Language Arts Credits:
HONORS ENG I Grade Level:
HONORS ENG I

Teacher:
Start Date;
End Date:
Teacher:
Start Date;
End Date:
Teacher:
Start Date;
End Date:

Team Teaching Information

JENNY WINTERSTEENSCR Period:
0901712 Time:
05/29/13 Room:
LEON REUSSSCR Period:
09/01/12 Time:
05f/29/13 Room:
LEON REUSSSCR Period:
09/01/12 Time:
05/29/13 Room:

HONORS ENG I
YEAR (Y)
1.000

9

View Lesson Plan

3

10:00 AM - 10:45 AM
6

3

10:00 AM - 10:45 AM
10

3

10:00 AM - 10:45 AM

When displaying the courses, you can click on the “Class Description” and it will open
another window. It will display the class and teacher information. If using Curriculum
Mapping and Lesson Plan, you can view that information for the class.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom - Educational Milestones

Educational Milestones (Web Applications>Educator Access Plus>Teacher Access>My
Homeroom) allows you to view Entity or District defined milestones attached to the
student’s record.

My Homeroom - Student Services

Back

User Name: MARILEE ANDREASCR Saturday, May 4th, 2013

Section 504 - SADIE ADUSCR

Date of Interest Event Type Contact Person Event

IAP Start _ IAP has started. IAP does not have an End Date -

Student Services allows you to view Section 504 Plans for students.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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View Detail

The View Details option allows you to see information related to the Section 504 Plan.

View Attachment

The View Attachment Option allows you to see any Section 504 Plan attachment for the
student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



TEACHER ACCESS GUIDE

My Homeroom - Test Scores

Test Scores (Web Applications>Educator Access Plus>Teacher Access>My Homeroom) is an
area where you can view how the student performed on a standardized test. Depending on

the setup of the test, you may have the ability to enter scores. You can see the scores for
the test by expanding on the test score record.

Enter Scores

The Enter Scores button will only be available if the test has been set up administratively to
allow score entry through Educator Access Plus. After selecting Enter Scores, you will

receive another screen that will allow you to enter the student’s score(s). Once the score(s)
have been entered, click Save and Back.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.




TEACHER ACCESS GUIDE

Other Students With Test

Other Students with Test will show any other of your students who have also completed the
highlighted test.

Print

Print will allow you to print the scores for the highlighted test for either All Students or the
Selected Student. This report will process in the print queue and not go directly to the
printer.

Print All

Print All will print the scores for all test scores for either All Students or the Selected
Student. This report will process in the print queue and not go directly to the printer.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom - Busing

Busing (Web Applications>Educator Access Plus>Teacher Access>My Homeroom) will
display all busing information attached to the student. It will show the bus numbers, route,
bus stops, and transportation information.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom - Student Portfolio

The Student Portfolio (Web Applications>Educator Access Plus>Teacher Access>My
Homeroom) allows you the ability to view the attachment and highlights for a student.

View
The view under the attachment area allows you to open the attachment.

Details/Hide
The Details allow you to view the information for the highlights.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom - Recommendations

Recommendations (Web Applications>Educator Access Plus>Teacher Access>My
Homeroom) allow you to view the courses the student has been recommended for by the
staff.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom - Family Access History

Family Access History (Web Applications>Educator Access Plus>Teacher Access>My
Homeroom) allows you to see how many times the family and the student have logged into
Family/Student Access during the current year. It will also display the last time the family or
student logged in.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom - Activities

Activities (Web Applications>Educator Access Plus>Teacher Access>My Homeroom) will
display different information related to the activities in which the student is enrolled.

Show Details

The Show Details option will allow you to see additional information related to the activity,
such as the Activity Leader and the Awards for the activity.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Show Assistants

Show Assistants will allow you to see the assistants attached to the activity.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom - Custom Forms

Custom Forms allow you to view, add, and modify Custom Forms attached to the student.
Custom Forms are used to track additional information.

Views

The Views allow you to determine the Custom Form information that will display.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Expanded Student Information

When you click the expand by the student’s name, you will be able to see the information
related to the Custom Form you selected in the View drop-down menu. You will also see
Demographic Information in the General Area.

Add

University Visits (70)

fn | 7| 4Back
Name: ADUSCR, SADIE Gender: Female Grad ¥r/Grade: 2016/09 Other ID: 000000000004

Check
Student's Name: SADIE ADUSCR Spelling
Save
Name of College: [Jw Stevens Point Date of Visit: [05/03/2013 _|[::2] Friday Print

The ability to add a custom form to a student will depend on the administrative setup of the

Custom Form. You can enter the required information on the Custom Form and then select
Save.

Edit

University Visits (70)

L | ? 4Back
Name: ADUSCR, SADIE Gender: Female Grad Yr/Grade: 2016/09  Cther ID: 000000000004

Check
Student's Name: |SADIE ADUSCR Spelling
Save
Name of College: [UW Stevens Point Date of Visit: [55/03/2613]|[=5] Friday Print

Edit allows you to make modifications to an existing Custom Form. The ability to edit a
custom form will depend on the administrative setup of the Custom Form.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Delete

The Delete allows you to remove a custom form for a student. You will select the Custom
Form in the Views drop-down menu and then select Delete. The ability to delete a Custom
Form will depend on the administrative setup.

After clicking Delete, you will receive the above message. You can select OK to delete the
Custom Form.

Print Details

Custom Forms Report (26) = | 7| 4Back

Print Details Print

I select All | Select All Details that are Currently Expanded

¥ University Visits I+ General

The Print Details allow you to generate a report with the information you see when you
expand the student’s name.

Print My Students

The Print My Students area allows you to print information entered on Custom Forms for the
current student or all students.

Click Add to create a new report template.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Custom Forms Report (89) | 7] 4Back

Template Settings

* Template Description: |0.|st0m

I print Greenbar

Custom Forms Report

sy
HOH

to Print

T Pprint This Student Only %3 Print for My Students ¢

Available Custom Forms

Selected Custom Forms

Vehicle Uniwversity Visits
Vehicle Info Add Al

ign'._ci!.e Reg_la:rat'_on Add

Viziting Schools

Work Permit = Remove

Work Permit ex [

Work Permits & Removell

Asterisk (*) denotes a required field

You can select the Custom Forms you want to display on the report. The list of Custom
Forms is determined based on the access you have to the specific forms. After selecting the
student(s) and Custom Forms, you will select Save and Print.

View Inactive Forms

The View Inactive Forms option allows you to see Custom Forms that are attached to a
student but are no longer being used.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom - Family Access Display - Gradebook

Progress Report Tab

< FA Gradebook 5 My Print Queue 4 Back

3 Student Info

[ Profile ADUSCR, SADIE - Grade: 09

[ class Summary

[) Attendance (5)

j Szzidulg ® [T ELLT Ry BN 3 ) [ issing Assignments | Teacher's Log (]| GPA/Class Rank | | Comments
Add/Drops (8

[] Entry/withdrawal

L} RTIInformation Teacher will be updating the grades in the gradebook weekly
O me
[} Emergency Contacts
[} piscipline (3} Classes for: PROGRESS REPORT 6 (04/12/13-05/08/13) | Frev Next Click on the underlined grade to see
[} NCLB Views All Classes | Hide Dropped Classes the assignments that make up that grade.
] Academic History Period Class Description Term ATH PR1 CZ1 1ST PR2 CZ2 2HD PR3 CZ3 3RD EX1 SM1 PR4 CZ4 4TH PR5 CI5 5TH PR6 CZ6 6TH EX2 SM2 FNL
| Graduation Requirements 0 HMRM/002 % HOMEROOM ¥
j Ef:;:::;zm:::mes 0 ZREAD/OI 2 Reading Y A C B
0 2WRIT/01 2 Writing Y A
j gsgtﬂzwras[z] 0 2SPEL/D1 2 Spelling Y C B C
) student Portfolio = /01 2 Lang Arts Y c B B
[[] Recommendations (1) 1 101/03  # FUND ENGLISH 1 YR A
[} Family Access History (15) 1 1011/11 + English 1 ¥ B B
11 Activities (2) 1 Band V01 Band I Y c B A A
1 custom Forms 3 1102/12  HONORS ENG I Y B
=13 Family Access Display 5 1255/01 French II v A A
L] Gradebook 6 3151001 ART I Y A A a a
0O Message Center
[ calendar + -Indicates the class has been dropped

The Family Access Display - Gradebook (Web Applications>Educator Access Plus>Teacher
Access>My Homeroom) displays how the grade information will look in Family/Student
Access. This will display the grades for every class in the student’s schedule. You can view
the progress report for the class by clicking on the Grade Mark for the Class.

7 Entity (001) Grades 9 to 12 Print Close
SKYWARD
TERM 6 - 6TH Progress Detail Report for SADIE ADUSCR
View Grade Marks
Band I/01 Band I - There are no Missing assignments in TERM 6 - 6TH for this class
Assign Has Scale Spec. No
Category Date Due Attach. Description (out of 4) Weight Grade Code Missing Count

Grade for TERM 6 - 6TH 04/1213 - 05/29/13 50.00 A
GWEKS TEST/TEST (100.00% of TERM 6 Grade) 3.50 B
6T/T 05/06/13 Quiz 15C 4.00 1.00 A
6T/T 05/06/13 Chapter 15 Test 3.00 1.00 B

Default Grade Mark Group

Grade Mark Grade Value High Grade Value Low
A 4.00 3.75
B 3.74 3.00
C 2.99 2.00
D 1.99 1.00
F 0.99 0.00

The progress report displays the assignment information as well as the grading scale. If you
click on the assignment in the progress report, you will see additional information regarding
the assignment.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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SKYWARD

Special Code:
Mo Count:
Missing:
Comment:
Absent:

Student: SADIE ADUSCR
Assignment for Band I / 01

Assignment Detail Information

Assignment: Quiz 15C
Category: 6T/T - 6WKS TEST/TEST
Assign Date: 05f/06f13
Due Date: 05f/06/13
Max Score: 100
Weight Multiplier: 1.00

Assignment Score Detail for SADIE ADUSCR
Grade:
Variable Scale Points:

A
4 put of 4

Close

Class Assignment Summary
Class High Score: 98
Class Low Score: 98

The information you see in the Assignment Detail screen depends on the configuration of
Family Access.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Missing Assignment Tab

<}~ Assignments

=4 Student Info
[ Profile
=) Class Summary
[ Attendance (5)
-] schedule
- Add/Drops (8)
F Entry/Withdrawal
=] RTIInformation
0 me
=[2 Emergency Contacts
-} Discipline (3)
[ nas
] Academic History
- Graduation Requirements
[} Educational Milestones
=] Student Services
[} Test Scores (2)
~[) Busing
=[] Student Portfolio
) Recommendations (1)
) Family Access History (15)
[ Activities (2)
-] Custom Forms
=1 Family Access Display
1 Gradebook
i1 Message Center
[ calendar

B My Print Queue 4 Back

Grade: 09

ADUSCR, SADIE -

Gradebook [/

L8| Missing Assignments | [5S80S SR

Term
6TH

Show only for Current Term

Points Points
Date Due Class Assignment Category Possible Earned Percent Grade Absent
04/25/13 Thu 2WRIT/01 test 6T/T 100.00

The Missing Assignment tab displays the student’s missing assignments. The missing
assignments that display are determined by the configuration of Family Access.

Teacher’'s Log Tab

4 ~ Teacher Log

B9 Student Info
{1 Profile
-] Class Summary
[] Attendance (5)
{1 Schedule
-] Add/Drops (8)
iF| Entry/Withdrawal
-1 RTI Information
O me
L1 Emergency Contacts
-] Discipline (3)
[1 mcis
-1 Academic History
[ Graduation Requirements
{1 Educational Milestones
-1 Student Services
[ Test Scores (2)
-1 Busing
-] Student Portfolio
[ Recommendations (1)
-] Family Access History (15)
[ Activities (2)
1 Custom Forms
E1+=3 Family Access Display
[} Gradebook
-] Message Center
[ calendar

3 My Print Queue 4 Back

ADUSCR, SADIE - Grade: 09

(8 =1 LD Progress Report ||| Missing Assignments | |RZ10 S LRI 6PA/ Class Rank || Comments
Period Class Description Term Log Count
0 2LA/01 2 Lang Arts Y o
0 ZREAD/01 2 Reading Y o
0 2SPEL/OL 2 Spelling Y o
0 2WRIT/01 2 Writing Y o
0 HMREM/002 + HOMEROOM Y o
1 101/03 4 FUND ENGLISH 1 YR o
1 1011111 # English 1 Y o
1 Band [/01 Band I 1 View Teacher Logs
3 1102/12 HOMORS ENG I Y o
4 4446/01 Advanced Nutrition & Health 5M ]
5 1255/01 French II Y o
6 0001/05 # STUDY HALL 51 o
[ 3151/01 ARTI Y o

+ -Indicates the class has been dropped

The Teacher’s Log tab displays any Teacher Log records that have been selected to display
in Family Access. You can view the Teacher Log record by clicking on View Teacher Logs.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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The above screen is a sample of a Teacher Log record created for the student.

GPA/Class Rank Tab

<4
B

E

i~ GPAIClass Rank

—J Student Info

[ Profile
[ class summary
] Attendance (5)
~1 Schedule
1 Add/Drops (8)
-1 Entry/withdrawal
-7 RTI Information
- HP
| Emergency Contacts
[ piscipline (3)
[1 mais
L1 Academic History
] Graduation Requirements
-1 Educational Milestones
{1 Student Services
] Test Scores (2)
= | Busing
[ Student Portfolio
[ Recommendations (1)
[1 Family Access History (15)
[ Activities (2)
1 Custom Forms
-1i=J Family Access Display
- Gradebook
-] Message Center
[ calendar

ADUSCR, SADIE -

Gradebook | 7SR

Missing Assignments | Teacher's Log

£ My Print Queue 4 Back

Grade: 09

GPA/Class Rank | [ =1

School vear e Credits  Fafed Credits i e
2U12_D§il”3m_de 0.000 0.000 0.000 1of 10 05/06/2013
GPA Details for School Year 2012 - 2013
GPA Type GPA Rank Rank Date
Semester 1 0.000 1of 10 05/06/2013
Semester 2 0.000
Term 1 0.000 10f 10 05/06/2013
Term 2 0.000
Term 3 0.000
Term 4 0.000
Term 5 0.000
Term & 0.000
A - BT 0.000 0.000 0.000

Detait

You can view the student’s GPA and Class Rank in the GPA/Class Rank tab. The Show
Detail will show the GPA Types set up by the entity. The GPA/Class tab is available
depending on the configuration of Family Access.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Comments Tab

<4~ Comments 5 My Print Queue 4 Back

(=3 Student Info
L1 Profile ADUSCR, SADIE hd Grade: 09
[ class Summary

~[7 Attendance (5)
[ Schedule

~[) Add/Drops (8)

P Entry/Withdrawal
[} RTIInformation

(S =1 [T 11| Progress Report [l Missing Assignments | Teacher's Log | GPA/Class Rank IR 0]

Class Description Comment

- HP Grade Comments for 6TH 6 WEEKS (04/12/2013 - 05/29/2013)
] Emergency Contacts Band I/01 Band I Pleasure to have in class.
j i\gflaplme @ Band /01 Band I Active participant.
-1 Academic History Band /01 Band I Sadie is doing a great job in Band and is a leader of her section.

[ Graduation Requirements
[ Educational Milestones
[ Student Services

[ Test Scores (2)
=(d Busing

[ Student Portfolio
[} Recommendations (1)

[ Family Access History (15)
-] Activities (2)
~[] Custom Forms
B3 Family Access Display
{1 Gradebook
O Message Center
] Calendar

The Comments tab will display report card comments for the entire year.

My Homeroom - Family Access Display - Message Center

<4/~ Message Center Tt My Print Queue 4 Back
-3 Student Info

[ Profile ADUSCR, SADIE - Grade: 09
4 j it:tsg Sdumn-mg) View Family Access Display of Message Center ~
endance
11 Schedule
[1 Add/Drops (8) Message Center | Current [x]ired
01 Entry/withdraval Advisor Messages
j RTI Information p— r—
o Hp Advisor Messages Messages
Emergency Contacts
- Dl;cipﬁne ?;) AGRIPINA TEXADASCR 0 0
") NoL
|1 Academic History Activity Messages
[ Graduation Requirements Showr All Activities
"1 Educational Milestones Total Unread
[ student Services Year Entity Description Leader Assistant(s) Messages Messages
j Test Scores (2) 2013 001 Pay 2 Play $10.00 LATONYA ABDISCR Dana Acaysar ] ]
Busing
[ student Portfolio
“"[] Recommendations (1) ghla:“: :fcsls:sg::
1 Famity Access History (15) _
[ Activities (2) . . Total Unread
[} Custom Forms Period Class Description Term Teacher Messages Messages
=+ Family Access Display ] 214701 2 Lang Arts ¥ MARILEE ANDREASCR 0 0
j Gradebook ] 20401 2 Lang Arts Y PHOEBE ADDAMSSCR 0 0
Message Center
-0 Calendgar 0 2READ/01 2 Reading Y MARILEE ANDREASCR 0 0
[ Reports 0 25PEL/01 2 Spelling Y MARILEE ANDREASCR 0 0
L1 Information Repart ] 2WRIT/01 2 Writing ¥ MARILEE ANDREASCR 0 0
[ Multi-Class Progress Report
=[] Progress Report Latter 1 Band /01 Band I Y MARILEE ANDREASCR 1 1 View Messages
3 1102/12 HONORS ENGI Y JENNY WINTERSTEENSCR 0 0
3 1102/12 HONORS ENGI Y LEON REUSSSCR 0 0
5 1255/01 French I Y RHODA ANNANSCR 0 0
6 3151/01 ARTI Y RHODA ANNANSCR 0 0

You can see all messages created in Message Center (Web Applications>Educator Access
Plus>Teacher Access>My Homeroom). You also have the ability to see if the message was
read in Family/Student Access. Click View Messages to see the Message Center Message.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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<4~ Message Center

B3 Student Info

[ Profile

“[ Class Summary
“[ Attendance (5)
“[ schedule

“[1 Add/Drops (8)
“[ Entry/withdrawal
“[ RTI Information
0w

“[] Emergency Contacts
“[] Discipline (3)

" NeLB

"] Academic History

5 My Print Queue 4 Back

ADUSCR, SADIE - Grade: 09
View Family Access Display of Message Center ~

Current Messages

Back

Band 1/01 Band I Prd 1

Post Expiration

Date Summary Posted By Date

05/06/13 Marching Band Tryouts MARILEE ANDREASCR 05/13/13

Message: We will be having Marching Band Tryouts on May 9th from 3-7 in the band room.

“[] Graduation Requirements
“[ Educational Milestones
“[1 student Services

"] Test Scores (2)

"] Busing

“[ student Portfolio

"] Recommendations (1)
“[] Family Access History (15)
" Activities (2)

“[ Custom Forms

=) Family Access Display
[ Gradebook

"] Message Center

“[ calendar

This is a sample of what the message will look like in Family/Student Access.

My Homeroom - Family Access Display - Calendar

The Calendar (Web Applications>Educator Access Plus>Teacher Access>My Homeroom)
screen gives you a view of what the family/student can see when they look at the calendar
in Family/Student Access.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom - Reports - Information Report

The Information Report (Web Applications>Educator Access Plus>Teacher Access>My
Homeroom) allows you to print an assortment of student information. The information you
can print will depend on security access to information in My Students.

Options: Select the information you would like to print on the report.

Student Profile Information - Print demographic information; such as birth date,
address, phone number and alert information.
Family Member Information - Display Family Information; such as guardian
names, phone numbers, and sibling names.
Use Mailing Address - Display the student’s mailing address.
Print Confidential Phone Numbers - Should phone numbers flagged as
confidential print?
Attendance Totals - Display attendance information for the student. You can either
select Display Attendance for Term or Display Attendance for Date Range.
Display Attendance for Term - This allows you to select the term for which
attendance will print.
Display Attendance for a Date Range - This allows you to select the
specific dates attendance will print for on the report.
Print Only Attendance Totals - If this option is not selected, it will show
the days and periods that the student was not in attendance.
Current Schedule - This displays the student’s current year schedule.
Course Add/Drop - Show the dates when courses were added and dropped.
Discipline Information - Display the student’s discipline offenses and action
records.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Current Year Only - If this option is selected, only current year offenses and
actions display.
e Academic History - Show courses and grades for prior year(s).
School Year - This allows you to determine the school year(s) for which the
Academic History will print.
e Current Grades - Display the current grades for all of the student’s courses.
Grade Buckets - This allows you to select the grades that display.
Show Teacher Comments - Display the report card comments.
Show Current Cumulative GPA - Display the student’s cumulative GPA
value.
e Test Scores - Show scores entered for standardized tests.
e Course Recommendations - Display any course recommendations entered for the
student.
e Activities - This allows you to view the activities with which the student is involved.
e Message Center - Display any messages that were generated. You can select to
display Family Access and/or Student Access.
e Entry/Withdrawal - Show the entry/withdrawal records for the student based on
the dates entered.
e Picture - If the picture exists for the student in Skyward, it can display on the
report.
e Emergency Contacts - Display the emergency contacts for the student.
e Student Access Login and Password - This allows you to view the student’s login
and password for Student Access. If the student has changed their password from
the one entered by the district, you will only see ****x***** gn the report.

After selecting the information you want to print on the report, select View Report for
Selected Student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom - Reports - Multi-Class Progress Report

The Multi-Class Progress Report (Web Applications>Educator Access Plus>Teacher
Access>My Homeroom) lists the overall grade and category summary for the term specified.

4 i - Student Multi-Class Progress £ My Print Queue 4 Back

ADUSCR, SADIE A Grade: 09

View Report for Selected Student

Grades
Display Grades for Term: Current Term hd

Options
[] Display Signature Line
[T] only print classes where student has less than
final percent

Free Form Header
Label 1:

Label 2:

Free Form Footer
Label 1:

Label 2:
Label 3:
Label 4:

Grades
e Display Grades for Term - Select the term/semester/final grading period that will
be used to generate the Progress Report.

Options
e Display Signature Line - This option will add space on the report for a signature.
e Only print classes where student has less than final percent - This
option provides you the ability to only print the report for students below a specific
percentage.

Free-Form Header/Footer - This space allows for entry of additional information as
needed on the report.

After verifying the option selected on the template, click View Report for Selected
Student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom - Reports - Progress Report Letter

The Progress Report Letter (Web Applications>Educator Access Plus>Teacher Access>My
Homeroom) allows you to create a report for parents/guardians that will print the selected
student’s grades and /or assignment information for all classes in the student’s schedule.

i Progress Report Letter £ My Print Queue 4 Back
ADUSCR, SADIE - Grade: 09
View Report for Selected Student
Grades
Display Grades for Term: MIDTERM 1 -
Only print classes with 3 grade mark of
Only print classes with than percent
Options
Body of Letter
Address Letter to Reports to Generate
@ Student One for Each Family Print Mailing Address
Guardian of Student @ Only First Famity
Fields to Print
Print Teacher's Name with Class Include Percent with Course Grade Print Dropped Classes
Print Student's Student Access Login Info Print Attendance Print Student's Current GPA
Print Guardian's Family Access Login Info Print Signature Line
Print Assignment Detail Info
Free Form Header
Label 1:
Label 2:
Free Form Footer
Label 1:
Label 2:
Label 3:
Label 4:
Grades

Display Grade for Term - Select the term/semester/final grading period that will
be used to generate the Progress Report Letter.

Only print classes with a grade mark of - This allows you to only print the
progress report for students receiving the selected grade.

Only print classes with less/greater than ____ percent - This allows you to only
print the progress report for students receiving less than or greater than the selected
percentage.

Options

Body of Letter - This allows you to enter free-form text that will print on the

Progress Report Letter.

Address Letter to Student/Guardian of Student - This allows you to determine

to whom the letter will be addressed.

Fields to Print - What additional information would you like to print on the report?
Print Teacher’'s Name with Class - This allows you to print the teacher’s
name on the report.

Print Student Access Login Info - If you select this option, the student’s
login and password information will print. If the student has changed their

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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password from the one created by the district, you will only see ******* gn
the report.
Print Guardian’s Family Access Login Info - Select this option to print the
guardian’s login and password for Family Access. If the parent has changed
their password from the one created by the district, you will only see ******x
on the report.
Print Assignment Detail Info - If this option is selected, you will see
additional options that can be selected to determine the assignment
information that will print.
Include Percent with Course Grade - This allows you to print the current
grade book percentage on the report.
Print Attendance - This option allows you to print the student absence and
tardy count per class.
Print Signature Line - This option allows you to add a space for
parents/guardians to acknowledge the receipt of the report.
Print Dropped Classes - Should dropped classes display on the Progress
Report Letter?
Print Student’s Current GPA - Would you like the student’s GPA to print on
the report?

e Reports to Generate - This allows you to determine the families for which Progress

Report Letters will be generated.
¢ Print Mailing Address - Should the families mailing address print on the report?
e Free-Form Header/Footer - This allows for additional information to display on
the Progress Report Letter.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom - Reports - My Homeroom Roster

The Homeroom Roster Report provides a listing of all the students in your homeroom with
selected information. Not all of the options can be selected to print on the report; there is a
character maximum of 122.

Name Display
The Name Display allows you to choose how you would like the name to print on the report.

ID Display
The ID Display allows you to select the ID you want to print on the report.

Student ID - This ID set up by the district.

Internal ID - This ID is automatically given to the student by the program.

Name Key - Every person entered into Skyward has a Name Key. It consists of the
first 5 letters of the last name, first 3 letters of the first name, and a tie-breaker
number. (Example — Mary Smith would be Smithmar000)

Sort By
The Sort By allows you to determine the order in which the names will display on the report.

Display Information
Display Information allows you to select Demographic Information that you want displayed
on the report.

Grade

Phone Number

Gender

Student Access Login and Password - The password will only print if the student
hasn’t changed their password from the district-defined password.

Grad Year

Second Phone - This is the second phone number for the student and not the
family.

Current Cumulative GPA

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.




TEACHER ACCESS GUIDE

Print Student Picture

Birth Date

Third Phone - This is the third phone number for the student and not the family.
Home Address

Food Service Key Pad # - This option is based on the district configuration
settings.

e Advisor

e Email

e Mailing Address

Family Information
You can select the Family Information you want to display on the report. All options will be
grayed out until you select Primary Guardian.

My Homeroom - Reports - Attendance Detail Report

The Attendance Detail Report can display the days and periods that the student was not in
attendance. It will also show the breakdown of the absence categories consisting of
Excused, Unexcused, Tardy, and Other.

Report Ranges
e Display Attendance for Term - Select the term for which you want attendance to
print.
e Display Attendance for Date Range - Enter the specific date range of the
attendance.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Absence Types - Verify the absence types that you want to print on the report. All
absence types default to being selected.

Options
e Insert page break after each student - This option allows a separate attendance
report for each student.
e Print only attendance totals - This option will only show the number of times the
student has each absence category of Excused, Unexcused, Tardy, and Other.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom - Reports - Progress Report

The Progress Report lists the overall grade and assignment scores for the specified term.

Progress Detail Report £ My Print Queue 4 Back | 2
Progress Detail Report for Homeroom 20

View Report for All Students Select Students to View Report

Note: The Report Card Summary does not process Standards based Gradebooks.
Assignments
Display Grades for Term:  Current Term : 04/12/2013 - 05/29/2013 -~
Options
¥|  Display Assignment Detail Information

Only print student with less than

percent

/| Display Signature Line

Page Break by Student
Free Form Header
Label 1:
Label 2:

Free Form Footer
Label 1:

Label 2:
Label 3:
Label 4:

Assignments
o Display Grades for Term - Select the term/semester/final grading period that will
be used to generate the Progress Report.

Options

o Display Assignment Detail Information - If you select this option, assignment
information will display on the report.

¢ Only print student with less than percent - This allows you to only print
the progress report for students receiving less than the selected percentage.

e Display Signature Line - This option adds a space for parents/guardians to
acknowledge the receipt of the report.

e Page Break by Student - This allows for a separate report for each student.

Free-Form Header/Footer
The Free-Form Header/Footer allows for the information entered in this space to print at the
bottom of each report.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Homeroom - Reports - Missing Assignment Report

The Missing Assignment Report will print a report of students, listing assignments that have
been marked as missing or are not scored and past the due date.

All Missing Assignments 5 My Print Queue  Back | ?

Missing Assignments Report for Homeroom #20
View Report for All Students Select Students to View Report

Assignments
Y| Display Assignments for Term
Current Term : 04/12/2013 - 05/29/2013 -
Display Assignments for Date Range
Start: FE¥| apr ~ 20 ~ ¢ 2012 $ Sat, Apr 20 2013
End: 2' May = 11 « 4 2013 ¢ Sat, May 11 2013
Options
Exclude Students with No Missing Assignments
Only Print Assignments that are Marked as Missing
Do Mot Print Assignments until days past the due date. E‘
Only Print for Selected Classes
@ Print Details of Missing Assionments

Sorting Page Break Felds to Print
@ By Student @ By Student V| Display Student Name
Random By Class Display Student Id

Show Signature Ling

Print Summary of Missing Assignments

Free Form Header
Label 1:

Label 2:

Free Form Footer
Label 1:

Label 2:

Assignments
You can select to display assignment information for either a specific term or date range.
o Display Assignments for Term - Select the term for which you want grade
information to print.
o« Display Assignment for Date Range - Enter the specific date range of the grade
information.

Options
e Exclude Students with No Missing Assignments - Select this option to only print
the students having missing assignments.
e Only Print Assignments that are Marked as Missing - If this option is selected,
only assignments flagged as missing will display on the report. This option will not be

available if you have selected the option “"Do Not Print Assignments until days
past the due date.”

e Do Not Print Assignments until ____ days past the due date - If this option is
not selected, any assignment not scored and past the due date will display as
missing.

e Print Details of Missing Assignments - Select this option to show each missing
assignment per student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Print Summary of Missing Assignments - Selecting this option will only show the
missing assignment count per student.

Free-Form Header/Footer

The Free Form Header/Footer allows for the information entered in this space to print on the
report.

My Homeroom - Reports - Report Card Summary

The Report Card Summary displays the classes and grades earned in each class.

Report Card Summary €8 My Frint Queue 4 Back | ?
Report Card Summary for Homeroom 20

View Report for All Students Select Students to View Report

MNote: The Report Card Summary does not process Standards based Gradebooks.
Options
Only print student with less than Select Grade Buckets to Display
percent The report is limited to 20 grade buckets
Do Mot Display Dropped Classes
| Display Signature Line
Page Break by Student
Free Form Header
Label 1:
Label 2:
Free Form Footer
Label 1:
Label 2:
Label 3:

Label 4:

Options

e Only print student with less than percent - This allows you to only print
the report for students receiving less than the selected percentage.

e Do Not Display Dropped Classes - Should dropped classes print on the report for
students?

e Display Signature Line - This option adds a space for parents/guardians to
acknowledge receipt of the report.

e Page Break by Student - This allows a separate page per student.

e Select Grade Buckets to Display - This allows you to determine the grades that
will display on the report.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Grade Buckets to Display X
Athletic  Citizenship Midterrn Term Sem Exam Semester Final
ATH CZ1 PR1 15T EX1 SM1 I FML
Cz2 PR2 2MD EX2 J5mM2
CZ3 PR3 3RD
CZ4 PR4 4TH
CZ5 J|PRS [¥I5TH
CieB JIPR6  [¥|6TH

Free-Form Header/Footer
The Free-Form Header/Footer allows for the information entered in this space to print on
each of the reports.

My Homeroom - Reports - Standards Report Card

The Standards Report Card allows you to print a report card for students. The Standards
Report Card will print grade information for all classes attached to the student.

Standards Report Card £ My Frint Queue 4 Back

Standards Report Card
View Report for All Students Select Students to View Report

Report Options
Grading Period:
Current Term : 04/12/2013 - 05/29/2013 ~
Print & blank report card
Separate comments onto 3 new page
Print comments onhy
Only Print for Families Set to Receive a Hard Copy of the Report Card

Post Report Cards to Family/Student Access
Note: Posted Report Cards will also be available in the Student Portfolio tabs of EA+ and Student Management

Print for Family:

@ Print for First Family Onby
Print for Second Family Onby
Print for First and Second Families
Print for 2l Families

Report Options

e Grading Period - Select a Grading Period as a range for the report card. The report
card will print all grading periods completed up to the term selected.

e Print a blank report card - Use this option to not print the student’s grades,
comments, or attendance. The report card will still display the subject/skill grades for
the classes.

e Separate comments onto a new page - Select this option to print the comments
posted for the term on a separate page.

e Print comments only - The report card will only print comments. When the option
is selected, it will not display subject/skill grades.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Only Print for Families Set to Receive a Hard Copy of the Report Card - This
option will only print the report cards for the students whose families are selected to
receive a paper copy.

e Post Report Cards to Family/Student Access - When this option is selected, the
report cards will become viewable in Family/Student Access for the students and
parents. This option should only be selected when the report card has been finalized
and ready for display.

Print for Family

e Print for First Family Only - This allows you to only print a hard copy for the
student’s primary family.

e Print for Second Family Only - Select this option to only print a hard copy for the
Student’s second family.

e Print for First and Second Families - This option will print a hard copy for the 1%
and 2™ family attached to the student.

e Print for all Families - Print a hard copy for all the families attached to the
student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities
Student Profile
Class Summary
Attendance
Schedule
Add/Drop
Entry/Withdrawal
RTI Information
IHP (Individual Health Plan)
Emergency Contacts
Discipline
NCLB
Academic History
Graduation Requirements
Educational Milestones
Student Services
Test Scores
Busing
Student Portfolio
Recommendations
Family Access History
Activities
Custom Forms
Family Access Display Gradebook
Family Access Message Center
Family Access Calendar
Information Report
Multi-Class Progress Report
Progress Report Letter
Roster Report
Attendance Report
Progress Report
Missing Assignment Report
Report Card Summary
Standards Report Card

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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The My Activities link is available when you are an advisor/coach of an Activity. My Activities
allow you to access the students’ information.

You will find My Activities under Teacher Access.

Student Information
You can access your student’s information two different ways.
1) You can expand the activity to view the students attached to the activity and then
click on their name.
2) Another option is to click on the Student Search and Reports button.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - Student Profile

4l Profile

El=3 Student Info

[ Profile

[} Class Summary

[ Attendance (5)

[ Schedule

[ Add/Drops (8)

[ Entry/withdrawal

[} RTI Information

0 me

[} Emergency Contacts

[ piscipline (2)

[ neee

[ Academic History

[} Graduation Requirements

| Educational Milestones

1) student Services

[] Test Scores (0)

[1 Busing

1) student Portfolio

[ Recommendations (0}

[1 Family Access History (13)

1) Activities (2)

1 custom Forms

=13 Family Access Display

[ Gradebook

[} Message Center

[ calendar

=3 Reports
[} Information Report
[ Multi-Class Progress Report
P Progress Report Letter

ADUSCR, SADIE A

1254 E MAPLE ST
AUSTIN, TX 55555

No ¢ Primary Guardian:
Mf T"””'Ta“f ABBY ADUSCR
Avallable (555) 135-8435

Second Phone:

School Email:  SADE.ADUSCR@students.piusxi.org

Student Access Login: aduscsad000
Student Id: 000000000004

Birthday: 03/05/1998

Grade: 09
Student Alert Indicators B H @ HE &

Critical Alert Information!
Severely Alergic to Peanuts. -

Note:

Third Phone:

Home Email:

Student Access Password: new password
Language: ENGLISH

Internal 1d: 9635 Age: 15 Gender: Female
Status: Active Locker: 0098 Local Race: -
Other Name: FederalRace: 13 [7]

School Information

Entity: 001/Entity (001) Gr
School: School (001)
Homeroom: 20

Entity: 950/9-12 Summer Rol
School: School (001)

Advisor: AGRIPINA TEXADAS
scramble4223@example.com

Hr Teacher: MARILEE ANDREASC

m.andreascr@skyward.k12.wi.us

Disc Officer:
School Information
Advisor:
Hr Teacher:
Disc Officer:

Homeroom:

ABBY ADUSCR Mother
Alonso Aduscr

GERARDO ADMIRESCR  Inactive Sibling
Simon ADUSCR Active  Sibling

Tab Malonescr

Family **=1

(555) 135-8435  lol@lolloll.com

Grade: Graduated Entity: 001 /Entity (001) Gra
Grade: 11 Entity: 001/Entity (001) Gra
Family 2
(555) 478-6513

Emergency Contacts

GRACE ADUSCR
WILLIAM EDUSCR
ABBY ADUSCR Mother
Alonso Aduscr

Biological father

(555) 135-8435 lol@lolloll.com
(555) 1358435

£ My Print Queue 4 Back
Email
Teachers

Edit Login

Edit
Guardian
Email

The Student Profile (Web Applications>Educator Access Plus>Teacher Access>My Activities)
displays a variety of student information including demographic, family, school, and
emergency contact information for the student.

Email Teachers

The Email Teachers option allows you to email the student’s teachers or all staff. Select the
Message Recipients from All Staff or the Student’s Teachers and click Next.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Teacher Email (28) S [ ?]4Back
Teacher Email
From: [m.andreascr@skyward.k12.wi.us | pelling
E“\NDREASCR, MARILEE; ANNANSCR, RHODA; REUSSSCR, LEOMN; WINTERSTEENSCR, JENNY; | [ Send Email
o] |
Bcc | |
|

Subject: [RE: ADUSCR, SADIE
Body:

Maximum characters; 5000, Remaining characters: 4652

You can now create your message for the body of the email. If you would like to see what
the email will look like, you can select “Review Email.” After verifying the email, you can
select Send Email.

Edit Login

The Edit Login option allows you to modify the student’s login and password to Student
Access. The student’s password will not display if they have changed it from the district
created password. If you set the password, you will be able to see the password and you
also have the ability to “Force password change at next login.”

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit Guardian Email

Selecting to Edit the Guardians Email allows you to make modifications to a guardians’ email
address. Highlight the Guardian’s Name and select Edit.

Guardian Email Maintenance (29) ep | 7| 4Back
Guardian Email Maintenance Check
Spellin
Guardian: ABBY ADUSCR =DEIna
Name Key: ADUSCABBOOO Save
Home Email: |abby@scramble.com|

You can now modify the guardian’s email adress. If you change the guardian’s email
address, you are changing the email throughout the software.

Student Alert Indicators

Student Indicator Information £ My Print Queue 4 Back | ?

Student Alert Indicator Information

Student: SADIE ADUSCR

Indicator Reason Displayed for Student
5 | Sadie is dlassified as 'Section 504'.
Accomodations:
+ ORAL MATH TAKS

[ Sadie is marked as 'Gifted/Talented'.

P Sadie has 'Parental Consent Note(s)'.
08/06/2012 - Parental Consent
Comment: Parent Consents note

A Sadie is marked as "At Risk Of Not Graduating'.

The Student Alert Indicators allow you to view specific information for a student that is set
up by administration. You can access this information by clicking on a student indicator.
You can also see the information if you hover the mouse over the indicator.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Hyperlinked Email Address

Send Email (27)

To: abby@scramble.com

Loy 7 | 4 Back

Check Spelling

Send Email Review Email

C: |

Bec:

Maximum characters: 20000, Remaining characters: 20000

From: [m.andreascr@skyward.k12.wi.us

Subject: |

[ Send a Copy to Me

Good Afternoon Abby,

Ms Andreascr

T would like to meet with you regarding the process of Sadie. Please let me know when you would be available to meet.

Clicking on an individual’s email address allows you to email the person directly from
Skyward. You can now create your message for the body of the email. If you would like to
see what the email will look like, you can select “Review Email.” After verifying the email,

you can select Send Email.

Hyperlinked Name

4 i |~ Family Detail

B3 Student Info

""" [ Profile
""" [ Class Summary

Guardian: ABBY ADUSCR

IEI My Print Queue 4 Back

Student: SADIE ADUSCR

[ Attendance (5)
[ schedule

[ Add/Drops (8)
[ Entry/withdrawal
[ RTI Information

IF| Emergency Contacts
[ piscipline (2)

[ Academic History

[ Graduation Reguirements
[ Educational Milestones
[] student Services

1 Recommendations (0)

[] Family Access History (15)
[ Activities (2)

] custom Forms

13 Family Access Display

[ Gradebook
; ] Message Center

N Palan A

Guardian's Relationship to the Student: Mother

Address: 1254 E MAPLE ST
AUSTIN, TX 55555

(555) 135-8435

Famity Title:

Primary Phone: Confidential Phone Number: No
Primary Phone Long Distance: No
Email: abby@scramble.com
Receive Report Cards: Yes
Family Transportation Code:

Hard Copy Report Cards: Yes
Home Languzge: SPANISH

Receive Forms: Yes

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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When you click on the individual name on the Student Profile, you will be able to see
additional information for the guardian or emergency contact.

My Activites - Class Summary

< Class Summary £33 My Print Queue 4 Back

=3 Student Info

0O Profie ADUSCR, SADIE - Grade: 09

[} Class Summary Show Dropped Classes | Display Options

[1 Attendance (5) 001/Entity (001) Grades 9 to 12

[ schedule Last Week  This Week

[ Add/Drops (8) Grades 04/22 - 04/26 04/29 - 05/03 Absences  Tardies

0o Entryfwr?:hdmwal Prd Class Term CZ1 1ST CZ2 2ND CZ3 3RD EX1 SM1 CZ4 4TH CZ5 5TH CZ6 6TH X2 SM2 FNL M TW R FM TWR F T6 12-13 Te 12-13

L) RTI Information 0 2Af01 Y B c B B 0 0 o o
[ He
) Emergency Contacts 0 2READ/01 Y A C B A 0 0 1] 1]
0 2SPEL/O1 Y C B C C 0 0 1] 1]
o ’
1 Academic History 0 2WRIT/O1 ¥ A A ] ] 0 0
[ Graduation Requirements
[} Educational Milestones 1 Variab/o1 Y T C 0 0 i} i}
| student Services
Test Scores (0 3 1102/12 ¥ 0 1 1] 4
(B (W] ]
[ Busing
[ student Portfolio 3 1102112 ¥ 0 0 0 0
[ Recommendations (0)
) Famiy Access History (15) 4 4446/01 sM 0 0 1} 1}
Activiti 2
j Cus:’m‘jiérgns 5 1255/01 ¥ A A A o 1 0 4
{3 Family Access Displa
o G’Yd o = 6 3151/01 ¥ A A A 0 1 1} 4
radeboo
1 Message Center Attendance Totals by Period: o 3 o 12
[ calendar

The Class Summary (Web Applications>Educator Access Plus>Teacher Access>My
Activities) will show the classes in which the student is enrolled. You can see the current
and past grades for the class, as well as attendance for the current and past week. Click on
the Grade Mark to view a Progress Detail Report for the selected grading period.

Entity (001) Grades 9 to 12 Print Close
SKYWARD
TERM 5 - 5TH Progress Detail Report for SADIE ADUSCR
View Grade Marks
25PEL/01 2 Speling MARILEE ANDREASCR - There are no Missing assignments in TERM 5 - 5TH for this class
Assign Has Points Points Percent Spec. No
Category Date Due Attach. Description Earned Possible Earned Grade Code Missing Count
Grade for TERM 5 - 5TH 02/25/13 - 04/11/13 85.00 B
6WKS TEST/TEST (100.00% of TERM 5 Grade) 85.00 100.00 85.00 B
6T/T 03/04/13 Assignment 1 85.00 100.00 85.00 B

This screen will show all of the assignments entered for the class. If you want to see more
information regarding the individual assignment, click on the assignment.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Assignment Detail

> Student: SADIE ADUSCR Close
SKYWARD Assignment for 2 Spelling / 01

Assignment Detail Information
Assignment: Assignment 1
Category: 6T/T - 6WKS TEST/TEST
Assign Date: 03/04f13
Due Date: 03/04/13
Max Score: 100
Weight Multiplier: 1.00

Assignment Score Detail for SADIE ADUSCR
Grade: B

Percent: 85.00%

Points Earned/Possible: 8% [/ 100
Special Code:
MNo Count:
Missing:
Comment:
Absent:

Class Assignment Summary
Class Average Score: 86.00
Class Median Score: 85
Class High Score: 98
Class Low Score: 75

The Assignment Detail screen will display additional information.

View Grade Marks on Progress Report

Y Student: SADIE ADUSCR Close
SKYWARD Grade Marks for 2 Spelling / 01
Grade Mark Group for Grade Lewvel 09
Grade Mark Grade Value High Grade Value Low
A 100.00 91.50
B 91.49 84.50
C 84.49 71.50
D 71.49 60.50
F 60.49 0.00

The View Grade Marks option allows you to see the grading scale being used by the student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Print on Progress Detail Report

The Print button on the Progress Detail Report allows you to generate a copy of the
information that displays on the screen. When you click on print, it will ask you to specify to
which printer you want the document sent. The document will go directly to the print queue
and not display on the screen first.

Show/Hide Dropped Classes
The Show/Hide Dropped Classes allows you to determine the classes that will display for the
student.

Display Options

Save | Back
[¥] show Class Key/Section
[7] Showr Class Description
[C] Show Teacher
[C] Show Percent Earned in Gradebook
[T show Days Meet

The Display Options allow you to determine the class/grade information that will display on
the Class Summary screen.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - Attendance

4 Attendance o My Print Queue 4 Back
E-£3 student Info

""" [ Profile ADUSCR, SADIE - Grade: 09

""" [ class Summary 001/Entity (001) Grades 9 to 12

""" [ Attendance (5) Parent e o L ATl =]

_____ Pl Date e i T EOS BT R B s e

""" [ Add/Drops (8) 01/30/2013 - Wednesday No - T - T U U T T

""" [ Entry/withdrawal 01/29/2013 - Tuesday No T T- T- T- T T- T- T-

""" LI RTI Information 09/11/2012 - Tuesday No - - T T T T T T

_____ L e 09/10/2012 - Monday No R EEEE
[ Emergency Contacts 09/06/2012 - Thursday Yes | E = | = | = = =
[ Discipline (2)

""" [ ncie

1 Academic History

[) Graduation Reguirements
[ Educational Milestones
[] student Services

[ Test Scores (0)

[ Busing

[ student Portfolio

1 Recommendations (0}
(11 Family Access History (15)
[ Activities (2)

[ custom Forms

=3 Family Access Display
[ Gradebook

Message Center

[ calendar

The Attendance (Web Applications>Educator Access Plus>Teacher Access>My Activities) will
show a record of a student’s absences and tardies along with the reason, if indicated. There
is also a box that will show if the parent has been notified.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - Schedule

<4 Schedule €31 Wy Print Queue 4 Back
=3 Student Info
O Profle ADUSCR, SADIE - Grade: 09
urrent ear by Term urren| ear by Perio urren| erm On revious Year [ ear
1) Class Summary Current Year by Term | Current Year by Period | Current Term Only | P Year | Next Vi
L] Attendance (5)
O Schedule 001/Entity (001) Grades 9 to 12
""" 1 Add/Drops (8) Term Period Class Description Dept Subject Days Room Teacher Credits
Entry/Withdrawal 1 00 2READ/OL 2 Reading MTWRF MARILEE ANDREASCR 0.167
riting ..
[1 RTI Information 100 ZWRIT/DL 2 Wi MTWRF MARILEE ANDREASCR 0.167
peling ..
1 e 1 il 2SPEL/01 2 Spell MTVWRF MARILEE ANDREASCR 0.167
j E"‘Ef?e”“’f Contacts 1 a0 2LA/01 2 Lang Arts MTWRF MARILEE ANDREASCR 0.167
o 3?8;’ wE 1 01 Varib/01 Variable Scale Grading MTWRF MARILEE ANDREASCR 0.167
R 103 1102/12  HONORS ENG I i 0 F 10  LEON REUSSSCR 0.167
: f LEON REUSSSCR
_____ j E;ﬂ;zt;;l%;ﬂc:;:;:’;esnts 102 1102/12  HONORS ENG I i 0 MTWRF e | O
P —— 1 04 4446/01 Advenced Mubrition & Heath 07 07 MTWRF 25  ALISON ABETTASCR 0.333
105 1255/01 French T 09 09 MTWRF 11  RHODA ANNANSCR 0.167
06 3151/01 ARTI w0 10 MTWRF AR RHODA ANNANSCR 0.167
L1 Student Portfolia Total credits for Term 1 1.669
C eading .
j z“”m:*’”dat':“_ﬁ”: (”313 ] 00 JREAD/01 2 Read MTWRF MARILEE ANDREASCR 0.167
o Aa;t”_’“:mf(:; ory (13) 2 o0 SWRIT/O1 2 Writing MTWRF MARILEE ANDREASCR 0.167
paling .
e 2 o0 25PEL/D1 2 Spall MTWRF MARILEE ANDREASCR 0.167
El3 Famiy Access Display 2 00 2A01 2 lang Ars MTWRF MARILEE ANDREASCR 0.167
1 Gradebook 2 01 Varibb/01 Varable Scole Grading MTWRF MARILEE ANDREASCR 0.167
] Message Center 2 03 1102/12  HONORS ENG I o 01 F 10  LEOM REUSSSCR 0.167
1 Calendar LEON REUSSSCR
E-3 Reports 2 03 1102/12  HONORS ENG I oo MTWRF e | B3
(1 Information Report 2 04 4445/01 Advanced Nutriion & Health 07 07 MTWRF 25  ALISON ABEITASCR 0.332
11 Multi-Ciass Progress Report 2 05 1255/01 French T 02 09 MTWRF 11 RHODA ANNANSCR 0.167
1 Pragress Repart Letter 2 0 3501 ARTI w10 MTWRF AR RHODA ANNANSCR 0.167

Total credits for Term2  1.669

The Schedule (Web Applications>Educator Access Plus>Teacher Access>My Activities) will
show the student’s current, past, and future schedule. The option to view future schedule
will depend on security access established by administration. You can select the schedule

you want view at the top of the screen.

Current Year by Period View

4 M~ Schedule £31 Wy Print Queus 4 Back
B3 Student Info
[ profie ADUSCR, SADIE - Grade: 09
_____ L1 Class Summary Current Year by Term | Current Year by Period | Current Term Only | Previous Year | Next Year
[ Attendance (5)
----- [ Schedule 001/Entity (001) Grades 9 to 12
""" 1 Add/Drops (8) Period Term 1 Term 2 Term 3 Term 4 Term 5 Term 6
""" 1 Entry/Withdrawal 2 Reading 2 Reading 2 Reading 2 Reading 2 Reading 2 Reading
1 RTI Information MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR
1 me (2READ/01) (2READ/ (2READ/01) (2READ/01) (2READ/01) 2READ/
MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits
L1 Emergency Contacts 2 Writing 2 Writing 2 Writing 2 Writing 2 Writing 2 Writing
[ Discipline (2) MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR
[ neLs (2WRIT/01) (2WRIT/01) (2WRIT/01) (2WRIT/01) (2WRIT/01) (2WRIT/01)
..... Period 0 MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits
) Academic History 2 Spelling 2 Spelling 2 Spelling 2 Spelling 2 Spelling 2 Spelling
""" ] Graduation Requirements MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR
----- O Educational Miestones (25PEL/01) (2SPEL/01) (2SPEL/01) (2SPEL/01) (25PEL/01) (2SPEL/01)
..... D) Student Services MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits  MTWRF  0.167 credits  MTWRF  0.167 credits
_____ 2 Lang Arts 2 Lang Arts 2 Lang Arts 2 Lang Arts 2 Lang Arts 2 Lang Arts
[ Test Scores (0) MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR
""" 1 Busing (2LAf01) (2LA/01) (2LAf01) (21A/01) (2LAf01) (21A/01)
[ Student Portfolio MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits
[ Recommendations (0) Variable Scale Variable Scale Variable Scale Variable Scale Variable Scale Variable Scale
[ Famiy Access History (13) Period 1 MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR MARILEE ANDREASCR
Ty (Variabj01) (Variab/01) (Variab/01) (Variab/01) (Variabj01) (Variab/01)
L1 Activities (2) MTWRF  0.167 credts MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits MTWRF  0.167 credits
L1 custom Forms Period 2
=) i
Py RS E L HONORS ENG T HONORS ENG T HONORS ENG T HONORS ENG T HONORS ENG I HONORS ENG T
1] Gradebook LEON REUSSSCR LEON REUSSSCR LEON REUSSSCR LEON REUSSSCR LEON REUSSSCR LEOM REUSSSCR
[ Message Center (1102/12) Rm 10 (1102/12) Rm 10 (1102/12) Rm 10 (1102/12) Rm 10 (1102/12) Rm 10 (1102/12) Rm 10
[ calendar F 0.167 credits F 0.167 credits F 0.167 credits F 0.167 credis F 0.167 credits F 0.167 credis
B2 Reports Period 3 HONORS ENG T HONORS ENG T HONORS ENG T HONORS ENG T HONORS ENG I HONORS ENG T
LEON REUSSSCR LEON REUSSSCR LEON REUSSSCR LEON REUSSSCR LEON REUSSSCR LEOM REUSSSCR
[} information Report JEMNY WINTERSTEENSCR JENNY WINTERSTEENSCR JENMY WINTERSTEEMSCR JENNY WINTERSTEENSCR JENMY WINTERSTEEMSCR JENNY WIMTERSTEENSCR
[ Multi-Class Progress Report (1102/12) (1102/12) (1102/12) (1102/12) (1102/12) (1102/1
[} Progress Report Letter MTWRF  0.000 credits MTWRF  0.000 credits MTWRF  0.000 credits  MTWRF  0.000 credits MTWRF  0.000 credits MTWRF  0.000 credits

When viewing the Current Year by Period, the term will display horizontally across the top of
the screen and the class period will display vertically.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Current Term Only

4 Schedule P My Print Queue 4 Back
-9 Student Info
1 Profile ADUSCR, SADIE A Grade: 09

[ Class Surnmary

Current Year by Term | Current Year by Period | Current Term Only | Previous Year | Next Year
[] Attendance (5)

"L Schedule 001/Entity (001) Grades 9 to 12

[ Add/Drops (8) Term Period Class Description Dept Subject Days Room Teacher Credits

“[ Entry/Withdrawal 6 00 2READ/01 2 Reading MTWRF MARILEE ANDREASCR 0.167

“[11 RTI Information 6 00 ZWRIT/01 2 Writing MTV/RF MARILEE ANDREASCR 0.167

j L & 00 2SPEL/01 2 Speling MTWRF MARILEE ANDREASCR 0.167
Emergency Contacts 6 00 21A/01 2 lan

=) Emerg g Arts MTWRF MARILEE ANDREASCR 0.167

j EEEE"”Q @ 3 01 Variab/01 Variable Scale Grading MTWRF MARILEE ANDREASCR 0.167

0 Acadermic History 6 03 1102/12  HONORS ENG I 0 o F 10 LEON REUSSSCR 0.167

[ Graduation Requirements 6 03 1102/12  HONORS ENG I 0 0 MTWRF 'J-ESNNYR\E}JI%%%RSTEENSCR 0.000

“[1 Educational Milestones

0 ! 6 05 1255/01  French I 09 09 MTWRF 11 RHODA ANNANSCR 0.167

Student Services

“[] Test Scores (0) 6 06 3151/01  ARTI 10 10 MTWRF AR RHODA ANNANSCR 0.167

[ Busing Total credits for Term 6~ 1.336

“[1 student Portfolio

“[1 Recommendations (0)
[ Family Access History (13)
1 Activities (2)

“[] Custom Forms

El-=3 Family Access Display

[ Gradebook

F| Massage Center

[ calendar

B Reports

] Inforrmation Report

] Multi-Class Progress Report
[ Progress Report Letter

950/9-12 Summer Roll to Regular

If you select to view the current term classes, only the current term class information will
display.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Previous Year

[ Mutti-Class Progress Report
0 Progress Report: Letter

950/9-12 Summer Roll to Regular

Eop My Print Queue 4 Back
Schedule y 4
=3 Student Info
“1 profile ADUSCR, SADIE - Grade: 08
Class Sumrmary Current Year by Term | Current Year by Period | Current Term Only | Previous Year | Next Year
Attendance (5)
1) Schedule 001/Entity (001) Grades 9 to 12
(1 add/Drops (8) Term Period Class Description Dept Subject Days Room Teacher Credits
[ Entry/Withdrawal 1 02 7331/02 1 S GOVERNMENT 05 05 F  AG2Z  GEME CAMILLESCR  0.167
“[1 RTI Information 1 03 113/01 ENGLISH-IIIA 01 01 MTWRF 30 CANDIS RONCOSCR  0.167
0 e Total credits for Term 1 0.334
“[] Emergency Contacts
0 Discipline (2) 2 02 733102 USGOVERNMENT 05 05 F AG2 GENECAMILLESCR  0.167
[ NCLB 2 03 113/01 ENGLISH-IIIA 01 01 MTWRF 30 CANDIS RONCOSCR  0.167
] Academic History Total credits for Term2  0.334
Pl e pe e 3 02  7331/02  USGOVERNMENT 05 05 F AG2 GENECAMILESCR  0.167
Educational Milestones
[ Student Services £ 03 113/01 ENGLISH-IITIA 01 01 MTWRF 30 CANDIS RONCOSCR 0.167
[} Test Scores (0) Total credits for Term 3 0.334
[ Busing 4 01 MUG100/001 Muggle Studies - Intro 01 MTWRF 22 KENTON AFRICASCR  0.167
1) student Portfoli 4 03 113/01 ENGLISH-IA 01 o0l MTWRF 30  CANDIS RONCOSCR  0.167
'_I] Recgmmendatpns (©) Total credits for Term4  0.334
[ Family Access History (13)
[ Activities (2) 5 01 MUG100/001 Muggle Studies - Intro 01 MTWRF 22 KENTOM AFRICASCR  0.167
“[1 Custom Forms 5 03 113/01 ENGLISH-IIIA 01 01 MTWRF 30 CANDIS RONCOSCR  0.167
[E++=3 Family Access Display Total credits for TermS  0.334
""" [ Gradebook _
----- 0 Message Center 6 01 MUG100/001 Muggle Studies - Intro 01 MTWRF 22 KEMTOM AFRICASCR  0.167
----- [ calendar 6 03 113/01 ENGLISH-IIIA 01 01 MTWRF 30 CANDIS RONCOSCR  0.167
- Reports Total credits for Term 6 0.334
..... L) nformation Report Total credits for Year  2.000

If you select Previous Year, the classes that the student was enrolled in for the prior school

year will display.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Next Year
4N Schedule P My Print Queue 4 Back
=3 Student Info

[ Profie ADUSCR, SADIE - Grade: 10
'J Class Summary Current Year by Term | Current Year by Period | Current Term Only | Previous Year | Mext Year

[ Attend (5)

endance

""" [ schedule 001/Entity (001) Grades 9 to 12
""" [1 Add/Drops (8) Term Period Class Description Dept Subject Days Room Teacher Credits

[ Entry/Withdrawal 1 [il} 113/07 EMNGLISH-IIIA 01 01 3 CANDIS RONCOSCR  0.167
""" L) RTI Information Total credits for Term 1 0.167
..... O e
""" 1 Emergency Contacts 2 00 113/07 ENGLISH-IIA 01 01 F CANDIS RONCOSCR.  0.167
""" [ Discipline (2) Total credits for Term 2 0.167
“Owas 3 00 113/07 ENGLISH-IIA 01 01 F CANDIS RONCOSCR  0.167
..... j Aaddemlc EEw Total credits for Term 3 0.167

Graduztion Reguirements
""" " Educational Miestones 4 oo 113/07 ENGLISH-IIIA 01 01 F CANDIS ROMCOSCR  0.167
""" [] student Services Total credits for Term 4 0.167
..... j 'Bl'est Tes(l 5 oo 113/07 ENGLISH-IIIA 01 01 F CANDIS RONCOSCR  0.167
usin

..... 0 Studs?nt portfolio Total credits for Term 5 0.167
""" [ Recormmendations {0} 7] oo 113/07 EMNGLISH-IIIA 01 01 F CANDIS RONCOSCR  0.167
""" L Famiy Access History (13) Total credits for Term 6 0.167
""" [ Activities (2)
----- [ Custom Forms Total credits for Year  1.000
Bl Family Access Display

i 1) Gradebook Requested but not yet Scheduled

[) Message Center Term Period Class Description Dept Subject Days Room Teacher Credits

1) Calendar 1343 THEATREIN 10 10 1.000
El+3Reports

) Information Report 950/9-12 Summer Roll to Regular
[ Multi-Class Progress Report Total credits for Year  0.000

““[) Progress Report Letter

No Classes Scheduled

If you select Next Year, the classes the student is currently scheduled into for the upcoming

school year will show, along with the course requests for the student.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.




TEACHER ACCESS GUIDE

My Activities - Add/Drops

< ) Add/Drops
El£3 Student Info

[ Class Summary
[ Attendance (5)

[ schedule Class
[ Add/Drops (8) Variab/01
[ Entry/withdrawal 21a/01
L1 RTI Information READ/01
0 e 2SPEL/01
""|_1 Emergency Contacts 2WRIT/01
1 Decpine () a44s/01
[ Acadermic History HMRIM/002
[ Graduation Requirements 1102/12
____|_1 Educational M.|Iest0ne5 Total Adds:
[) student Services Total Drops:
[ Test Scores (0)
[ Busing

) Student Portfolio

“[1 Recommendations (0)

[ Family Access History (15)
[ Activities (2)

) custom Forms

E1+=J Family Access Display

1 Gradebook

] Message Center

[ calendar

B+ Reports

1 Information Report

1 Multi-Class Progress Report

““[1 Progress Report Letter

[ Profile ADUSCR, SADIE =
001/Entity (001) Grades 9 to 12

Description

Variable Scale Grading

2 Lang Arts

2 Reading

2 Speling

2 Writing

Advanced Nutrition & Health
HOMEROOM

HOMORS ENG 1

8
0

Type Effective)

Add
Add
Add
Add
Add
Add
Add
Add

03/04/2013
02/13/2013
02/13/2013
02/13/2013
02/13/2013
09/21/2012
08/28/2012
08/20/2012

Previous New Done
Terms By

Terms

0-0
o-o
o-o
0-o0
0-0
0-o0
0-0
0-o

1-

6

amys
amys
amys
amys
amys
spyder
ADMINT
spyder

o My Print Queue 4 Back

Grade: 09

Requested
Completed By

03/04/2013
02/13/2013
02/13/2013
02/13/2013
02/13/2013
09/21/2012
08/28/2012
11/26/2012

Add/Drops (Web Applications>Educator Access Plus>Teacher Access>My Activities) will
display the student’s add/drops of classes for the current year. It will show you the class,
date, and who completed the scheduling modification.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - Entry/Withdrawal

The Entry/Withdrawal (Web Applications>Educator Access Plus>Teacher Access>My
Activities) will show you information about when the student withdrew and/or entered
certain schools/entities.

Student Entry/Withdrawal Information £ My Print Queue 4 Back | ?

Student Entry/Withdrawal Information

Student: SADIE ADUSCR
Entity: 001
Entry Information:
Entry Date: 08/30/2012
Grad Year: 2016
Grade:
School: 001 - School (001)
Entry Code: 2 - Entry Code (2)
Comment:

If you click on either Entry or Withdrawal, you will see additional information related to
the record.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - RTI Information

<4 i | RTI Information

=43 Student Info

""" [ profile
[ Clss Summary
[ attendance (5)

ADUSCR, 5ADIE -

Watch List Flags

..... Criteria

..... 2 Schedule Code Type Description

..... -] Add/Drops (8) 01  RDT  Did not Perform Satisfactoriy on Readiness Test (Prek-3)
[ Entry/withdrawal

[ RTI Information
Team Referrals

d Emergency Contacts
[ piscipline (2)

Referral Date Date Received Date Closed

Custom
Attach Forms

05/02/2013 05/02/2013

[ Academic History

[ Graduation Requirements
[ Educational Milestones
[ student Services

[ Recommendations (0)

1 Family Access History (15) < o
[ Activities (2)

L1 Custom Forms

El+3 Family Access Display

[ Gradebook

[d Message Center

[ calendar

=] __‘lReports

[ Information Report

[1 Multi-Class Progress Report
[ Progress Report Letter

Student Interventions

Criteria
Type

Begin End
Group Area Date

i Custom
AR Forms

GRD RD FL 05/02/2013 2

Status

MNew

DLY IF

I My Print Queue 4 Back

Grade: 09
Print REL
Flan
Add
otaall= Referral
Type
GRD

Pri
Date Tier Interv Freq Goal Scoi

55

3

* Indicates that Intervention & lnked to 3 Team Referral

Add
» [Intervention

The RTI - Response to Intervention (Web Applications>Educator Access Plus>Teacher
Access>My Activities) allows you to view/add/modify intervention and referral records.
Response to Intervention is a separate module the district would need to purchase in order

to add RTI information.

The Watch List Flags display at the top of the screen; these are administratively added to
students. This will allow you to monitor students who may be struggling to succeed.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Add Referral

Team Referral Maintenance (64) = | 7| 4Back
Student Information Check
Spelling
Student: ADUSCSADODO |SADIE ADUSCR Grade: D9 — =
Submi
Save as
Team Referral Maintenance WIP
= Referral Date: |05/02/2013 El Thursday
* Date Received: (05/02/2013 El Thursday Date Closed:

* Criteria Type: |GRD |v Grading
* Criteria Group: |RD |v Reading
Referred By: ANDREMAROO1 |+ ANDREASCR MARILEE
Assigned Team:

Why is this student being referred?

What are is the student being referred for?

LIst and describe your concems.

Asterisk (*) denotes a required field

The Add Referral allows you submit an RTI referral.

o **Referral Date - Enter the date the referral is being made.

o **Date Received - Enter the date the referral is being received by the district.

e **Criteria Type - Select from a predefined list of Criteria Types; they are a broad
category.

e **Criteria Group - Select from a predefined list of code created by the district. The
Criteria Group is more specific (e.g. Language Arts, Mathematics, Organization)

e Referred By - This field is automatically populated with your name.

e Referral Questions - This allows you the ability to enter additional information
related the referral. The questions available are created by the entity.

After you have completed the Referral, you can select either Submit or Save as WIP. If
you use the option to Save as WIP, you will be able to edit and complete the referral. Once
all of the information has been entered, you will want to select the option to Submit. After
you Submit the referral, you will not be able to modify the referral.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit Referral
Team Referral Maintenance (75) = | 7| 4Back
Student Information Check
Spelling
Student: ADUSCSADOOD |SADIE ADUSCR Grade: 09 -
Submi
Save as
WIP
Attach

Team Referral Maintenance
Custom

Referral Date: 05/02/2013 Thursday
Date Received: |05/02/2013 E| Thursday Date Closed: |:||:|
Forms

* Criteria Type: |GRD = Grading
* Criteria Group: RD + Reading
Referred By: ANDREMAROO1 |+ ANDREASCR MARILEE Y
Assignad Team:

Why is this student being referred?

What are is the student being referred for?

LIst and describe your concerns.

Asterisk () denotes a required field

Edit allows you to make modifications to the Date Received, Date Closed, Criteria Type,
Criteria Group, and Referred By. The Edit will only be available if you used the option to

“Save as WIP.”

Referral Attachments

The Attach allows you to attach an external file or link.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Add File for Referrals

RTI Referral Attachments (31) @O S (2
Add RTI Referral Attachment Check

S Spelling

I Tvpe: | Attachments -

Save

Entered Date: |05/02/2013

Back
Entered Time: 11:38 AM

Entered By: MARILEE Y ANDREASCR, TEA
* Description: \Documentation regarding student progress in reading,|

* Attached File: & Upload 2 New File T Scan in a New File
G:\U\amys\3 - Sample Docume

¥ Display in Family Access

Asterisk (*) denotes a required field

The Add File allows you to browse to the location of the file and enter a description. You also
have the ability to “Display in Family Access.” Once you have attached the file, click Save.

Add Link for Referrals

The Add Link allows you to enter a URL and description for the Referral. You also have the
ability to “Display in Family Access.” After you have entered the URL, click Save.

Custom Forms

The Custom Forms allow you to add, edit, and/or view additional information on a district
form created for RTI Referrals.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add Intervention

The Add Intervention allows you to attach an intervention to a student.

Instructional Strategy - If you select this option, you will not be able to select an
intervention for the student. You will only be able to enter the Criteria Type, Criteria
Group, Tier, Area, and Notes for the student.

**Criteria Type - Select from a predefined list of Criteria Types; they are a broad
category.

**Criteria Group - Select from a predefined list of code created by the district. The
Criteria Group is more specific (e.g. Language Arts, Mathematics, Organization).
**Area - Select the area the intervention will be addressing. The area is a sub-area
of the Criteria Group and is used to further identify the area in which the student is
struggling. The areas displaying will be based on the Criteria Group that has been
selected.

**Begin Date - Enter the Date the intervention will begin.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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End Date - You can enter the end date of the intervention.

Tier - Select the tier to which this intervention pertains.

**Status - Select if the intervention is open or closed.

**Intervention - Select the intervention being used. It is going to represent the
change instruction a student is receiving in order to improve performance and
achieve adequate progress. The interventions displaying in the list are based on the
Criteria Group selected.

Provider - This allows you to select who will be overseeing the intervention. If you
are going to be using the option to “"Save and Create RTI,” you will need to enter a
Provider name.

Intervention Frequency - Select how often the intervention is occurring.
Duration - Select the length of time the intervention will be used.

Notes: Enter any additional information pertaining to the intervention.

Student Strengths/Weaknesses - Enter additional information regarding the
student’s strengths and weaknesses.

Results - Select the status of the intervention.

Referral Person - Enter the person making the intervention referral. It will default
with your name in the field.

Initial Score - Select the score prior to beginning the intervention. This will be used
in the graphing of student’s progress on the intervention.

Target Value - Enter the value/score you are hoping to achieve by using the
selected intervention. This value will be used in the graphing of the student’s
progress.

**Goal - Select the goal you would like the student to achieve by using the selected
intervention.

Monitoring Frequency - Select how often the student should be monitored for
progress.

Assessment Tool - Select the tool you will use for progress monitoring.

Points Possible - Choose the points that will be possible when using progress
monitoring.

Goal Notes - Enter any additional information pertaining to the intervention goal.
Goal Status - Select if the goal is active, completed, or failed.

After you have entered the required fields for the creation of the intervention, you have
three options regarding saving the intervention. Once you save the intervention, you cannot
make modifications to that intervention.

Save - This saves the current intervention and returns to the RTI screen.

Save And Add New Intervention - This saves the current intervention and returns you to
the add intervention screen.

Save And Creation RTI Meetings - This saves the current intervention and allows you to
schedule RTI meetings with the student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Intervention Meeting Maintenance (155) = | 7| 4Back
* Title: |MEEting | Show Calendar Check
Spelling
= Date: [05/23/2013__| 2] Thursday ™ Mass add —

* Time: [12:00 |F'M Itg 1:00 |PM |

Description: |RTI Meeting to discuss Progress

Building: |001 w |Building (001}

Room: |20 * 20

* Attendees: |[ADUSCR, SADIE
BENDEEASCE, MARILEE Y

Asterisk (%) denotes a required field

This is a sample of what it will look like when you click on the option to Save and Create
RTI Meetings. When setting up meetings, you do have the ability to Mass Add (Create)

meetings for a range of dates.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit Student Interventions

Edit Student Interventions Detail (77) | 7| 4Back
Student Information Check
Spelling
Student: ADUSCSADO00 ADUSCR. SADIE
Save
Intervention Details Attach
N ) Custom
{.Instructional Strategy E—
* Criteria Type: GRD = Grading
* Criteria Group: RD ¥ Reading * Area: FL ¥ Fluency
Begin Date: [05/02/2013 ||| Thursday EndDate:[ &g
Tier: |2 Status:[Open  [=]
* Intervention: AR w Accerlerated Reader
Provider: WNDREMAROO1 |+ |ANDREASCR, MARILEE Y
Intervention Frequency: DLY w Daily Duration: 1M w 1 Month
Notes:

Maximum characters: 250, Remaining characters: 250

Student Strengths:

Maximum characters: 250, Remaining characters: 250

Student Weaknesses:

Maximum characters: 250, Remaining characters: 250
Results: [P * In Progress
* Referral Person: aNDREMARD01 |» ANDREASCR MARILEE

Asterisk (*) denotes a required field

The Edit allows you to make modifications to the student’s intervention. All fields on the
intervention can be modified with the exception of “Tier.”

Data Points

Data Points are used with Progress Monitoring. They can be graphed to determine the
student’s progress.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add

Maintain Intervention Data Point Detail (37)

Student Data Point Information

Student: ADUSCSADOD0 |ADUSCR, SADIE

* Date:[05/02/2013_|[-%] Thursday Goal:| IF - Increase Fluency
Score: | 75 |v 73 Target Value: [70 > 70
* Entered By: |ANDREMAR001 |+ ANDREASCR MARILEE
Notes:
Maximum characters: 250, Remaining characters: 250

I+ Display this Data Point on Graphs

Asterisk (*) denotes a required field

| 7 4Back
Check
Spelling
Save

Save And
Add
Another

**Date - Enter the date of the data point.
**Goal - Select the goal of the data point.

**Score - Enter the score of the data point for Progress Monitoring.

Target Value - Select the value/score used as the Target Value. The value that
defaults is the value used in the creation of the intervention.

**Entered By - Select who the data point was entered by; your name will default.

e Notes - Enter any additional information or observations regarding the data point.
o Display this Data Point on Graphs - Select this option if you would like the data

point to display the graph.

After the required information has been entered for the data point, you can select either

Save or Save and Add Another.

Edit

Maintain Intervention Data Point Detail (39)

Student Data Point Information

Student: ADUSCSADOO0 |ADUSCR, SADIE

* Date:[05/02/2013_|[:%] Thursday Goal:| IF - Increase Fluency
Score: |73 > |73 Target Value: [70 > 70
* Entered By: |ANDREMAROO1 |+ ANDREASCR MARILEE
Notes:
Maximum characters: 250, Remaining characters: 250

I Display this Data Point on Graphs

Asterisk (*) denotes a required field

Loy 7 | 4 Back
Check
Spelling
Save

Save And
Add
Another

The Edit allows you to make modifications to any field of the Data Point.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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Delete

Highlight the Data Point and then click on the delete. You will receive the above message
after selecting delete.

Create Graph

Student Intervention Progress (34) L | 7| 4Back
Intervention Progress Monitoring Graphing Options geat:
rap
Graph Type:| Performance Over Time El E T
Graph Heading: 05/02/2013 GRD / RD Performance Over Time Graph

¥ Axis Label: |Weeks |
Y Axis Label: [Score |

Start Date: [05/02/2013 || %3] Thursday
End Date: 05/29/2013 ||| Wednesday

Graph By: T Dates ™ weeks © Months

Line Options

[ Show Target Line

[ Show Goal Line

| Show Trend Line

[ Display Data Point values on Graph

The Create Graph allows you to generate a graph of all of the data points used in Progress
Monitoring for the student. Three different types of graphs can be generated.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Performance Over Time - A line graph displays for the student’s data point scores
for each date in the selected range.

The sample above is the graph showing Performance Over Time.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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o Difference Over Time - A line graph displays of the difference between the data
point scores and the target value for each date in the range.

The sample above is the graph showing Difference Over Time.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



TEACHER ACCESS GUIDE

e Student Progress Comparison - A bar graph displays of the student’s last entered
data point score and the average final score for all students within the selected
range.

The sample above is the graph showing the Student Progress Comparison. You can click
on the bar graph to drill down to see additional information.

Intervention Attachments

The Attach allows you to attach an external file or link to an intervention.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add File for Intervention

RTI Intervention Attachments (32) @O o |7
Add RTI Intervention Attachment Check
Spelling
* Tvpe: |attachments = | RTI Intervention Save

It

Entered Date: |05/02/2013
Entered Time: | 3:03 PM

Entered By: MARILEE ¥ ANDREASCR, TEA
* Description: |Literacy Running Records

Eack

* Attached File: @& Upload a New File  Scan in a New File
G:\U\amys\3 - Sample Docume .
[+ Display in Family Access

Asterisk (*) denotes a required field

The Add File allows you to browse to the location of the file and enter a description. You also
have the ability to “Display in Family Access.” Once you have attached the file, click Save.

Add Link for Referrals

RTI Intervention Attachments (32) MO 5 |2
Add RTI Intervention Link Check
. Spelling
* Tvpe: | Attachments| |+ |RTI Intervention Save

Entered Date: |05/02/2013
Entered Time: | 3:15 PM

Entered By: MARILEE Y ANDREASCR, TEA
* Description:

Back

* URL: [http:/ jwww.skyward.com | Run
I Display in Family Access

Asterisk (*) denotes a required field

The Add Link allows you to enter a URL and description for the Intervention. You also have
the ability to “Display in Family Access.” After you have entered the URL, click Save.

Custom Forms for Interventions

Custom RTI Intervention Custom Forms (127) e | 7| 4Back

Student Information

Student: SADIE ADUSCR Grade: |09

Views: | General [+] Filters: [ *5kyward Default || W] = b Add
Form Name & Form Type Secured | One To One

(3] > incervention Form cstomsoeon [N v | [

The Custom Forms allow you to add, edit, and/or view additional information on a district
form created for RTI Referrals.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - IHP (Individual Health Plan)

The IHP (Web Applications>Educator Access Plus>Teacher Access>My Activities) allows you
to print a copy of the student’s Individual Health Plan. The district would need to purchase
the Health Records module in order to create IHP records for students.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - Emergency Contacts

The Emergency Contacts (Web Applications>Educator Access Plus>Teacher Access>My
Activities) will show the student’s emergency contacts and the primary/secondary phone
numbers attached to the contact.

4N Contact Detail P Wy Print Queue 4 Back

El£3 Student Info
[ Profile Contact: GRACE ADUSCR Student: SADIE ADUSCR
"1 Class Summary

[ Attendance (5) Contact's Relationship to the Student:

Address: 111 North Ave APT 1125

ez s AUSTIN, TX 55555
'—1 YT Primary Phone: Confidential Phone Number: No
1 Entry/withdrawal Cellufar: (555) 214-5895 Primary Phone Long Distance: No
[ RTI Information Workl: {555) 896-3253
[ ™
Physician: Dentist: Hospial:
L) Emergency Contacts Ins. Company: Policy #:

[ Discipline (2)
[ nae
[ Academic History
[ Graduation Requirements
[ Educational Milestones
[ student Services
[ Test Scares (0)
[ Busing
“[] student Portfolio
[ Recommendations (0)
] Family Access History (15)
[ Activities (2)
[} custom Forms
=+ Family Access Display
[ Gradebook
IF| Message Center
[ calendar

You will see additional information regarding the emergency contact when you click on their
name.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - Discipline

4N Discipline Info i My Print Queue 4 Back
=43 Student Info

----- [ Profile ADUSCR, SADIE - Grade: 09 Add

""" [ Class Summary

""" [ Attendance (5) View Motes | Only Show Current Year Offenses

""" [ Schedule Parent

""" [ Add/Drops (8) Offense Location Officer Notified

""" [ Entry/withdrawal 05/03/13 Location (CLASS) JODIE TIEFENAUERSCR No

""" [ RTI Inforrmation *GENERIC Referred by: MARILEE ANDREASCR 05/03/13 @

..... O e

----- 08/15/12 KELLEY ABBOTTSCR Yes Details...

..... j E'_'”e_r?e”?a)cmmm *GENERIC Referred by: 08/15/12 ‘

iscipline
""" [ nCLe 08/09/12 MALCOLM HAUENSTEINSCR Yes Details...
----- O Academic History CELL PHONE USE Referred by: PAMELA FUELLSCR 08/09/12

[ Graduation Requirements
""" [ Educational Milestones Total Referrals:3
""" [ student Services

[ Test Scores (0)

(| Busing

[] Student Portfolio

[ Recormmendations (0)

[ Family Access History (15)
[ Activities (2)

[ custom Forms

I:—:I---__‘l Family Access Display

[ Gradebook

[ Message Center

“[ Calendar

Discipline (Web Applications>Educator Access Plus>Teacher Access>My Activities) will show
the offense records attached to the student. You may have the ability to create a discipline
referral depending on security access.

Add Discipline Referral

<~ New Discipline Referral £ My Print Queue
SADIE ADUSCR Grade: 09
School  school (o01) - Hsave
officer:  mamrTERSCR, CAMEDON - Back
Offense:  +z _ «gznzzic - Check
Spelling
Location: rocaticon (CL&SS) hd
Bus: v

Date of Offense: FZw| oy ~ 03 v 4 2013  §Fri, May 3 2013

Time of Offense: 1 . 26 M v
[T] parent Motified

Cormment:  sadie was texting during class. -

Entered: 05/03/13 at 10:26 AM

e School - Select the school where the discipline issue took place.
e Officer - Select the discipline officer for the discipline referral. This field might not
display depending on the configuration of the options for discipline.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Offense - Select the offense for the discipline referral from the drop-down menu.
Location - Choose the location of where the discipline issue took place.

Bus - If the issue occurred on the bus, select the bus number.

Date of Offense - Enter the date the discipline issue took place.

Time of Offense - Enter the time the discipline issue took place.

Comment - Enter any additional information related to the discipline referral.
Parent Notified - Select whether the parent was notified of this discipline referral.

After you have entered the Discipline Referral information, click Save.

Edit Referral (icon of pencil)

4 ) |~ Edit Discipline Referral £ My Print Queue
SADIE ADUSCR Grade: 09
School  sehool (0013 - lsave
Officer  rIEFemauEmscr, JopIz - Back
Offense: «z - «zEw=aIc - Check
Spelling

Location: rocation (cLaSS) M

Bus: -

Date of Offense: _-v| M=y v 03 v 4 2013 ¢ Fri May 3 2013

Time of Offense: 1p .24 M -
Parent Notified

Comment:  Sadie was texting on her cel phone during class.

Entered: 05/03/13 at 10:24 AM

You will have the ability to edit a newly created discipline referral. When you edit the
referral, you can modify all fields on the referral. You will not be able to edit the referral
once the discipline officer addresses the referral.

Delete Referral (blue X)

You may have the ability to delete a discipline referral depending on your security access.
You will not be able to delete the referral once the discipline officer addresses the referral.

f - 1 Delete Discipline Referral for SADIE ADUSCR on 05/03/13 for *GEMERIC?

- (OK) Click Ok to delete this referral
(Cancel) Click Cancel to leave this referral

0K ] | Cancel

After you click on the blue X for the referral, you will receive the message displayed above.
You will click OK to delete the referral.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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View Notes

4M

Discipline Notes

ADUSCR, SADIE

Entity
- 001

Type Cat

DIS

-

Date | Description

05/03/2013 Discipline Note

Created By
MARILEE

ANDREASCR  M©

Protected

P My Print Queue 4 Back

Grade: 09

Add
Edit

Delete

View Notes allows you to view the discipline notes for the selected student.

Only Show Current Year Offenses/Show All Offenses
This option allows you to determine the discipline offenses that display for the student.

Click on Offense

SADIE ADUSCR

Offense:

Parent Motified:
Date:

Time:

Location:
School:

Officer:
Referred By:
Comment:

Action:

Parent Motified:
Date:

Time:
Comment:

Discipline Referral Details

*G - *GENERIC
Yes
08/15/2012
Not Available

School (001)
KELLEY ¥ ABBOTTSCR

05 - OUT-OF-SCHOOL SUSPENSION
Yas

08/15/2012

Not Available

B My Print Queue 4 Back | ?

Grade: 09

Entry Date: 08/15/2012
Entry Time: 9:43 AM

Entry Date: 08/15/2012
Entry Time: 9:44 AM

When you click on the offense, you will be able to see additional information related to the
discipline record. It will allow you to see the action entered by the discipline officer.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - NCLB

The NCLB - No Child Left Behind (Web Applications>Educator Access Plus>Teacher
Access>My Activities) shows selected state information that was collected on the student
within the entity. It provides detailed NCLB information on students which is issued and
used for state/federal reporting purposes.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - Academic History

4 | Academic History £ My Print Queue 4 Back
23 student Info

[ Profie ADUSCR, SADIE - Grade: 09

1) Class Summary Show Fiter

[ Attendance (5)

[ schedule

[ add/Drops (8) School Grade Grade Grade Grade 1

[ Entry/Withdrawal Entity Year Level Class Description Department Subject Terms One Two Three

[ RTI Information 001 2012 08 113/01 ENGLISH-ITA 0l 01 1-6 PRI: cP1: 15
L e 001 2012 08 7331/02 U S GOVERNMENT 05 05 1-3 ER1: CP1: 15

____-—" SRS GTEED 001 2012 08 7331/05 U S GOVERNMENT 05 05 1-3 ER1 CP1 13

j Eifg’"”e O 001 2012 08  MUGLO0/001 Muggle Studies 01 4.6 R1 cr1 15

“[] Acaderric History 001 2013 09 0001/05 STUDY HALL 15 15 1-3 15T cz2: 2

" Graduation Requirements ool 2012 09 101/02 FUND ENGLISH 1 01 01 1-6 cz1 1ST: A PR

1) Educational Miestones 001 2013 09 101411 Englsh1l 01 1-6 PR1: B Cil 15
[ student Services

13 Test Scores (0) 001 2013 09 1102/12 HONORS ENG I 0l 01 1-6 FR1 cz1 15

[ Busing 001 2013 09 1255/01 French IT 09 09 1-6 FR1 cz1 13

[ student Portfolio 001 2013 09 2LA/01 2 Lang Arts 1-6 ER1 cz1 15

[ Recommendations (0) 001 2013 09 2READ/01 2 Reading 1-6 PR1 cz1 15

L1 Famiy Access History (15) 001 2013 09 2SPEL/01 2 Speling 1-6 FR1 cz1 15

____‘—" GG TS 8, o0l 2013 09 JWRIT/OL 2 Writing 1-86 FR1 c1 15
[ custom Forms _

B3 Family Access Display 001 2013 09 3151/01 ARTI 10 10 1-6 PR1: A CZl 15
[ Gradebook 001 2013 09 4446/01 Adv Nutrition 07 07 1-3 FR1 cz1 15

[ Message Center 001 2013 09 HMRM/002 ~ HOMEROOM 1-6 ER1 cz1 15
71 calendar 001 2013 09 Variab/01  Variable Scale 1-6 PR1 cz1 15

Academic History (Web Applications>Educator Access Plus>Teacher Access>My Activities)
will display the student’s grade history throughout their history in a district. It will show the
student’s classes and grades. If a Standards Gradebook was used for the class, it will
display a green paper icon. When you click on the green paper icon, you will be able to see
the subject and skill grades for the student.

Show Filter

Academic History Filters

School Year:
Grade Level:
Department:

Subject:

Grade Mark:

**Chow Al*F* -

**Show Al*F*
**Show Al*F*
**Show Al**

**Show Al**

The Show Filter option allows you to determine the classes and grades that will display on
the Academic History screen.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - Graduation Requirements

M

11 Schedule

[} Add/Drops (8)

[] Entry/withdrawal

L) RTI Information

0 me

[} Emergency Contacts

L) piscipline (3)

[ ncis

[ Academic History

[ Graduation Requirements
[} Educational Milestones
[} student Services

[ Test Scores (0)

0O Busing

[} student Portfolio

[} Recommendations (1)

[} Family Access History (15)
[} Activities (2)

1 Custom Forms

=3 Family Access Display

Graduation Requirements

=3 Student Info

[ Profile

[} Class Summary
[) Attendance (5)

ADUSCR, SADIE A

Graduation Requirements | Course Requirements

1 Gradebook
[} Message Center
1) calendar

=3 Reports

[} Information Report
[ Multi-Class Progress Report
0O Progress Report Letter

Grade: 09

£ My Print Queue 4 Back

Scheduled
Requirement Areas Required Complete In Progress 2013-14 Remaining Status
Total Credits Show All Courses 26.000 1.000 26.000 In Progress
English Language Arts 4.000 0.500 4.000 In Progress
English I Hide Courses 1.000 0.500 1.000 In Progress
Courses used for the English I Requirement
Year Entity Class Description Teacher Status Credits Grades
2013  Entity (001) Grades 9 to 12 1102/12 HOWORS ENG T JWinterste In Progress 0.500
English I 1.000 1.000
English 1T 1.000 1.000
English v 1.000 1.000
Mathematics 4.000 4.000
Algebra I 1.000 1.000
Geometry 1.000 1.000
Algebra IT 1.000 1.000
Mathematics Electives 1.000 1.000
Science 4.000 4.000
Social Studies 3.500 3.500
World Geography Studies 1.000 1.000
World History Studies 1.000 1.000
US History Studies 1.000 1.000
US Government 0.500 0.500
Economics 0.500 0.500
Foreign Language 3.000 3.000
Level I 1.000 1.000
Level T 1.000 1.000
Level II 1.000 1.000
Physical Education 1.000 1.000
Foundations of Personal Fitness 0.500 0.500
Physical Education Electives 0.500 0.500
Fine Arts Show Courses 1.000 0.500 1.000 In Progress
Health Education 0.500 0.500
General Electives 4.500 4.500

Graduation Requirements (Web Applications>Educator Access Plus>Teacher Access>My
Activities) show the progress of the student’s credits and how many they have remaining
before they can graduate. You will only see this option if the district has purchased the
Graduation Requirements module.

Show/Hide Courses

The Show/Hide Courses option allows you to display the courses that are being counted
toward credit for a requirement.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Selecting Specific Course when Showing Courses

Y 2 Student: SADIE ADUSCR Close
SKYWARD Class Detail for HONORS ENG I [/ 12
Class Information
Class: HONORSENGI f 12 Description: HONORS ENG I
Department: Language Arts Course Length: YEAR (Y)
Subject: Language Arts Credits: 1.000
Curriculum: HOMNORS ENG I Grade Level: 9
Explanation: HONORS ENG I
Viewr Curriculum Map View Lesson Plan

Team Teaching Information

Teacher: JENNY WINTERSTEENSCR Period: 3

Start Date: 09/01/12 Time: 10:00 AM - 10:45 AM
End Date: 05f20/13 Room: 6

Teacher: LEON REUSSSCR Period: 3

Start Date: 09/01/12 Time: 10:00 AM - 10:45 AM
End Date: 05f/29/13 Room: 10

Teacher: LEON REUSSSCR Period: 3

Start Date: 09/01/12 Time: 10:00 AM - 10:45 AM
End Date: 05f29/13 Room:

When displaying the courses, you can click on the “Class Description” and it will open
another window. The class and teacher information will display. If using Curriculum Mapping
and Lesson Plan, you can view that information for the class.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - Educational Milestones

Educational Milestones (Web Applications>Educator Access Plus>Teacher Access>My
Activities) allows you to view Entity or District-defined milestones attached to the student’s
record.

My Activities - Student Services

Back

User Name: MARILEE ANDREASCR Saturday, May 4th, 2013

Section 504 - SADIE ADUSCR

Date of Interest Event Type Contact Person Event

IAP Start _ IAP has started. IAP does not have an End Date -

Student Services allows you to view Section 504 Plans for students.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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View Detail

The View Details option allows you to see information related to the Section 504 Plan.

View Attachment

The View Attachment allows you to see any Section 504 Plan attachment for the student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - Test Scores

Test Scores (Web Applications>Educator Access Plus>Teacher Access>My Activities) is an
area where you can view how the student performed on a standardized test. Depending on

the setup of the test, you may have the ability to enter scores. You can see the scores for
the test by expanding the test score record.

Enter Scores

The Enter Scores button will only be available if the test has been set up administratively to
allow score entry through Educator Access Plus. After selecting Enter Scores, you will

receive another screen that will allow you to enter the student’s score(s). Once the score(s)
have been entered, click Save and Back.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Other Students With Test

The Other Students with Test option will show any other of your students who have also
completed the highlighted test.

Print

Print will allow you to print the scores for the highlighted test for either All Students or the
Selected Student. This report will process in the print queue and not go directly to the
printer.

Print All

Print All will print the scores for all test scores for either All Students or the Selected
Student. This report will process in the print queue and not go directly to the printer.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - Busing

Busing (Web Applications>Educator Access Plus>Teacher Access>My Activities) will display
all busing information attached to the student. It will show the bus numbers, route, bus
stops, and transportation information.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - Student Portfolio

The Student Portfolio (Web Applications>Educator Access Plus>Teacher Access>My
Activities) allows you to view the attachment and highlights for a student.

View
The view under the attachment area allows you to open the attachment.

Details/Hide
The Details allows you to view the information for the highlights.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - Recommendations

Recommendations (Web Applications>Educator Access Plus>Teacher Access>My Activities)
allow you to view the courses that the staff has recommended for the student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - Family Access History

Family Access History (Web Applications>Educator Access Plus>Teacher Access>My
Activities) allows you to see how many times the family and the student have logged into
Family/Student Access during the current year. It will also display the last time the family or
student logged in.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - Activities

Activities (Web Applications>Educator Access Plus>Teacher Access>My Activities) will
display different information related to the activities in which the student is enrolled.

Show Details

The Show Details option will allow you to see additional information related to the activity,
such as the Activity Leader and the Awards for the activity.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Show Assistants

Show Assistants will allow to you see the assistants attached to the activity.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



TEACHER ACCESS GUIDE

My Activities - Custom Forms

Custom Forms (Web Applications>Educator Access Plus>Teacher Access>My Activities)
allow you to view, add, and modify Custom Forms attached to the student. Custom Forms
are used to track additional information.

Views

The Views option allows you to determine the Custom Form information that will display.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Expanded Student Information

When you click to the student’s name, you will be able to see the information related to the

Custom Form you selected in the View drop-down menu. You will also see Demographic
Information in the General Area.

Add

University Visits (70)

fn | 7| 4Back
Name: ADUSCR, SADIE Gender: Female Grad ¥r/Grade: 2016/09 Other ID: 000000000004

Check
Spelling

Save

Print

Student's Name: |sADIE ADUSCR

Name of College: [Jw Stevens Point Date of Visit: [05/03/2013 _|[::2] Friday

The ability to add a custom form to a student will depend on the administrative setup of the

Custom Form. You can enter the required information on the Custom Form and then select
Save.

Edit

University Visits (70)

L | ? 4Back
Name: ADUSCR, SADIE Gender: Female Grad Yr/Grade: 2016/09  Cther ID: 000000000004

Check
Spelling

Save

Print

Student's Name: SADIE ADUSCR

Name of College: [UW Stevens Point Date of Visit: [55/03/2613]|[=5] Friday

Edit allows you to make modifications to an existing Custom Form. The ability to edit a
custom form will depend on the administrative setup of the Custom Form.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Delete

The Delete allows you to remove a custom form for a student. You will select the Custom
Form in the Views drop-down list and then select Delete. The ability to delete a Custom
Form will depend on the administrative setup.

After clicking Delete, you will receive the above message. You can select OK to delete the
Custom Form.

Print Details

Custom Forms Report (26) = | 7| 4Back

Print Details Print

I select All | Select All Details that are Currently Expanded

¥ University Visits I+ General

The Print Details option allows you to generate a report with the information you see when
you expand the student’s name.

Print My Students

The Print My Students option allows you to print information entered on Custom Forms for
the current student or all students.

Click Add to create a new report template.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Custom Forms Report (89) | 7] 4Back

Template Settings

* Template Description: |0.|st0m

I print Greenbar

Custom Forms Report

sy
HOH

to Print

T Pprint This Student Only %3 Print for My Students ¢

Available Custom Forms

Selected Custom Forms

Vehicle Uniwversity Visits
Vehicle Info Add Al

ign'._ci!.e Reg_la:rat'_on Add

Viziting Schools

Work Permit = Remove

Work Permit ex [

Work Permits & Removell

Asterisk (*) denotes a required field

You can select the Custom Forms you want to display on the report. The list of Custom
Forms is determined based on the access you have to the specific forms. After selecting the
student(s) and Custom Forms, you will select Save and Print.

View Inactive Forms

The View Inactive Forms allows you to see Custom Forms that are attached to a student,
but are no longer being used.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - Family Access Display - Gradebook

Progress Report Tab

<4 FA Gradebook
3 Student Info
[ Profile ADUSCR, SADIE -
[ class Summary
[) Attendance (5)
j i;z;s:fps . Gradebook| progress Report | [ e
[] Entry/withdrawal
L) RTI Information
O me
[} Emergency Contacts
[ Discipline (3) Classes for: PROGRESS REPORT 6 (04/12/13-05/08/13) | Frev
[} ncLB View All Classes | Hide Dropped Classes
) Academic History Period Class Description
[} Graduation Requirements 0 HMRM/002 % HOMEROOM ¥
| Educational Milestones 0 2READJOL 2 Reading =
j ?:g:”;f:ﬂ;?s 0 2WRIT/O01 2 Writing Y
[ Busing 0 2SPEL/O1 2 Spelling Y
[] student Portfolio 0 2L4/01 2 lang Arts Y
[[] Recommendations (1) 1 101/03 4+ FUNDENGLISH1 YR A
[} Family Access History (15) 1 1011/11 + English 1 ¥ B B
LY Activities (2) 1 Band V01 Band I N
1 custom Forms 3 1102/12  HONORS ENG I Y
=13 Family Access Display 5 1255/01 French IT v
L) Gradebook 6 315101 ART I ¥ A A
0O Message Center
[} calendar

Next

+ -Indicates the class has been dropped

Teacher's Log

> »

Grade: 09

GPA/Class Rank | Comments

Teacher will be updating the grades in the gradebook weekly

30 Wy Print Queue 4 Back

Click on the underlined grade to see
the assignments that make up that grade.

A C
c B

c

c B

Term ATH PR1 CZ1 1ST PR2 CZ2 2HD PR3 CZ3 3RD EX1 SM1 PR4 CZ4 4TH PR5 CI5 5TH PR6 CZ6 6TH EX2 SM2 FNL

e 0 I m

Iz
Iz
o

= 1=

The Family Access Display - Gradebook (Web Applications>Educator Access Plus>Teacher
Access>My Activities) displays how the grade information will look in Family/Student

Access. This will display the grades for every class in the student’s schedule. You can view
the progress report for the class by clicking on the Grade Mark for the Class.

Grade Mark Grade Value High
4.00

3.74

Mmoo m
[
8

Default Grade Mark Group

3.75
3.00
2.00
1.00
0.00

Grade Value Low

7 Entity (001) Grades 9 to 12 Print Close
SKYWARD
TERM 6 - 6TH Progress Detail Report for SADIE ADUSCR
View Grade Marks
Band I/01 Band I - There are no Missing assignments in TERM 6 - 6TH for this class
Assign Has Scale Spec. No
Category Date Due Attach. Description (out of 4) Weight Grade Code Missing Count

Grade for TERM 6 - 6TH 04/1213 - 05/29/13 50.00 A
GWEKS TEST/TEST (100.00% of TERM 6 Grade) 3.50 B
6T/T 05/06/13 Quiz 15C 4.00 1.00 A
6T/T 05/06/13 Chapter 15 Test 3.00 1.00 B

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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SKYWARD

Special Code:
Mo Count:
Missing:
Comment:
Absent:

Student: SADIE ADUSCR
Assignment for Band I / 01

Assignment Detail Information

Assignment: Quiz 15C
Category: 6T/T - 6WKS TEST/TEST
Assign Date: 05f/06f13
Due Date: 05f/06/13
Max Score: 100
Weight Multiplier: 1.00

Assignment Score Detail for SADIE ADUSCR
Grade:
Variable Scale Points:

A
4 put of 4

Close

Class Assignment Summary
Class High Score: 98
Class Low Score: 98

The information you see in the Assignment Detail screen depends on the configuration of
Family Access.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Missing Assignment Tab

<}~ Assignments

=4 Student Info
[ Profile
=) Class Summary
[ Attendance (5)
-] schedule
- Add/Drops (8)
F Entry/Withdrawal
=] RTIInformation
0 me
=[2 Emergency Contacts
-} Discipline (3)
[ nas
] Academic History
- Graduation Requirements
[} Educational Milestones
=] Student Services
[} Test Scores (2)
~[) Busing
=[] Student Portfolio
) Recommendations (1)
) Family Access History (15)
[ Activities (2)
-] Custom Forms
=1 Family Access Display
1 Gradebook
i1 Message Center
[ calendar

B My Print Queue 4 Back

Grade: 09

ADUSCR, SADIE -

Gradebook [/

L8| Missing Assignments | [5S80S SR

Term
6TH

Show only for Current Term

Points Points
Date Due Class Assignment Category Possible Earned Percent Grade Absent
04/25/13 Thu 2WRIT/01 test 6T/T 100.00

The Missing Assignment tab displays the student’s missing assignments. The missing
assignments displayed are determined by the configuration of Family Access.

Teacher’'s Log Tab

4 ~ Teacher Log

B9 Student Info
{1 Profile
-] Class Summary
[] Attendance (5)
{1 Schedule
-] Add/Drops (8)
iF| Entry/Withdrawal
-1 RTI Information
O me
L1 Emergency Contacts
-] Discipline (3)
[1 mcis
-1 Academic History
[ Graduation Requirements
{1 Educational Milestones
-1 Student Services
[ Test Scores (2)
-1 Busing
-] Student Portfolio
[ Recommendations (1)
-] Family Access History (15)
[ Activities (2)
1 Custom Forms
E1+=3 Family Access Display
[} Gradebook
-] Message Center
[ calendar

3 My Print Queue 4 Back

ADUSCR, SADIE - Grade: 09

(8 =1 LD Progress Report ||| Missing Assignments | |RZ10 S LRI 6PA/ Class Rank || Comments
Period Class Description Term Log Count
0 2LA/01 2 Lang Arts Y o
0 ZREAD/01 2 Reading Y o
0 2SPEL/OL 2 Spelling Y o
0 2WRIT/01 2 Writing Y o
0 HMREM/002 + HOMEROOM Y o
1 101/03 4 FUND ENGLISH 1 YR o
1 1011111 # English 1 Y o
1 Band [/01 Band I 1 View Teacher Logs
3 1102/12 HOMORS ENG I Y o
4 4446/01 Advanced Nutrition & Health 5M ]
5 1255/01 French II Y o
6 0001/05 # STUDY HALL 51 o
[ 3151/01 ARTI Y o

+ -Indicates the class has been dropped

The Teacher’s Log tab displays any Teacher Log records that have been selected to display
in Family Access. You can view the Teacher Log record by clicking on View Teacher Logs.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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The above screen is a sample of a Teacher Log record created for the student.

GPA/Class Rank Tab

<4
B

E

i~ GPAIClass Rank

—J Student Info

[ Profile
[ class summary
] Attendance (5)
~1 Schedule
1 Add/Drops (8)
-1 Entry/withdrawal
-7 RTI Information
- HP
| Emergency Contacts
[ piscipline (3)
[1 mais
L1 Academic History
] Graduation Requirements
-1 Educational Milestones
{1 Student Services
] Test Scores (2)
= | Busing
[ Student Portfolio
[ Recommendations (1)
[1 Family Access History (15)
[ Activities (2)
1 Custom Forms
-1i=J Family Access Display
- Gradebook
-] Message Center
[ calendar

ADUSCR, SADIE -

Gradebook | 7SR

Missing Assignments | Teacher's Log

£ My Print Queue 4 Back

Grade: 09

GPA/Class Rank | [ =1

School vear e Credits  Fafed Credits i e
2U12_D§il”3m_de 0.000 0.000 0.000 1of 10 05/06/2013
GPA Details for School Year 2012 - 2013
GPA Type GPA Rank Rank Date
Semester 1 0.000 1of 10 05/06/2013
Semester 2 0.000
Term 1 0.000 10f 10 05/06/2013
Term 2 0.000
Term 3 0.000
Term 4 0.000
Term 5 0.000
Term & 0.000
A - BT 0.000 0.000 0.000

Detait

You can view the student’s GPA and Class Rank in the GPA/Class Rank tab. The Show
Detail will show the GPA Types set up by the entity. The GPA/Class tab is available
depending on the configuration of Family Access.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Comments Tab

<4~ Comments 5 My Print Queue 4 Back

(=3 Student Info
L1 Profile ADUSCR, SADIE hd Grade: 09
[ class Summary

~[7 Attendance (5)
[ Schedule

~[) Add/Drops (8)

P Entry/Withdrawal
[} RTIInformation

(S =1 [T 11| Progress Report [l Missing Assignments | Teacher's Log | GPA/Class Rank IR 0]

Class Description Comment

- HP Grade Comments for 6TH 6 WEEKS (04/12/2013 - 05/29/2013)
] Emergency Contacts Band I/01 Band I Pleasure to have in class.
j i\gflaplme @ Band /01 Band I Active participant.
-1 Academic History Band /01 Band I Sadie is doing a great job in Band and is a leader of her section.

[ Graduation Requirements
[ Educational Milestones
[ Student Services

[ Test Scores (2)
=(d Busing

[ Student Portfolio
[} Recommendations (1)

[ Family Access History (15)
-] Activities (2)
~[] Custom Forms
B3 Family Access Display
{1 Gradebook
O Message Center
] Calendar

The Comments tab will display report card comments for the entire year.

My Activities - Family Access Display - Message Center

<4/~ Message Center Tt My Print Queue 4 Back
-3 Student Info

[ Profile ADUSCR, SADIE - Grade: 09
4 j it:tsg Sdumn-mg) View Family Access Display of Message Center ~
endance
11 Schedule
[1 Add/Drops (8) Message Center | Current [x]ired
01 Entry/withdraval Advisor Messages
j RTI Information p— r—
o Hp Advisor Messages Messages
Emergency Contacts
- Dl;cipﬁne ?;) AGRIPINA TEXADASCR 0 0
") NoL
|1 Academic History Activity Messages
[ Graduation Requirements Showr All Activities
"1 Educational Milestones Total Unread
[ student Services Year Entity Description Leader Assistant(s) Messages Messages
j Test Scores (2) 2013 001 Pay 2 Play $10.00 LATONYA ABDISCR Dana Acaysar ] ]
Busing
[ student Portfolio
“"[] Recommendations (1) ghla:“: :fcsls:sg::
1 Famity Access History (15) _
[ Activities (2) . . Total Unread
[} Custom Forms Period Class Description Term Teacher Messages Messages
=+ Family Access Display ] 214701 2 Lang Arts ¥ MARILEE ANDREASCR 0 0
j Gradebook ] 20401 2 Lang Arts Y PHOEBE ADDAMSSCR 0 0
Message Center
-0 Calendgar 0 2READ/01 2 Reading Y MARILEE ANDREASCR 0 0
[ Reports 0 25PEL/01 2 Spelling Y MARILEE ANDREASCR 0 0
L1 Information Repart ] 2WRIT/01 2 Writing ¥ MARILEE ANDREASCR 0 0
[ Multi-Class Progress Report
=[] Progress Report Latter 1 Band /01 Band I Y MARILEE ANDREASCR 1 1 View Messages
3 1102/12 HONORS ENGI Y JENNY WINTERSTEENSCR 0 0
3 1102/12 HONORS ENGI Y LEON REUSSSCR 0 0
5 1255/01 French I Y RHODA ANNANSCR 0 0
6 3151/01 ARTI Y RHODA ANNANSCR 0 0

You can see all messages created in Message Center (Web Applications>Educator Access
Plus>Teacher Access>My Activities). You also have the ability to see if the message was
read in Family/Student Access. Click View Messages to see the Message Center Message.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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<4~ Message Center

B3 Student Info

[ Profile

“[ Class Summary
“[ Attendance (5)
“[ schedule

“[1 Add/Drops (8)
“[ Entry/withdrawal
“[ RTI Information
0w

“[] Emergency Contacts
“[] Discipline (3)

" NeLB

"] Academic History

5 My Print Queue 4 Back

ADUSCR, SADIE - Grade: 09
View Family Access Display of Message Center ~

Current Messages

Back

Band 1/01 Band I Prd 1

Post Expiration

Date Summary Posted By Date

05/06/13 Marching Band Tryouts MARILEE ANDREASCR 05/13/13

Message: We will be having Marching Band Tryouts on May 9th from 3-7 in the band room.

“[] Graduation Requirements
“[ Educational Milestones
“[1 student Services

"] Test Scores (2)

"] Busing

“[ student Portfolio

"] Recommendations (1)
“[] Family Access History (15)
" Activities (2)

“[ Custom Forms

=) Family Access Display
[ Gradebook

"] Message Center

“[ calendar

This is a sample of what the message will look like in Family/Student Access.

My Activities - Family Access Display - Calendar

The Calendar (Web Applications>Educator Access Plus>Teacher Access>My Activities)
screen gives you a view of what the family/student can see when they look at the calendar
in Family/Student Access.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - Reports - Information Report

The Information Report allows you to print an assortment of student information. The
information you can print will depend on security access to information in My Students.

Options: Select the information you would like to print on the report.
e Student Profile Information - Print demographic information; such as birth date,
address, phone number, and alert information.
¢ Family Member Information - Display Family Information; such as guardian
names, phone numbers, and sibling names.
e Use Mailing Address - Display the student’s mailing address.
e Print Confidential Phone Numbers - Should phone numbers flagged as
confidential print?
e Attendance Totals - Display attendance information for the student. You can either
select Display Attendance for Term or Display Attendance for Date Range.
Display Attendance for Term - This allows you to select the term for which
attendance will print.
Display Attendance for a Date Range - This allows you to select the
specific dates that attendance will print for on the report.
Print Only Attendance Totals - If this option is not selected, it will show
the days and periods that the student was not in attendance.
e Current Schedule - Display the student’s current year schedule.
e Course Add/Drop - Show the date of when courses were added and dropped.
o Discipline Information - Display the student’s discipline offenses and action
records.
Current Year Only - If this option is selected, only current year offenses and
actions display.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Academic History - Show courses and grades for prior year(s).
School Year - This allows you to determine the school year(s) for which the
Academic History will print.
e Current Grades - Display the current grades for all the student’s courses.
Grade Buckets - This allows you to select the grades that display.
Show Teacher Comments - Display the report card comments.
Show Current Cumulative GPA - Display the student’s cumulative GPA
value.
e Test Scores - Show scores entered for standardized tests.
e Course Recommendations - Display any course recommendations entered for the
student.
e Activities - This allows you to view the activities in which the student is involved.
e Message Center - Display any messages that were generated. You can select to
display Family Access and/or Student Access.
e Entry/Withdrawal - Show the entry/withdrawal records for the student based on
the dates entered.
e Picture - If the picture exists for the student in Skyward, it can display on the
report.
e Emergency Contacts - Display the emergency contacts for the student.
e Student Access Login and Password - This allows you to view the student’s login
and password for Student Access. If the student has changed their password from
the one entered by the district, you will only see ********xx* gn the report.

After selecting the information that you want to print on the report, select View Report for
Selected Student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - Reports - Multi-Class Progress Report

The Multi-Class Progress Report lists the overall grade and category summary for the term
specified.

4 i - Student Multi-Class Progress £ My Print Queue 4 Back

ADUSCR, SADIE A Grade: 09

View Report for Selected Student

Grades
Display Grades for Term: Current Term hd

Options
[] Display Signature Line
[T] only print classes where student has less than
final percent

Free Form Header
Label 1:

Label 2:

Free Form Footer
Label 1:

Label 2:
Label 3:
Label 4:

Grades
e Display Grades for Term - Select the term/semester/final grading period that will
be used to generate the Progress Report.

Options
e Display Signature Line - This option will add space on the report for a signature.
e Only print classes where student has less than final percent - This
option provides you the ability to only print the report for students below a specific
percentage.

Free-Form Header/Footer - This space allows for the entry of additional information as
needed on the report.

After verifying the option selected on the template, click View Report for Selected
Student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - Reports - Progress Report Letter

The Progress Report Letter allows you to create a report for parents/guardians that will print
the selected student’s grades and/or assignment information for all classes in the student’s

schedule.
i Progress Report Letter £ My Print Queue 4 Back
ADUSCR, SADIE - Grade: 09
View Report for Selected Student
Grades
Display Grades for Term: MIDTERM 1 -
Only print classes with 3 grade mark of
Only print classes with than percent
Options
Body of Letter
Address Letter to Reports to Generate
@ Student One for Each Family Print Mailing Address
Guardian of Student @ Only First Famity
Fields to Print
Print Teacher's Name with Class Include Percent with Course Grade Print Dropped Classes
Print Student's Student Access Login Info Print Attendance Print Student's Current GPA
Print Guardian's Family Access Login Info Print Signature Line
Print Assignment Detail Info
Free Form Header
Label 1:
Label 2:
Free Form Footer
Label 1:
Label 2:
Label 3:
Label 4:
Grades

Display Grade for Term - Select the term/semester/final grading period that will
be used to generate the Progress Report Letter.

Only print classes with a grade mark of - This allows you to only print the
progress report for students receiving the selected grade.

Only print classes with less/greater than ____ percent - This allows you to only
print the progress report for students receiving less than or greater than the selected
percentage.

Options

Body of Letter - This allows you to enter free-form text that will print on the

Progress Report Letter.

Address Letter to Student/Guardian of Student - This allows you to determine

to whom the letter will be addressed.

Fields to Print - What additional information would you like to print on the report?
Print Teacher’'s Name with Class - This allows you to print the teacher’s
name on the report.

Print Student Access Login Info - If you select this option, the student’s
login and password information will print. If the student has changed their

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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password from the one created by the district, you will only see ******* gn
the report.
Print Guardian’s Family Access Login Info - If you select this option, it
will print the guardian’s login and password for Family Access. If the parents
changed their password from the one created by the district, you will only see
¥*kx*kx*X% on the report.
Print Assignment Detail Info - If this option is selected, you will see
additional options that can be selected to determine the assignment
information that will print.
Include Percent with Course Grade - This allows you to print the current
grade book percentage on the report.
Print Attendance - This option allows you to print the student absence and
tardy count per class.
Print Signature Line - This option allows you to add a space for
parents/guardians to acknowledge the receipt of the report.
Print Dropped Classes - Should dropped classes display on the Progress
Report Letter?
Print Student’s Current GPA - Would you like the student’s GPA to print on
the report?

e Reports to Generate - This allows you to determine the families for whom Progress

Report Letters will generate.
¢ Print Mailing Address - Should the family’s mailing address print on the report?
e Free-Form Header/Footer - This allows for additional information to display on
the Progress Report Letter.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - Reports - My Activity Roster

The Activity Roster Report provides a listing of all of the students in your homeroom with
selected information. Not all of the options can be selected to print on the report; there is a
character maximum of 122.

Name Display
The Name Display allows you to choose how you would like the name to print on the report.

ID Display
The ID Display allows you to select the ID you want to print on the report.

Student ID - This ID is set up by the district.

Internal ID - This ID is automatically given to the student by the program.

Name Key - Every person entered into Skyward has a Name Key. It consists of the
first 5 letters of the last name, first 3 letters of the first name, and a tie-breaker
number. (Example — Mary Smith would be Smithmar000)

Sort By
The Sort By allows you to determine the order in which the names will display on the report.

Display Information
Display Information allows you to select Demographic Information that you want displayed
on the report.

Grade

Phone Number

Gender

Student Access Login and Password - The password will only print if the student
hasn't changed their password from the district-defined password.

Grad Year

Second Phone - This is the second phone number for the student and not the
family.

Current Cumulative GPA

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Print Student Picture

Birth Date

Third Phone - This is the third phone number for the student and not the family.
Home Address

Food Service Key Pad # - This option is based on the district configuration
settings.

Advisor

Email

Mailing Address

Family Information
You can select the Family Information you want to display on the report. All options will be
grayed out until you select Primary Guardian.

My Activities - Reports - Attendance Detail Report

The Attendance Detail Report can display the days and periods when the student was not in
attendance. It will also show the breakdown of the absence categories consisting of
Excused, Unexcused, Tardy, and Other.

Report Ranges

Display Attendance for Term - Select the term for which you want attendance to
print.

Display Attendance for Date Range - Enter the specific date range of the
attendance.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Absence Types - Verify the absence types you want to print on the report. All
absence types default to being selected.

Options
e Insert page break after each student - This option allows a separate attendance
report for each student.
e Print only attendance totals - This option will only show the number of times the
student has each absence category of Excused, Unexcused, Tardy, and Other.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - Reports - Progress Report

The Progress Report lists the overall grade and assignment scores for the specified term.

Progress Detail Report £ My Print Queue 4 Back | 2
Progress Report for Activity Jazz Band

View Report for All Students Select Students to View Report

Note: The Report Card Summary does not process Standards based Gradebooks.
Assignments
Display Grades for Term:  Current Term : 04/12/2013 - 05/29/2013 -
Options
/| Display Assignment Detail Information

Only print student with less than

percent

| Displzy Signature Line

Pzge Break by Student

Free Form Header
Label 1:

Label 2:

Free Form Footer
Label 1:

Label 2:
Label 3:
Label 4:

Assignments
e Display Grades for Term - Select the term/semester/final grading period that will
be used to generate the Progress Report.

Options

e Display Assignment Detail Information - If you select this option, assignment
information will display on the report.

¢ Only print student with less than percent - This allows you to only print
the progress report for students receiving less than the selected percentage.

o Display Signature Line - This option adds a space for parents/guardians to
acknowledge the receipt of the report.

e Page Break by Student - This allows for a separate report for each student.

Free-Form Header/Footer
The Free-Form Header/Footer allows for the information entered in this space to print at the
bottom of each report.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - Reports - Missing Assignment Report

The Missing Assignment Report will print a report of students, listing assignments that have
been marked as missing or are not scored and past the due date.

Assignments
You can select to display assignment information for either a specific term or date range.

Display Assignments for Term - Select the term for which you want grade
information to print.

Display Assignment for Date Range - Enter the specific date range of the grade
information.

Options

Exclude Students with No Missing Assignments - Select this option to only print
the students having missing assignments.

Only Print Assignments that are Marked as Missing - If this option is selected,
only assignments flagged as missing will display on the report. This option will not be
available if you have selected the option to “Do Not Print Assignments until

days past the due date.”

Do Not Print Assignments until ____ days past the due date - If this option is
not selected, any assignment not scored and past the due date will display as
missing.

Print Details of Missing Assignments - Select this option to show each missing
assignment per student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Print Summary of Missing Assignments - Selecting this option will only show the
missing assignment count per student.
Free-Form Header/Footer

The Free-Form Header/Footer allows for the information entered in this space to print on the
report.

My Activities - Reports - Report Card Summary

The Report Card Summary displays the classes and grades earned in each class.

Report Card Summary £ My Frint Queue 4 Back | ?

Report Card Summary for Activity Jazz Band

View Report for All Students Select Students to View Report
Mote: The Report Card Summary does not process Standards based Gradebooks.
Options
Only print student with less than Select Grade Buckets to Display

percent The report is limited to 20 grade buckets
[] Do Mot Display Dropped Classes
| Display Signature Line
Page Break by Student

Free Form Header
Label 1:

Label 2:

Free Form Footer
Label 1:

Label 2:
Label 3:
Label 4:

Options

e Only print student with less than percent - This allows you to only print
the report for students receiving less than the selected percentage.

e Do Not Display Dropped Classes - Should dropped classes print on the report for
students?

e Display Signature Line - This option adds a space for parents/guardians to
acknowledge receipt of the report.

e Page Break by Student - This allows a separate page per student.

e Select Grade Buckets to Display - This allows you to determine the grades that
will display on the report.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Grade Buckets to Display
Athletic  Citizenship Midterrn Term Sem Exam Semester Final
ClatH Cezr [Cerr [CasT [Clexa [Clsmr WIFNL
[Clczz [Cerz [Clonp [Cex2 Wlsm2
[Clczs [Clers [Cl3RD
[Clcza [Clera  [C14TH
[Clczs PRS STH
[Ccze PRE 6TH

Free-Form Header/Footer

The Free-Form Header/Footer allows for the information entered in this space to print on
each of the reports.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Activities - Reports - Standards Report Card

The Standards Report Card allows you to print a report card for students. The Standards
Report Card will print grade information for all classes attached to the student.

Standards Report Card £ My Frint Queue 4 Back

Standards Report Card
View Report for All Students Select Students to View Report

Report Options
Grading Period:

Current Term : 04/12/2013 - 05/29/2013 ~

Print 2 blank report card

Separate comments onto a new page

Print comments onby

Only Print for Families Set to Receive 2 Hard Copy of the Report Card

Post Report Cards to Family/Student Access
Note: Posted Report Cards will also be available in the Student Portfolio tabs of EA+ and Student Management

Print for Family:

@ Print for First Family Onby
Print for Second Family Onby
Print for First and Second Families
Print for all Families

Report Options

e Grading Period - Select a Grading Period as a range for the report card. The report
card will print all grading periods completed up to the term selected.

e Print a blank report card - Use this option to not print the student’s grades,
comments, or attendance. The report card will still display the subject/skill grades for
the classes.

e Separate comments onto a new page - Select this option to print the comments
posted for the term on a separate page.

e Print comments only - The report card will only print comments. When the option
is selected, it will not display subject/skill grades.

e Only Print for Families Set to Receive a Hard Copy of the Report Card - This
option will only print the report cards for the students whose families are selected to
receive a paper copy.

e Post Report Cards to Family/Student Access - When this option is selected, the
report cards will become viewable in Family/Student Access for the students and
parents. This option should only be selected when the report card has been finalized
and ready for display.

Print for Family

e Print for First Family Only - Select this option to only print a hard copy for the
student’s primary family.

e Print for Second Family Only - Select this option to only print a hard copy for the
Student’s second family.

e Print for First and Second Families - This option will print a hard copy for the 1
and 2™ family attached to the student.

e Print for all Families - Print a hard copy for all the families attached to the
student.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add an Event
The Add an Event option allows the leader of an activity to create an event associated with
the activity. You will find the option to “"Add an Event” by expanding by the activity.

Event Maintenance

**Date - Enter the date the when event is occurring.

Event Status - Select the events status.

Start/End Time - Enter the Start and End time of the event.

Event Type - Select the Event Type from the drop-down menu.

**Summary - Enter the summary of the event.

**Description - This allows you to enter more information related to the event.
Location - Select where the event is going to be held.

Contact Type - Select from either Staff or Student.

Contact - Select the contact for the event.

Cost - Enter the cost of attending this event.

Visible To - Select who will be able to see this event. You also have an option to
display the event on the Public Calendar.

After you have entered the required fields for the event, click Save.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit Event

The Edit allows you to make modifications to your Activity Event.

Delete Event
The Delete option allows you to remove the Activity Event.

After you select Delete, you will receive the above message. If you want to delete the
Activity Event, you will click Yes.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Message Center

Message Center is an easy way to communicate to a group of students or parents without
sending home a written note. You may also use this as a tool for providing copies of a
course syllabus or other documents through Student and Family Access.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add Message to Multiple Activities

The option to Add Message to Multiple Activities allows you to create a single message and
attach multiple activities to that message.

Add a New Message

**Message Summary - Enter a summary for the message; the maximum
character limit is 60.

**Priority - Select either Normal or High Priority for the message.
**Message Detail - Compose your complete message in the Message Detail.

Posting Options

Post From/To - This allows you to determine the length of time the message will
display in Family/Student Access.

Only Post for Students currently enrolled in selected classes - By selecting
this option, only currently enrolled students will see the message.

Post to Family Access - Select this option if the message should display in Family
Access.

Allow parents to respond to this message - If you select this option, parents will
be able to respond to your message via Family Access. You will nheed to come back to
the Message Center to check for messages because the response will not come to
your email.

Post my email address for parents viewing this message - When selecting this
option, your name will be a hyperlink in the “Posted By” column of the message.
Post to Student Access - Select this option if the message should display in
Student Access.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Allow students to respond to this message - If you select this option, students
will be able to respond to your message via Student Access. You will need to come
back to the Message Center to check for messages because the response will not
come to your email.

e Post my email address for students viewing this message - When selecting
this option, your name will be a hyperlink in the “Posted By” column of the message.

e Post to Calendar - Select this option to have the message display on the
desighated date in the Family/Student Access Calendar.

Emailing Options

e Send an Email on - This allows you to send the message as an email to guardians
and/or students.

e Only Send Emails for Students currently enrolled in selected classes - By
selecting this option, only currently enrolled students will see the message.

e Email to Students - Select this option if the message should be emailed to the
students.

e Email Guardians - Select this option if the message should be emailed to the
guardians. If selecting this option, you can then determine the guardians that should
receive the email.

e Display Additional Details in the Email Body - This allows you to determine if
additional class information will display in the email.

e Post to All Classes - If you select the option, all courses at the bottom of the
screen will be selected and grayed out.

e Select Classes where this message should be saved - Choose the class(es) that
will see the message in Family/Student Access or receive an email.

Attach

The Attach allows you to attach a file to the message. The option to add an attachment will
depend on the configuration of Educator Access Plus.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add Message for Current Activity

The option to Add Message for Current Activity allows you to create a message for the
activity selected in the My Activities screen.

Add a New Message

e Message Summary - Enter a summary for the message; the maximum character
limit is 60.

e Priority - Select either Normal or High Priority for the message.

e Message Detail - Compose your complete message in the Message Detail.

Posting Options

e Post From/To - This allows you to determine the length of time the message will
display in Family/Student Access.

e Only Post for Students currently enrolled in selected classes - By selecting
this option, only currently enrolled students will see the message.

e Post to Family Access - Select this option if the message should display in Family
Access.

e Allow parents to respond to this message - If you select this option, parents will
be able to respond to your message via Family Access. You will need to come back to
the Message Center to check for messages because the response will not come to
your email.

e Post my email address for parents viewing this message - When selecting this
option, your name will be a hyperlink in the “Posted By” column of the message.

o Post to Student Access - Select this option if the message should display in
Student Access.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Allow students to respond to this message - If you select this option, students
will be able to respond to your message via Student Access. You will need to come
back to the Message Center to check for messages because the response will not
come to your email.

Post my email address for students viewing this message - When selecting
this option, your name will be a hyperlink in the “Posted By” column of the message.
Post to Calendar - Select this option to have the message display on the
desighated date in the Family/Student Access Calendar.

Emailing Options

Send an Email on - This allows you to send the message as an email to guardians
and/or students.

Only Send Emails for Students currently enrolled in selected classes - By
selecting this option, only currently enrolled students will see the message.

Email to Students - Select this option if the message should be emailed to the
students.

Email Guardians - Select this option if the message should be emails to the
guardians. If selecting this option, you can then determine the guardians that should
receive the email.

Display Additional Details in the Email Body - This allows you to determine if
additional class information will display in the email.

Student Selection

Post to All Student - If you select this option, all students at the bottom of the
screen will be selected and grayed out.

Select Students to receive the message - Choose the student(s) that will see the
message in Family/Student Access or receive an email.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Attach
Attachment Maintenance (37) e | ? | 4Back
Attachment Maintenance Save

1 - Grading Policy Sample.doc

G:\U\amys\1 - Grading Policy Sar Upload

Click on Browse to select a file

The Attach allows you to attach a file to the message. The option to add an attachment will
depend on the configuration of Educator Access Plus.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit

Edit allows you to make modifications to an existing message.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Clone

The Clone allows you to make a duplicate of the highlighted message. If an attachment was
added, it will also clone the attachment.

Recall

Recall allows you to remove the message from displaying in Family/Student Access. You will
highlight the message and click Recall.

After selecting Recall, you will receive the message displaying above. If you do not want
the message to display in Family/Student Access, you will select Yes.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Un-Recall
The Un-Recall button will only display if the highlighted message was recalled. You will
select Un-Recall to have the message return to displaying in Family/Student Access.

Filter Options

e Show Messages - This allows you to determine the messages that will display in
the Message Center screen.

e Only Show Messages for the Selected Activity - Select this option to only
display messages for the activity selected in My Activities.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Students with Disabilities

The My Students with Disabilities option allows you to view students and special education
information.

You can view Special Education Information by clicking on Student Services.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Current IEP View = Section 504 = Gifted & Talented

User Name: ALVIN WILDERSCR

¥ou have 0 unread form(s)
Case Manager: REESE WITHERSPOONSCR
IEP Manager: REESE WITHERSPOONSCR
SE School: School (123)

IEPs: 05/10/2013 - 05/09/2014 -

Back

Saturday, May 11th, 2013

Disabilities
Autism
Cognitive Disability

Placements
Mo Placements

Team Members
Paul E Agebepau, JR

Contact Date Time
05/11/2013 10:57 PM

ALVIN WILDERSCR

Primary
No
Yes

Provider

Title
Student

Comments: Goals and Objectives/Benchmark (I-6) sent

04/02/2013 1:59 PM

Comments: Notice of Agreement That a Three-Year-Reevaluation Mot Needed (RE-3)

sent

This is a sample of the Special Education Information that displays. Depending on the

configuration of Special Education you may be able to view the forms.

View Attachments

The View Attachment option allows you to see any Special Education Attachments.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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My LEP Students

My LEP Students allows you to view your student’s LEP records. You can access My LEP
Students through Teacher Access.

You can view the student’s LEP record by expanding next to the student’s name;no
modifications to the LEP record can be completed.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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General Details

w General Details
Student Status: Active Grade:
Default Entity: 001 - Entity {001) Grades 9 to 12 School:
Birthdate: 03/05/1998 Age:
Guardian 1: ABBY ADUSCR Guardian 2:
Phone: (555) 135-8435 Address:
Advisor: AGRIPINA O TEXADASCR

09 Grad Year. 2016
001 - School (001)
15, 2 mo Gender: Female

Alonzo Aduscr
1254 E MAPLE 5T AUSTIN TX 55555

The General Details display demographic information

LEP Details

for the selected student.

w LEP Details
Start Date School Year End Date School Year Years Served
080172012 2013 onoo 1.00 Yes

Parental Permission: 3 - REGQ. MON-LEP PLACED IN BILING
TELPAS Code: A - All applicable
Program Pardicipation: Student Participates in an ESL Program
Program Code: 2 - ESLICONTENT BASED
LEP Monitoring Year:
Spanish Test Taker: Yes
Title lll: No
Starting Comment:

Parental Permission
&

The LEP Details will display information related to the LEP Record.

Functionality described here may vary in availability depending upon your district/entity configuration.

** Denotes Required Field to save screen.
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My Section 504 Students

My Section 504 Students allows you to view your student’s Section 504 Plan. You can
access My Section 504 Students through Teacher Access.

You can view the student’s 504 record by expanding next to the student’s name; no
modifications to the 504 Plan can be completed.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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General Details

General Details
Student Status: Active Grade: 09 Grad Year. 2016
Default Enfity: 001 - Entity (001) Grades 9 to 12 School: 001 - School [001)
Birthdate: 03/05/1998 Age: 15, 2 mo Gender: Female
Guardian 1: ABBY ADUSCR Guardian 2: Alonso Aduscr
Phone: (555) 135-8435 Address: 1254 E MAPLE 5T AUSTIN TX 55555

Advisor: AGRIPINA O TEXADASCR

The General Details area displays demographic information for the selected student.

Section 504 Details

w Section 504 Details

Begin IAP Date End IAP Date Next IAP Review Date Status Case Manager

w 0012012 ACT
Status of Eval: ACT - ACTIVE Dizmis=al Date:
IAP Begin Date: 08/01/2012 Lazt I1AP Date: I1AP End Date:
Eval Meefing Date: Mext IAP Date: Next Eval Review Date:
Case Manager: Case Due Date: IAP Status: N - None
Referral Type: Referral Date:
Initial Eval Meeting Date: Annual Review Meeting Date: Reevaluation Date:
Evaluation Consent: Mo Eval Conzent Date:
Referred to IDEA: No Date Referred to IDEA:
Service Consent: Mo Service Consent Date:

Dizability Impairment Life Activity
Mone Mone MNone
w Student Accommodations

Code Description
B wmTH ORAL MATH TAKS

The Section 504 Details area will display information related to the Section 504 Plan.

Section 504 Notes

w Section 504 Notes

Date Description Category Created By Protected?
- 051272013 504 Mote amys Mo
. Sadie’s 504 plan must be followed. Any changes to this plan needs to have the approval of her
Comment: parent

You can view any notes attached to the 504 Plan by expanding the Section 504 Note area.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Section 504 Attachments

i=! Section 504 Attachments.

Type Description Entered By Entered Date Entered Time File Size Original File
Atftachments Section 504 Attachment MARILEE ¥ ANDREASCR, TEA 05/04/2013 T-18 AM 337 KB 3 - Sample Document doc

The Section 504 Attachments area allows you to view any files attached to the Section 504
Plan. You can click in the link displaying under “Original File” to view the file.

My Gifted and Talented Students

My Gifted and Talented Students allows you to view your students flagged as Gifted and
Talented. You can access My Gifted and Talented Students through Teacher Access.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.



TEACHER ACCESS GUIDE

You can view the student’s Gifted and Talented record by expanding next to the student’s
name;no modifications to the record can be completed.

General Details

w General Details

Student Status: Active Grade: 09 Grad Year. 2016
Default Entity: 001 - Entity (001) Grades 9 to 12 School: 001 - School (D01)
Birthdate: 03051998 Age: 15, 2 mo Gender: Female
Guardian 1: ABBY ADUSCR Guardian 2: Alonso Aduscr
Phone: (555) 135-8435 Address: 1254 E MAPLE 5T AUSTIN TX 55555
Advisor: MARILEE ¥ ANDREASCR, TEA

The General Details area displays demographic information for the selected student.

Gifted and Talented Entry/Withdrawal

w Gifted & Talented Entry/Withdrawal

Entity Grade Level School Calendar Code Date
w D01 09 001 0 G 0M72013

Comment: Gifted/Talented in Math

The Gifted and Talented Entry/Withdrawal area will display information related to the gifted
and talented record.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My At Risk Students

My At Risk Students allows you to view your student’s At Risk records. You can access My At
Risk Students through Teacher Access.

You can view the student’s At Risk record by expanding next to the student’s name; no
modifications to the At Risk record can be completed.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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General Details

General Details
Student Status: Active Grade: 09 Grad Year. 2016
Default Entity: 001 - Entity (001) Grades 9 to 12 School: 001 - School (001)
Birthdate: 03051998 Age: 15, 2 mo Gender: Female
Guardian 1. ABBY ADUSCR Guardian 2: Alonso Aduscr
Phone: [555) 135-8435 Address: 1254 E MAPLE ST AUSTIN TX 55555

Advisor: AGRIPINA O TEXADASCR

The General Details area displays demographic information for the selected student.

Identification

dentification

Type Entry Date Dismissal Date Identification Details
Did not Perform Satisfactorily on Readiness Test (Prek-3) 0s/01/2012 Test of displayed information.

The At Risk Identification area will display the reason the student is flagged as At Risk.

Program Enrollment

Program Enrollment

Type Entry Date Dismissal Date Program Enrollment Details
Activity 051272013 Sadie will participate in futoring.

You can view the programs the student is enrolled in regarding their At Risk record in the
Program Enrollment area.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Roster of Special Programs

The Roster of Special Programs is a Texas Specific Report. The report is going to display the
students and their Special Program enrollment.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Roster of Special Programs Template

Student Ranges

e School Year - Select the school year for which to generate the Roster of Special
Programs Report.

e As of Date - Enter a date to look at if the student was enrolled in a Special Program
on that date.

e Camp ID of Residence

e Camp ID of Accountability

e Include Students - Select the students based on the criteria selected.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Special Programs - Select at least one Special Program.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e All Grades - Select the Grade Levels to be looked at when generating the report. If
you would like to pick specific grade levels, you will uncheck “All Grades” and then
click on the “Grades” button.

e All Flex Attendance - Select the Flex Attendance to be looked at when generating
the report. If you would like to pick flex attendance, you will uncheck “All Flex
Attendance” and then click on the “Flex Attendance” button.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e All Student Attributions - Select the Student Attributes to be looked at when
generating the report. If you would like to pick specific Student Attributes, you will
uncheck “All Student Attributions” and then click on the “Student Attributes” button.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e All SSI Promotion Codes - Select the SSI Promotion Codes to be looked at when
generating the report. If you would like to pick specific SSI Promotion Codes, you will
uncheck “All SSI Promotion Codes” and then click on the “SSI Promotion” button.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e All ADA Codes - Select the ADA Codes to be looked at when generating the report.
If you would like to pick specific ADA Codes, you will uncheck “All ADA Codes” and
then click on the "ADA Code” button.

e Federal Race/Ethnicity - Select the Feneral Race/Ethnicity of students to be
looked at when generating the report. If you would like to pick specific Federal
Race/Ethnicity Codes, you will click on the “Race Ethnicity” button.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Individual Class Selection
You will need to click on the “Classes” button to select at least one class.

You will see each of your classes listed in this screen; you must select at least one class.
Report/Export Options

The Report/Export Options will allow you to select additional information to print on the
report. You can also select whether it will be generated as a report or Excel file.

Sorting Options
The sorting options allow you to determine how the report is sorted.

After verifying the options of this report, you will click on Save and Print.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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My Conference Scheduler

My Conference Scheduler can be used by you to set up times for Parent/Teacher
Conferences. Guardians can also sign up for conferences via Family Access.

By Class Listing

Time slots can be added for All Classes or Individual Classes.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Adding a Time Slot for Individual Classes

There are two ways you can add a time slot for individual classes:
1) Highlight the class and then select Add Time Slot.
2) Expand the class and then click Add Time.

Teacher Conference Maintenance

The Add Time Slot option allows you to individually create a time slot for a parent/guardian.
e **Title — Enter the name of the conference. It automatically defaults to “Parent-

Teacher Conference.”

**Date - Select the date of the parent-teacher conference.

**Time - Enter the time of the parent-teacher conference.

Description - This allows you to enter more information regarding the conference.

Building - Select the building where the conference is being held.

Room - Select the room of the parent-teacher conference.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Attendees - You will select "Update Attendee” to select a parent/guardian for the
time slot.

After selecting the student, you will see a list a guardians attached to the student.
Once you choose the guardian(s), you will click Select.

After you have entered the required information for the time slot, you will select Save.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Mass Add Time Slots
You can Mass Add Time Slots for individual classes or all classes by selecting the Mass Add
Time Slots button.

Mass Add Time Slots
e **Title - Enter the name of the conference. It automatically defaults to “Parent-
Teacher Conference.”
**Date - Select the date of the parent-teacher conference.
**Time - Enter the time of the parent-teacher conference.
**Increment - How often should the time slot occur?
Building - Select the building where the conference is being held.
Room - Select the room of the parent-teacher conference.

Class Selection
e Any Class - If you select this option, it will mass create time slots for all of your
classes.
e By Individual Class(es) - If you select this option, you will be able to create time
slots for the selected classes.

After selecting the required fields, you will select Mass Add and Close.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Maintaining Time Slots

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit Time Slot

The Edit allows you to make modifications to the Time Slot. If you would like to select a

parent/guardian for a specific time slot, you need to make sure that you have a class
selected at the top of the screen.

Delete
The Delete option allows you to remove the Time Slot.

After you select Delete, you will receive the above message. If you want to delete the Time
Slot, you will click Remove Time Slot.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Delete All
The Delete All option allows you to mass remove all Time Slots.

After you select Delete All, you will receive the above message. Clicking Mass Delete and
Close will remove all time slots including those with guardians signed up.

Add Note

The Add Note option allows you to create a note concerning the Conference.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add Guardian

The Add Guardian option allows you to sign up a guardian for the selected Time Slot.
e Class - Select the Class in which the student is enrolled.
e Student - The list of students that display is based on the selected class.
e Student Guardians - Select the guardian(s) for this Time Slot. The guardians that
display are based on the Student selected.

After selecting the Guardian(s) for the Time Slot, you will click Select.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Roster
Highlight a class in the list and then select Roster.

You will see a list of students in the selected class. You will highlight the parent you want to
sign up for a Time Slot and click Add.

You will now see a list of Class Time Slots. Highlight the Time Slot and click Select to assign
the Time Slot.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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The last step in this process is to select the Guardian(s) for the Time Slot and click Select.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Specific Course Time Slot Maintenance

When you expand by the class in the By Class Listing, you will see the guardian(s) selected
for the specific Time Slots.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Edit

The Edit allows you to make modifications to the Time Slot. Also, when you edit the Time
Slot for the guardian, you can select whether the guardian “Attended” the conference.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Reschedule

The Reschedule allows you to modify the date and time of the Parent/Teacher Time Slot.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Teacher Conference Report

The Teacher Conference Report allows you to generate a report display of the time slots for
Parent/Teacher Conferences.

Conference Ranges

e Date - This allows you to specify the date range of the Conference Time Slots.

¢ Building - You have the ability to set a range of buildings for which to print the
Conference Time Slots. This field is important if you teach in multiple buildings.

e Room - You have the ability to set a range of room numbers for which to print the
Conference Time Slots. This field is important if you have conferences set up in
multiple rooms.

e Include All Status Types - If you uncheck the option to “Include All Status Types,
you can select the types that will print on the report.

"

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Print Options
¢ Page Break on Sort - This allows you to create a page break based on the date.
¢ Print Attendees - By selecting this option, the report will display the attendees.

My Conference Scheduler - Calendar

< My Conference Scheduler (62) % S7Favoritesw ] New Window E) My Print Queue 4 Back
By Class Listing gRe:1C0GEN
<[ » |[Today| May 13 — 17 2013 = Mass Add Time Slots Month Day Print
Mon 5/13 Tue 5/14 Wed 5/15 Thu 5/16 Fri5/17
3pm -
4pm 200 - Parent-Teacher Conference
= F‘arent—Tez;har Conference
230 - F‘arert—TuEhEr Conference
- F‘arert*TeaEhar Conference
Spm 200 - F‘arent—TezEar Conference
< F‘arent—Tez;har Conference
5:30 - Parent-Teacher Conference
= F‘arert—Teth! Conference
6pm 6:00 - F‘arert—Tez;hEr Conference s
- F‘arert-Tez;h! Conference
6:30 - F‘arent—Tezihar Conference
- F‘arent—Tez;har Conference E
7pm
Spm il
Calendar Ootions

The Conference Scheduler — Calendar displays the Time Slots in a Calendar View. Time Slots
displaying in red are assigned Time Slots.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Clicking on Time Slot

When you click on the Time Slot on the Calendar, you are able to maintain information for
that Time Slot.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Reschedule - This allows you to modify the Date and Time of the Time Slot.

e Delete - The Delete allows you to remove the selected Time Slot. Once you click on
the “Delete” it will be removed; you will not receive a message asking if you want to
delete the Time Slot.

¢ Notes - This allows you to maintain the Conference Note(s).

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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e Update Attendees - This allows you to determine the parents/guardians attending
the Conference.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Add Meeting

Teacher Conference Maintenance
The Add Time Slot allows you to individually create a time slot for a parent/guardian.
e **Title — Enter the name of the conference. It automatically defaults to “Parent-
Teacher Conference.”
**PDate - Select the date of the parent-teacher conference.
**Time - Enter the time of the parent-teacher conference.
Description - This allows you to enter more information regarding the conference.
Building - Select the building where the conference is being held.
Room - Select the room of the parent-teacher conference.

Attendees - You will select "Update Attendee” to select a parent/guardian for the time slot.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Mass Add Time Slots

Mass Add Time Slots

**Title - Enter the name of the conference. It automatically defaults to “Parent-
Teacher Conference.”

**Date - Select the date of the parent-teacher conference.

**Time - Enter the time of the parent-teacher conference.

**Increment - How often should the time slot occur?

Building - Select the building where the conference is being held.

Room - Select the room of the parent-teacher conference.

Class Selection

Any Class - If you select this option, it will mass create time slots for all of your
classes.

By Individual Class(es) - If you select this option, you will be able to create time
slots for the selected classes.

Additional Calendar Options

Print - When you click on print, it will automatically generate the Conference Schedule
Report and process in the print queue.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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Calendar Options - This allows you to determine the information that will display on the
calendar.

Calendar Options
e Hide Sunday and Saturday on the calendar - Should Sunday and Saturday

display on the calendar?

e Start/End Time - What times should display on the calendar? If you have evening
Parent/Teacher Conferences, you can select the specific times so you can easily see
the Time Slots.

e Time Intervals - How should the Time Slots display?

Conference Colors
The Conference Colors allow you to determine the display colors for specific conferences.

You can modify the colors by clicking on the boxes.

Functionality described here may vary in availability depending upon your district/entity configuration.
** Denotes Required Field to save screen.
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